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HUONG DAN
Quy trinh thwe hién tha tuc hanh chinh

1. NOI NHAN HO SO:
Phong Vin thu - Hoc vu nha trudng (Phong dau tién ¢ tang trét. ddy bén trai).
2. QUY TRINH THU'C HIEN:

Stt Ezrrl];h;lt:ﬁ Trinh tw, ddi twong, thii tuc, thanh phan T:lﬁo’;g?o-n
- Bude 1: Cha me HS hoic nguoi giam ho nop don rdt ho
so, hoc ba.
+ Trudng hop xuat canh: phai co visa
+ Trudng hop cuoi cap: don xin phai ¢6 cam ket chiu - Knang
) trach nhiém khi khéng duoc hog tai truémg? trong tuyen. qua 02
1 E;JTH()HSgC - Bu’(rc, 2.1thjl.n V|er2 van thu 'Elep nha.n; kiem tra noi dung ngay "
O don, co thé giai quyet ngay hoac ra phiéu hen. hd so hop
- Buéc 3: Dlng hen, CMHS hoac nguoi gidm ho dén | 1€
nhan ho so, hoc ba.
Luu y: CMHS hodc nguoi gidm ho can mang theo
CMND/CCCD va s6 ho khau dé doi chieu.
- Buée 1: CMHS hoic nguoi giam ho dén nép Pon xin
chuyén truong kém céc hd so hodc 1am thu tuc chuyén
truong truc tuyén trén cong thong tin cia PGD&DPT khi
. | ¢0 thdng béo. Theo thoi
TIEP NHAN T g3 oo gom: Pon xin chuyén truong (theo mau cua gian niém
2 ZIHQ[CJYI;NH truong noi dén); Hoc ba (ban sao) hoic phiéu diém, s6 | yét  néu
DEN lién lac; Ban sao g’iéy khai sinh hop 1&; S6 theo ddi suc | dang ’ ki
khoe; Thong bao so dinh danh ca nhan va thong tin cong | truc tuyén
dan trong Co s¢ dir liéu quéc gia vé dan cu).
- Buée 2: Nhan vién vian thu tiép nhan kiém tra noi dung
don, hen thdng bao qua dién thoai sau khi dugc giai quyét




- Bwéce 1: CMHS hoic nguoi giam ho dén nop Pon xin

chuyén truong da duoc Hiéu truong noi dén ky nhan. Khong qua
HOC SINH | Buwéc 2: Nhan vién van thu giai quyét ngay (cap nhat | 15 phut
T vao sb chuyén di, photo luu gitr gidy chuyén truong, cap | néu day du
CHUYENDI | ., . . ~° 2 . A
giay gioi thigu chuyén truong.) ho so hop
L y: CMHS hoic ngudi gidm hd can mang theo | 18
CCCD.
- Bwéc 1: CMHS hoac nguoi giam hé nop don cho nhén A .
a . Khong quéa
YAC NHA vién van thu. 02 nodv ki
; AN Buée 2: Can bo tiép nhan kidm tra ni dung don, gigi | - 9 *
KET QUA £ g . tr khi tiep
HOC TAP quyet ngay hoac ra phieu hen. 1han a1
o - Buée 3: Pling hen CMHS hodc nguoi giam ho lien he | " Y
- N \ X N X P cau
van phong truong dé nhan két qua.
) | - Budce 1: CMHS giri don cho nhan vién vin thu.
XAC NHAN'_ Byge 2: Nhan vién van thu kiém tra noi dung don, giai N
PANG HQC quyét ngay 0\1 bu.OJ
Tar _ Buwée 3: Dlng hen hoc sinh lién hé phong van thu dé | 1am vice
TRUONG A 1 K ,
nhan két qua.
- Buée 1: Gido vién c6 nhu cau nghi phép lam don xin
phép trinh cho Hiéu truong ky duyét (Truong hop nghi
XIN  PHEP dot xuat do bénh chi can nhan tin trudc va gii don sau). Truge  khi
NGHI (GIAO | Byge 2: Gido vién giri don da ki cho pho Hiéu truong nghi  phép
x:gs) NHANT Shu trach: nhan vién guri td truong vin phong dé biét va o1 ngay.

cham cong.

Cac loai don déu duoc niém yét trén Website cua truong muc Cong khai ->
Thii tuc - Biéu miu.

Trén day la quy trinh thuc hién thu tuc hanh chinh cua truong Tiéu hoc Chi
Lang. D& nghi can bo, gi4o vién, nhan vién, cha me hoc sinh va hoc sinh thyuc hién
dang quy trinh./.

Noinhgn:

HIEU TRUONG

- CB, GV, NV (mail);

- CMHS, HS (website);

- Luu: VT.
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Nguyén Ngoc Phuong







