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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

K g LICH CONG TAC TUAN
CONG TAC . . ° Z .
(Twr ngay 01/01/2024 den ngay 07/01/2024)
. a A . : PHAN CONG -
NGAY NOI DUNG CONG TAC DPIA PIEM | THOI GIAN THANH PHAN
Thie Hai |- NGHI TET DUONG LICH - Toan Thé CB, GV, NV va HS

01/01/2024 :.
- Bao vé doi1 co so 2 co sO 6h00 - 04 bao vé
- Giéng day chuong trinh tuan 18, Kiém tra cudi ki 1 7 co s& Sudt tudn - BGH, G\/CN, GVBM theo
theo ké hoach. QDb coi kiém tra.

o - Co Hong Ha HT, ¢ Binh KT,
- Hop vé D¢ an vi tri viéc lam mai PGDDT 08h30 cd Thu KTK4.
+ C6 Huyén PHT day lop 4/1.
- 7Xayk dung Quy ché chi tiéu ndi bd (theo mau madi) Tai co 56 Trong ngay |- CO Binh KT
i gu1 vé HT.
Thu Ba Noo Hb so dah aié. ohin loai I - theo hia

- Nop Ho so danh gia, phan loai hang quy theo hi¢u 2 A

02/01/2024 | " cong vise cia Hidu truong qui IV/2023 va bao %,EIT)O&CSL{C Trong tun |- Ong Quang VT
cao cua don vi.
- Day Toéan cac 16p 1 Tai lép Theo TKB - Co Oanh PHT
- Cac khéi thdng nhat dap an chim bai kiém tra 20 S0 Trongtudn |- GVCN, GVBM
- Bang ky tham gia hién mau nhin dao nim 2024 Tai co s& Theo thong bdo |- Pang ky cho C.Phuong CTCDH




PHAN CONG —

NGAY NOI DUNG CONG TAC DIA PIEM | THOI GIAN THANH PHAN
sIoR cuot LI cac mon: 7h40 - BGH, GVCN, GVEM theo
ieng viet 1op 7 9h30 QD coi kiém tra (GV coi KT ¢6
+ Tin hoc 16p 3 2 co SO o s .
2 . 10h15 mat tai phong CM truoce 15

+ Tiéng Anh 16p 5 14h30 hat)

+ Tiéng Anh 16p 4 P

v - C6 Oanh PHT, KT 4, 5.
Thr Tw |1y, gisng Luyén tap Toan 16p 5 TH Lé Van Tho 07h45 | + CB Nhu giit 16p 4/1, thiy Pha
03/01/2024 gitt 16p 5/1.

- Hop giao ban Hoi ddng Poi quan. HT. Quan Doan 14h00 - Thay Quan TPT

- Tham gia tap huan cham s6¢ Mat hoc duong nam hoc Bénh vién mét | 13h30- 16h30 | - C6 Tam NV y &

2023- 2024

- KTDK cudi HK1 céc mon: 9h30 - BGH, GVCN, GVBM theo

+ Cong nghé 16p 3 5 e s 10h15 QD coi kiém tra (GV coi KT ¢c6
+ Lich st - Bia 1y 16p 5 14h30 mat tai phong CM truoc 15

+ Khoa hoc 16p 4 phat)

- Nop bao cdo so két hoc ky 1 (file word va ban gidy) vé | ...z oy 5 n

Email ctthien. pgdgovap@hem.edu.vn To PT (ba Hién)| Trong ngay | - CO Oanh PHT

Thir Nam — ‘ — ‘
04/01/2024 | - Bao cao thong ké so liéu hoc ky 1 (bang nhiéu mau) T6 PT (O.Ton) | Trongngay | - Co Huyén PHT

- Cac bo phan gui bao cao so két HKI vé Hiéu trudng:

Chuyén moén, Cong doan, Chi doan, Lién Dai, 2 co SO Trong ngay | - Cac bo phan

TV+TB, Tai chinh, VT+HV, CNTT, Y te.

- Xay dung ke hoach CLB “Xuan yéu thuong” va cac 2 cosd Trong ngdy | - Cong doan, Chi doan, Lién Doi

hoat dong murng Xuan trong GV, HS.




PHAN CONG —

NGAY NOQI DUNG CONG TAC PIA PIEM | THOI GIAN THANH PHAN
- Nop Hb so nang phu cip tham nién Quy 4/2023 dong BP T4 chirc ‘
thoi gt file danh sach vé dia  chi PGD&DT Trong tuan | - Co Binh KT
phhuong.govap@tphcm.gov.vn
- KTPK cubi HK1 cac mén: 10h15 -BGH, GVCN, GVBM theo QD
+ Khoa hoc 16p 5 2cosé 14h30 coi ki€m tra (GV coi thi co mat
+ Lich str - bBia 1y 16p 4 tai phong CM truoc 15 phut)
- Nhép diém, nhan xét trén cong 2¢O sO Trong tudn | - GVCN, GVBM
- Cap nhat bio cio dinh ky cudl HKI trén | o hom edyyn| Han chét 10/01 |- Ong Binh CNTT, O.Quang VT
Qs csdl.hcm.edu.vn
Thwr Sau
05/01/2024 | - Nop ma tran, &, dap an KTDT cudi HK I (dusnglink | Té PT 8 Huvén PHT
theo yéu cau). (Ong Thinh) y
- Hqén tat bao cdo, théng ké, cap nhat hd so cudi HKI 7 o $5 Truée 10/01 |- BGH. GVCN. GVBM
chuan bi hop PHHS. ' ’
- Nop phiéu diém (sb lién lac) cudi HKI vé Hiéu trudng 7 o s& Han chot 10/01 | - GVCN céc 16p
ky. ; '
Thir Bay

06/01/2024

Chu nhat

07/01/2024

* LUUY: Lich cong tic cé thé thay déi hodc diéu chinh theo céng tic bé sung ciia PGD.




