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Thir hai
(03/02/2025)

- SHDC, Hop HBPSP chic Tét, Hop
UBND xa.

- Hop trao dbi cong tac voi Ké toan
Nguyén

- Kiém tra viéc thuc hién nhiém vu cua
GV, NV

Thay Vinh -
Hiéu truong

- SHDC, Hop BGH

- B4o céo tinh hinh hoc sinh di hoc sau
tét.

- Du hop td chuyén mon 2

- Du Hoi nghi tong két cong téc cham lo
tét At Ty

Thay Quyén —
PHT

- SHDC, Hop BGH
- B4o céo tinh hinh trong Tét va hoc sinh
di hoc sau Tét vé PGD.

- Du Hoi nghi tong két cong tac cham lo
tét At Ty xa TPT

C6 Hong — PHT

= SHDC

- Mo cta cho hoc sinh doc sach. C6 Thn - TV
_ Cap nhit hd so thu vién, 1B
oD Co Nguyén —
- B4o céo tinh hinh quan ly, st dung tai KT

san cong nim 2024 (PTC)

- SHDC

- Lam phiéu thong bao dong tién ban tr

thang 1+2/2025 CoVan-VT
- Téng hop danh sach CB-GV-CNV ndp TQ

tién tham quan va dong phuc nim 2024
- Giai quyet ho so cho HS chuyén di

Thiy An — YT

- SHDC
- Kiém tra, tong hop diém danh ban tra.
- Tiep nhén, cdp nhat ho so trén cong C1

Thay Tai —
CNTT




chuyen dén, chuyén di.

- SHDC

- Sinh hoat Ddi Sao do

- Thuc hién giang day mén Am nhac l16p
1/1, 172

Co6 Trac - TPT

- Tiép dan, tiép CBGVNV. Day Toan 4/6,
4/7

- Phan hoi KQ danh gi Kiém dinh cht
luong vandp ho so

- Chuan bi noi dyng Chi bd va hop Chi
uy. Lam Hs chuyén Dang

Thay Vinh — HT

- Thuc hién cong tac chuyén mon.

- Thuc hién giang day 16p 2/1; 2/4

- Kiém tra cong tac an toan truong hoc.
- Du hop to chuyén mon 3

Thay Quyén —
PHT

Thuc hién giang day 16p 4/1; 4/2.
Thyc hién cong tac chuyén mon.
Kiem tra v€ sinh khu A va ban tru.

C6 Hong — PHT

Thit ba - Mo cira‘ cho hoc sinh doc sach. CoThu-TV
- Pang ky ho so thay doi chit ky KT tai C6 Neuyén —
kho bac. KT
- i Ién kho bac.

- Tiép tuc thu cac khoan tién HKI-BHYT
hs ‘ CoVan—-VT
- Bo sung ho so thanh tra TQ
- Cap nhat VB di dén
- Thiay An— YT
- Klep} tra vé 51{1h n’ha an ban trd, tong Théy Tai—
hop diém danh ban tra. CNTT
- C4p nhét thong tin GV trén trang cbcc.
- Tép trong cho HS doi trong A Ty
- Bitu khin &m thanh pid ta chioi 0 o= LPT
- Thuc hién kiém keé tai san, giai quyét
ban ghe hu (nha xe HS)
- Ra soat ciac khoan chi tam Ung cac Ao xpien
khoan chuyén trudc Tét Thay Vinh ~HT
- Ra soat cong tic BHYT cua HS. Hop
Chi b thang 02/2025
Tt e 0| 1ut o
(05 ) nhiém giéiﬂcép truong. yPHl}]

- Du hop to chuyén mén 4.
- Thuc hién kiém tra chuyén mon

- Thuc hién giang day 16p 4/4 va 4/5

- Dy hop t6 chuyén mon 4.

-Thuc hién kiém tra ndi bd céac 16p trong
thang 2.

C6 Hong — PHT




- Mo ctia’ cho hoc sinh doc sach.

- Cap nhat hé so thu vién.| C6Thu—TV
- Lam céc bdo cdo, ké hoach trong thu B
vién-thiét bi. |

- B6 sung ho so thay d6i chir ky KT tai Cb Neuyén —
kho bac. KT

- Bi Ién kho bac.

- Phat hanh thong bao thu tién ban tri

than‘gA 1+2/2025 . ’ , C6 Van— VT
- Tiép tuc nhac ng cac khoan thu TQ

HK1/2024-2025 )
- Cap nhat VB di dén

Thay An—YT

- Cap nhat bai viét trén trang fanpage,
cong thong tin dién tir cia trudng.

- Bao cao duong link PGD.

- Kiém tra cong tac ban tru.

Thay Tai —
CNTT

- Tép trong cho HS ddi trong
- Hop giao ban cum Tam Tan thang
2/2025

Co6 Trac - TPT

Thir nam
(06/02/2025)

- Sap xép lai bd phan van phong, hanh
chinh

- Kiém tra viéc thuc hién nhiém vu

- Kiém tra viéc luu trir hd so, ra soat
nhiém vu nhan vién

Thay Vinh — HT

- Lén ke hoach thuc hién an toan, an ninh

trat tu truong hoc nam 2025. Thay Quyén —
- Du gio kiém tra ndi bd theo ké hoach PHT
- Duyét ké hoach bai day khéi 1
-B4o céo tuan cho xa TPT
- Duyét ké hoach bai day khéi 4. C6 Hong —
-Du hop t6 chuyén mén 5. PHT
-Kiém tra vé sinh khu A va Ban tri.
- Mé cta cho hoc sinh doc sach.
- Cap nhat hd so thu vién.| CO6Thu—TV
- Lam céc bdo cdo, ké hoach trong thu TB
vién-thiét bi.
- Cap nhat bo sung bao céo tinh hinh | C6 Nguyén —
quan ly tai san cong nam 2024 KT

- Cap nhat VB di dén

- Tong hop diém danh ban tra| C6Van—VT

thang 1/2025 TQ

- Thu tién ban tr thang 1+2/2025
- Thiy An— YT
- Kiém tra cap nhat thay ddi s6 dién thoai
Fln(?té‘;rlle;[rzu?él;hguh};l;yggﬁh sach ban tra itay Tat =

: : : CNTT

- Cap nhat day du thong trén cong thong
tin nha truong.




- Thyc hi¢n.giang day mén Am nhac 16p
Y, Ya, Vs, 117
- Tép trong cho HS doi trong

Co Trac - TPT

Thi sau
(07/02/2025)

- Ra soat cac khoan chi tam Ung nam
2024.

- Thuc hién kiém tra ddi chiéu Quy tién
mat (HT, KT, TQ).

- Ra soat cac Béo cdo so két cac cong tac
NH 2024-2025.

Thay Vinh — HT

- Thuc hiér} kiém tra chuyén mén
- Du hop to chuyén mén 1
- Duyét KHBD khoi 2, 3

Thay Quyén —
PHT

- Duyét KHBD khéi 5.

-Thyc hién kiém tra chuyén mon.

- B4o céo tat ca cac dudng link.

- Hoan tat hd so phong ndi vu va phong
thanh tra.

C6 Hoéng — PHT

- M6 ctra cho hoc sinh doc sach.

- Cap nhat hd so thu vién.| C6Thu—TV
- Lam céc béo cdo, ké hoach trong thur B
vién-thiét bj.
- Cap nhat bé’ sung bio cdo tinh | o Nguyén —
hinh quan ly tai san cong nam
2024 KT
- Cap nhat VB di dén
- Tong hop diém danh ban tra| C6Van— VT
thang 1/2025 TQ

- Thu tién ban trii thang 1+2/2025

Thay An— YT

- Tong hop diém danh ban tri hing ngay.
- Cap nhat thém cac quyét dinh tir PNV
clia caic GV méi tuyén dung trén trang
cbcee.

- Xuét nang luong nién han tir trang cbee

Thay Tai —
CNTT

- Lap chuong trinh chao co tuﬁn 22
- Thuc hién giang day mén Am nhac [6p
1/6

Co6 Trac - TPT

Ngay 03 thang 02 nam 2025.




