UBND HUYEN CAN GIO CONG HOA XA HOI CHU NGHiA VIET NAM
TRUONG TIEU HQC CAN THANH Pic lap - Tw do - Hanh phiic

S6: T4 /QD-THCT Can Gio, ngay 34 thdng 8 nim 2023

QUYET PINH
V/v thanh 1ap Ban chi dao cong tac ban tru
Nim hoc: 2023-2024

HIEU TRUONG TRUONG TIEU HQC CAN THANH

Can cik Quyét dinh s6 994/1998/0D-UBND ngay 16 thdng 12 ndm 1998 ciia Uy
ban nhén dan huyén Can Gio vé “Péi tén Truong phé thong cdp 1 Can Thanh thanh
truong T iéu hoc Can Thanh”;

Cin cir Diéu 1é Truong tiéu hoc ban hanh kém theo T hong tu s6 28/2020/TT-
BGDBT ngay 04 thdng 9 ndm 2020 cua B¢ Gido duc va Dao tao;

Cén cir phdp 1énh s6 12/2003/PL-UBTVQH ngdy 26/7/2003 ciia Uy ban thuong vu
Quéc héi vé an toan thuc phcfm déi véi truwong co6 hoc sinh ban tru,

Ciin cir Ké hoach sé 279/KH-THCT ngay 14 thing 9 ndm 2023 cia Truong Tiéu
hoc.Cén Thanh, Ké hoach gido duc nim hoc 2023 - 2024,

Theo don dang ky ciua Cha me hoc sinh Vvé viée ddng ky tu nguyén cho hoc sinh dn,
nghi ban tri tai truong ndm hoc 2023-2024;

QUYET PINH:

Pidu 1. Thanh 1ap Ban chi dao cong tic ban tra clia nha trudng gdm céc ong (ba)
¢0 tén sau:

1. BaNguyén Minh Hué - Hiéu trudng - Trudng ban
2. BaNguyén Thi Hdng Thu - Phé Hiéu trudng - Phé ban
3. Ba Vii Thi Duyén - Nhan vién y té - Uy vién
4., Babiang Thi Lugm - Ké toan - Uy vién
5. BaNguyén Thi Thom - Truéng ban TTND - Uy vién
6. Ba Tran Thi Mong Lé - Chu tich cong doan - Uy vién
7. Ba Trinh Thi Minh Nga - Nhén vién nu bép - Uy vién
8. OngHb Thanh Vinh - Nhan vién néu bép - Uy vién
9  Ong Bui Thanh Linh - Truéng ban PDCMHS - Uy vién
10 OngLy TinLong - Nhén vién bao v¢ - ny vién

Piéu 2. Ban chi dao chju trach nhiém xay dung ké hoach huéng dan kiém tra, giam
st td chirc cong tac ban tra. Nhiém vu ctia céc thanh vién do ong (ba) Trudng ban phan
cong (Bang phén cong kém theo).
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Piéu 3. Quyét dinh nay c¢6 hiéu luc k& tr ngay ky. Céc 6ng (bd) c6 tén tai Didu 1
chju trach nhiém thi hanh Quyét dinh nay./.

Noi nhign:

- Phong GDDT (& b/c);

- Nhu diéu 1 (dé thuc hién);
-Lnu: VT

‘I:Iguyén Minh Hué
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PHAN CONG TRACH NHIEM CAC THANH VIEN
TRONG BAN CHi PAO BAN TRU
(Kem theo Quyét dinh s6: 4 /OD-THCT ngay3{ thing 8 ndm 2023 cia Hiéu truong Truong
Tiéu hoc Can Thanh)

Truéng ban chi dao phin cong nhiém vu cho cic thanh vién nhu sau:

1. Ba Nguyén Minh Hug - Hiéu trudng - Truong Ban chi dao: Phu trach chung.

- Tham muru véi ca‘ip iy Dang, cdc doan thé cia thi trin, Ban dai dién CMHS, tram
y té thi trAn Can Thanh phéi hgp thyc hién dé cong tac td chuc ban tria dat hiéu qua.

- Tang cudng CSVC, b tri ngudi cham séc, cap dudng, quyét dinh chi tra c4c
khoén lién quan dén céng téc ban tru.

- Ky truc tiép v6i cac nha cung ttng thyc phdm cho bép an bén tra nha trudng.

- Tham gia tryc ban tra theo lich phan céng va phén anh day du trong s truc.

2. Ba Nguyén Thij Hong Thu - Phé Hiéu truéng — Pho Ban chi dao: Phu trach
chinh cOng tac ban trq.

- C6 trach nhi¢m kiém tra, gidm sat viéc thuc hién noi quy, quy ché nha bép.

- Xir Iy kip thoi nhitng vi pham ctia nhan vién bép vé ché bién, thao tac, k¥ thuat
néu 3n, vé sinh bép va nhan vién trong trua khong thuc hién t6t nhiém vu chiam séc coa
minh.

- Phéi hop véi t6 bép, gido vién c4c 16p thuc hién cc bién phap can thiép véi HS
suy dinh dudng thé nhe can, thip cdi va béo phi.

- Theo di, kiém tra ¢é danh gié thi dua hang thang, hoc ky, ca nam cho timng c4
nhan, timg cong viéc dugc phan cong.

- T6 chirc hop dinh ky hang thang dé trién khai, bdi dudng quy ché chuyén mén,
an toan bép, an toan thuc phdm va rat kinh nghi¢m kip thoi.

- Phy trach co s& vat chit ban tra: Lén ké hoach mua sim ban tri b sung (néu co)
dé dam bao déy du co s& vat chét phuc vu ban tri theo quy dinh.

- Tir 28 dén 30 hang thang, ch tri tb chirc hop va ndi dung cudc hop.

- B4o céo cOng tac ban tru.

- Tham gia tryrc ban trt theo lich phén cong va phan anh day di trong s truc.

- Chiu trach nhiém truéc Higu truéng, Ban chi dao, cic co quan chirc ning va
CMHS vé nhiém vu phu trach chinh cOng tac ban cuia nha truong.

3. Ba Vit Thj Duyén - Nhan vién y té hoc dudng - kiém Thu quy - Uy vién

- Phéi hop v6i tram Y t& thi trdn Cén Thanh trong cong tac phong chéng dich bénh
tai don vi. Déng thdi bdo cdo kip thoi véi tredng ban, cc cép quan 1y khi ¢é dich bénh
x4y ra.

- Giam sat va phéi hop vdi gido vién, nhén vién thuc hién tdt cdng tac vé sinh ca
nhén, vé sinh 16p, bép in, vé sinh mdi trudng. Quan 1y hd so strc khoe HS tai vin phong
trudng.
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- Phéi hop v6i t6 bép, giso vién céc 16p thye hién céc bién phap can thiép véi HS
suy dinh duéng thé nhe can, thip cdi va béo phi.

- Phéi hop v6i Tram y té thi trAn Can Thanh t§ chirc kham sirc khoe dinh ky cho
hoc sinh 01 14n/ndm hoc.

- Thyc hién cong tac tuyén truyén gido duc dinh dudng, sttc khde, phong chéng
dich bénh bang cdc ndi dung, hinh thirc phong phi qua géc tuyén truyén, trao ddi phy
huynh hang ngay, qua cho cudc hop CMHS...

- T6 chirc bdi dudng kién thire, k§ ning thuc hanh cho cén bd, gido vién, nhan vién
vé cbng tac phong ngira, Gtng phé véi bién @i khi hau va gidm nhe thién tai.

- Chiju trach nhiém kiém tra, giam sat viéc thyc hién VSATTP, chét lugng bita in
cho HS, chim séc strc khoé cho HS ban tria. Thyc hién lwu miu thic dn dam bao dung
quy trinh, ding sb lugng c6 gidy niém phong va chir ki ciia nhan vién y té. Cap nht sd
sach “3 bude” hang ngay ding quy dinh.

- T6 chirc bdi dudng dén 100% CBGVNV kién thirc “Xir Iy tinh huéng so, cip ciru
cho hoc sinh”.

- Chju trach nhiém truéc Hiéu truong, phé Hiéu trudng (nguoi phu trach bép), Ban
chi dao, cac co quan chirc ndng va CMHS v& nhiém vu cia minh.

- Chiu trach nhiém thu tién #n cia HS. Chi tra tién thuc phim, chi luvong thang, chi
mua sim CSVC cta bép an ban tra khi duge sy ddng y cua trudng ban.

4. Ba Ding Thi Lwgm: K& toan- Uy vién

- Lién hé c4c nha cung tmg @& goi thuc phdm hang ngay theo thuc don cia ngudi
phu trach ban trd 1én.

- Phy trach s6 quyét todn ban trd, phbi hop véi ngudi nhan thye phdm, ngudi phy
trach si sd, lanh dao truc va bép fruéng dé quyét toan thu- chi ban trt hang ngay, hoan
thanh trudce 9 gid sang.

- Phu tréch hd so ban trd, quyét toan thu - chi 1én bang cong khai tai chinh bén tra
v61 CMHS. Hoan thanh hang ngay truée 9 gid séng.

- Thanh quyét toan cdng khai, minh bach va trung thuyc hang thang, hoc ky, ndm
hoc v& thu-chi bép an bén tru.

- Chiju trach nhiém truéc Hiéu truong, phé Hiéu truong (ngudi phu trach bép), Ban
chi dao, cc co quan chirc ning va CMHS v& nhiém vu cia minh.

5. Ba Nguyén Thi Thom - Trudng ban thanh tra

- Tham gia td kiém tra c6ng tic ban tru: thudng xuyén kidm tra, nhic nhé va xir Iy
kip thoi nhitng sai pham trong quy trinh t6 chirc ban tru.

- Phan 4nh trung thyc vao bién ban khi tham gia kiém tra giam sat.

- Chiu trach nhiém trude Hi€u trudng, phd Hiéu trudng (ngudi phu trach bép), Ban
chi dao, cac co quan chirc ning va CMHS vé nhiém vy ciia minh.

6. Ba Trin Thi Mdng L& — Cha tich cong doan
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- Tham gia td kiém tra cong tac ban tri: thuong xuyén kiém tra, nhic nh& va xt Iy
kip thoi nhirng sai pham trong quy trinh t6 chirc béan tru.

- Phan anh trung thyc vao bién ban khi tham gia kiém tra giam sét

- Chiu trach nhiém trudc Hidu truorng, phé Hiéu trudng (ngudi phu trach bép), Ban
chi dao, cac co quan chirc ning va CMHS vé nhiém vy cua minh.

7. Ong Biii Thanh Linh - Truéng ban dai dign CMHS truong

- Tham gia t6 kiém tra cong tdc ban tra: thuong xuyeén kiém tra, nhic nho va xir ly
kip thoi nhitng sai pham trong quy trinh t chirc béan tru.

- Phan anh trung thuc vao bién ban khi tham gia kiém tra giam sat

8. Ba Trinh Thi Minh Nga — Trudng bép

- Lén thuc don dn cho hoc sinh hang ngay, tudn, thang (theo B thye don Dy 4n
“Bita dn hoc duong”).

- Ghi bang cong khai thuc don hang ngay, tuén.

- X4y dyng ché o a'm tinh khu phén 4 an hang ngay phu hop vé6i do tudi hoc sinh.

- Hang ngay 14y si s hoc sinh, vao sb bao an va viét bang si s6 HS ding ky &n &
bép ban tra.

- Thuc hién bép 1 chidu, ché bién ding quy trinh, ding thwc don, du dinh lugng
theo xuét n hang ngly ctia hoc sinh.

- Luu miu thirc &n theo quy dinh.

- Phén cOng nhan vién glam sat viéc nhép thuc pham hang ngay

- Phan cong nhén vién ndu in hang ngdy va kidm tra, dén ddc viéc thuc hién ché
bién ding quy trinh, ding thuc don, du dinh lugng theo xuit an hang ngay cua hoc sinh.

- D& xuht v& vide bd sung, trang thiét bi, 6 ding phyc vy bép kip thdi, tao diéu
kién thudn loi d& nhan vién niu in hoan thanh cong viéc.

- Kiém tra, giam s4t, nhic nhd nhan vién bép hang ngay mic trang phuc, deo khau
trang va gang tay day di. (hang ngay phat khau trang va gang tay diy d4 cho nhan vién
bép).

-Lam cong tac vé sinh bép ban tri hang ngay dam bao bép ludn sach sg; Thung rac
@2 xa nha bép, c6 nip ddy, c6 bao ni 16ng bén trong daé dam bao vé sinh; Hé thng thot
nude dam bao thong, khong ¢ dong; Hang ngay co rira, sip xép gon gang, dung noi quy
dinh cac dung cu ché bién.

- Hang tuin bép xit thudc diét mudi, gian, con tring... khai thong cdng ranh, khong
¢6 mui hoi.

- Chiu trach nhiém truéc Hiéu trudng, pho Hiéu truong (ngudi phu trach bép), Ban
chi dao, cic co quan chirc ning va CMHS vé nhiém vu ctia minh.

9. Ong Hd Thanh Vinh — Nhan vién nu bép

- Thuc hién bép 1 chidu, ché bién ding quy trinh, duing thyc don, du dinh lwong
theo xudt #n hang ngay cta hoc sinh.
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- Lam cdng tic vé sinh bép ban tru hang ngdy dam béo bép ludn sach s& Thing ric
@& xa nha bép, c6 nép déy, c6 bao ni 16ng bén trong dé dam bao vé sinh; Hé thong thoat
nude dam bao thong, khong u dong; Hang ngay co rira, sip xép gon gang, ding noi quy
dinh c4c dung cu ché bién.

- Hang tudn bép xit thube diét mudi, gidn, con tring... khai théng cng ranh, khong
c6 mui hoi.

- Chiju trach nhiém truéc Hiéu truéng, ph6 Hidu trudng (ngudi phu trach bép), Ban
chi dao, cac co quan chirc ning va CMHS vé nhiém vu cia minh.

10. Ong Ly T4n Long — Nhén vién tiép phim

- Phy trach cong viéc nhan thuc phdm, ddm bao an toan thwc phim nhan va kiém
tra thye phdm trude khi giao cho Bép trudng va cac nhan vién nu an, theo doi thuc phim
hang thang.

- Kiém tra han st dung, bao bi déng g6i c6 ddm bao an toan vé sinh thyc phim.

- Cap nhat Bang t6 kho thuc phém.

* Mot s6 quy dinh d6i véi BGH truc ban tri

a. Phéan céng BGH tryec bdn trii cdc ngay trong tuin

+ Ba Nguyén Minh Hué : Thit hai; Thir tu; Thir Sau
+ Ba Nguyén Thi Hdng Thu : Thir ba; Thir nim

Ghi chu: Lich tryc ¢6 thé thay dbi khi c6 lich cdng tac nha truong va viée riéng gia
dinh. Ngudi truc s& d6i lich va ay quyén cho ngudi khéc truc thay (c6 gidy ay quyén).
Nguoi tryc thay, nguoi duge uy quyén chiu trach nhiém vé budi tryc ciia minh.

b. Nhi¢m vu BGH truc bdn tri

- 7 gid sang dén gidm sét viéc giao-nhén thuc pham bép an ban tra, ky vao hoa don
nhép thue phdm (myc ngudi giam sat).

- Kiém tra, giam sat nhan vién bép trong viéc thuc hién quy trinh bép in mét chiéu,
viée ndu cic mén an theo thuc don, viéc chia com, hru thire dn, cong tac vé sinh bép theo
dung ndi quy, quy ché nha bép. Kidm tra 02 bang cong khai (bang thuc don va quyét todn
thu-chi hang ngay)

- Kiém tra, gi4m s4t sT s hoc sinh an bén tru.

- Kiém tra, gidm s4t nhan vién trdng trua, vi€c &n, ngl cla hoc sinh.

- Chiu trach nhiém truée Ban chi dao, cic co quan chirc ning va CMHS vé ngay
truc ctia minh.

Ghi chd: Trong qué trinh kiém tra, gidm sat ngudi trwe giai quyét céc su viée bt
thudng dién ra trong budi tryc (néu ¢6). Trong trudng hop khéng giai quyét duoc, phai
bdo cdo ngay cho Hiéu trudng va ban chi dao dé xir 1y kip thoi. Phai chiu trach nhiém vé
ngdy tryc ctia minh néu dé xay ra su viéc ma khong thong bao. Ddng thoi tra 161 ¥ kién
lanh dao céc cép, cia CMHS, ... v& bép an ban tra (néu c6 v kién)

* Mt s6 quy dinh d6i chung dbi v6i Ban chi dao ban tri
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Tir ngay 28 dén ngay 30 hang thang, tit ca céc ong (ba) trong ban chi dao bép ban
tri hop cing Ban CMHS truong dé:

+ Ban chi dao bén tra danh gid cong tac ban trd thang néu 15 uu, nhwoc diém va
nhiém vu thang tiép theo. (Ba Nguyén Thi Hong Thu - PHT- phuy trach ban tra-chi tri t6
chirc hop va ndi dung cude hop).

+ Ban chi dao bén trd ban bac, thong nhét v& viéc mua sim CSVC phuc vu bén trd
(néu c6) cung tham gia dinh gia thyc phdm va chju trach nhiém chung vé viéc dinh gid
thwe phdm hang thang.

+ Piu nim hoc va hoc ky II, Ban chi dao ban tri kiém tra cac nha cung g vé
.nguon gbc thuc pham dé dam bao ATTP.

+ Ban chi dao thyc hién thanh quyét toan tai chinh bén tra trong thang. Cubi ky,
cudi nim tién hanh so két, tdng két cong tac ban tri cdng khai thu-chi trude Hoi CMHS
16p, truong.

Céc thanh vién BCD chu dong t& chirc thyc hién cdc ndi dung v& nhiém vy cla
minh va béo céo trude BCD.

Noi nhin : A ( TRUONG
- Phong GD&DT (dé b/c); /j; o805 )
- Cac thanh vién ban tri (dé t/h); / Q d TRUONG \‘-.
-Luu: VT. [ =/ TiEyU HOC
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