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MOT SO QUY PINH VE
NGHIEP VU CONG TAC
SOAN THAO, BAN HANH
VAN BAN QUY PHAM
PHAP LUAT

(Trich Nghi dinh sé 34/2016/NP-CP ngay 14
thang 5 ndm 2016 ciia Chinh phii quy dinh chi
tiét mét so diéu va bién phép thi hanh Lugt Ban
hanh vin ban quy pham phap ludt (da dwoc sira
doi, bo sung béi Nghi dinh sé 154/2020/ND-CP
ngay 31 thang 12 nam 2020 ciia Chinh phii sira
doi, bo sung mgt sé diéu ciia Nghi dinh sé
34/2016/ND-CP ngay 14 thang 5 nam 2016 ciia
Chinh phii quy dinh chi tiét mét sé diéu va bign
phap thi hanh Ludz Ban hanh van ban quy pham
phép ludr); Nghi dinh so6 59/2024/ND-CP ngay
25 thang 5 nam 2024 cia Chinh phu sira doi, bé
sung mét sé diéu ciia Nghi dinh sé 34/2016/ND-
CP ngay 14 thang 5 nam 2016 ciia Chinh phu
quy dinh chi tiét mgt sé diéu va bién phdp thi
hanh Ludt Ban hanh van bdn quy pham phép
ludt da dwoc sira doi, b6 sung mot so diéu theo
Nghi dinh sé 154/2020/ND-CP ngay 31 thang 12
nam 2020 cia Chinh phi)

Thang 6/2024

Diéu 61. Nghi dinh s6 34/2016/ND-CP
quy dinh ve can cir phap ly ban hanh
van ban quy pham phap luat

1. Can cur ban hanh van ban 13 van ban quy
pham phap luat c6 hiéu luc phép Iy cao hon
dang c6 hi¢u luc hodac da duoc cong
bd hodc ky ban hanh chwa c6 hiéu luc
nhung phai c¢6 hi¢u luc trudc hodc cung
thoi diém voi van ban duge ban hanh. Cén
ctr ban hanh van ban bao gém van ban quy
pham phap luat quy dinh tham quyén, chirc
nang cua co quan ban hanh van ban do va
van ban quy pham phap luat c6 hi¢u luc
phap 1y cao hon quy dinh nd1 dung, co s&
dé ban hanh vian ban.

2. Van ban quy pham phap luét c6 hiéu lyc
phép 1y cao hon c¢6 diéu, khoan giao quy
dinh chi tiét thi tai vin ban quy dinh chi tiét
phai néu cu thé diéu, khoan d6 tai phén can
ctr ban hanh van ban.

Truong hop van ban quy dinh chi tiét nhiéu
diéu, khoan hodc vira quy dinh chi tiét cac
diéu, khoan dugc giao vira quy dinh cac
n6i dung khac thi khong nhat thiét phai néu
cu thé céac diéu, khoan duoc giao quy dinh
chi tiét tai phan can cr ban hanh vian ban.

3. Cin clr ban hanh vin ban dugc thé hién

bang chir in thuong, ki€u chit nghiéng, c&
chit 14, trinh bay dudi phan tén cia van

ban; sau moi can cu phai xuong dong, cudi
donq c6 d4u chim Dhav (;), dong cudi cung
két thuc bing diu cham(.).

Diéu 74 Nghi dinh so 34/2016/ND-CP
quy dinh vé cach trinh bay hi¢u luec thi
hanh ciia van ban quy pham phap luat

1. Hi¢u lyc thi hanh cua van ban phai dugc
xac dinh cu thé ngay, thang, nam co6 hiéu
luc cua van ban.

2. Tén van ban, phﬁn, chuong, muc, tiéu
muc, diéu, khoan, diém cta van ban bi thay
thé, bai bo phai dugc liét ké cu thé tai
diéu quy dinh vé hiéu luc thi hanh cua van
ban. Truong hop c¢6 nhiéu van ban, diéu,
khoan, diém ctia vin ban bi thay thé, bai bo
thi ¢6 thé 1ap danh muc ban hanh kem theo.

Khoin 3 Piéu 62 Nghi dinh sb
34/2016/ND-CP (sira ddi, bo sung béi
diém d khoan 1 Diéu 2 Nghi dinh sb
154/2020/ND-CP) quy dinh tén Piéu
cua van ban quy pham phap luat

- /

3. Phan, chuong, muc, tiéu muc, diéu trong
van ban phai ¢6 tén. Tén la cum tir chi ndi
dung chinh cua phr:fm, chuong, muc, tiéu
muc, diéu.
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Khoin 2, Khoin 4, Khoin 5 Diéu 62
Nghi dinh s§ 34/2016/ND-CP (duwgc
sira ddi, bé sung béi diém d khoan 1
Piéu 2 Nghj dinh s 154/2020/ND-CP)
quy dinh trinh bay ndi dung ciia vin
ban quy pham phap luat
\ /
2. Mbi diém trong bd cuc clia van ban chi
duoc thé hién mot ¥ va phai duoc trinh bay
trong mot cau hoan chinh hodc mét doan,
khong str dung cac ky hiéu khac dé thé hién
cac ¥ trong mot diém.

4. Noi dung van ban dugc trinh bay bang
chir in thuong, duoc dan déu ca hai 18, kiéu
chir ding; c& chit tir 13 dén 14; khi xudng
dong, chir dau dong Iui vao tir lem dén
1,27cm; khoang cach gilta cac doan van
dat toi thiéu 1a 6pt; khoang cach giira cac
dong hay cach dong chon tdi thiéu tir cach
dong don hodc tir 15pt tro 1én.

5. Truong hop ndi dung vin ban dugc bd
cuc theo phan, chuong, muc, ti€u muc,
diéu, khoan, diém thi trinh bay nhu sau:

a) TUr “Phan”, “Chuong” va so thir ty ciia
phan, chuong dugc trinh bay trén mot dong
riéng, canh gitta, bang chir in thuong, cd
chir tir 13 dén 14, kiéu chir dimg, dam. S6
thtr tu cta phan, chuong dung chit s6 La
M4. Tiéu dé cia phan, chuong duoc trinh

bay ngay dudi, canh giira, bang chir in hoa,
cO chit tr 13 dén 14, kiéu chir dung, dam,;

b) Tt “Muc”, “Tiéu myc” va sd thir ty cta
muc, tiéu muc duge trinh bay trén mat
dong riéng, canh giira, bang chit in thudng,
¢ chit tir 13 dén 14, kiéu chit dimng, dam.
S thtr tu ciia muc dung chit s6 A Rap. Tiéu
dé ctia muc dugc trinh bay ngay dudi, canh
giita, bang chit in hoa, c& chir tir 12 dén 13,
kiéu chir dtmg, dam;

¢) Tir “Diéu”, s6 thir tu va tiéu dé cua diéu
duoc trinh bay bang chit in thuong, cach 18
trai tr 1em dén 1,27cm, sd th tu cua diéu
dung chir s6 A Rap, sau s6 thtr tu c6 ddu
cham (.); ¢& chir bang c& chir ctia phan 10i
van tir 13 dén 14, kiéu chit dtng, dam;

d) S6 thit tyr cac khoan trong mdi muc diing
chir s6 A Rap, sau s6 thir tu ¢6 dau cham
(), ¢& chit s6 bang ¢ chit cua phan 161 vin
tir 13 dén 14, kiéu chir dimg; néu khoan c6
tiéu dé, sb thu tu va tiéu dé cua khoan duoc
trinh bay trén mot dong riéng, bang chir in
thudong, ¢ chit bang ¢& chit ctia phan 1oi
van tir 13 dén 14, kiéu chir ding;

d) Thir ty cac diém trong mdi khoan dung
cac chir cai tieng Viét theo thir ty bang chix

Diéu 67 Nghi dinh s6 34/2016/ND-CP
quy dinh vé noi nhan van ban quy
pham phap luat

cai tieng Viét, sau c6 dau dong ngoac don,
bang chit in thuong, c¢& chit bang ¢ chir
ctia phan 101 van tir 13 dén 14, kiéu chir
dimg.

1. Noi nhén vin ban gdm: co quan gidm
sat, co quan kiém tra, co quan ban hanh
van ban, co quan Cong béo va céc co quan,
t6 chirc khac, tuy theo ndi dung cta vin
ban.

2. Tt “Noi nhan” duoc trinh bay trén mat
dong riéng, ngang hang vd&i dong chir
“quyén han, chirc vu cta nguoi ky” va sat
18 trai, sau c6 dau hai cham (:), bang chit in
thuong, ¢& chit 12, kiéu chit nghiéng, dam.

Phan liét ké cac co quan, t6 chuc, don vi
va c4 nhan nhan van ban dugc trinh bay
bang chit in thuong, ¢& chit 11, kiéu chir
dtng; tén mdi co quan, to chirc, don vi va
c4 nhan hoic méi nhém co quan, to chic,
don vi nhan van ban dugc trinh bay trén
mot dong riéng, dau dong co gach ngang
sat 18 trai, cudi dong co dau cham phay (;);
riéng dong cubi cung gom chtr “Luu”, sau

do co du hai cham (: ), tiép theo 13 chu’ V16t
tat “VT” (van thu), dau phay, chir viét tit
tén don vi (hodac bd phan) soan thdo van
ban va s6 luong ban luu dugc dit trong
ngoic don, dau cham (.), viét tat tén ngudi
soan thao vin ban va s6 luong ban phat
hanh, cubi cung 1a dau cham ().




