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UY BAN NHAN DAN QUAN 7 CONG HOA XA HQI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phiic.

$6:4655 /[UBND-TCKH Quén 7, ngay M4 thang & nam 2023
V/v huéng dan cap nhat va chuén héa sb
liéu vio co s& dit lidu Quéc gia tai chuong
trinh Phan mém Quén Iy tai san cong

Kinh gtri:
- Céc phong, ban.thudc quén;
- Céc don vi sy nghiép cong 1ap thudc quén;
- Uy ban Mit trin T quéc Viét Nam va cac doan thé quéan
- Uy ban nhan dén 10 phuong.

Cian clr Quyét dinh s6 2344/QD-UBND ngay 01 thing 8 nim 2023 cia
Chu tich Uy ban nhan dén Quén 7 vé viéc iy quyén Phé Cha tich Uy ban nhéan
dan quan;

Thuc hién @ nghi clia S& Tai chinh Thanh phd tai Céng van sb 5269/STC-
CS ngay 7 thang 8 nam 2023 vé viéc huéng din cép nhét va chudn hoa s liéu vao
co s& dir lidu Quéc gia tai chuong trinh Phin mém Quén 1y tai san cong,

Uy ban nhan dén quan c6 ¥ kién chi dao nhu sau:

Yéu céu céc co quan, td chirc, don vi nghién ctru, trién khai thuc hién viéc cap
nhét va chudn hoa s 1iéu vao co s& dit liéu Quéc gia tai chuong trinh Phdn mém
Quan ly tai san cong theo huéng din ctia S& Tai chinh Thanh phé tai Cong vin sb
5269/STC-CS ngay 7 thang 8 nam 2023 theo thdm quyén phan cip. (Pink kém Cong
viin s6 5269/STC-CS ngay 7 thing 8 nam 2023 cia S& Tdi chinh).

Trong qua trinh trién khai thuc hién, truong hop phat sinh khé khin, vuéng
méc, kip thoi phan 4anh vé Uy ban nhén din quén théng qua Phong Tai chinh - Ké
hoach dé téng hop tham muu Uy ban nh4n dan quin @ nghi S& Tai chinh hudéng
dén thuc hién./. “%

Noi nhin:

- Nhu trén;

- UBND Quén 7 (CT, PCT);
- VP UBND Quén;

-Luu VT, P.TCKH.

Tran Quoc Xuin
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$8: 5L6.9/5TC-CS Thimh phd 15 Chi Min, ngiy? thingd wm 2023
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Tiép nhin Ccng vin sb 6536/BTC-QLCS nbay 23/6/2023 va sb
6606/BTC-QLCS ngdy 27/6/2023 ciia B§ Tai chinh vé huéng dan cap nhgt va
chufin héa sb lign véo co s& dit liéu Quéc gia tai chiong trinh Phan mem Quin
Iy 1ai sdn cOng;

S& Tai chinh ¢ ¥ kién nhu sau;

1. Chucmg trinh Phin mém Quan Iy t3i s3n céng cia B Tii chmh - truy
cép tai dia chi: https://glisc.mof.gov v

8¢ Tai chinh d& c6 Cong vin sb 5372/STC-CS ngay 11/8/2022 vé viée
trién khai hé thong Phén mém thufe dy 4n “Nang chp co s dix lidu quec giavé .
tai sin cOng” * @n céc co quan, t§ chirc, don vi thudc pham vi quin Iy cia
Thanh phd & thyc hién theo quy dinh.

2, V& huéng dan hao mon, khiu hao, ca hao mon va khén hao t3i san
trén chuong trmh Phin mém Quén Iy t3i sén cong

- Phan mém Quan Iy tAi sén cong hién nay cho phép lya chon 04 lﬁq.l hinh
don vi gom Co quan nha nuée; Pon vi s nghiép; T6 chirc; Ban quan Iy dy an.

- Tuong 6 ung véi mdi loai hinh don vi dugc co quan co thim quyen xic
dinh, hé théng c6 cho phép iua chon ché d6 quan 1y tai sin cb dink, bao gdm:

(i) Hao mén: Phén mém mic dinh ty I& hac mon thyc hién theo quy dinh
tai T’rmng tir 56 45/2018/TT-BTC ngdy 07/5/201 8 cua B§ Tai c‘mnh {44 cd
thdng tin ty 1¢ trén Phén mexr)

(it Khau hae: Phan fndm dé tring ty 16 Khu hao ti sén (vic thibt ip ;ty
16 khdu hdo tai sén’ theo quy dinh tai Thong tr sb 45/2018/TT-BTC ngdy
(7/5/2018 cda B Tai chinh va cdc vin ban sta abi, bd sung). Viée tizh khéu




hao 141 san teén Phin mém hifn dang thire hién theo phuong phép dudng thing,
khiu hao theo thing.

{#i) C4 hao mbn va ¥ &1 hao: Pﬂén mem dé tror.g tyié kha’i hao t3i ¢n,
ty 1€ %o nguyén ala tinh khén hao; ngdy bit dau tinh khiu hao @8 céc don vi cép
nhit 131 san W bb sung théng tin trén Phén mém (d8m bdo ¢ing quy dinh tai
Théng & 45/2018/TT-BTC ngdy 07/5/2018 vi nay 13 Théng tw s0
23/2023/TT-BTC ngdy 25/4/2023 cia BS ’Eé.i chinh}.

3.Vé chuan héa dit Hiéu trong Phin mém Quin Iy tai san c?ong

Ngay 28/’11/2022 S& Tai chinh d& c6 Céng van 5 8377/STC-CS &8
ngﬁm cag ©¢ quan, to chéc, don vi txep tuc thirc hién viéc r3 sodt, cip nhét,
chudn héa s6 Hidu ve tai sén cOng clia don vi minh va cée dom vi truc thude vae
Co s dir 1igu Quac gia t Phan mém Quén iy t3i san cong theo néi dung tai
difm (2) muc 2 Céng vin sb 5372/STC-CS ngdy 1}/8/2(}42 czxa So* Tai chink; |
trong 46 hru ¢ y

“a) D6 voi tl sdn cdng tai co quaz, 16 chir, don v vi hitn.cé dén rgagv
31/12/2017 shi thiee hién nhdp dit ligu vao chic ning “N}zap dur ligwTéi sdn
Ccm‘gﬁ% Tiadip 50 dhe dou bp";

5 Déi véi t5i son cong iai co guan, 16 chire, dom v;’ phdt sinh weagay” T

" QI/B1/2018 trd vé seu thi thye hién rhdp dit liéu vao chire ndng “Nhdp di liéu
T3i 5dn cbng/Tang gidm tai san”;

c) D6 véi 13F sdn phuc v hoat ding ciia dis én siz dung vén nhis mede cia
Ban Qudn Iy dy dn thi thiec hign rhdp fzpu vdo chitc ndng “Nhdp di liéu/Tai san
' dz: an”. }}oz véi ede tai sén phuc vy hoat ddng guin Iy cua Ban O g@gan Iy di dn

we hign nkdp ligu vio chic ndng “Nhip di ligw/Tai san cong” nhwe giy
d;m% tgi §ibm a, &iém b néu tén; :

d) Béi véi 1 sdn dwpe xdc lip quyén s& hite toan din phdt sinh 6k
ngay 05/3/2018 tro vé sau thi thiee hién nhdp lidu vio chire ndng “N}z@ di ligu
Téi sén xbe Iép”.

Viée chuar héa dit lizu thye hién theo Téi lidu tai Phy luc 56 01 dnh
kém Céng vin s6 11537/BTC-QLCS ngay 08/1 1/2@22 cita BG Tai chinh.”

Tuy nhién qua t3 sodt, hién nay diz lidu vé t3i sén duge cb*ry@n &t wr
Phin ﬂem Ping ky tai sin nhd mrée 4.0 sang trén Phén mém Quén Iy tai sén
cbng van chira hodn thank xong vige chuén héa (trong 46, Phan mém yéu chu
cip nhat lai: dia chi nha, ddt; hién trang sit dung; 13 sin nhén didu chuyén;
chuyén logi t3i sin xe 6 t6 chuyén ding theo Nghj dinh sb 04/2019/NB-CP).
Do 86, S& Tai chinh ¢ nghi cc co quan, 6 chire, don vi khan trirong ra soat
va chuan héa lai dit liéu cho phi hop Viéc hoan thanh chudn héa dir lidu
chuyén dbi trong Co s& dit ligu Quoc gia vé tai sén cong 12 mgt trong cac ticu
chi danh gxa cai céch hanh chinh va d4nh gid két qua thue men nhifm vy quén
Iy tai sén cong cha dia phucma. ‘
® Ligu y: NI due ung cén ¢ zaan héa, s& xudt hen tai cira 56 Can:?? bao khi
ding nhdp vao Phén mém, DE chuln hda 4 ligu, cdc domn vi click vao 6 “eip
Bhds” 3¢ a‘%rgrc hién vide diéu chinh theo yéu cdu, |




4. V& dé xust phin quyén sit dung Phén mém Quén 1y ti sén cdng:

(1) Trude khi Luét quén ly, sir dyng tii san cong n#m 2017 ¢6 hiéu lye thi
hanh thi Phin mém Quén 1y ding ky t3i sén nha nudc 4.0 {d8 duge BG Tai chinh
trién khai va dua vao s dung nim 2009). Trén co 54 ¥ kién cia B Tai chinh
tai Cong vin $6 11271/BTC-QLCS ngay 22/8/2012, Uy ban nbén ddn Thanh
pﬂo dd ¢6 Cong vén s6 902/UBND-TM ngay 23/02/2013 vé phén cip quyén
viée nhap di heu tai san nha nude vao Co s dit liéu quoc gia; trong do, pham
vi phén cép quyn nhép, duyet dit lidu chi dén mét sb S& nganh lén va UBND
céc quén huyen (cac don vj thude, trye thuge khéng duge phin quyén truy cép)
thugc pham vi quén 1y cia Thanh pho

Hién nay, pham vi phén quyen nhip, duyét dit liéu tai Phén mém Quén ly
tai san céng (k2 thiva tic Phin mém Qudn ly ding ky tai san nhd nude 4.0) vén
dang duge thye hién theo Cong van s6 902/UBND-TM ngay 23/02/2013 cla
Uy ban nhér din Thénh phé. '

2) Ngay 12/7/2023, B¢ Tai chinh ban hanh Thcng tr sb 48/2023/TT-
BTC huwéng din viéc quan 1y, sit dung, khai théc Phin mém Quan Ij tii san
cong {¢6 hidu lyc thi hanh ngay 27/8/2023); trong dé:

- Tai khoan 3, 4 Piéu 4 quy dinh:

“3. Mdi dom vi nhdp di liu quy dinh tai dzem a khodn 1 Bzeu 8 Thong fi
naydzmc Bg Tai chinh (Cuc Quan y cang sdi) cap mgt 16 khodn (bao gom: tén
diing nhdp vé més khdu) va phan quyén quén Ij, sé dung @ truy cdp vio Phén mém.

4 Maz don vi nkap dit lidu quy dinh tai diém b, diém < khiogm 1 Piéu 8
Thong twe nay duge cdn b quan Iy tgo mgt tai khoan (bao gom tén ding nhap
va mdt klzau) va phén quyén sir dung dé truy cap Vo Phin mém. Téi khodn cia
cdn bj st dung do B Tai chinh (Cuc Quén I céng san) duyét”

- Tai Diéu 6 quy dinh:

“1. B9 Tai chinh (Cuc Qudn Iy cong sén) ¢6 trdch nhiém:

8) Tqo Igp, duyét tai khodn ciia dom vi quy dink tgi diém a khodn 1 Diés 8
Théng tir nay; duyét tai khodn ctia dom vi duge phin cdp nhdp dit ligu quy dinh
sai diém b, diém ¢ khodn ] Piéu 8 Théng tu néy trén co s¢ d8 nghi bing vin bén
ciia co quan tdi chinh cde Bg, co quan trung wong, S¢ Tai chinh,

3. Co quan tai chink cdc B, co quan trung wong, 86 Tai chinh c6 tréch nhigm:

b) Tao tdi khodn nhdp dit ligu ciia don vi duge c phin cap nhap i lidu theo
quy dinh tgi diém b khodn 1 Diéu 8 Thing tu nay, déng theri cd viin bén kém theo
danh sdch tai khodn v vin bin phé duyei cia BS truong, Thi trueng co quan
trung womg, Uy ban nhdn déin cdp tinh gii Bg Téi chinh dé dz{wer tai khodn,

¢) Tao taz khodn nhép dit li¢u cia don vi dupc phin cdp rzhap dit ligu theo
quy dinh tgi diém ¢ khoan 1 Diéu 8 Théng t nay trong truong hop dupe B Tai
chivils é’ong y cho phin ca;) nhdp dit ligs va co vin ban kém theo danh sdch tai
khodn gi B¢ Tai chinh dé dz;vet 101 khoan. -

4. Don v dugpc phan cap nidp diF liéu cua Bg, co guan frung wong, Uy ban
nhdn dén cap tinh c6 irdeh nhigm thye hién viée nidp, chudn hod diz ligu irong




Phén mém; édm bdo va chin tréch = hidm vé tinh !ogzc thing nhés, ”2}' &, i@p
thei, bdo mdt cia dit ligu 181 sén cong Shude phar vi quén Iy trong Phén mém.”

- Tai Pidu 8 quy dinh:

“I. Bom vi nhép aiz liéu

b) Co quan, 15 chike, don vi triee thuge Bg, co quan trung u‘cmg, 56, ban,
ngdrh va cdc 18 chike tuomg é’o cén tink, Phong Toi chink - Ke@ac}e cGp
buyén. Cén i tinh hinh thiee t4, B truomg, Thil trucng co quan trung wong, Uy

ban nhdn dén cdp tinh xem xéi, phe duyét danh sdch cy thé dom vi duge phin

cdp nhdy dit lidu thuge pham vi gudn I theo 3 nghi cia co quan tai chinh céc
B, co quan trung g womg, S Tai chmh

) Trueomg hop cdn thibt phén cdp nhép dF ligu cho céc dom vi ngodi gy dink
tai diém b Khodn néy, BG T chinh xem xét, quyét dinh trén co 56 dé ngh béng vim
ban ciia B trudng, %uﬂuwgcaqw trung wong, Uy ban nhdn dén capz‘mhkevn
theo thuyé: mink cu thé vé sie can thiét cig vidc phén cdp nhdp di litn.”

pé c6 00 s& tham mu, béo cdo d8 xvét Uy ban nhén dén Thénh phd €6
vin bén dé mghx B9 Tai chinh xem xét phé duyét t3i khodn cho céc co quar, td
chife, dom vi quan Iy, st dung va, khai théc Phin mém Quan 1y tai san cong; 5S¢
Téi chinh 4 nghi cde oo quan, ) chie, don v| ra sodt, dé xudt don vi @ap dix
heu (kem thuyét minh v& s cin thiét cia viée phan chp nhép dit liéu), don vi

t, dif lifu theo Phu. luc dinh kém; gti vé 5& Tai chinh trwée ngdv
‘2/’ 12023 dé tdng hop.

&, Bé thudn tién trong viée sit dung Phén mém Quén 1y i SaD cmg, Ed
Téai c”mh da xay ding Cim nang hudng din xi Iy mét s6 tinh | hude gt hudng
gdp ‘zrong, qua trinh st dzm% Cém neng dugc BS Tii chinh ding 3 tai myc
“Tai Hige 20 trén Phén mém Quén ¥ tii sin cong va s& duge cip nhit thém
chc tinh hubng thudng gip trong qué trinh sir dung. |

- §& Tai chinh &é I}ghl céc co quan, t4 chirc, don vi nghién ctru, tham khao
Chm nang huéng din xir Iy mot s6 tinh hubng thirdng gip trong qué trinh s
dyng Phén mem Quén 1y tai san céng (cimh kém) @€ thyc hién clp nhdt va
chuan héa sé lidu vio co s dit liéu Quéc gia tai chuong trinh Phén mém Quén
If t8i sén cOng,

' DE nghi quy co quan, th chrc, don vi quan tAm, phéi hop thue hi@n?/;;//

Noinkin : _XT.GLAM DOC

- Nhy trén; IR R

-UBNDTP (dibic); - b ﬁ‘;M 20C
-GB, PGBlk; |

- Lua: VR,CS L), W
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CAM NANG

HUGNG DANXULY MOT SO TINH HUONG
TW@N G GAP TRONG QUA TRINH SUDUNG
PHAN MEM QUAN LY TAI SAN CONG



B

MOT SO KHUYEN NGHI KHI SUDUNG PHAN MEM

1. May vi tinh pha1 ducc két n01 Internet, cai dat hé diéu hanh Windows,
cap nhit cac ban v4 16i hé diéu hanh vé an ninh; dugc cii dat chuong trinh phan
mém diét virus, cip nhét thrdng xuyén cic ban nhan dang miu virus méi.

2. Théng tin nhap vao Phén mém phai sir dung phong chit Unicode TCVN
6909:2001 g5 ddu tiéng Viét. Céc vén ban ding hé phong chit khac vai Unicode
TCVN 6509:2001, phai dugc chuyen dm sang dinh dang phong chit Unicode TCVN
6909:2001 tréc khi tii vio Phén mém.

3. Pé d3m béo chit hrong truy cip Phén mém, khuyén nghi may vi tinh
cin d4p tmg cac diéu kién sau:

a) Bo vi xur ly ctia cu hinh may vi tinh; t6i thiéu 2 101 tbe do i thidu 2
Ghz, b6 nhé RAM tbi thidu 8GB.

- b) Trinh duyét Mozilla Firefox 100+, Google Chrome 100+, Safari 13+

trér 1én.

¢) Hé ditu hanh Windows 10 hoic c4c hé difu hinh trong duong trd 1én.

4. HE thong c6 kha nang dap img tirc théi, phuc vu cong tac quan 1y, tra
" clu va bao céo thudng nién, béo céo theo thoi diém clia nguoi sir dung, cu thé:

- Th&i glan &4p Ymg trung binh dbi v&i cée chic ning nghiép vu, trong
diéu kién binh thudmg dat dudi 4 gidy.

- Téc db lap béo cao khong qué 2 phit, cic bdo cdo cua nganh/dla phuong
khong qua 5 pht.

- Thoi gian két xuft céc bio cdo tdng hop chung dat mic trung binh
khéng qua 5 phit va khong c6 15i timeout.

- Tbc d6 tra ciru, tim kiém dit ligu theo nhleu diéu kién dudi 2 phiit.



2

GIGT THIEU CHUNG

Phén mém Quén Iy tai sén cong la phin mém do Bd Tai chinh xdy dung
nhim 1 ing dung cdng nghé théng tin b4 trg B Tai chinh, cic B3, co quan trung
vong, Uy ban nhan dan cap tinh thirc hién cdc nhiém vu sau:

1. Tin hoc hoa qua trinh bao céo ké khai tai san cong gom tai san cing tai
co quan, t chirc, don vi, tii sin phuc vy hoat ddng cla cic dy 4n sir dung von
nha nude, tai sén duoc xéc 13p quyén s& hifu todn dén theo quy dinh cla phap
Juat vé quan ly, st dung tai san cOng (sau ddy goi 14 tai sdn cbng).

2. Theo d3i tinh hinh bién d6ng (ting, gidm, thay dbi thong tin), tinh hinh
khai thac, xir I céc loai t&i sin cOng phai bao cdo ké khai vao Phin mém. '

3. Két xult Béo cdo vé tai san cbng theo quy dinh ciia phap luft.

" 4. Tbng hop tinh hinh quan Iy, sit dung tai sén céng trong pham vi c
nude, ting BY, co quan trung wong, tinh, thinh pho truc thude trung uong, timg
co quan, t6 chirc, don vi, ban quan ly du 4n, don vi chi tri quan 1y tai sén x4c lap
quyén s¢ hitu toan dan de hinh thanh Co s& dit ligu quéc gia vé ti sin cong theo
quy dinh cia phap ludt vé quan Iy, s dung tAi san cong.

Cuon cidm nang dugc x&y dung nhim hd trg ngudi st dung Phan mem Xt
1y mot sb tinh hudng thuomg gap trong qua trinh sir dung Phin mém. Cim nang
dugc ding téi tai muc “Tai liéu HD” trén Phan mém Quan Iy tai sdn cong va s&
duoc B Tai chinh (Cuc Quén ly cOng san) cap nhét thém c4c tinh hubng thuong
gdp trong qué trinh st dung Phin mém.
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MOT SO TINH HUONG THUONG GAP
. L CAUHOI LIEN QUAN PEN TRUY CAP VAO PHAN MEM QUAN LY
TAX SAN CONG
Céu 1. Cho 16i héi dia chi truy cgp vao Phén mém quan ly tai sdn cong
la gi?
Huéng dan xir Iy: ia chi tmy cdp Phin mém quén Iy tai san cong 13
https://qltsc.mof gov.vn. :

Céu 2. Toi dd truy cdp vdo dia chi https:/fgltsc.mof.gov.vn tuy nhién vén
khong thé truy cip vio Phan mém quéin Iy t3i sin cong?
Huwéng din xir 1j: Ngudi dimg kiém tra 1 s6 vén d& c6 thé 1a nguyén nhan
lam khéng truy cdp dugc phan mém nhu san:
- Do mdy tinh don vi dang sir dung khéng 6 két néi internet;
- Do thoi gian cai dat ca may tinh don vi dang khong diing gid, hoic sai
mii g1y, => Don vj cin cai dit lai chinh x4c thoi gian mdy tinh va cai dat ding
mui gi¢ (Ha Noi, Viet Nam (UTC + 7));
- Do trinh duyét don vi sit dung c6 phién ban thip. => Pon vi cin nang
cdp phién ban cia trinh duyét twong thich: Google Chrome (version 88 tr& lén);
- Mozilla Firefox (version 85 tr& 18n); Edge (version 88 tr 1én).

. Cau 3. Téi mudn thay d5i mit khdu cia tii khodn vira dugc cdp trén

Phén mém Qudn Iy tdi sin céng thi thue hién thé nio?

Hudng din xit 1j: C6 02 cach dé thyc hién di mat khau cia tai khoan
vira dugc cap trén Phan mém quén 1y tii san cong.

Cdch 1: Nguwoi ditng thue hién cdc budc:

Bwde 1: Truy cdp vao phin mém Kho CSDLQGTSC theo dia chi
https://csdlggtsc.mof.gov.vn.

Buwéc 2: Ping nhip vio phin mém Kho CSDLQGTSC theo t&i khoan
duge cap.

Buwrée 3: Nhin chon Anh ngudi ding & géc trén cling bén phai man hinh.

Buwéc 4: Nhén chon Dbi mét khu,




A5 AEaE .

£ Thong tin w3l khoin
8 S5 mit khiu
O Séng xudt
LUnk ghln wlm
&7 Xho CSDLQGTSC
&7 BhEn miém Quin )Y tal s3n ¢dng

&7 Phan mem t8ng hep & lidu ki€m ké tal s4n ha Bng giso théng Gudng 1S

¢ Ph3n mém Quian Iy ¢bng trinh nudc sach ndng thdn

Buéc 5: Nhép théng tin cac trudng:

D& mat khau =

M3t khau < )
M3t khiy mi &

Mhap 2 mat kh3u moi:
I3

[

Ly y:
- Céc trrdmg c6 ddu (*) 14 trudmg bét budc phai nhap thong tin.
- Mt khu méi phai khéc mat khéu .

- Yéu cau mat khdu méi phai c6 it nhat 8 ky i va phéi bao gdm chit hoa,
chit thudmg, s6 va céc k¥ tr d3c biét (bao gdm #71@3$% &*-). '

Bwée 6: Nhan chon Lura ¢ hwu théng tin vira cp nhét. Nhin Hiy dé hiy
b4 thao tac dbi mét khdu.

Cach 2: Nguwoi ding thu‘c hién cac bwéc

Buéc 1: Ngudi ding truy cip vao Phin mém quan 1y tai sén cong theo dia
chi https://qltsc.mof gov.vn.

Buéc 2: Déng nhép vao phin mém quén 1y tii sin cong theo tai khodn
dugc cap

Buwée 3: Nhan chon Anh ngudi dung & goc tren bén phai man hinh.
Bube 4: Nhan chon Pdi mét khéu,
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- Céc trudng c6 déu (¥) 1 trudmg bat budc phai nhép théng tin.

- Mt khdu méi phéi khéc mat khu cl.

- Yéu cau mit khu méi phai c6 it nhat 8 ky tu va phai bao gém chit hoa,
chif thu'orn sb va cac ky tir dic biét (bao gdm #1@S%N&*-).

Burde 6: Nhin chon Liru & huu théng tin vira cip nhit. Nhén Hixy &8 hiy
b6 thao tdc d6i mat khiu.

Céu 4: Don vi t5i I don vi cép 2 thuc tinh, don vi 6i 44 duwge S6 Tai
chinh bao cdo B§ Tai chinh cép cho mft tén ding nhiip v pass truy cip vdo
Phin mém de thuc hign ra sodt, chudn héa dit liéu, tuy nhién khi 191 truy cdp
vdo Phin mém bdo mar khéu d7 qué han, vui long cdp nhit mdt khiu méi. Dé
véo dwgc Phén mém don vi 16i phéi thuc hién nhw thé néo ?

chng dén xu' 1y: Hién nay dé viéc cap nhét, 1a sodt, chudn héa di ligu
trén Co s& dit liéu quéc gia vé tai san cong dugc dy du, kip thoi, dung quy dinh
B Tai chinh thue hién phén chp dén don vi du todn cip 2 thudc cic B, nganh,
dia phuong trén co s& bang vin ban de nghi cua B9, nganh, dia phuong. Sau khi
duoc su dbng ¥ cia B Tai chinh vé vidc phén cp, quan trj hé thong cla cac
B0, nganh, dia phuong thyc hién tac tai khodn ding nhép cia cdc dom vi dugc



phén cfp trén Phin mém ddng thdi c6 van ban gii BY Tii chinh vé vide phe
duyét tai khoan. Sau khi B Tai chinh duyét tai khoan phan chp cia don vi méi
co thé truy cap Phén mém; trong vong 90 ngay ké tir ngay phe duyet ta1 khoan
neu c¢-quan anh chi khéng thyc hién truy cép vao phin mém va d6i pass Phan :
mem s€ bao mét khiu d3 qu4 han va khéng cho phép anh/chi truy cép trén Phan
mem. Dé ¢b thé truy cip trén Phan mém de nghi anh/chi lién hé quan tri Phin
mém ciia bd, nganh, dia phuong dé duge cp lai mat khiu.

Cén bd quan tr] Phin mém ciia B, nganh, dia phwong cip lai mat khéu
cho don vi dir todn cip 2 nhu sau:

Bude 1: Truy cdp vao pha.n mém Kho CSDLQGTSC theo dia chi
https://csdlqgtsc.mof.gov.vn.

Buée 2: Diang nhép vao phin mém Kho CSDLQGTSC theo tai khodn
quan tri dugce cép.

Buéc 3: Nhén chon chire ning Quan trj hé théng/Quéin ly ngum dung. Tai
man hinh tra ciru, tim lqem ngudi sir dung, cén bd quén tr Phin mém tim kiém
t4i khoan ctia don vi cén cap lai mét khéu. Tai treong thong tin Danh sdch ngudi
ding C4n bé quan tri Phin mém nhin nit sta d8 stra nguoi sir dung.

Buéc 4: Tal man hinh sira ngudi sir dung, can bd quan tr} Phin mém nhip
lai mat khau m&i cho ngudi st dung. Yéu cau mat khéu phai c6 it nhét 8 ky tx
va phai bao gbm chit hoa, chit thudmg, sb va céc ky tu dic biét (bao gdm
#1@8% &*-)
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Bucrc 5: Nhén chon Laru ¢ hm thong tin vira cdp nhit.
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II. CAU HOI LIEN QUAN BEN CAC CHU'C NANG TREN PHAN MEM
Céu 1: Phan mém Quin Iy tai sdn cong cdp nhgt thong tin ciia cic loai
tdi sén nao?

, . Huwbng din xir If: Phdn mém Quén If t4i sin céng thye hién nhép dt lisu
vé tai sén cong tai co quan, t6 chic, don vi (bao gém: Pit, nha, xe 6 15 va tai san
du tiéu chudn 13 t3i sin cd dinh theo quy dinh cia phép lut); tai sén phuc vu
hoat ddng cua cic du 4n st dung von nha nwdc; tai san duoc xdc 1ép quyén s¢
hitu toan din.

Cdu 2: Toi 4d truy cdp vao phin mém quén Iy tii sin céng nhimg
khong nhin thdy chirc ning Nhgp diz lidu?

. Huéng dan xir Ij: Can b quin tri Phin mém cia cic b, nganh, dia
phuong can chon lai don vi lam viéc c6 tai sén cin cp nhét (don vi ding ky) khi
46 Phan mém méi hién thi chitc ning Nhip dit liéu dé ké khai thong tin tii san.
Hién tai, don vi lam viéc anh/chj dang chon 14 dom vi téng hop (Vi du: UBND
quin Ba Dinh, S¢ Tai chinh, S& Tai nguyén va Moi truong...) nén s€ khéng cé
. chirc néing Nhép dif liéu. Viéc chon lai don vi 1am viée thuc hién theo huéng din
ta1 Cau 3.

Cdu 3: Mbi nguvi sit dung trén phin mém sé duge cin bé quén fri
Phin mém cia bg, nganh, dia phiwong phén quyén lim viéc tat mpt hodc mot
sd don Vi theo cdc chire ning nhit dinh (nhip diz ligu, duyét dir ligu, bio
cdo...). Ngugi ding cd thé lya chon thay déi cac don vi lam viéc khéc
shcu nhethé nao? . '
- Huéng diin xir Ij: Dé lya chon thay di don vi lim viéc ngudi ding
thuc hién theo cic budc nhu sau:

Burée 1: Bim vao tén don vi trén Banner phia trén cta Phan mém;

-

20 Tal Leikis

@ PHAN MEM QUAN LY TAI SAN CONG

= B{ TAINGUYEN VA MOl TRUDNG /

1 5ng B9 T nguyén v M) G

Burde 2: Nhip mi don vi (ma don vi c6 quan hé véi ngén sach nha nuée
hoic m3 don vi dugc quy dinh trén Phén mém) hodc tén don vi can lam viéc,
bam Tim kifm dé tim kiém don vi cin lim viéc. Trudng hop khéng nhip ma
hodc tén don vi ma bdm Tim kiém ngay, giao dién s& hién thi toan b danh séch
cac don vi mé ngudi st dung dwge phan quyén quan Iy, nguot s dung cb thé
lua chon truc tiép don vi cin 1im viée trén danh sach r




Chon don vi chd tri x{ Iy tai sén o
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Burde 3: Bam nit Chon @é hra chon don vi cén lam viée.

Cédu 4: T61 da truy cdp vio phan mém qudn Iy tdi sin céng va di chon
dom vi ldm vigc ld don vi tryc aep quén Iy, stk dung tdi sdn nhung khong nhin
thily chire ndng Nhip tai sdn du & an?

Huéng din xir 1j: Anh/chi can lién hé véi cén b6 quan trj Phin mém cla
B6, nganh, dia phuong dé chinh sita lai loai hinh ctia don vi lam viéc 14 loai hinh
ban quan 1 dv 4n. Hién tai, loai hinh ctia don vi 1am viéc dang thudc mét trong
03 loai hinh co quan nha nude, don vi sy nghiép, to chirc.

Pé thuc hién chinh stra can b quén tr Phan mém cia Bo, nganh, dia
phucng thyc hign: Chon don vi lam viéc 13 don v cén stra thong tin hodc chon
1am viéc tai don vi cip trén cao nhit dé sira théng tin cho nhidu m3 don vi khéc
nhau thude quan ly cia B4/ co quan frung wong/ dia phuoncr Vidu: TO1- Thanh
phé Hi Néi. Truy cip vio chic ning Danh myc/Don vi. Kich vao nit Sia tai
¢t Thzo tae. Nhép lai céc théng tin cho don vi — Chon Luu d& hru lai nhitng
théng un vira nhép (Hodc chon Quay lai danh sich/Péng dé hity cac thong tin
vira nhap) — Phin mém sé dua ra thong bdo “Cép nhét dit liéu thinh cOng”.

Céu 5. Pon vi ciia (i cd tii sin cdn cip nhit, tuy nhién trén Phin mém
16i chiea B thily dom vi @6 cp nhit, viy t6i phdi lam nhi thé nio ?

Huéng din xtr Iy: Trén phén mém néun anh/chj khéng fim thay don vi dé
cip nhét dif liéu thi c6 nghia 12 don vi anh chi chua duge dinh danh trén Phin
mém. Dé dinh danh don vi trén Phin mém cén bd tri phin mém tai cic B,
nganh, dia phuong thuce hién céc bude sau:

Buég 1: Sau khi ddng nhép thanh cong vao Phén mem chon dom vi lam
viée 12 Pon vi cAp trén trirc tiép (Pon vi cha) ciia don vi can thém méi.

Vi du: Dé thém méi don i trudng hoc truc thude Phong Gido duc Ddo
ta0 quan Ha Dong, thanh phd Ha Nai, NSD chon don v lam vi€c 12 TO1110027
- Phong Gido duc Dao tao quén Ha Pong. Trucmg hop cn a0 nhidu ma don vi
true thude c4c dom vi cAp trén khac nhau, NSD chon don vi lam viée téng hop
¢hp cao nhét ciia B/ Tinh. Vi du: TO1 — Thanh phd Ha Nai.
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Bwée 2: Truy cip chirc ning Danh muc/ Don vi

Buéc 3: BAm Thém méi.

Budre 4: Khai bdo cac trudmg chi tidu:

Don vi cfp trén trire 1idp: chon don vi cép trén truc tiép clia don vi cin tao
ma1 trong danh séch.

M3 don vi: Nhip mé don vi theo chuin 3 ky tyr s6 hode 3 ky tu két hop ca
chit va s0. Phan mém s& dwa ra goi ¢ cic ma cé thé sir dung bén tay phédi man

Mz DYQHNS (DMDC): Nhap mé don vi quan hé ngan sich (néu c6),

truéng hop khong c6 tich chon “Chura c6 m3 QHNS”;

' Tén don vi: Nhap ddy dii, chinh x4c tén don vi;

_ Diachi: chi nhip “sb nhé,_duc‘mg phd, thon xém” cia don v, Tinh/Thénh
pho: Chon trong danh sich ¢6 sin: Quén/Huyén: Chon trong danh séch c6 sin;
Xa/Phudmg: Chon trong danh sach c6 sén; '

Thufc loai: Tich vio 8 chon “Pon vi tong hop” (4p dung cho don vi c6
cac don vi tryc thudc, khdng truc tiep k& khai tai sdn) hodc “Don vi dang ky”
(4p dung cho don vi khéng c6 dom vi cdp dudi truc thude, phai truc tiép ké khai
tar san). -

Thuoc cap: Chon theo danh sich phin mém cung ¢ip; Loai hinh don vi:
Chon loai hinh don vi phni hop;

. Ché df quan Iy TSCD: Chon ché d6 quan I tai sén ¢é dinh (Hao mon,
Khéu hao, Ca hao mon & khau hao)

Dién thoai: Nhip s6 dién thoai ciia don vi;

Bude 5: BAm mit Luru @ két thic qud trinh thém méi den vi hoic bém
Quay lai danh sach d€ huy thao tic va déng giao dién.

Céu 6: Pon vi ciia 15i trén Phén mém dang dink danh 13 don vi ting
hop, tuy nhién thyc thé don vi cia t5i 1d don vi déing ky (don vi truee tiép qudn
I, sk dung tai sdn) dé thay doi t6i thiee hitn nhw thé naoe ? '

Hiréng din xir Iy: DE thay dbi tir don vi tdng hop sang ding ky hoic
nguoce lai, can bd quén trj Phan mém B§, nginh, dia phwong thire hién nhy sau:

Chon don vi 1am viée 12 don vj cén sira thdng tin hodc chon lam viée tai
don vi cAp trén cao nhit dé sira théng tin cho nhifu mi don vi khic nhau thujc
quan 1y cia B6/co quan trung wong/dia phuong. Vi du: T01- Thanh ph6 Ha Ngi.
Truy cép vao chirc ning Danh muc/Pon vi va bam nit sta tai muc Thufe lgai
azh/chi bim chon Pon vi téng hop hodc dom vi ding ky dé chinh stra lai va bam
put Luu — Phin mém s& dua ra thong bdo “Cép nhét dir liéu thanh cdng”.




11

Céu 7: Dom vi ciia 16 thuge logi hinh ld don vi sy nghigp, tuy nhién
trén Phén mém dang dé logi hinh 13 co quan nha nwde, dé chink sira ding
loai hinh domn vi t0i cén thuec hin nhie thé ndo ?

Huéng din xir Iy: Dé chinh sira loaj hinh don vi tir don vi sw nghiép sang
loai hinh co quan nha nudc; can by quan tri Phin mém ciia B6, nganh, dia

phwong thyc hién céc bude:

Chon don vi lém viée 1& don vi cin sira thong tin hodc chon 1am viéc tai
don vi chp trén cao nhét 34 sira théng tin cho phigu mi don vi khéc nhau thude
quan 1y cia B/co quan trung wong/dia phuong. Vi du: T01- Thanh phd Ha Néi.
Truy cép vao chic ning Danh muc/don vi va bam nut stra tai muc Loai hinh don
vi tir dom vi sy nghiép sang co quan nha nha nudc va bam nit Lun — Phin mém
s dua ra thong bio “Cap nhét 4T liéu thanh cong”.

Cdu 8: Pon vi cila toi ld don vi s nOhiép, ché &5 quén Iy tai sén cd
dink la vira tinh khau hao vé vira tinh hao mon, tuy nhién khi cdp nhit tai
sin trén Phan mem toi chi chon duoc che dp quan ly tai sdn ld hao mon; é
chinh sira duge ché 43 quén 1y tai sdn cé dinh la vira tinh khéu hao viea tinh

hao mon 151 phii lim nhw thé nio?

Huéng din xir 1§: DE chinh stra loai hinh don vi tir don vi sy nghiép sang
loai hinh co quan nha nwdc; cén bd quan tri Phin mém ctia B6, nganh, dia
phuong thire hién cac bude:

Chon don vi lam viéc 1a don vi can stra théng tin hodc chon lam viéc tai
don vi cip trén cao nhit dé sira théng tin cho nhiéu m3 don vi khic nhau thuge
quan 1y cia BY/co quan trung uong/dia phuo-no Vi du: T01- Thanh pho Ha Noi.
Truy cép vao chirc ndng Danh muc/don vi va bém nut sira tal muc Ché 8 quan
1y tai sén cé dinh Anh/chi chon lai Ché a6 quan ly tai san cho phit hop va bam

nut Luu.

Céu 9: Pon vi t0i cd 1di sin cong ném dwa vio si dung la trige ndm
2018 thi cdp nhit trén Phén mém qudn Iy tai sén cong nhu thénio ?

Hurdng din xir 1y Chon don vi lam viée 12 don vi ¢4 tal san cin cap nhét
va0 Phén mém chon chirc néng Nhap dit liéwTai san cOng/Nhép s6 dir dau ky va
lua chon loai tai sin cin c4p nhit:

Nhdp 36 dv &3u ki - Mot chon ahdm til san

G wiedans = em
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Luu y: Nguoi stv dung phéi x4c dinh Nguyén gid va Gia trj con lai cia
tai san tai thoi diém ngdy 31/12/2017 dé nhép vao Phén mém.
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Céu 10: Bon vi t5i cé tdi sén cong ném dwea vio sir dung la sau ném
2018 thi cdp nhit trén Phan mém quén Iy tai san cong nhie thé nao ?

Hurdng dan xit I: Chon don vj lam viéc 14 don vi c6 tai sin cin cdp nhat
vao Phin mém vio chic ning Nhip dit liéwTai sin cong/Ting gidm hang
ném/Tang tai sin va hra chon loai tii san cin nhép.

Nbip £5 dir dBu k¥ - Mai chon nhém tai sin
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. Cau 11: Don vi cita t6i 1 co quan nhé nude Ehi t5i thuc hign cip nhit
nha dat tgi muc hign trang siz dung Phin mém khéng cho phép t6i chon hitn
trang st dung 1d try s¢ lam vige 451 véi 147 sdn 441, nha va hién trang si dung
12 quan Ij nha nudc doi véi tai sin di tiéu chudn 13 tai sin cé dink theo quy
dinh cia phdp ludt, dé chon dwpc t6i phai liim nie thé nao ?
Huéng din xi¥ Ij: Do don vi anh/chj dang dé sai loai hinh don vi 1 don
vi su nghiép do d6 Phan mém khéng cho phép anh chi Iua chon hién trang st
dung 13 tru s lam viée b1 voi tai san d4t,nha va hién trang s dung I3 quéan Iy
nha nudc d6i véi tai sén ¢ tidu chudn 14 tii sin c§ dinh theo quy dinh cia phip
lujt. Pé chuyén d6i loai hinh don vi anh/chj ¢6 thé thuc hién theo huémg din tai
Cau 7.

Cau 12: Co quan t6i cé mpt khuén vién dét c6 nhidu sé nha thi ké khai
trén Phian mém nhw thé nao ?

Huéng dan x& 1y: Chon don vi lam viéc 14 don vi c6 tai sén cin cip nhit:
néu co quan anh/chi mét khuén vién dt cé nhidu sb nha thi ké khai dia chi
chinh. Tai muc dia chi anh/chi chi ghi s6 nha, duéng (phd) hoic 3, thén (x6m)
clia khmon vién dat, khong duge khi tén x&/phuémg, quin/huyén,tinh/thanh phé
muc nay anh/chi chon trén Phén mém theo thir tuw Qude gia, tén tinh/ thanh pho,
quin/ huyén/ thi x4/ thanh phé thude tinh, x4/phudmg. .

Céu 13. Co quan t6i khéng dwpc giao quin Iy dit nhung duge giao
qudn Iy nha thi cich thirc cdp nhit tai sdn nha trén Phén mém nhir thé nao ?

Huwéng din xir Iy: Néu co quan anh/chi khéng-duge giao quin 1y dit ma
chi dugc giao quan 1y nha d€ cap nhat duoc anh/chij thuc hién nhu sau:

’Chdn_dorn vi lam viéc 14 don vi ¢6 tai s4n cén cép nhét chon chitc ning
Nhép dit liwTai san cdng/Nhép 0 du dau ky voi tai sédn nha da vao s dung
truée nim 2018 hodc Ting gidm tai san/TAng tai san d6i véi tai san dua vao sit
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dung tir 01/01/2018/Chon tii sén nha/Chon khong quén ly &4t va dién ddy du
thong tin v& nha sau d6 bim chon Liru.

Céu 14. Trong cdc trz:a‘ng théng tin tai san la it cdn cp nhit vdo
Phin mém cé trieomg théng tin vé Gid i quyén stk dung dit; vay gid tri quyén
sit dung dét duwge xdc dink nhie thé nio ?

Huéng dan xir 1y: Anh/chi c6 thé cin ¢ vdo Piéu 100 dén Piéu 104
Neghi dinh s6 151/2017/ND-CP ngdy 26/12/2017 cua Chinh phu, nhép gia tr
quyén st dung d4t nhur sau:

- Péi véico quan, t6 chire, don vi duge Nha nude giao dAt  khong thu tién
st dung dét, nhén chuyén nhuong quyén sit dung dit sir dung 6n dinh lau dai
thi gia tri quyen st dung &4t duoc x4c dinh bang dién tich dat nhan (x) voi gid
dt theo quy dinh tai khoan 2 Pidu 101 Nghi dinh 151/2017/ND-CP.

- P6i véi co quan, to chite, don vi duge Nha nude cho thué dat ma t1en
thué @4t d3 tra c6 ngudn gde tir ngin sach nha nuéc hodc duoc ntuen ndp tién
thué 34t cho cé thdi gian thué, nhin chuyén nhuong quyén sir dung dAt thué thi
gid tri quyen su dung dit duge x4c dinh nhu saw:

Gi4 dat xac dinh theo quy dinh

G g \

quyén Hoh dit tai khodn 2 Diéu 101 Nghi dinh Thot han

st dung = e X 1531/2017/ND-CP (d6ng) X thué dat
dat (m2) (nam)

(d6ng) nam |

+ Nguyén gid. Phin mém hién thi wic #inh Nguyén gid dat = Gia tr]
quyen str dung dat. Ngudi sir dung b thé stra 1a1 aguyén gid dht cho ding vé1 sb

ké tosn. Don vi tinh: “Ddng”

+ Ngudn ngén sdch: Phén mém tr doéng 14y toan bd nguyén gis dit dua
vao ngudn ngan sach;

+ Nguén khdc: Néu tii san c6 ké khai gid tri 12 nguon khéc, phin mém s
tw dong gidam nguon ngén sich xuong theo nguyén tic: Nouyén gid = Nouon
ngén sach + Ngudn khéc. »

Cdu 15: Trong cic trudng thong tin tai sdn ld nha cin cdp nhit vao
Phin mém cd triegng théng tin vé cap hgng nhd; rueong hop hé so gidy to
khong co trugng thong tin vé céip hang nhé thi cé thé xéc dink bing cich
nao?

Huwéng din xi Iy: Cép hang nha dugc xic dinh trong hd so xdy dung
cong trinh. Trudng hop trong hé so x8y dung c:ong trinh cua don vi anh/chi
khéng xéc dinh cép hang nha thi ¢ the thwe hién x4c dinh lai cip hang nhé nhu
sau: .
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* DL véi Nha diege xiy dung thede nim 2005:

Ap dyng theo quy dinh tai Théng b lién B s 7-LB/TT ngiy 30/9/1991
cua lién By: Xay dung - Tai chinh - Tong cuc Quén Iy rudng @4t - Uy ban Vat
gia nha nrde, theo d6: . -

* Dot véi Nhat duge xiy dieng triede nim 2005

Ap dyng theo quy dinh tai Thong tu lién BG s 7-LB/TT ngay 30/9/1991
cta lién BG: Xy dyng - T3i chinh - Tong cuc Quén Iy rudng it - Uy ban Vit -
. gi4 nha nwéc, theo db: ‘

a) Nha bigt thir:

a.l - Ngbi nha riéng biét, c6 sén vuon, hing rao bao quanh;

2.2 - Két chu chiu hye khung, sén, tiréng bing bé tong cét thép hogc tudng
gach; |

a.3 - Bao che nha va fubtng‘ ngéan cach céc phong 'bfmg bé tong cbt thép
hodc x4y gach; o .

24 - Méi bang hojic méi ngéi, c6 hé théng cach 4m va cdch nhiét tét;

2.5 - Vit li¢u hoan thi¢n (trat, 14t, 8p) trong v4 ngoai nha tét:

2.6 - Tién nghi sinh hoat (bép, =i, tim, dién nude) dly di tién dimg, chit huong

2.7 - S6 tang khéng han ché, nhung méi thng phai o6 it nhét 2 phorg dé &.
b) Nha cép I:
b.1 - Két cu chiu luc bing bé tong cbt thép hokic x8y gach 6 nién han sir
dung quy dinh trén 80 nim;
b.2 - Bao che nhi vA tudng ngin cich cac phdng bing bé téng cdt thép hojic X8y
gach; ,
b.3 - Mai bﬁng bé tong cbt thép hodc lop ngoi, c6 hé théng céch nhiét tét:
b.4 - Vit lidu hoan thién (trét, 14t, 6p) trong va ngoai nha tdt;
b.5 - Tién nghi sinh hoat (bép, i, tim, dién nwéc) ddy du, tién loi, khong
han ché s6 tang. '
c) Nhi cép I0:
c.1 - Kétciu chin hre béng bé tong cht thép hodc x4y gach ¢6 pién han s
dung quy dinh trén 70 nim; _
¢.2 - Bao che nha v tirdng ngin céch cc phong bang bé tong cbt thép hodc xdy -
gach; |
¢.3 - Méi bang bé téng cét thép hodic mai ngéi bing Fibroociment;
c.4 - Vat lif: hodn thién i:ng ngodi nha trong dbi tét;
~¢.5 - Tién nghi sinh hoat day dt. $6 ting khong han ché.
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d) Nha cép IL:

d.1 - Két cu chiu lyc it hop gifia bé tong cbt thép va xAy gach hofc x8y
gach. Nién han st dung quy dinh trén 40 ném;

d.2 - Bao che nhé v4 twdng ngin bang gach;

d.3 - M4i ngdi hoic Fibroociment;

d.4 - V4t liéu hoan thién bang vat lidu phd théng.

4.5 - Tién nghi sinh hoat binh thuémg, frang bi xi, tim béng vt lidu binh
thudmng. Nha cao t6i dala 2 ting. :

&) Nha cép IV:

&.1 - Két cAu chiu luc bing gach, gd. Nién han sir dung t6i da 30 nim;

d.2 - Tudng bao che vi tudng ngén bing gach (tudmg 22 hodc 11 cm);

8.3 - Méi ngdi hodc Fibroociment;

&.4 - Vit liéu hodn thién chét heong thap;

d.5 - Tién nghi sinh hoat thp; |

* Déi voi Nha dizgc xdy dung tie nim 2005 dén tricde ngdy 3 0/3/2010:

Ap dung theo quy dinh tai Phy Iuc 1 - Phén cAp, phfn loai céng trinh xy
dung ban hinh kém theo Nghi dinh s6 209/2004/ND-CP ngay 16/12/2004 cta
Chinh phi. Theo dé:

- Nha cép d3c bigt: Chitu cao > 30 ting hofc nhip > 96m hoic tong dién
tich san > 15.000 m2;

- Nha cép 1: Chidu cao 20- 29 tang hoic nhip tix 72 - < 96m hodc tong
dién tich san tir 10.000 m2 - < 15.000 m2;

- Nha cép 2: Chidu cao t¥ 9 - 19 tAng hodc nhip tir 36 - <72 m hoac téng
dién tich san 5.000m2 - < 10.000 m2;

- Nha cép 3: Chidu cao tix 4 — 8 ting hode nhip fir 12 - < 36m hoiic tong
- diéntich san tr 1.000 - < 5.000 m2; |

- Nha chp 4: Chidu cao <3 thng hosic nhip < 12m hofic tong dién tich sén
<1.000 m2.

(Luw y: Ap dung theo chi tiéu ndo thoa man trudc)

* D3i véi Nha dwoe x8y dung ti ngay 30/3/2010:

Ap dung theo Phu luc A- Phén loai, phén cap cc cong trinh dén dung
theo QCVN 03:2009 ban hanh kém thec Théng tu 0 33/2009/TT-BXD ngay
30/9/2009 ctia B Xay dung, c6 hiéu huc tir ngdy 30/3/2010.
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Céu 16. Khi nhip thong tin tai sén cé dink vé hink trén Phin mém, tai
trugng thong tin T7 1¢ hao mon phin mém dang dang dé 1a 0% nhir viy sé
khing phin dnh ding thong tin vé gid tri con lgi cda tdi sin trong nhimg
ndm tiép theo, dé tii sin phdn dnk ding théng tin vé gis tri con lai ciia tdi sdn
trong nhirng nim tz’é}:: theo phdi thyrc hién nhie thé nao ?

Huéng din xit Iy: Tai khoin 2 Didu 14 Théng tr 45/2018/TTBTC ngay
05/7/2018 cta B3 Téi chinh quy dinh "2. Bd trwéng, Thi truéng co quan trung
uong, Uy ban nhin din cép tinh ban hanh quy dinh danh muyc, th¥i gian sir dung
va ty 1€ hao mon tai sin c6 dinh vé hinh thude pham vi quan Iy cia B9, co quan
' trung wong, dia phwong (theo MAu s6 01 quy dinh tai Phu luc s§ 02 ban hinh
kém theo Thong tu ndy). Théi gian sit dung ciia mét ti sin cb dinh v6 hinh
* khong thép hon 04 (bdn) nim va khéng cao hon 50 (ndm muoi) nim". Di véi
céc BY, nganh dia phirong d4 ban hinh quy dinh danh muc, théi gian sit dung va
ty 18 hao mon tai sin cb dinh v6 hinh thude ppam vi quén 1y cua B9, co quan
trung vong, dia phuong can bg quan tri Phén mém cia B4, nganh dja phuong d6
phéi thyc hién thiét 14p théng s6 vé hao mén tii san trén Phin mém bang cach
truy clp chic ning Danh muc/Loai ti sén don vi tai danh sich loai ta1 sén dom
vi bim ntit Thém méi dé bé sung thém cac thong tin vé loai tai sin v6 hinh v ty
1¢ hao mon theo quy dinh cia Bd, nganh dia phuong d6. Hién anh/chj thiy & 13
hao mon tai sén 14 0% tirc 13 cdn bO quin tri Phin mém cia B§, nganh dia
phuong ctia anh/chi chua thuc hién thiét 13p céc thong tin v& loai tai san v6 hinh
va ty 1€ hao mon trén Phin mém. |

Cdu 17. Khi nhip di# ligu trén Phan mém tai sin céng cé cho phép
chon nhom tdi sin quin Iy nhie tdi sin cé dinh; vdy tai sdn nhuwe thé néo thi
nhdp vao nhdm nay ?

Huéng din xir 1y: Tai khoan 3 Pidu 3 Théng tu 45,2018/TT-BTC ngay
05/7/2018 ctia B4 Tai chinh quy dinh “3. Cin cir dic diém tai san st dung thuc
té ciia nganh, linh vie, dia phuong va yéu ciu quan 1y, Bg trudng, Thi tnedng
co quan ngang B, co quan thudc Chinh pht, co quan khac & trung wong (sau
day goi 1a B¢ trudmg, Thu trudng co quan trung uong), Uy ban nhén dan tinh,
thanh phé truc thubc trung wong (sau day goi 1a Uy ban nhin dan cép tinh) c6
thé ban hanh Danh myc t4i sin chua &t tidu chuin quy dinh tai khoan 1, khodn 2
Diéu nay 14 tai san cb dinh dbi véi cac tai san thudc pham vi quén Iy cia BY, co
quan trung wong, dia phwong (theo Mau sb 02 quy dinh tai Phu luc sé 02 ban
hanh kém theo Thong tr ndy) thudc trudmg hop: a) Tai sin (try tai san 14 nha,
céng trinh x4y dung, v4t kién tric) c6 nguyén gid tir 5.000.000 ddng (nim triéu
déng) @én dudi 10.000.000 déng (mi trigu ddng) va b thoi gian sir dung ti
01 (mét) nidm trd 1€n”. Theo d6, Phin mém thiét ké cho phép cédc don vj cip -
nhét Tai san (trr tii sdn 13 nha, cong trinh x8y dung, vét kien tric) c6 nguyén gia
tir 5.000.000 déng (n3m tridu ddng) dén dudi 10.000.000 ddrg (mudi mitu
¢ing) va cb thoi gian sir dung tir 01 (mét) nim tr& 1én vao nhém nhém tai sin
quin I¥ nhir t3i san cé dimh. |
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Céu 18. Toi mudn 6m téi sdn cong trén Phin mém & trang théi bo
duyét/tie choi thi thiec hign nhw thé ndo?

Huéng din gir Iy: D& tim tai san d4 bd duyét/tr chbi anh/chi c6 thé thuc
hién theo 03 cach: }

- Céch 1: Chon don vi lam viéc 1a dom i c6 tai sén can céip nhat; Chon
chizc nang Duyét dir liéw/Tai sén cong/duyet béam ntt Tir chéi (Ap dung &bi véi
cédn b quén tri);

- Céch 2: Chon don vi lam viéc 1a don vi ¢6 tai san c?m’ cap nhéat; Chon
chitc nang Nhép dit iéw/Tai sén cbng/Sira thong tin tai sin, bam nut Tir chéi.
(Ap dung d61 v&i can bd quén tri va cdn b nhiap litu);

- Céch 3: Chon don vi lam viéc I3 don vi c6 tai san cdn cip nhéat; Chon
chirc ning Bao cd0/Béo cao tii sin cong/Két qua ding ky, bém ntit Tir chéi.

Cau 19: T6i mubn sika lgi thong tin tdi sén cong trén Phan mém thi
thiec hién nhi thé nio ?

Hwéng din xit Iy: Aph/chi hwu ¥ thdng tin v& tai san cong mudn chinh
stra dugc thi tai san céng cn chinh stra cdn & mot trong hai trang thai 13 chd
duyét hoic tr chéi/bo duyét. Néu t4i sén d3 duge duyét anh/chi phai fir ch6i/bé
duyét tai san d6 trudce khi chinh sira.

Dé chinh stra théng tin anh/chi Chon don vi 1am viéc 12 don vi 6 tai sin
cin chinh stra; vao chitc ning Nhap dit héwTai san coanua thong tin tai san,
bAm niit Tir chdi ¢é tim céc tii san dd b6 duyét/ tir chdi, bdm niit Sira, Phin mém
s& hién thi man hinh dé chinh stra lai théng tin tai sin anh/chi thuc hién chinh
stra lai théng tin cin sira. Sau khi chinh stra xong bam nit Luu ¢é hn lai théng
tin chinh sita, tai san sau khi thue hién chinh sira & vé trang 33 Che duyét dé
cac b quan tr1 don vi thue hién duyét lai.

Luu ¥ d6i v6i tai san céng cb nhiéu bién dong cin thire hign x6a bé cac
bién d6ng trude d6. Vi du Tai san ¢6 3 bién dong (1) Nhip s du d’au ky/tang tai
sén; (2) Tang nguyén gid tai sdn; (3) Glam nguyén gia tai sén muén chinh stra
théng tin clia bién dong (2) Tang nguyén gid tai sin cin thuc hién xda b bién
dong (3) Gidm nguyén gia tai san trdc khi thie hién chinh sua théng tin cua

bién ddng (2).

Céu 20. T6i mudn xem lgi théng tin tai sdn cong trén Phin mém &
trang thdi 4d duygt thi thue hién nhw thé nao?
Buéng din xir I¥: Dé xem lai théng tin tii sin céng & trang thai 43 duyét
anh/ chi ¢6 thé thuc hién theo 04 cich:
- Cach 1: Chon don vi lam viée 14 don vi ¢6 tai sén mubn xem thong tin;

Chox chic nang Duyet di¥ 118w/T4i san cdng/bo duyét, bAm chon tai san cin xem
théng tin (Ap dung ¢8i véi cén bd quén t11).
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- Céch 2: Chon don vi lam viéc 1a don vi ¢6 tai sdn mudn xem théng tin;
Chon chitc ning Nhap dit liéw/ T3 san cOng/ Stra théng tin tii sin, bdm nit D3
duyét,

- Céch 3: Chon don vi lam viéc 13 don vi c6 tai san muén xem théng tin
Chon chitc ning Bio cao/B4o cdo tii san cong/Keét qua ding ky, bam mit Tir
choi.

- Cich 4: Chon don vi 1am viéc 14 don vi ¢6 tai sin mudn xem thong tin
Chon chirc ning Bao cdo/Bdo cdo tai san c¢dng, bdm chon cic Bdo cdo cong
khai, chi tiét, tong hop, tra ciru 4€ két xudt théng tin di liéu tai sin cong.

Céu 21. T6i mubn xéa 1 bién dp g cla tdi sdn céng trén Phan mém thi
thurc hign nhu thé nao? '

Huéng din xir 1j: Anh/chi hvu § muén x6a 1 bién dong tii sin cong thi
tai san cong d6 phi ¢ hai trang thai 13 chér duyét hodic tix chdi/bd duyét. Néu
bién dong tai san 3 dugc duyét anb/chj phai tir chéi/bé duyét bidn dong cta tai
san truée khi xda.

Sau d6 anh'chi Chon don vi 1am viée 12 don v{ <4 tai sin muén x6a chon
chic ning Nhap dit liéw/Tai san cdng/Stra thdng tin tai sin, bdm nit Tir chéi dé
tim diing tai san, 161 chon x6a bién dong tuong lmg trén danh sach bién déng tai
san. -

Luu ¥ d6i véi tai sin cong c6 nhiéu bién dong cin thuc hidn xa bd cic
bién déng trude d6 trrée khi xéa bé bién déng cin x6a. Vi du Tai sén 6 3 bién
déng (1) Nhip s dw d4u ky/tang ti san; (2) Ting nguyén gid tii sin; (3) Gidm -
nguyén gid ta! sin mudn x6a thong tin cua bién ¢ing (2) Thng nguyén gid tii sin
can thyc hién 132 bo bién dong (3) Gidm nguyén gi4 tai sin trdce khi x6a bo
bién déng (2). ,

Céu 22. Mgt tii san cd 2 bién djng hofic nhidu hon hai bién dgng, t6i
nhip 2 bién dgng hodc nhitu hon 2 bisn dong d6 trén Phin mém frong cung
mt ngay nhung Phin mém khong cho phép luu.

Bwéng din xir 1y: Hién tai Phin mém khéng cho phép nhap 2 bién dong
hofic nhiéu hon hai bién dng ciia tii sén trong cing mét ngdy. Do d6, anb/chi
hru ¥ sira lai ngdy bién dong tai sin khéng tring nhau d& lwu thong tin trén Phin
mem.

Céu 23: Toi mudn ghi gidm tai sén tai sin cong nhung Phin mém
khong hién thi théng tin tdi sin can ghi giém trén danh sdch ?

Huéng dan xir Iy: P& thuc hién ghi gism tai sin céng Anh'cx’ Cion don
vi lam viéc 1a don vi ¢6 tai san mudn ghi gidm; . ;2 chirc ndng Nhip dit
ligw/Tai san cOng/Tang gidm tai san/Gidm nguyén gid tai san bam chon Thém
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méi va chon tai san cin giam i dé thyc hién gidm. Tuy nhién tai sin cia anh/chi
khong hién ra do Tai sin mudn glam cta don vi anh/chi dang ¢ trang thai TU
chéi/hiy duyét mubn ghi gidm tai sin phdi ¢ mdt trong hai trang thai la cho
duyét va da duyét.

Céu 24: Pon vi tdi ¢6 tai sin la mjt chiée xe § 16 phuc vu chung ndm
dwa vao si dung ld ndm 2016, 61 44 chon chitc ndng Nhip dit ligu/Nhip 56
dir du k/Chon tdi sén 6 6 va dién day dii thong tin tuy nhién Phin mém béo
z‘rung khéng cho thic hign Luww, mubn cip nhdt dugc 161 phdi lam nhuw thé

nao ?

Huéng din xi¥ 1y; MAi tai san xe 6 8 cp nhét trén Phin mém deu phai
dién day du théng tin trong 46 ¢6 trudng thong tin Bién kiém soét xe, m01 xe 6
t5 c6 mot bidn kidm soat duy nhét do 46 Phén mém béo tring Iy do la b1en kiém
sodt xe ctia don vi anh/chi 3 duoc cdp nhit trén Phin mém do @6 mudn nhép
dugc anh chi cin kiém tra lai thong tin v& tai san xe 3 t& cia don vi anh chi trén
Phin mém xem d& dugc clp nhét chua trude khi nhap di liéu xe § 14, co thé
thue hién kiém tra théng tin t3i sin d2 nhép véo Phdn mém bing c4ch thuc hién

theo biréng dén tai Cau 17, Ciu 19.

Céu 25. Dom vi t6i o tai sdn la mjt chibc xe 6 t6 khi t6i chon loai tai
sin la xe 6 tb trén Phén mém cho t6i chon loai xe 1d: (1) xe 6 t6 phyc chirc
danh; (2) xe 6 t6 phuc vu cong tdc chung; (3) xe 6 16 chuyén dung; (4) xe 6 16
I tén nha nudce; (5) xe 8 6 khde. Vay khi ndo 10i chon la (1) xe 6 16 phuc
chire danh; (2) xe b 6 phuc vu cbng tic chung; (3) xe 6 t6 chuyén dung.

~ Huéng din sv Iy Nghi dich s& 04/2019/NP-CP ngay 11/01/2019 cua
Chinh phi quy dinh tiu chuén, dinh mic st dung xe 6 t6 quy dinh:

- Xe 6 t6 phuc vu chitc danh: La xe t6 phuc vu cbng téc cho cac chic
danh 1&nh dao ¢6 hé s phu cap chirc vu tir 1,25 trd 1én quy dinh tai Piéu 4, Bidu
5, Didu 6, Didu 7 Nghj dinh s6 04/2019/ND-CP bao gom chirc danh st dung,

chite danh khac (néu kitm nhzem)

- Xe phuc vu chung: La xe 0 0 phuc vy cong tc chung cho céc chirc danh
lanh dao ¢ hé sb phu cip chirc vu tir 0,7 dén duéi 1,25 quy dinh tai Diéu 8 Nghi
dinh s& 04/2019/ND-CP.

- Xe G 10 chuyén dung: La xe gin kém trang thlct bi chuyén ding hodc co
chu tao dic biét theo yéu cau chuyén mdn nghi€p vu hodc su dung cho nhifm vu
dic thu, dot xuft, cap béch phuc vu yéu cau thuc hién nhiém vu chinh tri - x4 hoi
duoc quy dinh tai Diu 17 Nghi dinh s6 04/2019/NB-CP.

Céu 26. Theo quyét dinh ciia co quan cé thim quyén don vi 161 durge sat
nhip tie 2 don vi (Vi du don vi t5i tén la C duwoce sat nhdp ur 2 don vi la don vi
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A va don vi B). Khi d6 viéc cip nhit di li¢u trén Phin mém thue hitn nhie thé
nao?

Huéng din xit Iy:

- Trwémg hop 1: Pon vi A va don vi B chwa dugc dinh danh theo hé
théng ma T trén Phin mém, chwa cép nhat dir liéu va mi quan hé ngfn sich cia
don vi A duge giit 1ai cho don vi C, Cén bd quén tri Phin mém cia B8, nganh,
- dia phwong thuc hién c4c bude sau:

+ Buwédc 1: Lua chon don vi lam viée 12 don vi cap trén cia don vi A vi
don vi B, Dinh danh l4n luzot don vi Pon vi A va don vi B trén Phin mém bano
cach thém méi don vi theo huéng dén tai Céu 5.

+ Bude 2: Ngudi dung truy cip Phén mem va thyc hién cép nhat ddy du
dif liéu tai sin ciia don vi A va B trén Phin mém.

+ Buée 3: Ngum ding truy cdp Phin mem va thuc hién Thay ddi tén don
vi A thinh don vi C bang céch lya chon don vi 1am viéc 1 don vi A hoic cip
trén cua don vi A; thuc luen chon Danh muc/Don vi va kich vao nut stra chon
Thay d6i va thuc hién dlen day du théng tin s6 _quyét dinh, ngay quyét dinh, Iy
do thay @i, tén thay déi.... va bim chon Lwu dé déi thay d6i théng tin don vi A

thanh don vi C.

+ Buwée 4: Ngudi ding chon don vi Jam viée 14 don v1 B chon chitc ning
Nhép di 1iéuw/Tai san céng/Ting gidm tai san/Gidm tai san chon thém moi va
thuc hién gidm lan hrot timg tai sdn v6i Iy do dxeu chuyen don vi nhén didu
chuyen 14 don vi C va dién céc thong tin vé quyét dinh xtr 1y, ngay xir ly, bién
ban, .... sau d6 bAm nit Liu. -

Nhu viy tai sdn clia don vi C @3 bao gbm diy dii thong tin v& tai san cia
donviA vadonviB

- Truwong hep 2: Don vi A va don vi B di dugc dinh danh theo hé thono
mi T trén Phin mém, 43 cip nhit ddy di dit liéu va m3 quan hé ngén sich cla

don vi A duoc giit lai cho don vi C; Cén bd quan trj Phin mém cua B3, nganh,
dia phucng thuc hién l4n lrot theo Budc 3, Budce 4 trong Truong hop 1 ciu nay.

Céu 27. Theo quyé't dinh cila co quan cé tham quyén don vi t6i bi chin
tdch thanh 02 don vi (Vi du don vi ti tén la C bi chia tdch thanh 2 don vi la
don vi A va don vi B). Khi d6 viéc cdp nhit dik lidu trén Phén mém thirc hign

nhur thé nio?

Huwéng din xit Iy:

- Truomg hop 1: Pon vi C chua duge dinh danh theo hé thong maT tren
Phan mem ma Quan he ngin sich cta dom vi C chuyén cho don vi A thi cc

~ Buge 1: Can bd quan tri Phin mém cia B, nginh, dia phucmg Lya
chon don vi 1am viéc 12 don vi cp trén cia don vi C va thuc hién dinh danh lan
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luot dorz{ vi C va don vi B trén Phin mém bﬁng cach thém méi don vi theo
huémg dén tai Cau 5.

+ Budc 2: Ngudi dung truy cép Phan mém va thyc hién cip nhit day ¢
dit liéu t&i sén cha don vi C trén Phin mém.

+ Bude 3: Ngudi ding chon don vi lam viée 12 don vi C chon chire néng
Nhép dit liéw/Tai sén céng/Tang gidm tai san/Gidm tai san chon thém moi va
thue hién gxam lan luot timg tai san theo ding quyet dinh tir don vi C vé dom vi
B véi Iy do digu chuyen don vi nhén diéu chuyen 1a don vi B va dién céc théng
tin v& quyét dinh x 1y, ngdy xt Iy, bién ban, . - sau 6 bAm nit L.

+ Bude 4: Can b6 quan tri Phén mém cia Bo nganh, dia phuong truy cép
Phin mém va thue hién Thay d6i tén don vi C thanh don vi A bing céch lya
chon don vi lam viéc 12 don vi C hodc cép trén cua don vi C; thyc hién chon
Danh muc/Don vi va kich vao nit sta chon Thay d8i va thuc hién dién day du
théng tin sb  quyét dinh, ngay quyét dinh, 17 do thay ddi, tén thay 601 . vA bim
chon Luu ¢é ddi thay ddi théng tin don vi C thanh don vi A. '

- Trudng hop 2: Pon vi C duge dinh danh theo hé théng mi T trén Phén
mém, d4 nhip tai sin, mi Quan hé ngén sich cia donvi C chuyén cho don vi A
thi ngudi ding thire hidn 14n Iuot theo Budc 3, Budc 4 trong Trudng hop 1 ciu

nay.

Céu 28. Téi di thyc hién ké khai ddy di danh sdch quyét dinh tich thu
trén Phin mém nhung sang phicong dn xit Iy t6i khéng fim dwpc quyét dinh
tich thu d2 thuec hign?

Buwéng din xtr Iy Sau khi k€ khai dit ligu vé quyét dinh Tich thu/Xac
lap. Ngudi s dung can duoc don vi cap trén phé duyét thi mo1 ¢6 thé xir 1y cac
cac budc tiép theo lién quan t&i Quyét dinh Tich thu/X4c 1ép vira ké khai trén
phin mém.

Pé phé duyét quyét dinh Tich thw/X4c l3p can b quan tri hé théng don vi
chon don vi 1am 13 don vi 43 ké khai di ligu vé quyét dinh Tich thu/Xéac lap;
chon chitc ndng Duyét dit liéw/Tai san x4c 1ap/Duyét quyét dinh tich thu, x4c I4p
daé duyét Qb tich thu d6 thi méi hién thi quyét dinh tich thu & man hinh nhép
quyét dinh phé duyét phuong an xit 1y.

Cdu 29. 161 di thic hign cip nhit d‘ay dit danh sdch tai sdn cha dom i
161 trén Phén mém tuy nhién khi két xubt bdo cdo Phan mém laz khong hién
thi cdc tai sin 42 dwge cfp nhit?

ercrng din xit Iy: Sau khi ké khai dit ligu vé tai san cOng, ngudi st dung
cin duoe dom vi cép trén phe duyét (trc tai san ¢ trang thai d& duyér) thi madi
hién thi duc trén cée hé thdng béo cio.
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DE duyét tai sén cong cén bo quan trj hé théng don vi chon don vj lam
viéc 12 dom vi ¢6 tai san cong da ké khai trén phin mém & trang théi chd duyét;
chon chitc ndng Duyét dit Iiéu/, Tai sén céng/ Duyét hra chon t3i sin bim Duyét
tai san thi khi d6 tai sdn méi hién thi trén bdo cdo.

Céu 30. Bon vi t5i thuee hién theo dii tai sdn theo ché dé']fhéu hao, tuy
nhién khi 151 thuc hign cip nhit diz ligu i sin cong trén Phin mém dang
khong quy dinh ti I¢ Khau hao cho cdc tdi sén t6i muin nhép

Huéng xit 1y: De thyc hién cip nhit dif lidu ti sén cong trén Phin mém
theo ty 1€ khiu hao quy dinh tai don vi. Cén b$ quan tr1 Phin mém cua céc BY,
nganh, dia phwong cén thuc hién cip nhét ti 1 khiu hao theo cic bude sau:

- Buée 1: Truy cép véo chirc ning Danh muc/ Loai tai san khau hao. Sir
dung tién ich tim kiem clia Phan mém hodc kich vio biu twong hinh tam gidc
dé tim dén loai tdi sén can cip nhét ty 16 khiu hao; '

.- Bube 2: Kich vio niit Sira tai ¢4t Thao tac. Nhap lai cic théng tin thay
dbi che d6 khau hao gom ty 18 khau hao (%), théi han sir dung (théng).

- Buéc 3: Chon Luu,dé Iwu lai n}:ﬁng théng tiz +u nhip (Hodc chon
Quay lai danh sich/ Pong @€ hiy) — Phin mém s& dua ra thong béo “Cép nhét
dit liéu thanh céng”. -




. . ) ‘Phg lac 01- .
TAI LIEU RA SOAT, CHUAN HOA DU LIEU VE TAI SAN CONG
- TRONG PHAN MEM QUAN LY TAI SAN CONG
(Dink kém Cing vén s 11537 /BTC-QLCS ngdy 08/11/2022 ciia B§ Téi chink)

L. N§i dung r3 sodt, chuln héa vé Tén don vi

1. Daoh myc don vj trong Phin m&m Qudn 1y t3i sin cong

2) R sodt tong s huong don vi ¢ ké khai t3i sén cdng trong Phin mém d3
diy 83 cic don vi thude pham vi phai béo cdo ké khai ctia Bo/dia phuong chua?

~ b) Mé don vi: R2 soét c6 bao nhiéu don vi diroc dbng b) tr Mz DVQHNS
va c6 bao nhiéu don vi sit dyng mi tyr sinh cia Phin mém (khong dbng bé tir Ma
BVQHNS)?

c) Tén don vi: Kiém tra thén tin don vi déng ky ké khai u'ongPhég mém di
chinh xéc vi tén dom vj theo Quyet dink hanh chinh cisa odp ¢6 thim quyén chua?

d) Dja chi don vi: C6 sai léch théng tin gifta Phdn mém va thong tin dia chi
thyc t€ clia dom vi. :

2. Céch thire thye hién: ,

Cén b) quén tri Phin mém ciia céc Bo/dia phuong xuit File Excel Danh
muc don vj trong Ph&n mém Quin 1y tai sin cong d& lam co s& thue hidn viée ra
sodt, d6i chiéu. Cach xut tép nhw sau:

Bwée 1: Chon don vj lam viéc 1a don vi tdng hop: Vi du: Botinh,
S&/Huyén,...

T AR S s
s A e U A V3D

Thyc hién 4 sodt, dbi chicu danh sich céc don vi thude pham vi quén Iy
trén t€p Excel véi thue & @& phat hidn cic don vi thiva, thidy, tring tén don vi;
sira 841, b sung thdng tin ciia don vi; cip ohét théng tin thay d6i v€ tén, dia chi,
loai hinh don vi theo quyét dinh clia co quan nhé nude ¢ thim quyén.

FoRTE.
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Trudng hop phét hi¢n con thidu don vi chua ké khai trong Danh myc don
vi thi bAm nit “Them méi”, cép nhat ddy da thong tin theo quy dmh, sau 46 bam
nat “Luu™,

Burére 3; Thuc hién chudn héa:
* Chon “Thay a6i» dé thye hién bién déng thay aéi tén don vi, dia chi, logi

ol A
sia oo guen ok nhd avedn £A tham tham guvén & rfru v ﬂ}nmc

muu uun q m\rV Iiujé& up.n; Vi

: mduﬁmﬁmum

| sy e 7
ke Poug 1 %
o Rt 00 s My
Lent bbb b d *

* Chon “Sira” dé sira 461, bd sung thng tin trong tmcng hop ¢6 sy sai léch
vé théng tin ctia don vi:

&u-.na-qma..

LA L

meadsshonth * aesimie
T

N @ g o

Ra soat, sira 461, b4 sung théng tin don vi ve

- Ma QHNS (néu co);

- Tén don vi: Néu sai tén don vi do nhém théng tin thi Sira tén don vitaidﬁy

- DPia chi: Ghi 10 sb nhi, dudng phé hoiic thon, xom, &p; riéng
tinh/huyén/xa bit budc lva chon theo Danh muygc d;a ban ¢6 sin;

- Thude loax Bon vi tong hqp (13 don vi ¢ cap dudi tnze tiép); Pon vi dang
ky (la don vj cap cudi clng, truc tiép ke khai tai san do don vi quén 1y, sir dung).

- Thudc cép: Cap trung wong/B§ co quan trung uomg; hodc Cp dia
ph wong/(lwa chon eéip Tinh/huyén/x3)

- Loai hinh don vi: Can lua chon %5z chi tiét loai hinh don vi theo Danh
muc loai hinh don vi tai ¢:¢m I muc C Pi._ e nay.
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- Ché 85 quén Iy t3i sén cb dmh Cin lya chon dfing ché 86 hach toén (Hao
mon/ Khiu hao/ Hao mén va khiu hao) theo quy dinh.

II. Nhimg thay i trong chi tiéu quin1y thi sin cdng tai 02 Phan mém:

dudng; Xe phun
nudce; Xe chd ric; Xe
ép ric; Xe sira chiia
luu dgng; Xe trang bi
phéng thi nghiém;
Xe thu phat dién bdo;
Xe stra chira dién; Xe
kéo, xe ciu hd, clu
nan; Xe cin cdu; Xe
tap 1i; Xe thanh tra
giao thdng; Xe tii
céc loai; Xe
catrén 16 chd ngdi
ciclogi; Xe phét
song lén vé tinh;
Xe vin hoa théng
tinhre  d¢ng;

chuyén dimg khic;
Xe hg d& Xe cho
tién, bién lai, in chi
cb gia trj nhu tién;

Xe

khém chita mit hru déng, Xe xét
nghiém luu déng Xe phiu thut
lwu dong; Xe ldy mau; Xe vin
chuyén vic xin, sinh pham, Xed
t6 khic dugc thiét ké dinh riéng
cho cac hoat dgng khim bénh,

iy | chifa bénh phéng, chéng dich, _
kiém ng}ném Xe chuyén ding

phuc vu cong tdc chim séc, bio
vé sitc khoe cin bd trung v cép
cao; Xe chuyén diing c6 thiét bj
aé chuyen giao k¥ thuft va chi
dao myén Xe vin chuyen miun
vé céc logi miu thude linh vire y
te, bao gom: mau be;nh phim,

thuc Pham miu thude (bao gom
c& vic xin, sinh phim), mau
thude linh vuc mdi trudmg vy té;

miu bénh truyén ohim, mhu |

Xe vin chuyén ngudi bénh; Xe

STT |Chi tiéu quén | Phin mém Quédn I | Phdn mém Quan Iy TSC Yéu cdu rk sodt,
iy BKTS 4.0 chuinhéa
1 Danh myc dia Cép nhat b3 sung Jphimg d;a bén ‘Cip nhit thomg
bén hanh chinh thay d8i do chia tich, | tin: dja chi dom vi
sdp nhip .quan 1y st dung
ti san, dja chi tii
___lisindit ohd
2 Danh myc tii { Theo Théng tw | Theo TT s8 45/2018/TT-BTC va
san 162/2014/TT-BTC | Nghj dinh s6 04/2019/ND-CP |
cia Chinh phv
2.1 | Nhém tai sén ta | 04 nhém tai sén (DA, | 10 nhém tai sén: Cip nhit tit ca tii
co quan, td]nh3, xe & t5, TSCD | - Dit; nha; xe & t8; vit kién triic; | sin 40 tiéu chudn
chéc, don vj|khic ¢ nguyén gid phuong tién vén tdi khéc; méy A TSCP
phin logi trong | ti 500 triéu ddng trd | méc thiét bi; ciy liu nim vi sic
PM 1én/1 don vi tai sén). | vt ldm viée, TSCD hiru hinh
: khéc; TSCD v6 hinh; TSCP dic
: thiy : :
22 | Taéi sin duge | Khong ké khai K2 khai theo Quyét dinh tich thw’ | K& khai tii ;sin
xic lip quyén xdc lip tdi sdn Phat sinh ti rigdy | theo ting Quyét
s@ hitu toan dén 05/3/2018 trd veE sau dinh tich thu/xic
lap
2.3 | Nhém xe | 32 loai theo Thong | 59 loai, chia thanh 7 nhém theo | Pon vi i soat,
chuyén ding |tw  162/2014/TT- | Nghidinh 56 04/2019/ND-CP: | nhém lai todn b
BTC), cu thé: 1. Xe chuyén ding trong Iinh [ t3i sin xe 6 1
Xe cim theong; Xe|V¥E ¥ € (20 logi): Xe ol | chuyép ding theo
ctu hoa; Xe che |thwong théng thudmg; Xe ciu | quy dinh tai Nghj
pham nhan; Xe quét | thwong cd ket cdu dic biét; Xe | dinh 56
chyp X-Quang lwu déng; Xe | 04/2019/NB-CP:

Ahsigme
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Xe chong bufn lu;
Xe phong chéng Iyt
bio, Xe 12 tin nh3
nude

| giém dinh phip y, xe vn. chuyén:
fif thi; Xe chd miy phen v héa

; | thide b y
chéng | ok vire truydn shifm; Xe 6 16
;{ gn m8 hinh gi

chuyén diing dih rifng cho chc |

| nghigm.

| kéo; xe i hé, ctu nan; Xe chn

‘4in; Xe tii Y 1 tdn - dudi 5 thn:

chét i dng; Xe phiuc vy phimg |
chbng thién tai vi: tim ki€ cifu |
ngi; Xe phuc vy 1y, viu chniyén |
08, tang 48 phyc vy cong thc ciy |
ghép md, tzng cho ngwdi; Xe
vén chuyén dyng cy, vit tu, trang |
té chuyén ding trong

ddy, md hinh
md phéng, cde thiet bj vi phuong
tién gidng day, gido cy tryc quan;
Xe 6 t6 khdc b gin thiét bi

hoat” dfng kbim binh, chia
bénh, phéng, chdng dich, kitm

2. Xe cb két ¢du a3c bige (12
loai): Xg ciu héa; Xe chd pham |
nhin; Xe quét duéng; Xe phun |
aude; Xe ché ric; Xe ép rdc; Xe |
ché tidn, bidn lai, 4o chi: Xe|
tzang bj phdng thi nghiém; Xe| -

chu; Xe chér ché nghifp vu; Xe
khée cb két chu djc bigt;

3. Xe gin bidn higu, thist bj
chuyén ding (10 loai): Xe sta
chita hru dfng; Xe thu phét dién
béo; Xe sira chita dién; Xe tip |
ldi; Xe thanh tra giao thong; Xe
gan thiét bj thu, phét vé tinh; Xe
phét thanh truyén hinh hru dgng;
Xe phuc vu I tang; Xe st hach
14i xe; Xe khic gén bién hifu,
thiét bj chuyén ding; '
4. Xe i (5 logf): Xe tai duéi 1

Xe tii tir 5 tén - dudi 10 thn; Xe
tai tir 10 tan tr& 1én; Xe tai khdc; |
$. Xe ban t3i (1 logi) .
6. Xe trén 16 chd ngdi (3 losi):
Xe trén 16 - 29 chf; Xe 30- 45
ch; Xe trén 45 chd,

7. Xe chuyén dimg khic phyc
vi nhi¢m vy dfc thi (3 logi):
Xe vin chuyén bixa I cho bénh
ohén tdm thin; Xe phong, ching
thién tai; Xe phong ching budn
13u, gian lin thuong mai; Xe xét
xir heu d@6ng; Xe pbuc vu cdng
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| téc nghiép vy nginh kiém sit; Xe |
phyc vy cdng téc thi hénh én din |
| sw; Xe phyc vu cdng tic nghiép |
vy cia kiém todn, thank tra; Xe |

ché ngoi

Khﬁn% yén cau ké
i 58 cAu xe

XE

) B khéc phyc vy nhiém vu dic thl,
3 Miubiocdo | Théng tr | Théng tr so 144/2017/TT-BTC
09/2012/TT-BTC | L '
31 [Hién trang st |- Dat, Nhi - Tét ca tii san: _ |:Rasodt, chulin héa
' dung Tra s& 1am vige; Lém | Trg 56 lam viéc (Quin 1y nhi | hign trang sir ding
co 50 HD sy oghiép; | nwéc), HDSN: khéng KD, [‘cda tit & cic Joal
Lim phi G Cho. HDPSN- KD, HDSN—Cho thué t3i s3n -
thué; Bé tring; Bj tin HDSN-LDLK, pé & Bo tréng,
.chxém_ St dung vio | Bj Iin chiém, SD hdn hop, Khic
muc dich khic
32 |Khai thic t3i|P0i wong 1 cdec | Doi tugng: 1d céc BVSNCL; céc | Céc BVSNCL,
| san; Cho thué, | DVSNCL di tiéu 16 chic chifnh trj x& hoi - nghd | cic 1 chic theo
kinh doanh, lién chudn hcatd:q g eo | nghiép, 18 chire x3 héi, tb chic -quy dinh neu' chd
Két m6 hinh giao v8n cho | x3 héi ngh& nghiép, t6 chitc khic | khai thic ISC
Deanh nghiép dugce thanh 1dp theo ciia dinh cla | phai ké khai
phép ludt v& hoi :
23. |Ly do Ting tii | Mua sim {d3u tr x4y | TAt c4 thi sin: Mua sim (d‘u tr |
- sin dymg), tifp nhin xiy dymg), tiép nhén, kxem ké
phét hién thira, khic; "
(Nba mréc giao dat, Nhi nubte |
 cha thué dit...)
34 | Xe & 0 dudi 9 Yéu ciu ké khai xe 1 hoic 2 ciu | Cap nhit s6 ciu xe

8 t6 durtii © chd
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IiL. Hu'&ng din cdc thao tic ra soit, chufin héa dit lidu trong Phin mém
chudn héa dit lidu
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Yéu ciu: C6 thing tin bdo cdo ké khai 1di sin lién quan 164 dia chi dom vi
quéan Iy, sik dung tai sdn; dia chi co sé nhd, d&;; hién trang sir dung tdi sin, logi
xe 0 16 chuyén ding sip xép theo Nghi dinh sé 04/2019/ND-CP.
B. Huwing din chung

Bude 1: Chon don vj lim viéc 12 don vj tong hop 12 B4/Tinh, Téng
cyc/So/ Huyén...). Trén mén hinh Trang chd cia Phin mém, kich chon biéu
fugng hinh chudng cinh bso # ~ phia trén, goc phii mén hinh. Chon “Yau
ciu kiém tra thing tin tif sin 3 nhip” :

9,393“::7»““ P A e MICL SRS
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su ¥ B s e s e o — ’“'"";

F7. e £ r— ot p—— —— e i r———— —— . —— - -

} - — —— —— e —— i

g | e e

B ¥ » - b t:‘ R mm al:. :: o e !

' s FRamne

Chitc ning “Yéu clu kifm tra 1ai thong tin tai sin dz’i.nﬁ
danh séch tai san clia den vi thuge pham vi quan Iy cia Don vi tong hop dang bj

thidu hofic sai théng un ké khai, cho phép ngudi st dung kiém tra va cdp nhat

nbanh dé chufn héa thong tin tii san, khéng lim thay di trang thai “D4 Duyé”
clia tii sn trén Phin mém. |
Tty vdo viéc lya chon don vi I3m vige v& théng tin di lidu cin chuin héa
cia céc don vj thuge pham vi quén y cia Bon vj tdug hop duge Iya chon 14 don
vi Jdm vi€c, irén man hinh “Céanh bio dif lifu tai san” s& hién thj cic nhém taj

sn cin chudn hoa, ngudi sit dyng bim nit “Cép nhie” | d 42 chon cip
nhét mft trong c4c ndi dung cin chulin hoa sau day: ’

4p” hidn thi
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* Chufn hoa théng tin d;a chi d4t, nha tai Cénh bao dir hf;u tai san 14: “Yéu
ciu cAp nhét lai dia chi dit, nha”;

* Chuén héa hién trang st dung cta tai sdn tai Canh bdo di liéu tii san Ia:
“Cap nhit hién frang cia tai san”;

* Chuin héa phén loai tm san xe 0 t0 chuyén dung tai muc Canh bdo dif
lidu 131 sdn 13: “Yéu clu chuyen loai tai sdn xe & t6 chuyén ding theo Nghi
dinh 04/2019/NB-CP”.

* Chuén hoa loai xe, s6 chd ngdi cia xe 6 18 c%huc vu cong tac chung, Xe
chuyén ding tai Canh bdo dit liéu tai san 13: “Yéu u cdp nhit lai s6 chd ngdi
0 td”.

* Chuin hoa dir liéu tai sén c6 nguyén gia dudi 10 tridu tai canh bio dit lidu
tai san 1a: “Cép nhat théng tin cho tdi sdn c6 nguyén gid dwéi 10 iridu”

Viéc thyue hzgn cap nhit thong tin cho tai san theo huong dan chi tiét tai
muc C. Hudng dan cap nh4t théng tin chudn hoa dit lidu t3i sin cdng dudi day:

C. Huéng dan cdp nhit théng tin chuin hoa dir liéu t3i san cong
1. Chufn héa théng tin dia chi & dja ban cila tai san 1 dit, nha
Viéc thuc hién ddng bé Danh muc dja ban hanh chinh tir Danh muc ding

chung ctia B Tai chinh dén thai diém hién tai trén pham vi ca nwde gilp cac
B0, nganh, dia phuong c8p nhit ding thong tin dia chi cia co quan, tb chirc, dom
vi quan ly, sit dung tai san, Viéc chuén hda dugc thye hién nhu sau:

Buwéc 1: Bim nit “Cép nhat” tai déng ndi dung “Yéu chu cdp nhit lai
dia chi d4t, nha"
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 Bude 2: Trén danh séch tii sin, ngudi si dung bAm “Cip nhat”
dé hién thi man hinh nhap b sung théng tin cho t4i sin d4t, nh cia don vi. (C6
thé bAm “Xem” 8 48 kiém tra thong tin tii sin 43 nbap trudic ddy),

.. Don vi thyc hién cip nhét: Dia chi (s6 oha, dudmg phd, t8/thén/xém) v
bat budc lya chon théng tin: tinh/thinh phé, quin/huyén, x3/phudng di dinh
danh trén Phan mém cho céc tai sén 14 d4t, nha thyc hién ke khai trén Phin mim
nhu sau:

e A S Ao 7o S e )
bl BTy o

Rryee A ¥ o ]

- Ngudi sir dyng dién dy di céc tnrong théng tin trén mén hinh,

Luwu y: Céc truéng théng tin ¢ dau sao mau d6 (*) 1 cc trudmg théng
tin bat buge. Céc trrdmg théng tin c6 mau x4m 1 cée trrdng mic dinh, ngudi sit
dung khong thé chinh sira céc théng tin ndy.

- Ngdy thay d6i*: Dién ngly thay ddi théng tin dia giGi hinh chinh.cho ti
san dimg theo dinh dang quy dinh (dd&/mm/yyyy). Pdy dugc coi I3 mdt bidn
dong tiép theo ctia tai san, nén khuyén nghj chon ngdy thing nim phil hop 88 c6
thé ké khai b sung théng tin bién déng ti€p theo ciia tai sn trong nim. Vi du:
31/12/2020
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- Pia chi*: Dién thong tin &b nha, dudmg phé, t6/thén/x6m (khéng dién
théng tin Tmh/’fhanh pho, Quin/ Huyén, X2/ Phudmg ma lya chqn theo Danh
sach trén Phin mém, cy thé:

+ Tink/ Thanh pho*. Lira chon trong danh sach.
+ Quéin/ Huyén®: Lya chon trong danh sach.
+ X4/ Phuimg*: Lua chon trong danh sach.

- Ly do*: Phin mém mic dinh 13 “Thay d6i théng tin tii sin”.
- Logi hinh don vi: Lya chon dung chi tiét logi hinh hoat dong cua don vi

theoDan.hmcl i hinh don vi Phanmem anlytmsanco
EFE ST A X

15 OADING #r“')“---;a

1

Coquannhinmﬁc

Ll

Co quan hinh chinh

1.2

Co guan khic

Don vi sy nghiép

2.1

Giéo duc ddo tao

2.1.1

Dai hoc

DVSN céng tir bo 44m chi thrdmg xuyén

DVSN céng tg bio dim chi thudng xuyén va chi ddu tr

DVSN cng tiz béo dim | phan chi thuimg xuyén

DVSN céng do NN bdo ddm chi thudng xuyén

212

Cao ding

BVSN cdng ty bdo dam chi thudng xuyén

DVSN céng tir bio ddm chi thwdng xuyen va chi diu fu

DVSN céng tir bio ¢im | phin chi thudmg xuyén

DVSN cdng do NN bdo dam chi thudng xuyén

243

Trung hoc day nghd

DVSN céng fir bio dam chi thudmg xuyén

DVSN céng ty bio dam chi thudng xuyén va chi dau tu

DVSN céng tyy bdo éam 1 phin chi thidmg xuyén

DVSN cing do NN bao ddm chi thudmg xuyén

2.1.4

Trung hoc pho thong

PVSN cdng tiy bao ddm chi thudng xuyén

DVSN céng tr bio dim chi thudng xuyén va chi diu fr

DVSN cng tyr bio dam 1 phin chi thudng xuyén

DVSN cdng do NN bdo dam chi thudmg xuyén

215

Trung hoc co s¢

DVSN cong ty bio ddm chi thudmg xuyén

DVSN cdng tu bdo ddm chi thudmg xuyén va chi dhu tr

DVSN céng tir bdo ddm I phin chi thuéng xuyén

DVSN céng do NN bédoe dim chi thudng xuyén

216

Tiéu hoc

PVSN ¢dng tu béo dim chi thwdag xuyén

e ey’ At ? - S 5
LGNS 5 T 4 Beloas B
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{ BVSN i

 bao dam-chi xuyén vi;'chidium

'DVSK chng tr bélo ddm | pldn chi thudms xuyén

2,17

DVSN cdng do NN bio'dém chi thudmg xuyén
Mam non .

BVSN céng ty béo dim chi thirdng suyén

DVERT afenm i bl o Bhes abel shesdon m ceveonfie ool alfi 23 o
3V APLY VORLE W3 MUY AL sy SIMULE AUTVIL T Wik Ueta ba

DVSN cling tw bdo dam | chi thwémg xuyén

DVSN cing do NN bdo dim chi thudmg xuyén

2.1.8

Béi dufing Chinh tr- Hiinh chinh- Chuyén mén

DVSN clng tiz béo ddm chi thisimg xuyén

 DVSN céng ty bio dim chi thidmg xuyéa vd chi diu tr

DVSN céng tir bio d4m I phén chi tirding xuyén

1319

DVSN cong do NN bio dim chi thubmg xuyén
Gifio dyc do tao khdec

DVSN céng tu bio dim chi thudng xuyén

BVSN céng ty bio dim chi thudng xuyn va chi diu tu

DVSN céng ty bio dém | phin chi thirdng xuyén

DVSN céng do NN béo dim chi thudmg xuyén

2»2\

Y8

Khém, chita bénh

221

BVSN cfng ty bio dim chi thubng xuyén

BVSNcéqguzBéddémehithubg&xuyen vA chi ddu s

DVSN céing tw bao dim 1 phdn chi thudng xuyén

DVSN cfing do NN bio dém chi thudng xuyén

1223

Y t& dyphéng

 DVSN cdng fw bio dim chi thudng xuyén

DYSN cong ty bao dim chi thidmg xuyén vi chi din tr

DVSN cong ty bio dim 1 phin chi thréng xuyén

DVSN cfing do NN bio dém chi thuomg xuyén

22.3

V¢ sinh an todn thye phim, dirgc vi my phim

DVSN céng tirbdo dim 1 phin chi thudng xuyén

DVSN cng do NN bio dém chi thdmg xuyén

DVSN cdng tyr bio dim chi thrdmg xuyén

DVSN cdng ty bio dim chi thudmg xuyén vi chi d3u tu

2.24

Y té khic

BVSN céng ty bio dém 1 phin chi thdmg xuyén

DVSN céng do NN bio dém chi thudmg xuyén

DVSN cting tir bio dim chi thudmg xuyén

BVSN ong tyr bio dim chi thudng xuyén va chi dhu tr

23

Vin héa, thé thao

2.3.1

Bio ting
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_DVSN céng ty bio 43m 1 phin chi thudmg xuyén

DVSN cdng tix bio dam chi thudng xuyén

DVSN cdng ty bdo dim chi thudmg xuyéa va chi diu tu

DVSN ¢dng do NN bio 4im chi thudng xuyén

232

Thu vién

DVSN c8ng ty bio dam 1 phin chi thuémg xuyén

DVSN cong do NN bdo ddm chi thudmg xuyén

DVSN cdng ty bio dam chi thuing xuyén

DVSN céng ti bio dim chi thwémg xuyén va chi ¢iu fir

233

Co s luyén tip va thi du

DVSN cdng do NN béo dim chi thidng xuyén

DVSN cbng t bio ddm 1 phiin chi thudng xayén

DVSN céng ty bio dém chi thudng xuyén v3 chi diu tu

DVSN cbng tw béo d4m chi thudng xuyén

2.3.4

Vin héa, thé thao khéc

DVSN céng tir bio dim 1 phin chi thudng xuyén

DVSN céng do NN bio d3m chi thudng xuyén

DVSN cdng tir bio ddm chi thirdng xuyén

DVSN cong tir bio ddm chi thudng xuyén va chi diu tu

24 |

Khoa hige cong nghé

24.1

Sy nghiép KHCN, x& hdi, nhn vin

DVSN cdng ty bio dim chi thwong xuyén

 DVSN céng tu bio dim chi thudmg xuyén va chi dau tw

DVSN cdng fyy bao dim 1 phdn chi thudmg xuyén

DVSN cang do NN béo dim chi thuéng xuyén

24.2

Su nghiép KHCN tr nhién

BDVSN cdng ty bio ddm chi thudmg xuyén

DVSN céng ty bio dam chi thirdmg xuyén va chi dau tr

DVSN ebng ty bio ddm 1 phén chi thudng xuyén

DVSN cdng do NN bdo ddm chi thudng xuyén

243

Sy nghiép KHCN khic

DVSN cong ty bio dém chi thudng xuyén

DVSN cong t bio dam chi thudmg xuyén va chi dau tur

DVSN cang tr bio d3m | phin chi thudmg xuyén

25

PVSN cong do NN bdo dim chi thudng xuyén
Su nghiép kbhac :

291

Su nghiép kinh t§

PVSN cong tir bdo dam chi thudmg xuyén

DVSN coing tz bio dam chi thudng xuyén va chi ddu

DVSN cong fu bio dam | phin chi thudmg xuyén

PVSN cong do'NN'bao dam chi thirdng xuyén

i S
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2.62 | Syughidp khic

xuyén

DVSN céag ty baodimcln thurdmg xuyén va chi du tr .

DVSN céng ty bio dim | @%_n.chi thudmg xuyén

DVSN céng do NN bdo dim chii thudng xuyén

35 T chits

4 14.1 Chinh trj

42 Chinh trj - x3 hdi
43 Chinh trj - X4'hdi ~ Nghé nghigp
44 Xihgi

45 Xi i - nghi nghiép

146 T4 chirc hi khie :

51 | | Ponvilye luong vil trang nhdn din
53 Bon vi Quin 43i nhén din
52 Duon vj Cong an nhén dén

Lueu y: Vige Iya chon ding logi hinh don vi s& quyét dinh vige k& khai
ding myc dich s dyng d4t vi hién trang sir dung tai sdn ctia dom vi.

* Vé Muc dich sit dung: P& phuc vu cho cbng tc tong hop, plidn tich,
béo cdo tinh hinh quén 1y, sir dung tai san cong, trong Phin mém d4f dwo chia
thanh céc loai sau: ' -

| -Bét&ys&lénhﬁngkhuénviéndﬁtdangs&dunglémﬁu s& 1am vide
clia co quan nha nudc; t5 chirc chinh tri, 16 chirc chinh trj - x& héi, t chire chink
tri x& hoi - nghé nghiép, t§ chirc x4 hdi, 5 chire x4 hdi - nghé nghiép (goi chung
4 tb chic) vi Ban quin I dy 4n. -

- Dt phyc v hoat djng sie nghiép

+ Bt phuc vyt hogt dpng s nghiép gido duc vé dio fgo 1a nhitng khudn
vién ddt hién dang siy dung cho hoat déng ctia cde trwdng hoc (mim rion, tidu
hoc, THCS, THPT, trung hoc chuyén nghigp, cao ding, dai hoc va cde co s§ b
duGng chinh trj, hinh chinh, chuyén mén); :

+ Dét phuc vu hogt dong s nghiép y # 1a nhitng khudn vién dét hién
dang s dyng cho hoat déng cia Bénh vién, Trung tam y t4, Tram y té, co sér y
t¢ dy phéng, kiém nghiém vé sinh an todn thyc phim, dwgc phim vi m§ phim;
¢o s& nghién clu duge lidu 1am thude, nudi trng cdy thude, bio thn ngudn gen
duge 1igw; cdc co sé kham chita bénh va chim séc sic khoé khic;

+ Dt phuc vit hogt ding su nghidp vin héa 1a nhiing khuén vién dAt hign
dang sir dung cho hoat d6ng clia nhd vin héa, trién I&m, rap hat, trung tdm chify
phim, thu vign, nha bio ting, ciu lac b§ vén héa va khu di tich lich st, trai sdng
tac va céc co 56 khac phyc vi: hoat déng vin hoéa; :

+ Dt phuc vu logt dong thé duc thé thao 1a nhimg khudn vién 4t hign
dang sir dung d€ lam sén vin dong, nha thi diu, trung tim thé duc- thé thao, khy
lién hop thé thao va c4e co s& khéc phuc vy vide luvér i5p, thi ddu thé duc thé
thao;
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+ Pii phuc vy hogt ding su nghiép nong nghi¢p: Lé nhtmg khuon vién
4t hign dang st dung cho hoat dgng nghién ctu thi nghiém va sin xuét clia céc
doa vi sy nghi¢p thudc linh virc ndng 14m ngw nghiép, &4t nimg d3c dung, rimg
phong b, ring ddu ngudn, vudm: quoc gia, khu bao ton thién nhxén do céc don vi
sy nghiép quén Iy;

+ Dét phuc vu hoat dong su nghiép théng tin, truyén thong L:) nhim,,
khudn vién dat hign dang st dyng: 38 phyc vy cho hoat déng phat; thanh, truyen
hinh, tram thu phat song va ci¢ st dung khéc thude linh vic thong tin fruyén
théng;

+ Ddt phuc vu hoat déng si nghigp khoa hoc, cong nghe La nhing
khudn vién dat hién éang sir d{mg dé phuc vu cho hoat dng nghxcn ciru khoa
hoc, cng ngh¢ cha cac don vj sy nghi€p thube finh vire khoa hoe, ¢6ng nghé;

+ Dét céng trinh cng efng. LA nhimg khudn vién d4t hién: dang sir dyung
& 13m chy, bén xe, céng vién, khu vui choi cho tré e, quing tmbng, o

+ Ddt hogt dpng s nghiép khéc: LA nhung khuén vién dat hién dang str
dymg cho hoat dong sy nghiép khéng thudc céc loai trén.

L y: (1) Déi véi don vi ¢6 lom hinh 13 co quan nhé nudc, to chizc: Phin
mém mic dinh myc dich s& dung dit 13 Bat tru s&, Riéog tnn’mg hop don vi
nhép liéu 1 cic X5, phuﬁng, th; tr, thi tran Muc dich sir dymg dat s& hya chon
theo ding muc dich sit dyng dat dugc cip c6 thim quyén §1ao Vi du: Dét sin
vin dgng xi A thudc Pét phuc vu hoat dong thé thao; DAt nhi ¥in héa xi A
thudc phuc vu hoat dong vin héa,...(2) Doi véi dcn vi co loai hmh lAdomvi
su nghiép: Phin mém mic dinh muc dich sir dgng dit 13 Pt ph:gc vi hoat dfng
s nghiép, don vi cn Iya chon 1 trong céc loai 34t phuc vy HDSN: ‘wong img.

* V& hién trang si dung tai sin: Theo hucmg din tai myc 11 Phén C.

- Difn gi4i: Pidn thém cdc théng tin ghi chi néu c6. j

Buwére 3; Sau khi dién diy da cc trromg théng tin, Ngucn sua ch,mg bém

“Luu” [Bn] d& ghi nhan cac théng tin vira sira d6i, phan mem sE hxen thi “Cap

nhét thong tm thanh céng”. Holc bAm ndit “Déng” - 44 thodt khoi man
hmh “Thay aéi thong tin tii sin” va hily bo toén bd thong tin 43 chmh sia),

. Chuln héa théng tin Hién trang sir dung cdia tai san -

Hién trang st dyng tai san cb lign quan tcn Loai hinh don vi. Bon vi thuc
hién cip nhét hién trang cla tai san trén Phéin mém theo cic budc nhw sau:

Buée 1: Bim “Cap nhit” tai dong nfi dung “Cép nhit hzgn trang st
dung ciia tai sin™ cin chufn hba. |

Buée 2: Don vi lya chon tii sin Cép nhét hién trang sit dung theo ding
quy dinh cho céc loai tai sén trén Phin mém nhy sau: ;
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_ Trén danh séch tii sin, ngudi st dung bim “Cép nhat” (% ¢é nidn o
day diz danh sich céc bién dgng cia tai sin cdn cfp nhét hién trang sir dung,

Hojic bm “Xem™ M8l &€ xem lai cac bién dgng d3 nhip tredc day cia ti sin.
Danh séch bién dong sai hién trang: T08216203-205-1542829 x

wne

[com]
. s
o T e w w e PR Wit v} dnzca2agh

Luu y: Trudng hop tii sin ¢6 tir 02 bién dfng trd 1én, ngudi sir dung cn
cdp nhat hién trang sit dung theo thit tir Ngdy bién dong tir ¢if dén méi (tir dudi
lén trén). ‘ o

- Vidy: Tai sin Nha c6 bién ddng “Diu tr xdy dung” ngay “13/11/2019”,
bin dong “Thay d6i théng tin tai sin” ngdy “14/11/2019” cén cdp nhét hién trang
sit dung cho bién dong Déu tu xBy dymg trwéie bién ddng Thay ddi thong tin.

Buéc 3: BAm “Cp nhjt” trén cling dong v6i bién ddng tai san dé
sira thGng tin hién trang str dung. Phin mém s& hién thi man hinh sira théng tin
nhu sau:




15
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Danh séch bién ddng sai hién trang: T68216203-205~1 542829 |«

f Cip bt i trang bilh (3ng-® Sy it st sieh

;
, ;

Hﬁng tin chudn hoa hign trang sie d;mg tad sdn thxrc hizn theo ngnyen tic:

- Dbivéico quan nhd nude, t chuc Chi duqc nhép hién trang dht/nha 1a:
Try s& 13m vige vihoic D& 6, Ba trdng, Bi lan chiém, St dung hén hop, St
dung khic (néu cd); G 18 va cdc logi tii sén khic chi chon vao’ hzén frang su
dyng 13 Quén Iy nha nwéc vithodc sir dung khic (néu co);

- Ddi vé&i don vi si nghié ép cOng l4p: Tai san 13 dat/nhé ch1 duge Iua
chon mét trong cdc hién frang goém: HBSN-Khon KD, HBSN—Kmh doanh,
HDSN-Cho thué, HBSN-LDLK va/hoic Pé &, Bo trong, Bj lin chxcm, St dung
hén hop, St dyng khic (oéu c6). Tai sin I3 0 15 va cc loai t3f sin khic lya
chon hién trang sir dyng 13 HBSN-Khong KD HPSN-Kinh doanh, HDSN-Cho
thué, HESN-LDLK va/hogc Sit dung khac (néu cb).

- Trudmg hop don v; dugce giao quén 1y khubn vién dét cb d:en tich rfng,
don vi chi st dyng mét phan dién tlch dé xay dyng tru s& lam viéc, co so hoat
dqng sy nghlép dién tich dét con lai neu bé tri 1am nha & cho cén bo, cOng nhén
vién thi ké vdo myc “dé ¢ néu cho to chitc c4 nhdn khic thué thi ké vao muc
“HDSN-Cho thué”; neu bico quan, t8 chirc, c4 nhén khac Iin chxem thi k& vdo
miyc “bi 1n chifm”; néu b6 trong thi k& vao myc “bo m)ng neu st-dung vao
muc dich khic muc dxch giao cho don vj hodc dang c6 tranh chap thx khai vao
muyc “sir dung khéc”.

Lueu y: Dbi véi dit sit dyng lam sén, vudn, dudng di trong khuén vxen
d4t duge giao khi k& khai hién frang sit dung, khong khai vio muyc “bd tréng”
hogc “sit dung khac” ma khai vdo myc “try s lam vxcc” (601 val co quan nhi
mrée, 16 chic), ‘HESN-Khong KD” (d6i véi cac don vi sy nghzép) Péivéidon
vi sy ng}nep, phin dién tich d4t xay dyng vin phong lam vidc clia céc can bd
1anh da0, quan 1y ciing dwge k& khai chung vao muc “HDSN- Khong KD”
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- Trudmg hop c6 thé tich bit duqc phin dién tich s dyng cia timg myc
dich thi ghi twong tmg dign tich @i voi timg myc dich sit dyng; neu khong tach
dugc t}n ghi vio “sir dung hon hop”.

- Truong hop dic biét: Dién tich dﬁt, nha nhv sin vén déng x3 A, Nhd vin
héa x3 A ...do UBND x3, phudng, thi trin A quén 1y, sir dung thi k& khai hién
trang vao myc dich “St dung khic”.

- Co quan dwge giao quan 15' viéc bdo cdo ke khai tii sén str dung két qué
kiém tra, phé duyét phuong én xir 1y nha, dét thue s& hivu nha nudc cia co
quan ¢4 thim quyén theo quy dinh tai Quyet dinh sb 09/2007/QB~T1‘g ngly
19/01/2007 ciia Thi tuéng chmh phi 48 lam cén cu thyre hign viéc d6i chidu,
kiém tra hi¢n trang sif dung ¢ d4t. Trudmg hop cin thiét thi thyre hién viée kidm tra
thyc t& hién trgng st dyng dat.

Luu ¥: Tong hién trang sir dyng = Dign tich sdn sir dung (d6i véi tii san
dit, nha),

Buéc 4: Bim “Luru? - ¢ ghi nhan théng tin 43 cap nhat vio phin
mém. (Hojc bim bidu twgng * & dong man hinh “Dank séch bién déng sai
hi¢n frang” va hity bd todn bf théng tin d3 chinh sira).

Tiép tuc bim “Cap nhat” (B trén cling dong véi bxén dng khéc cia
tai san dé sira théng tin hi¢n trang s dung cho diing, Cap nhét lin et tht ca cic
bién d4ng cua tai sin trén danh sich.

II. Chuin héa phén loai tii sin xe § t6 chuyén dang theo Nghi dinh
04/2019/ND-CP

ch v1 thyre hign cp nhat Xe 6 t6 chuyén ding vé ding phan loai xe 8 td
trén Phan mém theo céc budc phu sau:

Budrc 1: Bim “Cip nhit” cuag dong véi ndi dung “Yéu ciu chuyén loai
tii sin xe 6 to chuyén diing theo I\gh; dinh 04/2019/NB-CP” Phin mém hién
én don vi .

-

oyl topt Bt sin = & 2 szl ding oo Netd e /184000
O :-‘a.n.-a-l

i
X

Buée 2: Tich chon vao 8 vudng bén phii cic xe 6 t6 cing Joai dé thuc
hién chuyén loai.
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Budc 4: Tich chon vao tén loai xe 6 t0 phit hop trén danh sich, sau d6
bam “Béﬂg y”

Luwu y: Dé chuycn nhidu t3i sin v& cing 1 loai tdi san c6 thé tich chon
nhidu hodc chon tat c4 tii san trén danh sach. Trutmg hop céc tai sin chuyén vé
'khac loa.: t!:u canthuc hlgn lan qut,

£ lh:'_mnwheﬁﬂ- :

Chipd f2a 100 i 3¢ 6 16 arylo 6o Wimn Ngid oy JA/STUNDLP

L =3 .'"
s ds eoiad T e . SN

tnm’c” o= ;1 dé chon lai. ,

IV. Chufn héa loai xe, so chd ngdi ciia xe 8 t6 phuc vu Phue vy céng
tac chung, Xe chuyén dang.

Hién tai, dit lidu trong Co s& dit lidu quéc g;a dugce chuyen 61 tir Phin
mém Quin ly ding ky tii sin nha nuoc 4.0 dang t0n tai v1¢c xe 0 t& phuc vu
cOng téc chung 4 — 5 chd nhmg eo chd ngcu 120, 7, 8, 16 chd; Xe 6 16 phuc Vit
cong tac chung 6 — 8 chd nhung sb chd ngdi Ia 1, 4, S, 16, 32 chd...Vi vy, cin
phai thuc hién chufn hoéa.

Viéc chuiin héa thwe hign nhie sau:
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. Buwoéc 1: Bém “Cip ubit? cling dong v5i “Yéu edu cfp nhjt tai sb chi
ngoi”,

Bude 2: Pon v; lya chon t3i sén Cép nhjt hién trang sir dung theo ding
dinh cho céc loai tai santrennhusau.

i
1
s i
i
L3

i D ITIINL I TIEATT e T s e ;
Trén danh sach tai sin & t0, ngudi sit dyng bam “Cép nh4t” E dé cip
nhit s ch ngdi cho ti sdn 6 5. (Hoic bam “Kem” : de xem lai thong tin

dd nhip trude diy ciia tii sin 6 t5). Phin mém sé hién th; céc thong tin cin cap
nhat nhu sau;

o mu&-_«.&., CET D o

Dl 74 e

e - X o s 4
o
feg Dk R B g S 0D Tkt

LT } e | w

ol e T b i e

Sk damy T T o

Yar 3 lu‘w T - T

gl S

Nhur vi du trén mén hinh: Xe 6 t8 79C-0862 14 loai xe phuc vyl cdng tic
chung ti¥ 4 — 5.chd ngdi nhung lai 6 tii trong xe ma khdng c6 s& ch ngdi.

Yéu cu: Ngudi sit dung didn dly dii cac truémg théng tin trén man hinh,

Luu §: Céc trudmg thdng tin ¢ diu sao mau d6 (*) 12 céc. trudng théng
tin bit bude. Cac tru(‘mg thong tin c6 miu x4m 12 cic truémg mic dinh, ngudi st
dung khéng thé chinh sira cdc thong tin ndy.

- Ngdy thay dbi*: Blen ngay thay d6i thong tin s chb ngcu theo dinh
dang quy dinh (dd/mm vy Day duge coi 14 mét bién dong t1ep theo cua tai
san, nén khuyén ngh; cner 13‘;) théng niim phi hop @2 c6 thé k& khai b sung
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théng tin bifn déng bién dong tiép theo cla tii sin trong ném Vx du:
31/12/2020. .

- Logi tai san*: Chon Ioax tai san trong danh sich ]

- Bién kiém soat* Bken bitn kidm so4t theo hd so glay té cua tal san.
Trudng hcfp théng tin bién kifm so4t 43 ding, ngudi ding khong can ?hmh stra
ndi dung nay.

- :Nhan hi¢u: Lya chon nhan hiéu xe trong danh sich clia phan mem

- 56 c}zo ngdi*: Ngudi sit dung didn gid tri 13 s6, khong ﬁxen chit cdi hay
ky tu vao & trong Trudng hop da co thﬁng tin tai tmang théng tia ndy thi phéi
xba d liéu cii di va dxen théng tin mdi sao cho khép véi nhom tai sén d4 chon.

' - 88 cdu*: Dikn theo ho so, gify to v théng s& k¥ thust cua xe o t6 dang
ké khai thong tin.

- Tai trong Péi véi nhzmg tai sén 8 16 c6 tAi trong, ngudi s& dmag ¢an bd
sung thGng tin v€ tai trong 6 t0 vdo phén mém.

- Chire danh sir dung: Ngudi sit dung chon chze danh &b6i voi tax san § té
thudc phom “Xe chtrc danh” i

- Ly do*: Phin mém mic émh 13 “Thay ddi théng tin tai san”

- Dién gidi: Ngudi st dung dién thém céc théng tin ghi chd neu co

Buée 3: Bim “Luu” Mdé ghi nbén théng tin dd cap nhat vao phin
mém. (Hojc bam biéu tugng * dé @6ng man hinh “Thay adi thﬁng tin tai
s4n” va hiy bo toan bd théng tin 43 chinh sta). L

V. Ra soat dif 1idu t3i san ¢6 nguy?n gid dwdi 10 tnéu "

- Bude 1: Bim “Cap nhit” tai dong ndi dung “Cép nhit ﬂmng tin cho
tai san ¢ nguyen gid duréi 10 trigu”.
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Burgc 2: Bim “Xem” S8 dé hién thi cAc ndi dung thong tin d4 k& khai
olia tai sin. Bim “X6a” [ ] ¢8 x6a uii sén. |



