UBND HUYEN CU CHI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TH HUYNH VAN CQ Pijc 14p - Tw do - Hanh phic

KE HOACH TO CHUC BAN TRU
Nim hoc 2024-2025

Can ctt K& hoach giao duc nam hoc 2024-2025 ctua Truong Tiéu hoc
Huynh Van Co;

Can ¢t vao nguyén vong clia toan thé cha, me hoc sinh trong nha trudng;

Can clr vao diéu kién co s& vat chét, ddi ngii gido vién va tinh hinh hoc sinh,

Trudng Tiéu hoc Huynh Vin Co xay dung Ké hoach t6 chiic ban tra nim
hoc 2024 — 2025 nhu sau:

I. PAC PIEM TINH HINH CHUNG

1. Thuan lgi

- Nha truong lué}l duoc Ph(‘n}g Giao duc va Pao tao huyén Cu Chi, Chi cuc
vé sinh an toan thuc pham thanh pho quan tdm chi dao sau sat hoat dong ban tru.

- D6i ngili gido vién, nhan vién co tinh than trach nhiém trong cong viéc
nuoi dudng va cham sdc tre.

.- Phong Giao duc va Dao tao tb thlfl‘C 16p tap hudn dam bao an toan thuc
pham cho can bd quan ly hoc tap dé trién khai dén doi ngli phuc vu cong tac ban
tra thue hién ding quy dinh.

2. Kho khin

Truong méj thanh 18p, co s& vat chit chua hoan thién, diér} tich truong
nho so véi nhu céu cua phu huynh cho cac em hoc ban tra. Co bép an ban tra
nhung khong dua vao hoat dong duge vi anh hudng nhiu yéu to khach quan
nén nha troeong hop dong vadi cong ty cung cap suat dn cho hoc sinh hoc ban tru.

II. PIEU KIEN TO CHUC

1. Co sé vt chat

- Co sé vat chat kha day du dé phuc vu cong tac ban tra (ti dung thirc an,
dung cu an ban tri cia hoc sinh bang inox, ban inox, ....)

- Trudng hoc khang trang, cbng truong sach dep, an toan.

- Nha &n rong, thodng, mat mé.

- Sén truong hep so v6i sb hoc sinh nén viée t6 chirc hoc sinh vui choi,
sinh hoat con han ché.

2. Poi ngii Ban Giam hiéu, gido vién, cAp dudng

- Ban Giam hiéu: 02

- Ké toan: 01

- Gido vién, nhan vién truc ban tra: 4



- Nhan vién y té: 01
I1I. TO CHUC THU'C HIEN

1. 86 16p, s6 hoc sinh

Khéi SH S6 hoc sinh S6 16p S6 hoc sinh
Lop Ban tra Ban tra

1 3 89 3 61

2 3 95 3 51

3 3 83 3 41

4 2 50 2 18

5 2 52 2 15
Cong 13 370 13 193

2. Vé né nép sinh hoat ban tri ciia hoc sinh

- Hoc sinh n ban tr( tai truong céc ngdy trong tudn (Thi Hai dén thir Séu).
- Thoi gian @n trua: tir 10h 30 dén 11h15

- Thoi gian ngu trua: tir 12h dén 13h

- Thoi gian HS thie diy vé sinh ¢4 nhén: tir 13h dén 13h15

- Thoi gian an bita phu: tir 15h 15 dén 15h40

3. V& chim séc sire khoe cho hoc sinh

- Nha truong td chirc kham strc khoe ban qdz‘?lu cho tat ca cac em hoc sinh.
Nha truong bao két qua vé cho phu huynh biét dé kip thoi di€u tri (néu c¢6 bénh).

- Nha truong cén do strc khoe dinh ky trong ndm dé biét hoc sinh béo phi,
suy dinh dudng,.. c6 ché dd &n phu hop hon.

4. Vé khu ché bién thirc in, bép dn ban tra

Kiém tra thuong xuyén khu vuc nha &n ban trd ddm bao sach s&, thong

thoang, mat m&, hop dong cong ty cé gidy ching nhén dam bao vé sinh an toan
thue pham do Chi cyc vé sinh an toan thuc phim cép.

5. Vé vé sinh an toan thuc pham

- Khu vue bép an dugc don dep lau sach hang ngay trude khi dem thtc dn
dén va sau bira &n. Vét liéu dung d6 an dugc trang bi bang Inox.

- Xay dung thuc don thirc dn khéng trung 1dp trong tudn.
- Kiém tra thic an ché bién dem dén hang ngay mau séc, mui vi..... Luu
mau thirc an 24/24 gid dling quy dinh.
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- Qua trinh van chuyén dam bao an toan, vé sinh sach sé.

IV. KINH PHi THU'C HIEN

Viéc thu va st dung kinh phi thyc hién dung theo thoa thuan gitta nha
truong va phu huynh (thé hién cu thé ¢ bién ban hop) trén nguyén téc thu bu chi.

V.TO CHUC QUAN LY

1. P6i v6i Ban Giam hiéu

1.1. Hiéu trwéng: Chiu trach nhiém chung vé cong tac ban tra trong nha
truong theo quy dinh.

- Thanh lap Ban kié}n tra chi dao phong, chéng ngd doc thuc phdm va
phong, chong dich bénh. T6 kiém tra cap truong.

- Kham strc khoé dinh ki d6i véi CB-GV-NV tham gia cong tic ban tri
(1 1An/nam- dAu nam hoc). Theo thong tu s6 14/2013/TT-BYT.

- Hop ddng véi cong ty cung cAp suat dn ban tra.

- Thuong xuyén kiém tra viéc nudi day cia gido vién.

- Bb sung co s vat chat nhu: dung cu ban tra (xoong, chen, khay, ...},
bong dién, quat, ban ghé ... kip thoi dé phuc vu cong tac ban tri dugc dam bao.

1.2. Pho Hiéu truwdéng:

- Cong dong trach nhiém v&i Hiéu trudng trong viéc t6 chirc ban tri. C6
trach nhiém quan ly toan bd hoat dong bén tra khi Hiéu trudng di cong tac.

- Tham gia }{iém tra chit lugng thuc phdm, vé sinh bép &n ban trd;
Chiu trach nhiém vé viéc ki€ém tra, luu mau thye pham hang ngay.

- T4 chirc c4c hoat dong gido duc k¥ ning sbng cho HS & bén tri.

2. Cac bo phan phuc vu

2.1. Ké toan (1 nguoi):

- Thuc hién ding nguyén téc tai chinh vé thu - chi.

- Thu chi 13 rang, c6 ddy du chimg tir hd so s sach.

- Cling BGH kiém tra khéu phan an hang ngay.

. Két toan tién an cudi thang, théng bao tién an thang sau. Thuc hién chi

tra tién an doi voi nhitng hoc sinh cd ngay nghi (phép).

- Lam bang chi lwvong cho céc ca nhén lién quan dén céng tac ban tri (chi tra
tién luwong, tién cong cia CB-GV-NV lam cong tac ban tri qua Kho bac nha nudc).

- Cép nhat héa don nude sach day du.

2.2. B§ phén thu tién, chAm com, viét bién lai thu tien (Thi quy):

- Chiu trach nhiém theo dﬁj, tdng hop viée chdm com hoc sinh hang ngay
ctia GVCN 16p, vao so theo doi day du.

- Thu tién #n, phuc vu phi ctia HS tham gia ban tra trong toan truong.

- C6 trach nhiém quan ly kinh phi thu — chi tir ngudn ban tra (Thu ndp vé
kho bac; Quan ly tién mat cua ban tri ding nguyén tac).
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- Quyét toan kinh phi da thu vao cubi mdi thang.

- Viét bién lai thu tién cho hoc sinh va gt vé PH kip thoi.

- Thu - chi c6 ddy du chtng tir, duyét cta hiéu truong.

- Hoan tra tién thira cho hoc sinh (néu c6).

- Ph(“:)i h(_)p voi Ké toan, hang thang cé trach nhiém chi tra tién cho cho
nha cung cap xuat d&n pham (vao ngay 30 hang thang)

2.3. Nhin vién y té (1 nguoi):

- C6 trach nhi€ém kiém tra cong tac v€ sinh cua bép an ban tra hang ngay;
Ghi s6 ki€ém thue 3 budc, luu mau thyc pham; Chrglm soc bénh thong thudong cho
cac em, kip thoi xir ly céc cac truong hop HS bi 6m dau, tai nan, ... trong khi &
lai ban tra.

- Can, do strc khoé theo dinh ki va ghi vao s6.

- Thyc hién truyén théng gido duc vé stc khoé.

- Kiém tra, vé sinh hé théng nudc ubng hang ngay.

- Xét nghiém miu nude udng theo quy dinh.

- Pam bao day du xa phong cho HS rira tay.

- Phéi hop véi gido vién chii nhiém nim sb luong hoc sinh &n trua dé
dang ky xuat an hang ngay dam bao dang, du.

2.4. Phuc vu cong tac vé sinh (2 nguoi):

- V& sinh sén truong sach s&, hanh lang, cong trudng.

- Nha v€ sinh quét don thudng xuyén, khong dé c6 mui hoéi. Xir ly réc
hang ngay, lau van phong, tién sanh, rira ly va nau nudc uong CB- GV-NV.

2.5. Bio miu:

- Quan tdm, yéu thuong, cham lo cho hoc sinh tén tinh trong gi¢ an, gidy ngu.

- V¢ sinh ban an hoc sinh sach s& trude va sau khi an.

- Thuong xuyén giat giti 4o gbi, drap ném (2 tuan/ 1 1n).

- Giao duc k¥ nang tu phuc vu, thuong xuyén nhéc nh& hoc §inh rita tay
truoc va sau khi an, dn hét suat, luén cé y thuc gilt vé sinh chung, biet quan tam,
chia s€, gilip do ban.

2.6. Bao vé (2 nguoi):

- Chiu trach nhiém chung gifr gin quan ly tai san nha truong, CB-GV-NV.

- Pam nhén cong viéc bom nudce cho bép an béan trd, hé thong nude nha
vé sinh va hé thong rira tay cia hoc sinh.

- Dam bao an toan, trat tu truong hoc; dam bao an toan cho qHS trong thoi
gian HS & ban tra tai truong (Khong cho hoc sinh di ra ngoai cong trong gio
hoc, gio choi, gio an, gio ngn); khéng cho ngudi la mat vao trudng. . ..

VI. CHI TIEU

- Thue hién tét vé sinh an toan thue pham, khéng dé xay ra ngd doc.

- Thue hién t6t cong tac truyén thong gido duc vé stic khoé.
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- 100% can bg, giao vién, nhan vién, cap dudng lam tot cong tac ban tru.

- 100% hoc sinh bén trt duge chim soc tot.

VIL. PHAN CONG THU'C HIEN

1. C6 Hoa: Xay dung Ké hoach to chitc ban trt, quan 1y, phan cong gido
vién, nhan vién thuc hién theo nhiém vu phu trach. Kiém tra thwe don hang
ngay, hang tuan nham ddm bao nhu cdu dinh dudng cho hoc sinh. Kiém tra chat
lrong céc suat dn cia hoc sinh, vat dung ca nhan hoc sinh.

2. Co Lan: Ho trg Pho Hiéu trudng quan ly ban tra: danh sach ban tru,
dié@m danh, kiém tra chat lugng thuc pham, vé€ sinh bép an ban trl; luu mau thiye
pham hang ngay. Cong khai thue don dn ban tra clia hoc sinh vao dau tudn dé
cac bd phan theo doi.

- 3.Co Yén:r Téng hop, théng ké danh sach ban tr chia 1dp, diém danh
moi sang, bao suét &n cho Cong ty dam bao du suat dn cho cac em, tiép nhén
suat 4n, luu va hlly mau thirc dn tai diém truong 2 theo Quyét dinh 1246/Qb-
BYT ngay 31/3/2017.

4. Gido vién chii nhiém cac 1op: Ho trg dua cic em dén nha an 2 ngay
dAu dé hoc sinh lam quen, din do cac em dem dd thay dé ng, rira tay trude khi
dn, gitt v¢ sinh chung, trdnh chay nhay x6 dAy 1én xudng cau thang dé dam bao
an toan khong xay ra thuwong tich, nhic nhé cdc em ludn gift vé sinh c4 nhan va
v¢ sinh chung trong khuon vién nha truong.

5. Bao miu: Thuong xuyén quan tim, thuong yéu, cham soc tdn tinh
trong gio an, ngu cho cac em, gitp d& hoc sinh dn hét khau phan, deo khau trang

khi cho hoc sinh #n, trang phuc, dau téc gon gang, mong tay cat ngan khong
deo vong vang khi [am cong tac ban tra. Giat gili 4o go1, drap ném 2 tudn/ lan.

6. Phuc vu: Vé sinh nha an, hanh lang sach s€ trudc va sau khi 4n.V¢é sinh
moi trrong xung quanh kip thoi.

Trén day la Ké hoach Tb chiic ban tra cho hoc sinh ctia Trudng Tiéu hoc
Huynh Vin Co nam hoc 2024-2025./.

Noi nhin: KT.HIEU TRUONG
- BGH; 5T I

- T trudng;
- Luu: VP.
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