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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
QUAN TAN BINH Dc ldp - Tw do - Hanh phiic
S0: 62 /KH-UBND Tan Binh, ngay A8 thang 02 nim 2024
KE HOACH

Dio tao, boi dudng can bg, cong chire, vién chirec quin Tan Binh nim 2024

Can cir Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9 nam 2017 cla
Chinh phi vé dao tao, bdi dudng can bd, cong chirc, vién chirc; Nghi dinh 5O
89/2021/ND CP ngay 18 thang 10 ndm 2021 cta Chinh phu sta doi, bd sung
mét s6 diéu cua Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9 nim 2017 cta
Chinh phu vé dao tao, boi dudng can b, cong chire, vién chiic;

Can cr Nghi dinh 5O 89/2021[ND CP ngay 18 thang 10 ndm 2021 ctia
Chinh phut vé sira ddi, bd sung mot sd dicu ctia Nghi dinh 56 101/2017/ND-CP

ngdy 01 thang 9 ndm 2017 ctia Chinh phu vé dao tao, bdi dudng can bo, cong
chure, vién chire;

Can ct Fhong tu s6 01/2018/TT-BNV ngay 08 thang 01 ndm 2018 ciia
B0 Noi vu huong dan mét s& dicu caa Nghi dinh s& 101/2017/ND-CP ngay 01
thang 9 ndm 2017 cua Chinh phu;

Can ctr Quyét dinh sb 186/QD-UBND ngay I5 thang 01 ndm 2024 cua
Chu tich Uy ban nhan dan Thanh phé H Chi Minh vé phé duyét K& hoach dao

tao, bdi dudng can bo, cong chire, vién chirc cua Thanh phd HO Chi Minh niam
2023;

Cin cr nhu céu dao tao, bdi dudng cua Cac co quan, don vi thude quan,
Uy ban nhan dan (viét tit 13 UBND) quén trién khai Ké hoach dao tao, bdi

dudng can b, cong chire, vién chire (viét tat 1a CBCCVC) nim 2024, cu thé nhu
sau;

I. MUC TIEU

Trang bi va ning cao kién thirc, nang luc quan 1y, k¥ ning diéu hanh va
thue thi cong vu cho ddi ngli can bo, ¢ong chire, vién chirc cia quén va plurqng
nham xiy dung doi ngli cén bg, cong chire, vién chirc chuyén nghiép, co pham

chit dao dirc t6t va du nang luc thi hanh cong vu, tan tuy phuc vu Dang, Nha
nuoc va Nhan dan.

Xay dung doi ngi can bo, cong chire, vién chirc co trinh dd chuyén mon,
nghi€p vu déap tng yéu ciu chirc danh va vi trf vige lam, co nang luc dép tng
nhu cau xdy dung va phét trién thanh phd noi chung, quin Tan Binh n01 ncng
trong giai doan ddy manh cOng nghi¢p hoa, hién dai hoa va hoi nhap qubc té.



1. YEU CAU

Viée dao tao, boi dudng can bd, cong chirc, vién chirc phai cin cir vao
tiéu chuan chirc danh dang dam nhiém hogc duge quy hoach, tiéu chuin chuyén
mon nghiép vu cua ting loai, ngach cong chire, vién chie va theo nhu ciu bdi
dudng chuyén mén nghiép vy clia co quan, don vi.

Nguot duge dao tao phai gfm bo, ¢o thoi gian cong tac 1au dai tai qudn dé
dam bao phat huy hi¢u qua do cong tac dao tao, bdi dudng dem lai, phuc vu t6t
cho viéc thue hién nhiém vy chinh tri, chuyén moén tai cac co quan, don vi trong
quén.

1. NHIEM VU
3.1. Dao tao, boi dudng trong nuoéc

Tap trung ra sodt, cir cdn bo, cdng chire, vién chire tham du cic 16p boi
dudng 1y luan chinh tri; bdi dudng theo tiéu chudn ngach cong chire, tiéu chuin
chire danh nghé nghiép vién chie: bdi dudng k¥ ning lanh dao, quan 1y truge
khi b6 nhiém; boi dudng ngoai ngfr, tin hoc theo tidu chuén quy dinh déi véi
timg ngach, timg chirc danh...dé dam bao thue hién cac muyc tiéu, nhiém vy
dugc giao.

Ctr can bg, cong chire, vién chire boi dudng chuyén mén, nghiép vu: cong
tic to chirc nha nudc, kién thirc héi nhip qubc té, nghi€p vu quéan ly du an,
nghiép vu dau thau, van thur - luu trir, nghiép vu théng ké, cai cach hanh chinh,
nghi¢p vu chuyén nganh thanh tra, nghiép vy chuyén nganh xdy dung, ton gido,
déan toc, an toan thuc phf‘im...

Trang bi ky nang nghiép vu theo yéu ciu céng vu cho can bd, cong chirc,
vién chire: ky ndng giao ti€p Gmg xir noi cong so, trang bi kién thirc vé vin hoa
cong s0, van hoa cong vu, dao dire nghé nghiép.
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3.2. Boi dudng ¢ nuwde ngodi

Ctr can bo, cong chire, vién chie tham dyu céc Hoi nghi chuyén dé vé
nghiép vy, tham gia hoc tap thuc té tai nude ngoal do S¢, ban, nganh thanh pho
to chac v€ mdt so linh vyc chuyén nganh nhu: cai cach hanh chinh; du lich;
chinh quyén d6 thi; xdy dung nong thén mdi; tuyén dung, si dung va quan ly
can bg, cong chire, vién chirc...dé phuc vy tot cho cong tac quan ly cua quan.

3.3. Nhiém vu khae

Boi dudng kién thirc quoc phong va an ninh cho can b, cong chire, vién
chire, nguoi hoat dong khéng chuyén trach phuong.

T chire tuyén truyén, pho bién gido duc phap luat cho can b, cong chirc,
vién chirc vé Ludt Can bd, cong chire; Ludt Vién chirc; Ludt Thanh nién, Luat
Tin ngudng, ton gido, Ludt Luru tri,...



IV. DOI TUQNG VA CHI TIEU PAO TAO, BOI DUONG CAN BO,
CONG CHUC, VIEN CHUC NAM 2024

4.1. D6i twgng

Can b0, cong chirc, vién chic dang lam viée tai cdc co quan chuyén mon,
don vi su nghiép c¢ong lap thudc Uy ban nhan dan quan.

Can b9, cong chirc phudng va nhiing ngu(‘)'i hoat dong khong chuyén trach
phuong.

4.2. Chi ticu

Chi tiéu dao tao, hm dudng can bo, cong chirc, vién chirc cua quin,

phudng ndm 2024 theo s luong va ddi twgng cu thé (chi tiét theo phu luc dinh
kem).

V. GIAT PHAP THUC HIEN

Ra soat trinh d§ can bo, cong chitc, vién chic cua quan va phuong, xdy
dung ké hoach dao tao, boi dudng hang ndm; uu tién dao tao, bdi dudng trinh do
Iy ludn chinh tri, chuyén mon, nghiép vu cho doi ngli can bo, cong chiic, vién
chire duong nhi¢m, quy hoach céc chire danh 1anh dao, quan 1y.

D'iy manh cdng tac ddo tao, boi duding theo tiéu chuin quy dinh cho can
bd chii chét co sé va cong chuc phudng; uu tién bdi dudng cho can bo lanh dao,
quan ly va cong chirc chuyén mon vé 1y luéin chinh (ri, quan 1y nha nudc.

Thuce hién ddo tao, bdi dudng nhiing kién thire, k§ ning cin thiét theo vi
tri viéc lam, tiéu chuén chire danh nghe nghiép; boi dudng ky néng linh dao,
quéan 1y trude khi bd nhidm; co yéu cdu bit bude nhing doi tuong chua dat phai
thuc hi¢n, xem day la mot trong nhung tiéu chudn bat budc khi dé bat bd nhiém,
tiéu chuan danh gia cong chire va binh béu thi dua khen thudng; dong thoi thuc
hién boi dudng bat bude 8i thiéu kién thie, k§ nang chuyén nganh hang nam
nham xay dung doi ngili can bg, cong chire, vién chic chuyén nghiép theo tinh
than ctia Luft Can bd, cong chire; Ludt Vién chirc.

Diy manh cong tac tuyén truyén, gido duc cho cén bg, céng chire, vién
chire nhén thirc ding vé chiic ning, nhiém vu cta cong tac dao tao, bdi dudng,

nham trang bi nhiing kién thuc, ky ning nghi¢p vu, phuong phap diéu hanh, xu
ly cong vi¢e hig¢u qua.

Thuyc hign viée quy hoach, dao tao can bd qua thuc tién cong tdc tai co so.
DPéy manh cong tdc quy hoach can bd dai han, thuc hién tt cong tac ludn

chuyén, tao didu kién thudn lgi d& cong chac phat trién toan dién, tirng budc
néng cao chit luong, trinh do.

Tang cuong phoi hop lién két vai cac co sd dao tao trong viée dao tao, bi
dudng phu hgp vai yéu cu, dac diém, didu kién cia quan.

Dinh ky tién hanh so két, bao cdo két qua cong tac dao tao, bor dudng can
b9, cong chire, vién chirc cua quan.



V1. KINH PHi

Kinh phi thyc hién ké hoach dao tao, bot dudng can bo, cong chire, vién
chire quén nam 2024 nhu sau:

+ Kinh phi dao tao, boi dudng can b, cong chire duge dam bao ti ngudn
kinh phi dao tao, bdi dudng can b, cong chire cia thanh phd, quan; kinh phi cta
co quan su dung can b, cong chirc; dong gop cua can bd, cong chire; tai tro cla
t0 chire, ¢4 nhan trong va ngoai nuge theo quy dinh cia phép luét.

+ Kinh phi dao tao, boi dudng vién chire duge dam bao tir nguodn tai chinh
cua don vi sy nghiép cong [dp, dong gop cua vién chire va cac ngudn khac theo
quy dinh cua phap luit.

Thyce hién viée sir dung kinh phi dao tao, boi dudng can bd, cong chirc,
vién chie theo quy dinh tai Thong tr sé 36/2018/TT-BTC ngay 30 thang 3 nam
2018 cua Bo Tai chinh vé budng dan viéc [ap dy toan, quan ly, s dung va quyét
toan kinh phi danh cho céng tac diao tao, bdi dudng can bo, cong chire, vién
chire; Thong tu sb 06/2023/TT-BTC ngay 31 thang 01 ndm 2023 coa Bo truong
B Tai chinh stra doi, bd sung mot sd diéu cua Thong tu s6 36/2018/TT-BTC
ngay 30 thang 3 nam 2018 cta Bo truong BO Tai chinh huéng dan viée lap dur
toan, quan ly, sir dung va quyét toan kinh phi danh cho céng tac dao tao, boi
dudng can bg, cong chie, vién chirc; Nghi quyét s 29/2018/NQ-HDND ngay
07 thang 12 nam 2018 ctia Ho6i dong nhan dan Thanh phd ban hanh quy dinh vé
muc chi dao tao, boi dudng can bo, cong chirc, vién chirc trén dia ban Thanh
phd Hb Chi Minh.

VIL. PHAN CONG THU'C HIEN

1. Phong N§i vu

Chu tri phdi hop véi cac co quan chuyén moén, don vi sy nghiép thudc
quan va Uy ban nhan dan 15 phudmg to chire trién khai thue hién K& hoach nay;
don doc kiém tra, danh gia két qua va tién do thue hién ké hoach, dinh ky hang
nam bdo cao S& Noi vu va Uy ban nhan dan quéan.

Phéi hop voi cée co quan chuyén moén, don vi sy nghiép va Uy ban nhan
dan 15 phuong ctr cdn bd, cong chire, vién chirc tham du cac lop dao tao, boi
dudng chuyén mén phti hop nganh nghé theo yéu ciu va quy dinh.

Phoi hop Phong Tai chinh - Ké hoach va Tha trirong cac don vi ¢o ¢an b,
cong chire, vién chirc dugce cir tham gia dio tao, boi dudng; xir ly nghiém khac
nhimg truong hgp duge cir di hoe nhung khong dat két qua theo yéu cau va phai
boi hoan kinh phi hoc tép theo quy dinh.
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2. Phong Tai chinh - Ké hoach
Tham muu Uy ban nhan dan quéan bao dam kip thoi kinh phi thuc hién.

Huéng dan céc co quan, don vi lién quan thanh, quyét toan kinh phi theo
quy dinh.



3. D& nghi Trung tdm Chinh tri quin

Phébi hop véi Phong Noi vu, Phong Gido duc va Dio tao va cac co quan,
don vi 16 chire cac 10p dao tao, bdi dudng theo tham quyén va theo phan cép.

Cha dong lién két, phoi hop voi cdc truong Pai hoc, Hoc vién va cac co
quan, don vi co lién quan to chuc cic 16p boi dudng nghiép vu chuyén mon,
nghiép vu, 1y ludn chinh tri theo K& hoach cua quan va nhu cau cua cac co quan,
don vi.

4. Thii truéng cic co quan chuyén mon, don vi sy nghicp va Uy ban
nhin dian 15 phudng

Trién khai K& hoach nay dén toan thé can bd, cong chuc, vién chtrc cua co
quan, don vi. B6 sung, huy dong cac ngudn lue trién khai thuc hién t6t cac noi
dung cua K¢ hoach nay tai don vi.

Chu dong xay dung k& hoach dao tao, boi dudng can bd, cong chirc, vién
chue (cu thé timg chiic danh, vi tri) ning cao trinh o chuyén mon, nghi¢p vy, ly
ludin chinh tri, quan 1y Nha nudc theo ti€u chuéin ngach, tiéu chudn chirc danh
11ghé nghiép, ngoai ngit, tin hoc,...gui K& hoach dao tao, bodi dudmg vé Phong
NOi vu trude ngay 05 thang 03 nim 2024.

Theo doi, kiém tra, don dbc va chiu trach nhiém vé& cac truong hop can
b, cong chire, vién chire duge ctr di dao tao, boi dudng nhung khong dat dugc
két qua theo yéu cAu dé co bién phap nhiic nha, xtr ly va dén bu chi phi dao tao,
bdi dudng theo quy dinh.

Béo céo két qua dao tao, bdi dudng nam 2024 va dang ky nhu ciu dao
tao, bdi dudng nim 2024 gui vé Phong Noi vu trudce ngay 01 thiang 12 nam
2024.

Trong qua trinh thuc hién, néu co kho khin, vuong mac, dé nghi Thu
truong cac co quan, don vi bao cao Uy ban nhin dan quén (thong qua Phong
Noi vu) dé duge huong dan, giai quyct./.

Noi nhiin:

- UBND TPHCM;

- 8a NOi vug

-TT QU;

-TT UBND/Q: CT, cac PCT;
- Ban T chirc Quén uy;

- Trung tAm chinh tri; s
- Céc co quan HC, don vi SN; s

- Cac truemg MN, TH, THCS thude quan; —  Nguyen Ba Thanh
-UBND 15 phuong;,

-VP.UBND: CVP, PCVP;

- Phong Noi vu;

- Luw: VT, Trang.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1dp - Ty do - Hanh phuc

nam 2024

(Dinh kém Ké hoach s6 69 /KH-UBND ngay L8thdang 02 nam 2024

cua Uy ban nhdan dan qudn Téan Binh)
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Ten 16p hoc (Nji dung)

Dbi tuong
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Ghi chi

CU CAN BQ, CONG CHUC, VIEN CHU'C THAM DU CAC LOP DO SO, NGANH THANH PHO TO CHUC

Boi dudng kién thic quan ly Nha
nuée theo ngach

11

Lap boi dudng kién thire quan 1y Nha
nude chuong trinh Chuyén vién

1.2

1.3

Lap bdi dudng kién thire quan 1y Nha
nude chuong trinh Chuyén vién chinh

Lap boi dudmg ngach Ké toan vién

Ngoai ngii

2.2

Boi dudmg ngoai ngi tuong duong bic
3 khung ning luc ngoai ngit Viét Nam
(tiéng Anh)

Boi duting ngoai ngir twong duong bic
4 khung ning lye ngoai ngit Viét Nam
(tieng Anh)

Can bd, cong chire hanh chinh ngach
Chuyén vién va tuong duong & cac co'
quan chuyén mén, UBND phudmg;
Can bd, cong chie hanh chinh ngach
Céan su va tuong duong du diéu kién
thi ndng ngach Ién Chuyén vién; Vién
chire lanh dao, quan 1y cac don vi su
nghiép cong 1ap theo quy dinh

Can b, cong chire, vién chirc giir
ngach Chuyén vién chinh va Chuyén
vien da diéu kién thi ning ngach Ién
Chuyén vién chinh

Cong chire, vién chire dang gift ngach
Ké toan vién va Ké todn vién Trung
cap di didu kién thi nang ngach lén K&
lodn vién

22

20

18 ngay

23 npgay

Can bg, cong chite, vién chire cac co
quan chuyén mén, don vi su nghiép
thuge UBND quén va UBND phudmg

01

5-0 thang

-

Can bo, cing chire, vién chire cée co
quan chuyén mén, don vi sy nghiép
thuge UBND quin va UBND phudmg

5-6 thang

Cur di theo Ké
hoach cua S
NGi vu

Cir di theo Ké
hoach cia So
NOI vu

Cur di theo
Ké hoach cta
Sa NGi vu

Cir di theo
Ké hoach cua
SO Noi vu




3.1

Lép bdi dudng chuyén mén, nghiép
vu

Lop bdi dudng ki nang lanh dao, quarn
Iy cap phong va tuwong duong

3.4

I

L6p bdi dudng nghiép vu cong tac 10
chirc can bd

Cfi&C LOP TO CHUC TU NGAN
SACH QUAN, CO QUAN, DON VI

Tap hun, bbi dutmg nghiép vu vé cong
tac Thi dua - Khen thuong

Téap hudn kién thirc 118 thong quan ly
chét lugng theo TCVN 1SO 9001:2015
trén dia ban quan Téan Binh

Tdp huén, bdi dudng nghiép vu vé cong
tac Vin thu - Luu trlt, tham quan hoc
tap kinh nghiém veé vén thu, luu i

phudmg

g}

Can b, cbng chire, vién chire lanh

chuyén mén, don vi sunghiép

quéan, Uy ban nbhéan dan phuong

{rinh

-

trinh

cong lap trén dia ban quén

quin

Tap hudn vé cong tac ké khai tai san

Tép huin, bdi dudng nghiép vu quan ly
Nha nuée vé tin ngudng, 16n gido (02
lop)

cong lip trén dia ban quén

thudc quéan

dao, quan ly va quy hoach céc chic é‘fhdl hth?o
danh lanh dao, quan 1y cua cac co quan 04 10 ngay S; N??L i
orvu
Can bo, cong chirc, “.’iéu chic cac co Cir di theo
auan, don vi thudc Uy ban nhan dén 23 03 ngay Ké hoach cia
S& Noi vu
Can b, cong u_hm, vién chic cac co -
quan, fkm vi thuge Uy ban nhan dén Cit di theo
quéin, Uy ban nhin dan phudng cé vi tri 12 03 ngay K& hoach cua
viéc lam phu hgp var ndi dung chuong So Not vu
Cén -llff)', céngﬁﬁ{f;aivi‘éhn chiic cac co ) N
quan, fiofn vi thuée Uy ban nhan dén Cir di theo)
quén, Uy ban nhan dan phudng ¢6 vi tri 21 02 ngay Ké hoach cua
viéc lam phu hop viéi ndi dung chuong S& Noi vy
Can b9, cong chirc, vién chire cdc co Pho NG
: . i i 101 oi
quan, don vi thudc quin va cac trudmg 350 02 ngay Lf)gl ,L'
vu to chirc
Can bo, cong Eirliujcfviié;clnrc tryc tiép
phu trich védn hanh FHé théng quan ly Phone Nbi
¥ 5 ; i 4 1 C
chat lugng ISO 9001:2015 cia cde co| 100-150 01 ngay iz I(A)l::hfr(,‘
quan, don vi thude quin va UBND 15 )
Cén bg, cong chic, vién chire phy trach
cong tac quan ly Nha nudce vé van thu, N Phong Nbi
luu trit cia cdce co quan, don vi thuge | 200-250 04 budi vu t& chire
o o Phong Noi
Can bd, cong chic, vién chic cac co vu phoi hop
quan, don vi thude qudn va cac truong 300 01 ngay Thanh  tra
Quan td
S i chirc
Can b, cong chire, vién chire phu trach Phone Noi
N e A g ) ng No
cong tac tdn gido cac co quan, don Vil 50500 01 ngay i légcl 5
E . Wic




e ) N ' . Cén bo, cong chire, vién chire phy trach

6 Idp huan, boi dudmg nghi¢p vu vé cong cong tav thanh nién céc co quan, don vi . Phong Noi

tac Thanh nién ik 150-200 01 ngdy A i
thudc quén vu to chure
4 Ao cb : an 1v nha nude va  |Can bo, c¢dng chire, vién chirc phu trach M A

7 | Tap huan cdng tac quan 1y nha nude vé ), COng ' 1C PIIY U8 6 i { s Phong Noi
Hoi, qui cOng tic quan 1y nha nude vé Hoi, quy 100 - 120 01 ngay vu td chiic

9 b pans Tk A da Yl »  [Ban diéu hanh Khu phd, td dan phd ; Phong Noi vu
L.&p tdp huin quy ché dan chi ¢ co sy |1 : ’ I 1600 05 ngay  chirc

VP. UBND

{0 |Lop tip huln v& cong tac dan te va Can b, cong chie, vién chirc phu trach quén 16
olifntugholdin the cong tc quan [y nhad nude vé dan toc 100120 | 0l ngay | chirc
Lop tép hudn vé cong tic ’té chire Cé’” Can bg, cong chie, vién chite phy trach

11 |bo; cong mc. danh gia, xép loai C!'.al cong tac td chire can bo, cong tac dénh | ye( 300 01 ned I‘hot}g Néi
hrgng doi v can bo, cong chite, vién gid R gay vu 10 chire
chire trén dia ban quén )

12 L Céan bg, cong chire, vién chire phu trach
Lop tap hudn vé To chite, bd may edng tac H chire, bd méy 250 - 300
Lép tap hufn vé vi trf viée lam, bién ché
cong chirc va co cdu ngach cong chiic; ) :

(3 |vi trf viée lam, co chu vien chite theo Can bo, cong chue, vién chire phu trach — i “Phong  Noi
chic danh nghé nghigp va sb hrgng| €Ong tac DE dn vitri vige Jam i NEAY vy td chie
nguai lam viée trong cac dom vi su
nghi¢p cong lap

14 |L6p tap huén v& quy dinh vé phan cdp, | Cén bo, GolE chire, vién chirc céc co . Phong  Noi
ay quyén quan, don vi thude quén 250 - 300 01 ngay it 18 aliiie

15 |Lop tdp hudn vé cong tac quan ly can Can bo, i chie, vién chie cdc co 256,500 | Do Phong  Nai
bd, cong chire, vién chire quan, don vi thude quin o ngay vu 1o chire

Cén bg, cong chire, vién chite cdc co
T Cthude T An da Phong  Noi

16 1L6p tap hudn cong téc 59 quan, don vi thuge Uy ban nhin dan| 550 300 [ g ngdy 1:g_l

quan, Uy ban nhan dan phudng v io chue




Can by, cong chire, vién chirc céc co

17 I;O'rl’rbéi duGng vé van hoa va giao ticp quan, don vi thude Uy ha‘n nhan dan| 550 300 | o1 ngly Phb?g‘l }“\@5
cong vu qudn, Uy ban nhin dan phuéng Vi 1o chure

N _ Can bg, cong chire, vién chire cic co N

1% i_g:i%dm ma1 sang tao trong khu vire quan, don vi thugc Uy ban nhin din 250-300 | 01 ngay Phong  Noi

quan, Uy ban nhan dan phuong

vu td chirc
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