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- M@ ctra thu vién phuc vu hoc sinh
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- Sap xep sach theo phan loai. TB

- Huéng dan hoc sinh muogn — tra

sach ding quy dinh.

- Lam ho so quyét toan thué TNCN

- Lam ho so béo cdo quyét toan Co Nguyén —

PTC KT

- Chuyén luong thang 4/2025

- Cép nhat VB di dén

- Phat hanh gif?'ly nhéc ng hoc sinh
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- Lam gidy thong bao dong tién ban

tri thang 4/2025
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- Cép nhat tién do ra soat thong tin
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truong hoc (Canh phai khu A)

- Kiém tra cong tac ban tri.

- Céip nhat bai viét trén fanpage,
cOng théng tin dién tir nha trudng.

- Tham gia 16p dao tao chirc danh
tong phu trach Doi
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- Kiém tra, giam sat tinh hinh stra
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- Thuc hién kiém tra chuyén mon
- Giam sat cong ftrinh thi cong
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- Huéng dan hoc sinh muon — tra

sach ding quy dinh.

- Lam ho so quyét toan thué TNCN

- Lam hd so bao céo quyét toan C6 Nguyén —

PIC KT

- Chuyén luong thang 4/2025

- Cap nhat VB di dén

- Phat hanh giéy nhic no hoc sinh

;%; échoan tién ban tra+HKII1/2024- C8 Van — VT
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- Lam gidy thong bao déng tién ban
tr( thang 4/2025
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- Cap nhét tién d6 ndp, ky KHBD
dién tor cia céc t6 khéi.

- Gidm sat cong trinh stra chiia
trudong hoc (Canh phai khu A)

- Kiém tra céng tac ban tra.

- HO tro, phdi hop stra chira phong
tin hoc.

- Cap nhét s6 dién thoai phu huynh
nhén tin nhin Enetviet.

Thay Tai —
CNTT

- Tham gia 16p dao tao chirc danh
tong phu trach Doi
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- Kiém tra, giam sat tinh hinh sira
chira truong.

- Kiém tra viéc thuc hién ma trén,
kiém tra cudi nam

- Kiém tra viéc thuc hién nhiém vu.
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- Gidm sat cong trinh thi cong

- Kiém tra an toan truong hoc

- Thuc hi€n nhiém vu chuyén moén
- Duyét KHBD khéi |
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- Duyét KHBD khbi 4

- Thuc hién kiém tra vé sinh va vé
sinh ban tru

- Béo céo tuan x& Tan Phd Trung
- Giam sat cong trinh thi cong.
-Du chuyén dé Trudong TH Phu
Hoa Pong. (ca ngay)

Cd Hong —
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- M cura thu vién phuc vu hoc
sinh doc sach.

- Huéng dan hoc sinh muon — tra
sach dung quy dinh.

- Sép xép lai sach sau khi hoc sinh
tra.

Co Thu—-TV
TB

- Lam hé so quyét toan thué TNCN
- Lam hd so béo cdo quyét toan
PTC

- Chuan bj h so kiém tra BHXH

Co6 Nguyén —
KT

- Cép nhat VB di dén

- Phat hanh gidy nhic ng hoc sinh
cac khoan tién ban tra+HKII/2024-
2025

- Lam gidy théng béo déng tién ban
tra thang 4/2025

Co6 Van— VT
TQ

Thay An— YT

- Cép nhat tién d6 nép, ky KHBD
dién tir ctia cac t& khoi.

- Dang bai viét lén Fanpage nha
truong.

- Cép nhat, xac thuc lai thong tin
hoc sinh véi CSDLQG.

- Nhic nhé thiy cb cip nhit lai
théng tin hoc sinh trén cong C1.
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- Trién khai ké hoach phong trao
“Ké hoach nho”

Thit sau
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- Hop Hdi dong thi dua, danh gia
céc cong trinh cia t6 khoi.

- Kiém tra Quy tién mat.

- Kiém diém cong tac tudn. Béo céo
cOng tac giam sat

Théy Vinh —
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- Duyét KHBD khdi 2, 3

- Hop Ho6i dong thi dua, danh gia
cac cong trinh cua td khoi.

- Giam sat cong trinh thi cong

Thay Quyén —
PHT

- Duyét KHBD khébi 5

- Hop Hoi ddng thi dua, dénh gia
cac cong trinh cua tb khoi.

- Thue hién kiém tra vé sinh toan
truomg va bdo céo tat ca cac dudng
link.

C6 Hong —
PHT

- Téng hop s6 liéu muon — tra sach
trong tuan.

- Don dep, sap xép khu vuc thu
vién gon gang.

- Duy tri cdc cong vi¢e lién quan.

CoThu-TV
TB

- Lam ho so quyét toan thué
TNCN

- Lam hé so bao cdo quyét toan
PTC

- Chuén bi ho so kiém tra BHXH

Co6 Nguyén —
KT

- Cép nhat VB di dén

- Phat hanh gidy nhic no hoc sinh
céc khoan tién ban tri+HKII/2024-
2025

- Lam gidy thong bao dong tién ban
tra thang 4/2025

C6 Van— VT
TQ

Thay An— YT

- Kiém tra cong tac ban tra.

- Cép nhat tién do ra soat thong tin
hoc sinh cudi cap khdi 5.

- Chinh stra sb dién thoai nhén tin

Thay Tai —
CNTT




Enetviet cua phu huynh.
- Lép bédo bdo néu co.

- Thuc hién giang day mén Am
nhac 16p %, %

- Ban bao Doi

- Lap chuong trinh chio co tudn 31
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o - Kiém tra cong tac sira chita Thay Vinh —
Thi Bay HT
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Chu nhat HT
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