UBND QUAN GO VAP CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH KIM DONG Doe ldp - Tw do - Hanh phic

QUY CHE
Thuye hién diin chi trong hoat djng ciia trwong Tiéu hoe Kim DPong
Nam hoc 2023 - 2024
(Ban hanh kém theo Quyét dinh s6 442/QB-THKD ngay 19 thang 10 nam 2023

ciia Hiéu trirong trirong Tiéu hoc Kim Doéng)

Chuong I:
NHUNG QUY DINH CHUNG
Diéu 1. Mue dich viée thye hién:

1. Qui dinh cu thé vé nhiém vu, pham vi trach nhiém cta cac ca nhan, cac t6 va
doan the trong nha truong, dé phat huy cao nhat vi tri, vai tro va hiéu qua cong tac.

’ ’
A

01 lam vi€c va moi quan hé¢ cong tac dé co su phdi hop
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2. Thong nhat vé 18 |

cht ché gitta cac cd nhan va tdp the trong thyce thi cdc nhiém vy duge phéin cong.

3. Xay dung mot doan két nhat tri, tinh than trach nhiém trong cdng tac dé

thuce hién t6t cac nhiém vu cia nha truong,.

4. Thue hién dan chua trong nha truong nham phat huy quyén lam chu va huy
dong tiém ning 0 tu¢ cia hiéu trudng, nha gido, hoc sinh, ddi ngll can bd, cong
chirc, vién chirc va nguoi lao dong trong nha truong theo luat dinh, gép phan xay
dung nén nép, trat tu, ky cuong trong moi hoat dong cia nha trudong, ngan chin céac
hién tuong ti€u cuc va € nan xa hoi, thue hién nhiém vy phat trién gido duc phi hop
vai duong 161, chu truong cia Dang va luat phap Nha nuée.

e A A < “n

Dicu 2. Nguyén tiac thye hién:

I. M6 rong dan chi phai dam bao ¢6 sy 1dnh dao cua to chirc Bang Cong san
Viét Nam theo nguyén tiac tdp trung dan chu, thuc hién trach nhiém cua Hiéu
trudng va phat huy vai tro cta cac to chire, cac doan thé trong nha trudng,

2. Thuc hién dan chu trong nha trudng pht hop voi Hién phap va phap luét;
quyén phai di doi véi nghia vy va trach nhiém; dan chu phai gan lién vai ky luat, ky

cuong trong nha truong.



3. Xu ly nghiém minh nhiing hanh vi lgi dung dan chu, xdm pham quyén tu

do déan cht [am anh hudng dén uy tin va hoat dong ctia nha truong.
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Dieu 3: Pham vi diéu chinh:

I. Quy ché nay quy dinh vé nhiém vu cu the, pham vi trach nhi¢m, I¢ 161 lam
viéc va moi quan h¢ cong tac cua can bg, vién chirc, nguoi lao dong nha truong trén

co sO cac qui dinh cua cap co tham quyén va phan cong cta Hi¢u trudang,

2. Ngoai cac quy dinh cta quy che nay, can bg, vién chirc, nguoi lao dong cé

trach nhiém thyc hién cac quyén va nghia vu do phat luat qui dinh.
Chuong 11:
THU'C HIEN DAN CHU TRONG NOI BO NHA TRUONG
MUC 1. TRACH NHIEM CUA HIEU TRUONG
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Dicu 4. Hi¢u trudng: 1a ngudi do co quan Nha nudc c¢o tham quyen bo
nhiém, chiu trach nhiém quan ly cac hoat ddng cua nha trudng. Hi¢u trudng co

trach nhiém:

. Quan ly diéu hanh moi hoat dong cta nha truong, chiu trach nhiém trude

phap luat va cap trén vé toan bg hoat dong cua nha truong,

2. T6 chirc thue hién nhitng quy dinh vé trach nhiém ctia nha truong, can bo,

cong chitre, vién chirc va nguoi lao dong trong Quy che nay.

3. Lang nghe va tiép thu nhiing y kién ctia ¢4 nhén, t& chirc, doan thé trong
nha trudng va co cac bién phéap giai quyét ding theo ché do, chinh sach hién hanh
ctia Nha nude, theo ndi quy, quy ché, diéu 1¢ ctia nha trudong va phi hop véi thim
quyén, trach nhiém dugc giao cho Hiéu trudng. Trong trudong hop vuot quéa thdm
quyén giai quyét ctia Hiéu trudng thi phai thong béo cho ca nhén, t& chiic, doan thé

trong nha trudng biét va bao céo 1én cap trén.

4. Thyc hién ché dé hoi hop theo dung dinh ky, nhu: hop giao ban (tuan),
hop Hoi dong (thang) hop Hoi dong tu van, hop Hdi dong thi dua khen thuong; t6
chirc HOi nghi céan bd, cong chire, vién chirc hang nam.

5. Thyc hién che d¢ cong khai tai chinh theo quy dinh ctia Nha nudéc; cong
khai cac quyen lgi, ché dg, chinh sach va viéc danh gia dinh ky do6i vai can bo,

cong churc, vién chuc va nguoi lao dong.



6. Guong mau, di dau trong viéc dau tranh chong nhiing biéu hién khéng dan
chi trong nha truong, nhu: cira quyén, sach nhiéu, thanh kién, tra dép, giau diém,
bung bit, lam sai sy thdt, lam trai nguyén tac va nhiing bi€u hién khéng dan chu khac.

7. Thuc hién nghiém tic nguyén tac tdp trung dan cha trong quan ly nha
truong. Phoi hop chit ché vai cac to chire, doan thé, cac ca nhan trong nha truong,
phat huy dan chu trong (6 chirc hoat dong cuia nha truong.

8. Bao v¢ va gilr gin uy tin ctia nha truong.

9. Huong dan, don doc, kiém tra hoat dong cta cap dudi tryc ticp trong viée
thire hién dan chu va giai quyét kip thoi nhiing kién nghi cua cap duéi theo tham
quyen dugc giao.

[0. Phdi hop véi t6 chirc Cong doan trong nha truong (6 chire Hoi nghi cin
bo, vién chiic, nguoi lao dong moi nam mdot lan theo quy dinh cta Nha nude.
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Diéu S. Nhirng viée Hi¢u truwdng phai lay y kicn tham gia dong gop xay
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dyng cua cac ci nhan hodc cac to chire, doan thé trong nha truwong trwde khi
quyét dinh:

1. Ké hoach phat trién, tuyén sinh, day hoc, nghién clru khoa hoc va cac hoat

dong khac ctua nha trudng trong nam hoc.

2. Quy trinh quan ly dao tao, nhiing van dé vé chirc niing, nhiém vu cua cac
td chirc bd may trong nha truong.

3. K& hoach tuyén sinh [&p Mot, dao tao, boi dudng trinh do chuyén mon,

nghiép vu cua can bg, cong chire, vién chiic va nguai lao dong.

4. Ke hoach xdy dung co s¢ vét chat cia nha truong, cac hoat dong dich vu

Ban tri cua nha trudng.

5. Céac bién phap to chire phong trao thi dua, khen thudng hang nam, 1€ 16i

lam viée, xdy dung ndi quy, quy ché trong nha truong.
6. Céc bao cdo so két, tong két theo dinh ky trong niam hoc.
MUC 2. TRACH NHIEM CUA VIEN CHUC, NGUOT LAO PONG
Pidu 6. Vién chive v ngudi lao ddng trong nha trwdng ¢é trach nhi¢m:

1. Thue hién cac nhiém vu va quyén han cua vién chire, nguoi lao dong theo

quy dinh ctia Luat Gido duc.



2. Tham gia dong gop y kién ve nhiing ngi dung quy dinh tai Dicu 5 Quy ché
nay.

3. Kién quyét dau tranh chong nhiing hién tugng bé phai, mat doan két, ctra
quyén, quan liéu va nhiing hoat dong khac vi pham dan chu, ky cuong, nén nép
trong nha trudng,.

4. Thuc hién dung nhiing quy dinh trong Ludt can bo, cong chic (s6
22/2008/QH12), Luat Vién chirc (so 58/2010/QHI12); Luét phong, chong tham
nhiing; Luat thuc hanh tiet kiém, chong lang phi.

5. Gilt gin pham chat, uy tin, danh dy cua can bg, vién chiic, nguoi lao dong;
ton trong dong nghi¢p va hoc sinh; bao vé uy tin ctia nha trudng.

‘A ~ L) r ~ - r b Fal l,‘ .

Dicu 7. Nhirng vi¢c can b, vién chire, nguwoi lao dong duge biet tham gia
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y kién, giam sat kiém tra thong qua hinh thie dan chi tryce tiep hodc thong
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qua cac to chire, doan theé trong nha truwong:

I. Nhiing chu truong, dudng 16i cia Dang va ché dd, chinh sach cua Nha

nudce doi vai can b, cong chire, vién chire, ngudi lao dong.
2. Nhitng quy dinh vé st dung tai san, xdy dyng co so vit chat ctia nha truong,

3. Viéce giai quyct don thu khieu nai, to cdo theo quy dinh ctua Luat khiéu nai,

to cao.

4. Cong khai cac khoan dong gop cua phu huynh va hoc sinh, viée sir dung
kinh phi va chap hanh ché d¢ thu, chi, quan ly st dung va quyét toan theo quy dinh

hién hanh.

5. Giai quyét quyén lgi, loi ich hop phéap chinh dang, cac ché do chinh sach,

doi song vat chat, tinh than cho can b, vién chire, ngudi lao dong va cho hoc sinh.

6. Viéc thuc hién nang ngach vién chiic; nang béc luong, thuyén chuyén,

dicu dong, de bat, khen thudng, ky luat.
7. Nhitng van dé vé tuyén sinh.

8. Bao cédo so két, tong két, nhdn xét, danh gia vién chic va ngudi lao dong

hang nam.

MUC 3. NHUNG VIEC HQC SINH PUQC BIET VA THAM GIA Y
KIEN
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Dicu 8. Nhiing vi¢c hoc sinh duoc biet:



Ngudi hoe phai duge biét nhitng ndi dung sau day:

[. Chu truong, ché d§, chinh sach cia Nha nuéce, cia Nganh va nhiing quy

dinh cta nha truong doi vaéi hoce sinh.
2. K& hoach tuyén sinh, ké hoach dao tao cuia nha truong hang nam.

3. Nhiing théng tin c6 lién quan dén hoc tp, rén luyén, sinh hoat va cac

khoan dong gop theo quy dinh.

4. Chu truong ké hoach t& chirc cho hoc sinh phén diu gia nhip céc t6 chire
doan thé trong nha trudng.

Piéu 9. Nhirng viée hoc sinh dwge tham gia y kién:

1. N&i qui hoce sinh va qui dinh ¢6 lién quan dén hoc sinh.

2. T6 chire phong trao thi dua.

3. Viéc 16 churc giang day hoc tép trong nha trudng cé lién quan dén quyén

loi chia hoc sinh,
MUC 4. TRACH NHIEM CUA NHA TRUONG

Nha truong c6 trach nhiém chu dong phoéi hgp véi gia dinh va xad hdi dé thuc

hién muyc tiéu, nguyén ly giao duc.
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Dieu 10. Trach nhiém cia nha truwong:

Hi¢u trudng thuc hién hodc phin cong cho cap dudi thue hién nhiing viée

sau day:

I. Pho bién ngay tir dau ndam hoc ké hoach nam hoc va nhitng ndi dung lién
quan dén trach nhiém cua hoc sinh, can bd, vién chirc, ngudi lao dong trong nha

truong.

2. Thong bao cong khai nhitng quy dinh vé tuyén sinh vao 16p Mot, ndi quy,
quy ché, hoc tap, két qua cic cudc thi, tiéu chuén danh gia x¢p loai, khen thuong, ki

luat.

3. Dinh ky it nhat trong mdt nim hoc ¢6 3 lan (dau nam hoc, gitta nAm hoc,
cudi ndm hoc), t6 chirc Hoi nghi cdc bac cha me cia hoc sinh dé thong bao ké
hoach va nhiém vu ndm hoc, trach nhiém cua cac bic cha me, sy phoi hgp gitra nha

trudng véi gia dinh cua hoce sinh, thdng bao két qua hoc tap, rén luyén ctia hoc sinh.



4. Gido vién chu nhiém lop la nguoi dai di¢n cho nha truong to chirc cac
hoat dong thuc hién dan chu cia 16p minh, thuong xuyén tiép thu va tong hop y

kién cta hoc sinh va cac béc cha meg ctia hoc sinh dé phan anh cho hiéu truong.

5. Kip thoi thong bao nhiing chu truong ctia Dang va chinh sach ciua Nha

nude doi vai hoe sinh, can b, vién chiic va ngudi lao dong trong nha trudng.

6. Bat hom thu gop y hodc cac hinh thtic gép y khac dé ca nhén, td chuc,
doan the trong nha truong thuan lgi trong viéc dong gop y kien.

7. Giai dap céc y kién va giai quyét cac don thu khiéu nai, to cao theo Luét
ki€u nai, to céo.

MUC 5. TRACH NHIEM CUA CAC PON VI, TO CHUC, POAN THE
TRONG NHA TRUONG

Picu 11. Triach nhiém cia cac don vi trong bd may quan ly cia Nha
truong:
B may quan ly cua nha truong nhu: Cap phé phu trach; Ban Thanh tra nhan

dan; To truong chuyén mon [a nguoi dai dién cho don vi ¢d trach nhiém:

I. Tham muu, dé xuat, nhitng bién phap gitp Hiéu truong thuc hién tot

nhitng quy dinh cta Quy ché nay.

2. Chap hanh va to chuc thuc hi¢n tot cac hoat dong dan chu trong nha
truong,.

3. Thuc hién nghiém tuc I¢ 16i lam vi¢c trong nha truong, gitia cac t6 chuyén
mon voi nhau va gita to chirc Cong doan vdi Nha truong; thuc hién day da chic
ndng, nhi¢ém vy cua ting don vi va nhiing qui dinh cua Luéat Giao duc, Diéu I¢ nha
truong.
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Dicu 12. Trach nhiém cia doan the, cac to chire trong nha truong:

Chu tich CBCS, Doan TNCSHCM; D6i TNTP HCM; cac To trudng To
chuyén moén trong nha truong la ngudi dai dién cho doan the, to chiuc dé ¢o trach
nhiém:

1. Phoi hop véi nha trudng trong viée to chie, thuc hién quy ché dan cha
trong hoat dong ctia nha truong.

2. Nang cao chat lugng sinh hoat cua céc doan thé, cac to chire, dan chu ban

bac cac chu truong, bién phap thuc hién cac nhiém vu cua nha trudng.



3. Ban Thanh tra nhin dan c¢6 trach nhi¢m thyc hién chic ning giam sat, kiém
tra vige thue hién quy ché dan chu, ¢é trach nhiém lang nghe y kién ctia quin ching,
phat hi¢n nhiing vi pham quy ché dan chui trong nha truong dé dé nghi Hiéu truong
giai quyét. Hi¢u trudng khong giai quyét duge thi bao céo 1én cap c6 tham quyén trong
nganh theo phan cap quan ly dé xin y kién chi dao giai quyét.
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Dicu 13. Trich nhi¢m ciia cha me va Ban dai dién cha, me¢ hoce sinh
frong truong:

I. Ban dai dién cha, me hoc sinh c6 trach nhiém 6 chirc thu thap y kién déng
gop cuia cac cha, me hoc sinh dé ciing nha truong giai quyét cac van dé sau day:

[.1. No1 dung cong vigc c6 lién quan dén sy phoi hop gitia nha truong, gia
dinh dé giai quyét nhiing viée ¢6 lien quan dén hoc sinh.

[.2. Van dong céc bic cha me hoc sinh thuc hién cdc chi truong, chinh séch,
ché dd ma hoc sinh duge hudng hodc nghia vu phai déng gép theo quy dinh.

[.3. Van dong céac béc cha me hoc sinh thuc hién cac hoat dong xa hoi hoa
giao dyc ¢ dia phuong.

2. Cha me hogc ngudi giam ho cta hoc sinh cé thé phan énh, trao doi, gop y
ki€n tryc tiep voi nha truong, véi gido vién hodc thong qua Ban dai dién cha, me

hoc sinh vé nhitng van dé lién quan dén cong tac gido duc trong nha trudng.
Chuwong I11:

QUAN HE GIAI QUYET CONG VIEC GIUA NHA TRUONG VOI CAC CO

QUAN QUAN LY CAP TREN, CHINH QUYEN PIA PHUONG

Dicu 14. Nha trwdng véi co quan quéin Iy cép trén:

[. Phuc ting sy chi dao ctia co quan quan ly cép trén, thuc hién ché dd bao
cao dinh ky ding quy dinh, kip thoi va nghiém tuc.

2. Kip thoi phan anh nhitng vudng mic, khé khan cta nha truong va kién
nghi nhitng bién phap khéc phuc dé cip trén xem xét giai quyét. (néu co)

3. Phan anh nhitng vén dé chua rd trong viéc quéan Iy chi dao cua cap trén,
g6p y phé binh d6i véi véi co quan quan ly cip trén bing vin ban hodc thong qua
dai dién. Trong khi y kién phan anh 1én cép trén chua duoc giai quyét, nha truong
van phai nghiém tic chp hanh va thyc hién su chi dao cia cép trén.

A A o 5 \ A & ’ A .
Dicu 15. Quan hé cia nha trudong doi voi chinh quyén dia phwong:



Hiéu trudng nha truong co trach nhiém dam bao moi quan hé chat ché vai co
quan chinh quyén dia phuong noi dat hdi so truong dé phoi hop giai quyet dinh
nhiing cong viéc cd lién quan dén cong tac gido duc trong nha truong va cham lo

quyén loi hoc tap cuia hoc sinh.
Chuwong IV:
PIEU KHOAN THI HANH
Dicu 16.

1. Ban Giam hi¢u c6 trach nhiém: to chue trién khai, pho bién Quy ché nay
dén céc b phén va can b, vién chlre va nguoi lao ddng trong nha trudong. Chi dao,
kieém tra, don doc cac bd phan, can bd, vién chiic va nguoi lao ddng thuc hién tot
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Quy ché thuc hién dan cha trong hoat dong cua nha trudong. T trudng to chuyén
mon c¢o trach nhiém theo déi, déon doc viéc thuc hién quy ché nay doi véi can bo,
vién chiic va nguoi lao dong minh quan ly, tai giao ban lanh dao hang thang s& bao

cao tinh hinh thuc hi¢n.

3. Cac t0 chue doan thé truc thude can cir quy dinh, quy ché nay xay dung

quy cheé lam viéc dé Ban Giam hiéu phoi hop thuc hi¢n.

4. Can b, gidao vién, nhan vién toan truong cd trach nhiém thuc hién cac
dicu khoan ctia Quy ché. Nhiing truong hop vi pham tuy theo muc d dé xét danh

hi¢u thi dua hodc bi xu ly ky luét,
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Pieu 17. Quy che duogc sta doi, bo sung va thong qua tai Hoi nghi vién
chure, nguoi lao dong ndam hoc 2023 - 2024 va duge 100% vién chire, nguoi lao
dong nha truong nhat tri thong qua.

Dic¢u 18. Quy ché c6 hiéu lyc sau Hoi nghi vién chic, ngudi lao dong nam
hoc 2023 - 2024./.

Noi nhin:

- Phong GD&BT quén;

- Lién doan Lao dong quén;

- BGH nha truong;

- BCH CDCS truong;

- Ban TTND trudng;

- Cée TS, bd phian CM truong;
- Luu VP.

Pham Thi Nam Hong



