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UY BAN NHAN DAN 
QUAN 10

S6:S442 /UBND-PNV 
V/v trien khai thuc hien Quy dinh 

danh gia, xep loai chat luong theo hieu 
qua cong vice va chi thu nhap tang 

them theo Nghi quyet so 08/2023/NQ- 
HDND ngay 19 thang 9 nam 2023 cua 

Hoi dong nhan dan Thanh pho

Kmh gui:
- Cac co quart chuyen mon, don vi sir nghiep
cong lap thuoc Uy ban nhan dan Quan 10;

■>

- Uy ban nhan dan 14 phirong;
- Hoi Chu thap do Quan 10.

Can cu Nghi quyet so 08/2023/NQ-HBND ngay 19 thang 9 nam 2023 cua 
Hoi dong nhan dan Thanh pho Ho Chi Mirth ve Quy dinh chi thu nhap tang them 
theo Nghi quyet so 98/2023/QH15 ngay 24 thang 6 nam 2023 cua Quoc hoi ve thi 
diem mot so co die, chinh sach dac thu phat trien Thanh pho Ho Chi Minh;

Can cu Quyet dinh so 20/2024/QD-UBND ngay 02 thang 5 nam 2024 cua 
Uy ban nhan dan Thanh pho Ho Chi Minh ve ban hanh Quy dinh danh gia, xep 
loai chat luong theo hieu qua cong viec doi voi can bo, cong chuc, vien chuc, 
nguoi lao dong tai cac co quan, don vi tren dia ban Thanh pho Ho Chi Minh.

Be kip thoi trien khai thuc hien co hieu qua Quyet dinh so 20/2024/QB- 
UBND ngay 02 thang 5 nam 2024 cua Uy ban nhan dan Thanh pho Ho Chi Minh 
ve ban hanh Quy dinh danh gia, xep loai chat luong theo hieu qua cong viec doi 
voi can bo, cong chuc, vien chuc, nguoi lao dong tai cac co quan, don vi tren dia 
ban Thanh pho Ho Chi Minh, Chu tich Uy ban nhan dan Quan 10 co y kien chi 
dao nhu sau:

1. Be nghi Thu trubng cac co quan, don vi thuoc pham vi ap dung cita 
Nghi quytk s6 08/2023/NQ-HBNB ngay 19 thang 9 nam 2023 cua Hoi dong nhan 

dan Thanh pho Ho Chi Minh:
- Trien khai, thong tin noi dung Quyet dinh so 20/2024/QB-UBNB ngay 

02 thang 5 nam 2024 cua Uy ban nhan dan Thanh pho Ho Chi Minh ve ban hanh 
Quy dinh danh gia, xep loai chat luong theo hieu qua cong viec doi voi can bp, 
cong chuc, vien chuc, nguoi lao dong tai cac co quan, don vi tren dia ban Thanh 
pho Ho Chi Minh den toan the can bo, cong chuc, vien chuc, nguoi lao dong tai 
cac co quan, don vi.

- To chuc thuc hien danh gia, xep loai chat luong va chi thu nhap tang them 
cho can bo, cong chuc, vien chuc, nguoi lao dong dam bao chinh xac, khach quan,
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> r 7 ? vnghiem tuc, cong bang, cong khai, minh bach. Tuyet doi khong de xay ra tmh trang 
“cao bang”, ne nang, thien vi.

r

- Thyc hien cac phieu danh gia can bo, cong chuc, vien chiic, nguoi lao dong 
theo man quy dinh tai Quyet dinh so 20/2024/QB-UBND ngay 02 thang 5 nam 
2024 cua Uy ban nhan dan Thanh pho Ho Chi Minh.

- Bay manh chuyen doi so, img dung cong nghe thong tin a muc cao nhat trong
•> r

cong tac trien khai thuc hien nhiem vu, cong vu va trong cong tac danh gia, xep
r r r ' s sloai chat luong; dam bao ket qua danh gia, xep loai chat luong phan anh chinh 

xac ket qua thuc hien nhiem vu cua can bo, cong chuc, vien chuc, nguoi lao 
dong.

9 ry / /- Thuong xuyen kiem tra, giam sat viec phan cong nhiem vu, bo tri cong tac 
chuyen mon va cong tac to chuc danh gia, xep loai chat luong tai cac co quan, 
to chuc, don vi thuoc pham vi quan ly. Co bien phap giai quyet kip thbi, xii ly 
trach nhiem nguoi dung dau va cac ca nhan, to chuc lien quan neu xay ra sai pham,

r r

khieu nai, to cao theo quy dinh.
- Lmi y \ viec trien khai thuc hien, de nghi cac co quan, don vi nghien cuu 

Bieu 2, khoan 2 ve dieu khoan chuyen tiep cua Quyet dinh so 20/2024/QB-UBNB 
ngay 02 thang 5 nam 2024 cua Uy ban nhan dan Thanh pho Ho Chi Minh.

2. Tham quyen danh gia, xep loai chat luong (theo Bieu 6, khoan 1 cua Quyet 
dinh so 20/2024/QB-UBNB ngay 02 thang 5 nam 2024 cua Uy ban nhan dan 
Thanh pho Ho Chi Minh):

a r r r

- Nguoi dung dau co quan, don vi true tiep danh gia, xep loai chat luong: 
doi voi cap pho cua nguoi dung dau va can bo, cong chuc, vien chuc, nguoi lao 
dong thuoc quyen quan ly.

- Boi voi nguoi dung dau co quan, don vi: thuc hien viec danh gia va giri
> > 7ho so ve Uy ban nhan dan Quan 10 (thong qua Phong Noi vu) trude ngay 05 cua

\ r ~

thang dau quy tiep theo.
- Viec danh gia, xep loai chat luong quy I nam 2024: Be nghi cac co quan, 

don vi to chuc thuc hien danh gia nguoi dung dau va gui ho so ve Uy ban nhan 
dan Quan 10 (thong qua Phong Noi vu quan) truoc ngay 15 thang 5 nam 2024.

3. Giao Van phong Uy ban nhan dan Quan 10:
Ra soat ty le (%) hai long cua nguoi dan va doanh nghiep doi voi thu tuc 

hanh chinh tai Uy ban nhan dan 14 phudng va cung cap ty le (%) hai long cua 
nguoi dan va doanh nghiep doi voi Chu tich Uy ban nhan dan 14 phudng gui 
ve Phong Noi vu quan truoc ngay 05 cua thang dau quy tiep theo.

4. Giao Phong Noi vu Quan 10:
- Phoi hop Van phong Uy ban nhan dan quan ra soat ty le (%) hai long 

cua Chu tich Uy ban nhan dan 14 phudng dua vao danh gia, xep loai chat luong 
hang quy.
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- Phoi hgp vai cac ca quan, dan vi co lien quan thirdng xuyen to chnc 
thanh tra, kiem tra, giam sat viec thuc hien Quy dinh, kip thai tham mim Uy ban 
nhan dan Quan 10 xem xet, xu ly trach nhiem doi vai cac to chtrc, ca nhan sai 
pham.

(Dinh kem Quyet dinh so 20/2024/QD-UBND ngay 02 thang 5 nam 2024 
cua Uy ban nhan dan Thanh pho Ho Chi Minh va Man 1 A, 2A, IB, 2B).

Trong qua trinh thuc hien neu co kho khan, de nghi cac ca quan, don vi co
bao cao, kien nghi ve Uy ban nhan dan Quan 10 (thong qua Phong Noi vu quan).

> ?

De nghi Thu truang cac ca quan, dan vi nghiem tuc trien khai thuc hien./^y_

CHU TICKNoi nhan:
- Nhu tren;
- UBND Q10;
- VP.UBNDQ10;
- P.Noi vuQlO;
- Luu: VT,PNV,tttan.
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UY BAN NHAN DAN 
THANH PHO HO CHI MINHT-

Thanh pho H6 Chi Minh, ngay CJ. thang 5 nam 2024S6:«I0 /2024/QD-UBND

QUYET DINH
Ban hanh Quy dinh danh gia, xep loai chat luong theo hieu qua cong vice 

doi voi can bo, cong chiic, vien churc, ngucri lao dong tai cac co’ quan, don vi 
tren dia ban Thanh pho Ho Chi' Minh

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cu Luqt To chirc chink quyen dia phuemg ngay 19 thang 6 nam 2015; 
Luat sua doi, bo sung mot so dieu cua Luqt To chicc Chinh phu va Luqt To chirc 
chink quyen dia phuemg ngay 22 thang 11 nam 2019;

Can cu Luqt Ban hanh van ban quy phqm phap luqt ngay 22 thang 6 
nam 2015; Luqt sua doi, bo sung mot so dieu cua Luqt Ban hanh van ban quy phqm 
phap luqt ngay’ 18 thang 6 nam 2020;

Can cu Luqt Can bo, cong chicc ngay 13 thang 11 nam 2008; Luqt Vien chicc 
ngay 15 thang 11 nam 2010 va Luqt sica doi, bo sung mot so dieu cua Luqt Can bo, 
cong chicc va Luqt Vien chicc ngay 25 thang 11 nam 2019;

Can cic Nghi quyet so 131/2020/QH14 ngay 16 thang 11 nam 2020 cua 
Quoc hoi ve to chicc chinh quyen do thi tqi Thanh pho Ho Chi Minh;

Can cic Nghi quyet so 98/2023/QH15 ngay 24 thang 6 nam 2023 cua Quoc hoi 
ve thi diem mot so co che, chinh sack dqc thu phdt frien Thanh pho Ho Chi Minh;

Can cic Nghi dinh so 45/2010/ND-CP ngay 21 thang 4 nam 2010 cua 
Chinh phu quy dinh ve to chicc, hoqt dong va quan ly hoi va Nghi dinh so 
33/2012/ND-CP ngay 13 thang 4 nam 2012 cua Chinh phu sica doi, bo sung 
mot so dieu cua Nghi dinh so 45/2010/ND-CP;

Can cic Nghi dinh so 34/2016/ND-CP ngay 14 thang 5 nam 2016 cua 
Chinh phu quy dinh chi tiet mot so dieu vd bien phap thi hanh Luqt Ban hanh van ban 
quy phqm phap luqt vd Nghi dinh so 154/2020/ND-CP ngay 31 thang 12 nam 2020 
cua Chinh phii sica doi, bo sung mot so dieu cua Nghi dinh so 34/2016/ND-CP;

Can cic Nghi dinh so 33/2021/ND-CP ngay 29 thang 3 nam 2021 cua 
Chinh phu quy dinh chi tiet vd bien phap thi hanh Nghi quyet so 131/2020/QH14 
ngay 16 thang 11 nam 2020 cua Quoc hoi ve to chicc chinh quyen do thi tqi 
Thanh pho Ho Chi Minh;

Can cic Nghi dinh so 33/2023/ND-CP ngay 10 thang 6 nam 2023 cua 
Chinh phu quy dinh ve can bo. cong chicc cap xa vd nguai hoqt dong khong 
chuyen track a cap xa, o thon, to dan pho;
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Can cir Nghi dinh so 90/2020/ND-CP ngdy 13 thdng 8 ndm 2020 ciia 
Chlnh phu ve ddnh gid, xep loai chat luang can bo, cong chicc, vien chicc vd 
Nghi dinh sd 48/2023/ND-CP ngdy 17 thdng 7 ndm 2023 cua Chlnh phu ve 
sua doi, bo sung mot so dieu cua Nghi dmh so 90/2020/ND-CP;

Can cic Nghi quyet so 08/2023/NQ-HDND ngdy 19 thdng 9 ndm 2023 cua 
Hoi dong nhdn dan Thanh pho ve quy dmh chi thu nhdp tang them theo Nghi quyet 
sd 98/2023/QH15 ngdy 24 thdng 6 ndm 2023 cua Quoc hoi ve thi diem mot so 
ca che, chinh sdch ddc thu phdt trien Thanh pho Ho Chi Minh;

Theo de nghi cua Gidm doc Sd Noi vu tqi To trinh so 2861/TTr-SNV 
ngdy 24 thdng 4 ndm 2024; y kien thdm dmh cua Sd Tu phdp tqi Bdo cdo so 
1715/BC-STP ngdy 28 thdng 3 ndm 2024 vdy kien thong nhdt cua Thanh vien Uy 
ban nhdn dan Thanh pho.

QUYET DINH:

Dieu 1. Ban hanh Quy dinh
Ban hanh kem theo Quyet dinh nay Quy dinh danh gia, xep loai chat luong 

theo hieu qua cong viec doi voi can bo, cong chuc, vien chuc, ngirdi lao dong tai 
cac co quan, dcm vi tren dia ban Thanh pho Ho Chi Minh.

Dieu 2. Hieu lux thi hanh
1. Quyet dinh nay co hieu lire thi hanh ke tu ngay 12 thang 5 nam 2024.

> * r

2. Dieu khoan chuyen tiep:
a) Viec danh gia, xep loai chat luqmg theo hieu qua cong viec cua Quy I 

nam 2024 thuc hien theo cac tieu chi trade ngay Quyet dinh nay co hieu lire thi hanh.
b) Truong hop tai thdi diem to chuc danh gia ma Quyet dinh nay da co hieu lire 

thi hanh va cac tieu chi tai Quyet dinh nay co quy dinh thuan loi hom thi ap dung cac 
tieu chi tai Quyet dinh nay.

3. Bai bd toan bo cac van ban sau day:
a) Quyet dinh so 4631/QB-UBND ngay 19 thang 10 nam 2018 cua Chii tjch 

Uy ban nhan dan Thanh pho ve ban hanh Quy dinh danh gia, phan loai hang quy 
theo hieu qua cong viec doi vdi can bo, cong chuc, vien chuc trong co quan 
hanh chinh va don vi sir nghiep cong lap tren dia ban Thanh pho Ho Chi Minh.

b) Quyet dinh so 3728/QB-UBND ngay 03 thang 9 nam 2019 cua Chu tich 
Uy ban nhan dan Thanh pho ve sua doi, bo sung mot so dieu cua Quy dinh danh gia, 
phan loai hang quy theo hieu qua cong viec doi vdi can bo, cong chuc, vien chuc 
trong co quan hanh chinh va don vi sir nghiep cong lap tren dia ban Thanh pho 
Ho Chi Minh ban hanh kem theo Quyet dinh so 4631 /QD-UBND ngay 19 thang 10 
nam 2018 cua Chu tich Uy ban nhan dan Thanh pho.

c) Cong van sd 4634/UBND-VX ngay 08 thang 11 nam 2019 cua Chu tich 
Uy ban nhan dan Thanh pho ve hudng dan thuc hien Quy dinh danh gia, phan loai
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hang quy (sua doi) doi vai can bo, cong chuc, vien chuc theo Quyet dinh so 
3728/QD-UBND ngay 03 thang 9 nam 2019 cua Chu tich Uy ban nhan dan Thanh ph6.

d) Cong van so 27/UBND-VX ngay 03 thang 01 nam 2020 cua Chu tich
•w' V \ *| ^ 1 ' V ' 1 ^ 1 "I ^ ^ J ^ fT "\ . -   - —} _ ** ^ lyrn 1 y-v J*1 *Uy ban nhan dan Thanh pho ve huang dan thuc hien Quy dinh danh gia, phan loai 
hang quy (sua doi) doi vai can bo, cong chuc, vien chuc theo Quyet dinh so 
3728/QD-UBND ngay 03 thang 9 nam 2019 cua Chu tich Uy ban nhan dan 
Thanh pho doi vai nganh Giao due va Dao tao.

d) Cong van s6 1897/UBND-VX ngay 22 thang 5 nam 2020 cua Chu tich 
Uy ban nhan dan Thanh pho ve thuc hien Quy dinh danh gia, phan loai hang quy va 
chi thu nhap tang them doi vai cong chuc, vien chuc nganh Giao due va Dao tao 
trong thai gian nghi phong chong dich viem duang ho hap cap do chung mai cua 
vi nit corona (COVID-19).

e) Cong van so 1995/UBND-VX ngay 28 thang 5 nam 2020 cua Chu tich 
Uy ban nhan dan Thanh pho ve phuang an tinh so ngay lam viec thuc te de 
danh gia, phan loai hang quy doi vai can bo, cong chuc, vien chuc.

g) Cong van so 420/UBND-VX ngay 24 thang 02 nam 2021 cua Chu tich 
Uy ban nhan dan Thanh pho ve tinh ty le hoan thanh xuat sac nhiem vu de danh gia, 
phan loai hang quy doi vai lanh dao, quan ly cac truang dai hoc true thuoc Uy ban 
nhan dan Thanh pho.

Dieu 3. Trach nhiem thi hanh
Chanh Van phong Uy ban nhan dan Thanh pho, Giam doc Sa Noi vu; 

Thii truang cac sa, ban, nganh Thanh ph6, Chu tich Uy ban nhan dan thanh pho 
Thu Due va cac quan - huyen, Thii truang cac ca quan Trung uong va cac hoi co 
tinh chat dac thu tren dia ban Thanh pho co doi tugng dugc huang chinh sach 
chi thu nhap tang them theo Nghi quyet so 08/2023/NQ-HDND, Thu truang cac 
ca quan, don vi co lien quan chiu trach nhiem thi hanh quyet dinh nay./.

TM. UY BAN NHAN DAN 
CHU TJCH

Noi nhan:
-NhirDieu 3;
- Bq Noi vu;
- Vy Phap che. Bo Noi vu;
- Cue Kiem tra VBQPPL - Bo Tu phap;
- Thuong true Thanh uy;
- Doan DBQH Thanh pho;
- Thuong true HDND TP;
- Cac Ban cua HDND TP;
- UB MTTQVN TP va cac doan the chinh tri - xa hoi TP;
- Van phong Thanh uy va cac Ban Thanh uy; 
-TTUB: CT. PCT;
- So Noi vu. So Tu phap. So Tai chinh;
- Trung tarn Cong bao;
- VPUB: cac PC VP;
- Cac Phong NCTH;
- Luu: VT, (VX/KN). ^4

Phan Van Mai
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.Nix MINH

QUY DINH
Ve 3anh gia, xep loai chat lurong theo hieu qua cong vice doi voi 

can bo, cong churc, vien churc, nguoi lao dong tai cac co’ quan, don vi 
tren dia ban Thanh pho Ho Chi Minh

(kem theo Quyet dinh so 40 /2024/QD-UBND ngayOJ thdng 5 ndm 2024 
cua Uy ban nhdn dan Thanh pho Ho Chi Minh)

Chiro’ng I
NHCrNG QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh «
f • r • r f »Quy dinh nay quy dinh cac noi dung lien quan den viec danh gia, xep loai 

chat lugng theo hieu qua cong viec doi vdi can bo, cong churc, vien churc, nguoi 
lao dong dang cong tac tai cac co quan, don vi thuoc pham vi dieu chinh cua 
Nghi quyet cua Hoi dong nhan dan Thanh pho ve quy dinh chi thu nhap tang them 
theo Nghi quyet so 98/2023/QH15 ngay 24 thang 6 nam 2023 cua Quoc hoi ve 
thi diem mot so co che, chinh sach dac thu phat trien Thanh pho Ho Chi Minh.

Dieu 2. Doi tirong ap dung
Quy dinh nay ap dung doi voi nhung nguoi dang cong tac tai cac co quan, 

don vj tren dia ban Thanh pho thuoc doi tuong dupe huong chinh sach chi thu nhap 
tang them theo Nghi quyet cua Hoi dong nhan dan Thanh pho, ke ca cac trubng hop 
dupe tuyen dung vao cong chuc, vien churc va dang thuc hien che dp tap su (sau day 
gpi tat la can bp, cong chuc, vien chuc, nguoi lao dong).

Dieu 3. Giai thich tir ngu*
1. Cong trinh dupe neu trong Quy dinh nay dupe hieu la de an, cong trinh, 

du an, de tai nghien cuu khoa hoc, giai phap, sang kien, doi moi ky thuat, cong nghe 
hoac tac pham, cong trinh van hoa, nghe tliuat, the due, the thao cap Thanh pho va

f \

tuong duong trb len theo phan cong cua cap co tham quyen.
2. Nganh Giao due va Bao tao dupe neu trong Quy dinh nay bao gom: 

cac co quan hanh chinh co chuc nang quan ly nha nuoc ve ITnh vuc Giao due va 
Bao tao; cac co so giao due cong lap tren dia ban Thanh pho Ho Chi Minh.

Dieu 4. Nguyen tac thyc hien
1. Bao dam khoa hoc, chinh xac, khach quan, nghiem tuc, cong bang, cong khai, 

minh bach, cong tarn va khong mang tinh hinh thuc, ne nang, tru dap, thien vi.
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2. Phu hap vai hieu qua thuc hien nhiem vu va tinh hinh thuc te tai dan vi. 
Truong hap can bo, cong chuc, vien churc, nguai lao dong khong hoan thanh 
nhiem vu do yeu to khach quan, bat kha khang thi dupe xem xet trong qua trinh 
danh gia, xep loai chat luong.

3. Phat huy vai tro, trach nhiem cua ngudi dung dau trong cong tac lanh dao, 
quan ly, siet chat ky luat, ky cuong, chuan hoa va xay dung phong each lam viec 
chuyen nghiep. Nang cao y thuc trach nhiem, tinh tu giac trong thuc thi nhiem vu 
cua can bo, cong chuc, vien chuc, ngudi lao dong.

4. Can bo, cong chuc, vien chuc, ngudi lao dong kiem nhiem nhieu chuc danh, 
chuc vu, vi tri viec lam khac nhau thi thuc hien danh gia, xep loai chat luong theo 
chuc danh, chuc vu, vi tri viec lam chinh dang dam nhiem hoac chuc danh, chuc vu, 
vi tri viec lam dang dupe hudng luong theo quy dinh phap luat.

Bieu 5. Can ciir danh gia
Viec xem xet, danh gia, xep loai chat luong can bp, cong chuc, vien chuc, 

ngudi lao dong phai can cu vao cac co so sau:
1. Chuc nang, nhiem vu cua co quan, to chuc, don vi.
2. Ban mo ta cong viec va khung nang luc vi tri viec lam da dupe cap co 

tham quyen phe duyet.
3. Ket qua thuc hien nhiem vu cua can bp, cong chuc, vien chuc, ngudi lao dong 

theo ke hoach, chuong trinh cong tac va nhiem vu dpt xuat dupe giao.
4. Ket qua theo ddi, danh gia cua lanh dao va kiem tra, giam sat cua co quan 

chuc nang, phan anh cua cac to chuc, ca nhan doi vdi can bp, cong chuc, vien chuc, 
ngudi lao dong trong thuc thi nhiem vu.

5. Ket qua khao sat su hai long cua ngudi dan, doanh nghiep doi vdi co quan, 
don vi va can bp, cong chuc, vien chuc, ngudi lao dong ngudi lao dong co lien quan 
trong thuc hien nhiem vu, cong vu.

6. Ket qua giai quyet cac phan anh, kien nghi cua ngudi dan thong qua cac 
kenh thong tin chinh thuc cua co quan co tham quyen.

Churang II
THAM QUYEN, TIEU CHI VA QUY TRINH DANH GIA,

XEP LOAI CHAT LET0NG VA CHI THU NHAP TANG THEM • • •

Bieu 6. Tham quyen danh gia, xep loai chat lirpng

1. Cac co quan, don vi thupc pham vi quan ly cua Thanh pho Ho Chi Minh:

a) Ddi vdi ngudi dung dau la can bp: do cap co tham quyen theo phan cap 

quan ly can bp thuc hien.
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b) Boi vai nguai dung dau la cong chuc, vien chuc cua ca quan, dan vi: 
do nguai dung dku ca quan cap tren quan ly true tiep thuc hien,

c) B6i vai cap pho cua nguai dung daiu va can bo, cong chuc, vien chuc, 
nguai lao dong thuoc quyen quan ly: do nguai dung dau ca quan, dan vi true tiep 

danh gia, xlp loai chdt luong. Trong do, d6i vai vien chuc, nguai dung dau dan vi 
sir nghiep cong lap co the uy quy^n viec danh gia vien chuc thuoc tham quyen 

quan ly. Nguai duac giao tham quyen danh gia vien chuc phai chiu trach nhiem 

truac nguai dung diu dan vi sir nghiep cong lap ve ket qua danh gia.

d) B6i vai cac chuc danh ngudi boat dong khong chuyen trach lam viec tai 
phudng, xa, thi tran: Can cu nguyen tic va quy trinh, tieu chi neu tai quy dinh nay, 
ngudi co thim quyen thuc hien danh gia theo quy dinh phap luat.

2. Cip co tham quy In quan ly theo quy dinh va phan cap quan ly can bo 

thuc hien danh gia, xep loai chat luong ddi vdi dai bleu Qudc hoi boat dong 

chuyen trach thuoc Doan dai bieu Qudc hoi Thanh pho Ho Chi Minh.

3. Cac ca quan Trung uang tren dia ban Thanh pho:

a) Boi vdi ngudi dung dau ca quan Trung uang cap Thanh pho trd len: 
do tap thi lanh dao (bao gom ngudi dung dau va cap pho cua ngudi dung dau) 

ca quan, dan vi do thuc hien danh gia, xep loai chat luong.

b) Boi vdi cac trudng hap con lai: thuc hien theo quy dinh tai khoan 1 Bieu nay.

4. Cac hoi co tinh chat dac thii tren dia ban Thanh pho:
a) Boi vdi Chu tich, Pho Chu tich chuyen trach: cip cd thdm quyln quan ly 

theo quy dinh va phan cap quan ly can bo thuc hien danh gia, xep loai chat luong.

b) Boi vdi cac trudng hap con lai: thuc hien theo quy dinh tai khoan 1 Bieu nay.

5. Trudng hop dac biet ngoai cac doi tuong neu tren:

a) Boi vdi ca quan, dan vi thuoc khoi Bang, Mat tran To qudc va cac to chuc 

chinh tri - xa hoi: thuc hien theo hudng dan cua ca quan cd tham quyen hoac dugc 

phan cong, phan cap, uy quyen thuc hien cong tac quan ly can bo, cong chuc, 
vien chuc, ngudi lao dong cua khoi.

b) Boi vdi cac ca quan, don vi con lai: thuc hien theo hudng dan cua Chu tich 

Uy ban nhan dan Thanh pho.
Bieu 7, Tieu chi danh gia va each tinh diem doi vdi can bo, cong chdc, 

vien chirc, ngudi lao dgng theo vi tri viec lam lanh dao, quan ly va chuyen mon, 
nghiep vu

1. Y thuc to chuc ky luat, pham chat dao due: 
a) Ten tieu chi va so diem toi da:
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Diem toi daNhom tieu chi'STT

al) Nhom tieu chi chung:

Ch4p hanh nghiem ve thai gian lam viec.

Tuan thu tinh thu bac, ky cucmg va trat tu hanh chinh. 
Nghiem tuc thirc hien cong viec, nhiem vu duac giao.

Thirc hien tot ve giao tiep va ung xu doi vdi nhan dan; 
doi voi cap tren, cap diroi va dong nghiep.

a2) Nhom tieu chi dac thu:
Thu trubng cac co quan, to chuc, don vi can cu cac 
noi dung khac trong Quy tic ung xu cua can bo, 
cong chuc, vien chuc va nguoi lao dong lam viec trong 
cac co quan hanh chinh, dan vi su nghiep cong lap tren 
dia ban Thanh pho va cac quy tac khac cua nganh de 
quy dinh cho phu hap vdi ca quan, to chuc, don vj.

1
51.1

61.2

51.3

42

b) C) tung tieu chi tru 01 diem/lan vi pham. Truong hop da tru het so diem 
cua tieu chi nhung tiep tuc vi pham thi tru tiep vao tong so diem dat dupe trude

f f

khi xep loai chat luong.
2. Nang luc va ky nang:
Ten cac tieu chi va so diem toi da cho tung tieu chi nhu sau:
a) Doi vdi can bp, cong chuc, vien chuc, ngudi lao dong giu chuc vu lanh dao.

quan ly:

Diem toi daNhom tieu chiSTT

Co nang luc tap hop can bp, cong chuc, vien chuc, ngudi 
lao dong xay dung dan vi/bp phan doan ket, thong nhat. 11

Chi dao, dieu hanh, kiem scat viec thuc hien nhiem vu cua 
dan vi/bp phan dam bao kip thdi, khong bo sot nhiem vu. 22

• X \ >Bao cao kip thdi, chinh xac vdi lanh dao ve tinh hinh, 
ket qua thuc hien nhiem vu dupe giao.3

Phdi hop, tao lap moi quan he tot vdi ca nhan, to chuc 
co lien quan trong thuc hien nhiem vu. 24

Co tren 20% nhiem vu hoan thanh vupt tien do, co chat 
luong va hieu qua. 85

Sang tao, cai tien phuang phap lam viec, nang cao hieu 
qua cong viec. 56
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b) Ooi voi cong chuc, vien chuc, nguroi lao dong khong giCr chirc vu lanh dao,
quan ly:

Diim toi daNhom tieu chiSTT

Chu dong nghien cuu, cap nhat kip thoi cac kien thuc 
phap luat va chuyen mon nghiep vu de tham mini, 
t6 chuc thuc hien cong vice co chat luomg.

Chu dong de xuat tham muu giai quyit cong viec.

Bao cao kip thoi, chinh xac voi lanh dao v 'e tinh hinh, 
kh qua thuc hien nhiem vu duoc giao.

11

2

23

Ph6i hop, tao lap m6i quan he tdt vdi ca nhan, t6 chuc 
co lien quan trong thuc hien nhiem vu.

24

Co tren 20% nhiem vu hoan thanh vuot tien do, co 
chat luomg va hieu qua.

85

Sang tao, cai tien phuomg phap lam viec, nang 
hieu qua cong viec.

c) Boi voi tieu chi “Co tren 20% nhiem vu hoan thanh vugt tien do, co 

chat lugng va hieu qua” neu tai diem a va diem b khoan 2 Bieu nay, can bo, 
cong chuc, vien chuc duoc chim trpn dilm toi da khi hoan thanh toan bo nhiem vu 

duoc giao dung so luong, co chat luomg va hieu qua, trong do dat du ty le 

hoan thanh nhiem vu vugt tien do.
3. Ket qua thuc hien chuc trach, nhiem vu dugc giao:

a) Thuc hien nhiem vu duoc giao dam bao s6 lugng cong viec, san pham 

theo yeu cau ciia cap co tham quyen:

cao 56

Ty le so Iirorig cong viec, san pham 
hoan thanh Diem toi da

Hoan thanh 100% so lugng cong viec, san pham. 15

Hoan thanh tu 95% den dubi 100% so lugng cong viec, san pham. 10

Hoan thanh tu 90% den dubi 95% so lugng cong viec, san pham. 5
r

Hoan thanh dubi 90% so lugng cong viec, san pham. 0
r X A. fb) Thuc hien nhiem vu dugc giao dam bao tien do theo yeu cau cua cap co

tham quyen:
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Diem toi daTy le cong viec, san pham bao dam tien do

Co 100% cong viec, san pham bao dam dung tien do duoc giao.

Co tir 95% d§n dudi 100% cong viec, san pham bao dam dung 
tien do dugc giao.

Co tir 90% d4n dudi 95% cong viec, san pham bao dam dung 
tien do dugc giao.

Co dudi 90% cong viec, san pham bao dam dung tien do dugc giao.

c) Thuc hien nhiem vu dugc giao dam bao chat lugng theo yeu cau cua 
cap cd tham quyen:

15

10

5

0

Diem toi daTy le cong viec, san pham bao dam chat lurotig

Cd tir 95% den 100% cong viec, san pham bao dam chat lugng 
dugc cap cd tham quyen xac nhan, phe duyet.

Cd tir 90% den dudi 95% cong viec, san pham bao dam chat lugng 
dugc cap cd tham quyen xac nhan, phe duyet.

30

25

Cd tir 80% den dudi 90% edng viec, san pham bao dam chat lugng 
dugc cap cd tham quyen xac nhan, phe duyet.

Cd tir 75% den dudi 80% cong viec, san pham bao dam chat lugng 
dugc cap cd tham quyen xac nhan, phe duyet.

20

15

Cd tir 70% den dudi 75% cong viec, san pham bao dam chat lugng
/ ■> > f A. A.dugc cap cd tham quyen xac nhan, phe duyet. 10

Cd dudi 70% cong viec, san pham bao dam chat lugng dugc
r i \ a acap cd tham quyen xac nhan, phe duyet. 0

d) Ddi vdi can bg, cong chuc, vien chuc, ngudi lao dong dugc phan cong 
chu tri hoac tham gia nghien cuu, xay dung, hoan thien cong trinh: Neu cong trinh 
dugc cap cd tham quyen nghiem thu, phe duyet, xac nhan (trudng hgp thdi gian 
dugc giao thuc hien dai hem 01 quy thi nghiem thu, phe duyet, xac nhan timg phan) 
thi xem nhu da hoan thanh so lugng, tien do va chat lugng cong viec, san pham 
dugc giao. Trudng hgp cd du ca sd, bang chung va dugc cap cd tham quyen 
xac nhan bang van ban viec khdng bao dam tien do thuc hien cong trinh theo 
yeu cau cua cap cd tham quyen vi ly do khach quan, bat kha khang va ngudi dugc 
danh gia da thuc hien day du chuc trach, nhiem vu, no luc toi da trong kha nang 
cua minh thi van dugc danh gia, chain diem d muc toi da ddi vdi viec hoan thanh 
sd lugng, tien do va chat lugng cong trinh do.
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4. Can cu nhom tieu chi' ca ban va khung diem toi da dat durgc cua tirng 
nhom tieu chi neu tren va tinh hinh dac diem ciia dia phucmg, dcm vi, Thii trirdng 
ca quan, don vi xay dung thang dilm chi tiet d<§ thuc hien cho phu hop nhung 
khong dugc trai nhom tieu chi ca ban va khung diem toi da dat dugc cua tirng 

nhom tieu chi neu tren.
5. Cac tieu chi dugc phep chain diem le den 0,5 diem.
Dieu 8. Tieu chi danh gia va each tinh diem doi voi ngtrdi lao dong 

there hien cong tac ho trg, phuc vu theo quy dinh cua phap luat
1. Y thuc t6 chirc ky luat, phlm ch§t dao due:

r 't

a) Ten tieu chi va so diem toi da:

Diem toi daNhom tieu chi

Chap hanh nghiem ve thdi gian lam viec.

Khong vi pham phap luat, noi quy, quy chi lam viec cua co quan, 
don vi.

Thai do nghiem tuc thuc hien cong viec, nhiem vu dugc giao.

Tuan thu tinh thu bac, ky cuong noi cong tac. Thuc hien tot quy 
dinh ve giao tiep va ung xu doi vdi can bo, cong chuc, vien chue, 
ngubi lao dong va ca nhan, to chirc den lien he cong tac

b) Cl timg tieu chi tru 01 dilm/lin vi pham. Truong hgp da tru hit so diem 

cua tieu chi nhung tiep tuc vi pham thi trir tiep vao tong so diem dat dugc truoc 
khi xep loai chat lugng.

2. Nang luc va ky nang:

5

6

4

5

Diem toi daNhom tieu chi

Co tinh tMn trach nhiem, chii dong de xuat tham muu cap co 
tham quyen giai quyet cong viec dugc giao.

7

Bao cao kip thbi, chinh xac voi lanh dao ve tinh hinh, ket qua 
thuc hien nhiem vu.

7

f r f Z * r r r.Phoi hgp, tao lap moi quan he tot vbi ca nhan, to chuc co hen 
quan trong thuc hien nhiem vu. 6

3. Ket qua thuc hien chuc trach, nhiem vu dugc giao:
a) Danh gia ket qua thuc hien tuong ung chuc trach, nhiem vu dugc giao 

theo vi tri viec lam cua ngubi lao dong. Truong hgp 01 ngubi dugc ky hgp dong 
thuc hien nhiem vu cua nhieu vi tri viec lam khac nhau thi lua chon vi tri viec lam 
dugc phan cong chinh de danh gia.
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Diem toi daNhom tieu chi
60A. Doi v&i vj tri Lai xe

Bua don lanh dao, can bo, cong chuc, vien chuc va van chuyen 
tai lieu, trang thiet bi cua co quan, don vi di va den dung dia diem, 
thoi gian theo yeu cau cong viec, nhiem vu cong tac.

Tuan thu phap luat \h an toan giao thong, dam bao an toan cho 
ngiroi va tai lieu, trang thiet bi; xu ly tot cac sir co phat sinh 
trong qua trinh sir dung, khai thac phuong tien.

Bam bao phuxmg tien trong tinh trang su dung tot. Thuong xuyen 
kilm tra, bao duong phuong tien dinh ky theo dung quy trinh; 
su dung vat tu, thiet bi va nhien lieu hieu qua, tiet kiem.

20

20

20

B. Doi v&i vi tri Bao ve 60

Bam bao trat tu trong khuon vien co quan, don vi, khong xay ra 
tinh trang mat trat tu; huong dan khach den lien he cong tac 
dung quy dinh.

20

Bam bao an toan ve tai san, khong xay ra mat mat hoac hu hong, 
hao ton do nguyen nhan chu quan.

Thuc hien tot quy dinh ve phong chav, chua chay, ung pho sir co, 
tinh huong khan cap theo nhiem vu duoc phan cong.

20

20

C Doi v&i vj tri Le tan, phuc vu; Tap vu 60

Hoan thanh nhiem vu ve sinh, dam bao sach se, ngan nap trong 
khuon vien co quan, don vi; khong de xay ra tinh trang 6 nhiem, 
mat ve sinh trong khu vuc duoc phan cong.

20

Tuan thu quy trinh dam bao an toan lao dong, ve sinh cong so, 
phong chong dich benh theo quy dinh. 20

Bao quan, su dung tot dung cu lam viec. Su dung dung muc dich,
r r ^

tiet kiem va hieu qua cac trang thiet bi phuc vu cong viec. 20

D. Doi v&i vi tri Bao tri, bao dur&ng, van hanh tru s&, trang 
thiet bi, may moc phuc vu boat dong cua co' quan, to chirc, 
dun vi

60

Kip thoi sua chua, khac phuc, thay the trang thiet bi hu hong, 
dam bao cac trang thiet bi trong dieu kien boat dong tot. 20

Tuan thii quy trinh dam bao an toan lao dong, ve sinh cong so, 
phong chav, chua chay theo quy dinh. 20
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Diem toi daNhom tieu chf

Bao quan, su dung t6t vat tu, dung cu lam viec. Sir dung dung 
muc di'ch, tilt kiem va hieu qua cac vat tu, trang thiet bi phuc vu 

cong viec.

E. Doi v&i vi trf Trong giiephmrng tiin

20

60

Bam bao trat tur, ngan nap, khong xay ra tinh trang mat trat tu 
trong khu vuc trong giu, luu dau phuong tien cua ca quan, don vi.

Bam bao an toan v§ tai san, khong xay ra mat mat hoac hu hong, 
hao ton do nguyen nhan chu quan. _____ ______________

Thuc hien tot quy dinh vS an toan, phong chay va dura chay, 
ung pho su co, tinh huong khan cap theo nhiem yu duoc phan 
cong. Bao quan tdt va su dung yat tu, trang thid bi phuc vu 
trong giu phuong tien hieu qua, tiet kiem.

G. Doi v&i cdc vi tri khdc

Hoan thanh day du cac nhiem vu duoc cap co tham quyen giao, 
dam bao chat luong va hieu qua theo yeu cau.

Tuan thu quy trinh dam bao an toan lao dong, ve sinh cong so, 
phong chay, chua chay theo quy dinlu_______ ______________
Bao quan, su dung t6t vat tu, dung cu lam viec. Sir dung dung 
muc dich, tiet kiem va hieu qua cac vat tu, trang thiet bi phuc vu 
cong viec. _________

20

20

20

60

20

20

20

b) Cac truong hop vi pham va bi cap co tham quyen hoac cap tren nhac nho: 
trtr 02 diem/1 an/tieu chi. Truong hop bi cAp co thdm quyen hoac cap tren phe binh, 
khien trach bang van ban: trir 04 diem/lan/tieu chi.

4. Can cu nhom tieu chi co ban va khung diem toi da dat dupe cua timg 
nhom tieu chi neu tren va tinh hinh dac diem cua dia phuong, don vi, Thu truong 
cac co quan, td chuc, don vi xay dung thang diem chi tiet de thuc hien cho phu hop 
nhung khong dupe trai nhom tieu chi co ban va khung diem toi da dat dupe cua
tung nhom tieu chi neu tren.

5. Cac tieu chi dupe phep cham diem le den 0,5 diem.

Bieu 9. Xep loai chat lirpng
1. Cach tinh diem va xac dinh Tong so diem chinh thuc:
a) So diem ciia tung tieu chi danh gia doi voi ngudi dung dau cac co quan 

Trung uong tren dia ban Thanh pho dupe xac dinh bang trung binh cong cua 
so diem cua tung tieu chi ma cac thanh vien trong tap the lanh dao cua co quan do 
da cham diem.
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b) T6ng so di§m chinh thuc bdng Tong so diem dat dirge a tat ca cac tieu chi 
neu tai Di'eu 7 va Diku 8 tru cho S6 dilm bi trir b6 sung (do vi pham nhieu tan, 
bi trir them ngoai so diem cua tieu chi) cua nhom tieu chi Y thirc to chirc ky luat, 
phlm chit dao due neu tai khoan 1 Biiu 7 va khoan 1 Bieu 8 Quy dinh nay.

2. Xep loai chat lugng:
a) Cac muc xep loai chat lugng va so diem toi thieu dat dugc:

Bieu ki?nXep loai chat Itrgng
T6ng s6 didm chinh thuc tir 90 den 100 diim

T6ng s6 dilm chinh thuc tir 75 den duoi 90 diem 

T6ng s6 dlkm chinh thirc tir 50 den duoi 75 diem 

Tong so diem chinh thirc duoi 50 diem

Hoan thanh xuat sac nhiem vu 

Hoan thanh tot nhiem vu

Hoan thanh nhiem vu

Khong hoan thanh nhiem vu

b) Boi voi Thu truong cac so, nganh Thanh pho, Chii tich Uy ban nhan dan 
cip huyen, Chu tich Uy ban nhan dan cap xa phai gin vdd trach nhiem dam bao ty le 
hai long cua nguai dan va doanh nghiep doi vbi thu tuc hanh chinh tai co quan, 
don vi minh phu trach. Cu the:

Bat tir 90 diim tra len va ty le hai long cua ngudi dan va doanh nghiep dat 
tir 90% tra len thi mbi dugc xep loai Hoan thanh xuat sac nhiem vu.

Bat tir 75 diem den duoi 90 diem va ty le hai long cua ngudi dan va 
doanh nghiep dat tir 80% trb len thi mdi dugc xep loai Hoan thanh tot nhiem vu.

3. Can bo, cong chirc, vien chirc, ngudi lao dong bi ky luat, bi khbi to, 
tarn giu, tarn giam chd ket luan cua ca quan co tham quyen trong quy thi danh gia 
va x4p loai chk lugng d mire Khong hoan thanh nhiem vu; trubng hgp quyet dinh 
ky luat dang va quyet dinh ky luat hanh chinh ve cung mot hanh vi vi pham dugc 
ban hanh trong hai quy khac nhau thi chi ap dung mire xep loai Khong hoan thanh 
nhiem vu doi vdi quy bi ky luat trude.

4. Truong hgp can bg, cong chirc, vien chirc, ngudi lao dong bi cap co 
tham quyen co van ban phe birth ve viec thuc hien nhiem vu, cong vu thi khong dugc 
danh gia va xep loai chat lugng d mire Hoan thanh xuat sac nhiem vu.

Bieu 10. So ngay lam viec thuc te va each tinh so ngay lam viec thuc te
1. So ngay lam viec thuc te la so ngay lam viec ma can bo, cong chirc, 

vien chirc, ngudi lao dong co tham gia thuc hien nhiem vu theo quy dinh va theo 
phan cong bang van ban cua cap co tham quyen.

a) Can bo, cong chirc, vien chirc, ngudi lao dong co bao nhieu ngay lam viec 
thuc te se dugc ngudi co tham quyen xem xet, danh gia hieu qua cong viec doi vdi 
so ngay lam viec thuc te do de lam ca sd giai quyet chi thu nhap tang them.
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b) Cac ngay nghi hang tuan, cac ngay nghi theo quy dinh rieng cua nganh, 
ITnh vuc, cac ngay nghi le, tet theo quy dinh cua Bo luat Lao dong khong duoc 
su dung d§ hoan d6i, bu dap cho cac ngay nghi theo quy dinh tai khoan 2 Dieu nay.

2. Cac ngay sau day khong dirge tinh la ngay lam viec thuc t4 de chi thu nhap
tang them:

a) Nhung ngay nghi phep nam hoac nghi ve viec rieng.
b) Nhung ngay nghi he cua cong chuc, vien chuc nganh Giao due ya Bao tao 

ma khong duoc cap co tham quySn phan cong chlnh thuc bang van ban d! thuc hien 

nhiem vu chuyen mon a ca so giao due va dao tao.
c) Nhung ngay tham gia cac chuomg trinh hoc theo he tap trung (khong duoc 

cdp co tham quyen phan cong cong tac) va ban giao nhiem vu chuyen mon cho 

nguoi khac thuc hien.
d) Nhung ngay nghi thai san.
d) Nhung ngay nghi do dm dau hoac nghi de dieu tri chan thuemg do tai nan

lao dong.
3. Boi vbi nganh Giao due va Bao tao: 
a) Boi vbi vien chuc la giao vien, giang vien:
Trong thai gian nam hoc: Giao vien, giang vien tham gia giang day du so tiet 

nghia vu theo quy dinh (giang day va thuc hien day du cac boat dong chuyen mon 
khac theo phan cong cua cap co tham quyen) va khong co nhung ngay nghi neu 
tai diem a, c, d va d khoan 2 Bik nay thi duoc tinh la lam du s6 ngay lam viec 

thuc te.
Trong thai gian he: Thuc hien theo khoan 1 va khoan 2 Bieu 10 Quy dinh nay.
b) Boi vbi cong chuc, vien chuc hanh chinh (nhan vien) tai cac ca sb giao due 

cong lap khong cb che do nghi he:
Thuc hien nguyen tie tinh so ngay lam viec thuc te nhu cong chuc, vien chuc 

cac nganh, ITnh vuc khac neu tai khoan 1 va khoan 2 Bieu nay.
4. Can bo, cong chuc, vien chuc, ngubi lao dong lam viec trong cac nganh, 

ITnh vuc ma theo quy dinh phap luat cb the duoc phan cong thuc hien nhiem vu 
theo ca, kip, dbng thai cb quy dinh cu the ve thai gian nghi bii sau ca, kip thi 
nhung ngay nghi bii nay dugc tinh la ngay lam viec thuc te.

5. Boi vbi cac nganh, ITnh vuc khac neu cb nhung van de dac thu can cb 
van ban hubng dan rieng: Cac ca quan, dan v] chuyen mbn tong hap, tham muu 
Uy ban nhan dan Thanh phb cb hubng dan cu the.

6. Bbi vbi can bb, cong chuc, vien chuc, ngubi lao dbng dang trong thbi gian 
chb tinh gian bien che; nghi huu; nghi viec hoac nghi theo cac che do khac do 
phap luat quy dinh va can bb, cong chuc, vien chuc, ngubi lao dgng chuyen cong tac 
sang cac ca quan, dan vi khong thubc pham vi dieu chinh cua chinh sach chi
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thu nhap tang them theo Nghi quylt cua Hoi d6ng nhan dan Thanh pho: So ngay 
lam viec thuc te dugc tinh dkn ngay chinh thuc cham durt cong tac theo quyet dinh 

cua dip co tham quyen.
7. B6i voi can bo, cong churc, vien chuc, nguoi lao dong chuyen cong tac 

sang cac co quan, to chuc, don vi khac nhau trong quy:
a) Thuc hien danh gia, xep loai tinh theo s6 ngay lam viec thuc te cua can bo, 

cong chuc, vien chuc, nguoi lao dong tai timg co quan, to chuc, don vi (tinh rieng tai 
noi chuyen di va noi chuyen den).

b) Co quan, don vi noi chuyln d§n chiu trach nhiem tdng hop ket qua 
danh gia, xep loai (bao gom ca ket qua tai noi chuyen di) va chi tra thu nhap 
tang them ca quy cho can bo, cong chuc, vien chuc, nguoi lao dong.

c) Truong hop co quan, dcm vi noi chuyen den khong thuoc pham vi ap dung 
chinh sach chi tra thu nhap tang them thi co quan, don vi tai noi chuyen di chiu 
trach nhiem tong hop ket qua danh gia, xep loai (trong thoi gian lam viec tai 
noi chuyen di) va chi tra thu nhap tang them cho can bo, cong chuc, vien chuc, 
nguoi lao dong.

d) Truong hop co quan, don vi da giai the, sap nhap thi co quan, don vi 
dugc cap co tham quyen giao tiep nhan co quan, don vi giai the, sap nhap co 
trach nhiem thuc hien cong tac danh gia, xep loai chat lugng va chi thu nhap 
tang them doi voi thoi gian cong tac cua can bo, cong chuc, vien chuc tai co quan, 
don vi da giai the, sap nhap.

Bieu 11. Quy trinh danh gia, xep loai chat lirong
1. Vi?c danh gia, xep loai chat lugng can bo, cong chuc, vien chuc, nguoi 

lao dong dugc thuc hien dinh ky truoc ngay 05 cua thang dau quy tiep theo, 
gom cac buoc sau:

a) Bao cao tu danh gia ket qua cong tac:
Can bo, cong chuc, vien chuc, nguoi lao dong theo vi tri viec lam lanh dao, 

quan ly va chuyen mon, nghiep vu: thuc hien theo Mau 1A kem theo Quy dinh nay.
Nguoi lao dong thuc hien cong tac ho trg, phuc vu theo quy dmh cua 

phap luat: thuc hien theo Mau IB kem theo Quy dinh nay.
b) Thuc hien lay y kien dong gop cua dong nghiep co moi lien he true tiep 

lam viec chung trong mot phong, ban, to chuc cu the thuoc co quan, don vi hoac 
can cu tinh hinh thuc tien phan cong, phoi hgp thuc hien cong viec, Thu truong 
co quan, don vi quyet dinh thanh phan lay y kien dong gop cho phu hgp:

Bong gop y kien cho can bo, cong chuc, vien chuc, nguoi lao dong theo 
vi tri viec lam lanh dao, quan ly va chuyen mon, nghiep vu: theo Mau 2A kem theo 
Quy dinh nay.
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Dong gop y kien cho nguoi lao dong thuc hien cong tac ho trg, phuc vu 
theo quy dinh cua phap luat: thuc hien theo Mau 2B kem theo Quy dinh nay.

D6i voi nguoi dung dau co quan, don vi: Thuc hien lay y kien dong gop 
cua cSp pho cua nguoi dung dau va nguoi dung dau cua cac to chirc thuoc
pham vi quan ly.

c) Cap hoac nguoi co tham quyen nhan xet, danh gia, xep loai can bo, 
cong chuc, vien chuc, nguoi lao dong vao Mau 1A hoac IB kem theo Quy dinh nay.

2. Boi voi nguoi dung dau co quan, don vi:
a) Truong hop nguoi dung dAu la can bo, cong chuc, vien chuc, nguoi lao dong 

cua co quan, to chuc, don vi thuoc ihkm quyen danh gia, xep loai chat luong cua 
Ban Thudng vu Thanh uy, Thuong true Thanh uy: cac co quan, don vi thuc hien 

theo Huong dan cua Ban To chuc Thanh uy.
b) Truong hop nguoi dung dau la can bo, cong chuc, vien chuc, nguoi lao dong 

ciia co quan, to chuc, don vi thuoc tham quy§n danh gia, xep loai chat luong cua 
Chu tich Uy ban nhan dan Thanh pho: cac co quan, don vi gui ho so ve So Noi vu 
trubc ngay 05 cua thang dau quy tiep theo de tham dinh va trinh Chu tich Uy ban 
nhan dan Thanh phd xem xet, quyet dinh.

c) Doi voi nguoi dung dau cac co quan Trung uong tren dia ban Thanh pho: 
sau khi hoan thanh viec bao cao tu danh gia va dong gop y kiln cho dong nghiep 

theo huong dan tai diem a va b khoan 1 Dieu nay, co quan, don vi co trach nhiem 
du kiSn s6 dilm, kk qua danh gia, xep loai chit luong va gui h6 so y<§ Chu tjch 
Uy ban nhan dan Thanh phd (thong qua So Noi vu) di thong nhat y kien trubc khi 
quyet dinh.

3. Cham nhat sau 03 ngay lam viec ke tir ngay hoan thanh viec danh gia, 
xlp loai chat luong, co quan, don vi phai thong bao cong khai ket qua danh gia, 
xlp loai chat luong den can bo, cong chuc, vien chuc, nguoi lao dong de bilt.

4. Trong vong 03 ngay lam viec kk tu ngay co quan, t6 chuc, don vi cong khai 
kit qua danh gia, xep loai chit luong, trubng hop can bo, cong chuc, vien chuc, 
nguoi lao dong khong nhat tri voi ket luan danh gia, xep loai chat luong thi co quyen 
kien nghi. Viec giai quyit kien nghi do nguoi co tham quyen danh gia, xep loai 
giai quyet. Trubng hop khong nhit tri voi ket qua giai quyet kien nghi thi cb 
thi tiep tuc kiin nghi cip tren true tiep giai quyet. Quy it dinh giai quy it kien nghi 
cua cip tren true tiip la quyit dinh giai quyit kiin nghi cuoi cung.

Dieu 12. Chi thu nhap tang them
1. Chi chi thu nhap tang them doi vbi trubng hop can bp, cong chuc, vien chuc, 

nguoi lao dong dupe xep loai chat luong b muc Hoan thanh tot nhiem vu trb len.
2. Can cu kit qua danh gia, xip loai chat luong va muc chi tra thu nhap 

tang them theo quy dinh tai Nghi quyet cua Hoi dong nhan dan Thanh pho,
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Thu trirang cac co quan, don vi quyet dinh chi thu nhap tang them cho can bo, 
cong chuc, vien chuc, nguoi lao dong theo muc cu the sau day:

a) Can bo, cong chuc, vien chuc, nguoi lao dong duoc xep loai chat luong 
6 muc Hoan thanh xuat sic nhiem vu duoc huong thu nhap tang them theo muc 
t6i da duoc quy dinh trong Nghi quyet cua Hoi dong nhan dan Thanh pho.

b) Can bo, cong chuc, vien chuc, nguoi lao dong dupe xep loai chat luong 
o muc Hoan thanh tot nhiem vu dupe huong thu nhap tang them toi da la 80% cua 
truong hop Hoan thanh xuat sac nhiem vu dupe neu tai diem a khoan 2 Dieu nay.

Bieu 13. Ho so’ danh gia, xep loai chat Itrpng
1. Ho so danh gia, xep loai chat lupng dupe luu tai co quan, don vi gom:
a) Phieu tu danh gia, cham diem phan loai cua timg ca nhan.
b) Danh sach tong hop ket qua danh gia, xep loai chat lupng can bp, cong chuc, 

vien chuc, nguoi lao dong.
2. Ho so danh gia, x4p loai chat lupng dupe thuc hien va luu tru bang 

hinh thuc van ban dien tu. Truong hop co quan, don vi chua dam bao dieu kien 
ve co so vat chat de thuc hien quy trinh va luu tru bang hinh thuc van ban dien tu 
thi thuc hien luu tru bang van ban giay.

Chirong III
TO CHlTC TH\TC HIEN

Dieu 14. Phan cong, to chuc thuc hien
1. Nguoi dung dau co quan, don vi:
a) Can cu dieu kien cu the cua co quan, don vi dupe giao va ty le khoi lupng 

cong viec cua can bp, cong chuc, vien chuc, nguoi lao dpng da thuc hien so vbi 
khoi lupng cong viec chung cua co quan, don vi, trong truong hop can thiet, co the 
xay dung cac tieu chi chi tiet va ban hanh Quy che cua co quan, don vi de danh gia 
va xep loai chat lupng can bp, cong chuc, vien chuc thupc tham quyen quan ly.

b) Chiu trach nhiem thuc hien va trien khai Quy dinh nay den can bp, 
cong chuc, vien chuc va nguoi lao dpng thupc pham vi quan ly.

c) Chiu trach nhiem ve tinh khach quan, minh bach va hieu qua cua cong tac 
danh gia, xep loai chat lupng hang quy; co trach nhiem boi hoan de thu hoi npp vao 
ngan sach doi vbi cac truong hop chi sai quy dinh phap luat.

d) Thubng xuyen kiem tra, giam sat va quan ly chat che cong tac danh gia, 
xep loai chat lupng hang quy va chi thu nhap tang them cho can bp, cong chuc, 
vien chuc; kjp thbi xu ly khieu nai, to cao va xem xet, xu ly ky luat theo dung 
quy dinh doi vbi cac truong hop vi pham.
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d) Binh ky hoac theo yeu cau dot xuat cua cap co thim quyen, tong hop va 
bao cao ket qua thirc hien cua ca quan, don vi minh gui ve Uy ban nhan dan 

Thanh pho (thong qua So Noi vu).
2. So Noi vu:
a) Chu tri, phoi hop voi Ban To chuc Thanh uy va cac co quan, don vi co 

lien quan triSn khai thuc hien Quy dinh nay.
b) Phoi hop voi cac co quan, don vi co lien quan thubng xuyen to chuc 

kilm tra, giam sat chat che cong tac danh gia, xep loai chk luong va chi thu nhap 

tang them cho can bo, cong chuc, vien chuc, ngubi lao dong.
c) T6ng hop, bao cao cong tac danh gia, xep loai chat luong hang quy va 

chi thu nhap tang them cho can bo, cong chuc, vien chuc, ngubi lao dong cua cac 
co quan, don vi trinh Chu tich Uy ban nhan dan Thanh pho.

3. SbTai chinh:
Huong dan cac co quan, don vi xac dinh nguon kinh phi, lap du toan va 

quyet toan kinh phi chi thu nhap tang them theo quy dinh.
4. Van phbng Uy ban nhan dan Thanh pho:
Tu ngay 15 ddn ngay 20 thang cubi quy, can cu nhiem vu trong tarn trong 

quy ma Uy ban nhan dan Thanh pho giao cho Thu trubng cac co quan, don vi de 
ra soat, thbng ke tien do va hieu qua thuc hien nhiem vu duoc giao gui So Noi vu 
lam co so tham muu Chu tich Uy ban nhan dan Thanh pho danh gia muc dp 
hoan thanh nhiem vu trong quy doi voi Thu trubng cac co quan, don vi.

5. Can bo, cong chuc, vien chuc, ngubi lao dong:
a) Thuc hien nghiem tuc cac quy dinh ve danh gia, cham diem va xep loai 

chat luong can bo, cong chuc, vien chuc, ngubi lao dong. Phan anh kip thbi viec 
trien khai thuc hien danh gia, xep loai chat luong tai co quan, don vi chua dung

* * y • f X Xhoac chua nghiem tuc voi Thu trubng co quan, don vi hoac ngubi co tham quyen.
b) Dupe quyen bao luu y kien ve ket qua tu danh gia, cham diem, xep loai 

chat luong h§ng quy cua minh va co quyen kien nghi voi cap tren trong trubng hop 
khong dong y voi quyet dinh muc phan loai doi voi ban than minh, nhung phai 
chip hanh ket luan nhan xet, danh gia cua cap co tham quyen.

Dieu 15. Ap dung quy djnh doi vbi cac trirbng hop khac
1. Doi vbi ngubi dupe ky ket hop dong lao dong de lam cong viec chuyen mon, 

nghiep vu b vi tri viec lam do vien chuc dam nhiem theo nhu cau su dung nguon 
nhan luc cua don vi su nghiep cong lap va cac doi tupng khac: co quan, don vi dupe 
ap dung quy dinh nay de danh gia, xep loai chat luong va chi thu nhap tang them.

2. Kinh phi chi thu nhap tang them cho cac doi tupng neu tai khoan 1 
Bieu nay dupe chi tu nguon tai chinh cua co quan, don vi theo quy dinh phap luat, 
khong su dung ngan sach Thanh pho.
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Dieu 16. Dieu khoan thi hanh
1. Trircmg hop cac quy dinh duac vien dan trong Quy dinh co bo sung, 

siia d6i hoac duqc thay th6 thi ap dung theo cac van ban quy pham phap luat moi 
ban hanh; trir truong hop phap luat co quy dinh khac.

2. Trong qua trinh thuc hien neu phat sinh kho khan, vudmg mac, cac co quan, 
don vi gui van ban ve Uy ban nhan dan Thanh pho (thong qua So Nqi vu) de duoc 
huong dan, giai quyet hoac nghien cuu, sua doi, bo sung cho phu hop./.
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CQNG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Ty do - Hanh phuc
TEN CO QUAN, DON VI

Mdu 1A

bao cao dAnh gia ket quA cong tAc cua cA nhAn
Ky danh gia: ... /20...

Ho va ten:
Chnc vu:
Don vi cong tac (phdng, ban...): 
Ma so CBCCVC:

DIEM THUC 
TE DAT DUOC 
(do cap co tham 
quyen danh gia)

DIEMTHANG 
DIEM 

TOI DA
TIEU CHI DANH GlA GHI CHUTHSTT

chAm

Y thii-c to chirc ky luat, pham chat dao dire
(O tung tieu chi trie 01 diem/ldn vi pham. Truong 
hap da trie hit so diem cua tieu chi nhung tiep tuc 
vi pham thi trie bo sung vdo tong so diem dat duac 
trude khi phdn loai)

20I

Chap hanh nghiem ve thai gian lam viec1 5

Tuan thu tlnh thu bac, ky cuong va trat tu hanh 
chinh. Nghiem tuc thuc hien cong viec, nhiem vu 
dugc giao

62

Thuc hien tot ve giao tiep va ung xu doi voi nhan 
dan; doi voi cap tren, cap duoi va dong nghiep 53

Thuc hien cac noi dung khac trong Quy tac ung xu 
cua can bp, cong chiic, vien chuc va ngudi lao dong 
lam viec trong cac co quan hanh chinh, don vi su 
nghiep cong lap tren dia ban Thanh pho va cac quy 
tac khac cua nganh, ITnh vuc

4 4

Nang lye va ky nang
(CBCCVC lua chon 01 trong 02phdn A hoac B
theo chuc trdch, nhiem vu)

20II

Doi v&i can bo, cong chuc, vien chuc giu chuc vu 
lanh dao, quan lyA 20

Co nang lire tap hop can bo, cong chuc, vien chuc, 
xay dung dom vi/bp phan doan ket, thong nhat5 1

Chi dao, dieu hanh, kiem soat viec thuc hien nhiem 
vu cua dem vi/bp phan dam bao kip thbi, khong bo 
sot nhiem vu

6 2

Bao cao kip thdi, chinh xac vdi lanh dao ve tinh 
hinh, ket qua thuc hien nhiem vu dupe giao7 2
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Phoi hop, tao lap moi quan he tot vai ca nhan, to 
churc co lien quan trong thuc hien nhiem vu8 2

Co tren 20% nhiem vu hoan thanh vuot tien do, co 
chat lugng va hieu qua9 8

Sang tao, cai tien phuang phap lam viec, nang cao 
lieu qua cong viec10 5

Bdi v&i cong churc, vien churc khong giur churc vu 
lanh dao, quan lyB 20

Chu dong nghien cuu, cap nhat kip thdi cac kien 
thiic phap luat va chuyen mon nghiep vu de tham 
muu, to chuc thuc hien cong viec co chat lugng

5 1

Chu dong de xuat tham muu giai quyet cong viec6 2

Bao cao kip thdi, chinh xac vdi lanh dao ve tinh 
hinh, ket qua thuc hien nhiem vu dugc giao7 2

Phoi hop, tao lap moi quan he tot vdi ca nhan, to 
chuc co lien quan trong thuc hien nhiem vu8 2

Co tren 20% nhiem vu hoan thanh vuot tien do, co 
chat lugng va hieu qua9 8

Sang tao, cai tien phucmg phap lam viec, nang cao 
hieu qua cong viec10 5

Ket qua thyc hien chuc trach, nhiem vu dugc 
giaoIII 60

Ty le so Iwffng cong viec, san pham hoan thanh
(chi dien vdo 01 dong duy nhdt trong so cdc dong 
ben du&i)

11 15

Hoan thanh 100% so lugng cong viec, san pham 15

Hoan thanh tu 95% den dudi 100% so lugng cong 
viec, san pham 10

Hoan thanh tu 90% den dudi 95% so lugng cong 
viec, san pham 5

Hoan thanh dudi 90% so lugng cong viec, san pham 0

Ty le cong viec, san pham bao dam tien do (chi 
dien vdo 01 dong duy nhdt trong so cdc dong ben 
du&i)

12 15

Co 100% cong viec, san pham bao dam dung tien 
do dugc giao 15

Co tir 95% den dudi 100% cong viec, san pham bao 
dam dung tien do dugc giao 10
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Co tu 90% den dudd 95% cong viec, san pham bao 
dam dung tien dp dupe giao

5

Co duoi 90% cong viec, san pham bao dam dung 
tien dp dupe giao

0

Ty le cong viec, san pham bao dam chat 
luo'ng (chi dien vdo 01 dong duy nhdt trong so ede 
dong ben du&i)

3013

Co tu 95% den 100% cong viec, san pham bao dam 
chat lupng dupe cap co tham quyen xac nhan, phe 
duyet

30

Co tir 90% den duoi 95% cong viec, san pham bao 
dam chat lupng dupe cap co tham quyen xac nhan, 
phe duyet

25

Co tir 80% den duoi 90% cong viec, san pham bao 
dam chat lupng dupe cap co tham quyen xac nhan, 
phe duyet

20

Co tir 75% den duoi 80% cong viec, san pham bao 
dam chat lupng dupe cap co tham quyen xac nhan, 
phe duyet

15

Co tir 70% den duoi 75% cong viec, san pham bao 
dam chat lupng dupe cap co tham quyen xac nhan, 
phe duyet

10

Co duoi 70% cong viec, san pham bao dam chat 
lupng dupe cap co tham quyen xac nhan, phe duyet 0

Tong so diem dat dupe (I+II+III) 100

So diem bi trie bo sung (neu co)

TONG SO DIEM CHINK THlTC (*)
(= Tong so diem dat duac - So diem bi trie bo sung)



4
KET QUA PHAN LOAI:

rri /v A -»• ATong so diem 
chfnh thuc (*)

Ket qua phan loai
(ddnh ddu X)

Phan loai mire do 
hoan thanh nhiem vu

Khung
diem

Ngu ffi cd 
tham 
quyen 
chdm

Nguffi co 
tham quyen 

xep loai

Cd nhdn tu xep 
loai

Cd nhdn 
tu chdm

Tic 90 
den 100

Hoan thanh xuat sac nhiem vu

Tic 75 
den du&iHoan thanh tot nhiem vu

90
Tic 50 

den du&iHoan thanh nhiem vu
75

Du&i 50 
diem

Khong hoan thanh nhiem vu

ngdy.... thdng... ndm 20...

NGlTCH TIT DANH GIA
(ky ten vd ghi ro ho ten)

Y KIEN NHAN XET CUA NGUCH CO THAM QUYEN DANH GIA:

ngdy.... thdng... ndm 20...
NGircn co thAm quyen danh gia

(ky ten vd ghi ro ho ten)
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CONG HOA XA HOI CHU NGHIA VIET NAM • • •

Doc lap - Tir do - Hanh phuc
TEN CO QUAN, DON VI

DANH GIA VA DONG GOP Y KIEN DOI VOT DONG NGHIEP
Ky danh gia: Quy.... /20...

Mdu 2A

Ho va ten ngiroi dirge danh gia: 

Chirc vu:
Doti vi cong tac: (phdng, ban...) 

Ma so CBCCVC:

DIEM DONG 
NGHIEP 

DANH GlA

THANG 
DIEM TOI GHICHUTlEU CHI DANH GIASTT

DA

Y thirc to chirc ky luat, pham chat dao dire 20I

Chap hanh nghiem ve thoi gian lam vice1 5

Tuan thu tlnh thu bac, ky cuong va trat hr hanh chlnh. 
Nghiem hie thirc hien cong vice, nhiem vu dugc giao 62

Thirc hien tot ve giao tiep va ling xir doi vdi nhan dan;
r r r \ %

doi vdi cap tren, cap duoi va dong nghiep 53

Thirc hien cac noi dung khac trong Quy tac ling xir cua 
can bo, cong chirc, vien chirc va ngudi lao dong lam vice 
trong cac co quan hanh chinh, don vi sir nghiep cong lap 
tren dia ban Thanh pho va cac quy tac khac cua nganh, 
Hnh vuc

44

Nang lire va ky nang
(CBCCVC lira chon 01 trong 02 phdn A hoac B theo 
chirc trdch, nhiem vu)

20II

Doi vdi can bo, cong chirc, vien chirc giir chirc vu lanh 
dao, quan ly 20A

Co nang lire tap hop can bo, cong chirc, vien chirc, xay 
dung don vi/bo phan doan ket, thong nhat 13

Chi dao, dieu hanh, kiem scat vice thuc hien nhiem vu 
ciia don vi/bo phan dam bao kip thdi, khong bd sot 
nhiem vu

24

Bao cao kip thdi, chinh xac vdi lanh dao ve tinh hinh, 
ket qua thirc hien nhiem vu dugc giao5 2

Phdi hgp, tao lap mdi quan he tot vdi ca nhan, to chirc cd 
lien quan trong thuc hien nhiem vu6 2

Cd tren 20% nhiem vu hoan thanh vugt tien do, cd chat 
lugng va hieu qua7 8
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DIEM DONG 

NGHIEP 
DANH GIA

THANG 
DIEM TOITIED CHI DANH GIA GHICHUSTT

DA

Sang tao, cai tien phucmg phap lam viec, nang cao hieu 
qua cong viec8 5

Doi v&i cong chuc, vien chicc khong giu chirc vu lanh 
dao, qudn lyB 20

Chu dong nghien cuu, cap nhat kip thdi cac kien thuc 
phap luat va chuyen mon nghiep vu de tham muru, to 
chuc thuc hien cong vice co chat luemg

3 1

Chu dong de xuat tham muu giai quyet cong vice4 2

Bao cao kip thdi, chinh xac vdi lanh dao ve tinh hinh, 
ket qua thuc hien nhiem vu duqc giao5 2

Phdi hop, tao lap mdi quan he tot vdi ca nhan, to chuc co 
lien quan trong thuc hien nhiem vu6 2

Co tren 20% nhiem vu hoan thanh vugt tien do, co chat 
lugng va hieu qua7 8

Sang tao, cai tien phuong phap lam vice, nang cao hieu 
qua cong vice8 5

TONG CONG (I+II) 40

Y KIEN DONG GOP CU THE CUA DONG NGHIEP:

ngdy.... thdng... ndm 20... 

NGlTOfl DANH GIA
(ky ten vd ghi ro ho ten)



CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Ty do - Hanh phiic

TEN CO QUAN, DON VI

Mau IB

BAO CAO DANH GlA KET QUA CONG TAC CUA CA NHAn
(Ap dung cho ngu fri lao dong thvrc hien cdng tdc ho trff, phuc vu theo quy dinh cua phdp luat)

Ky danh gia: ... /20...

Ho va ten:
Vi tri cong tac:
Don vi cong tac (phdng, ban...):

DIEM THy’C 
TE DAT

ditoc (do
cap co tham 
quyen danh

THANG 
DIEM 

TOI DA

DIEM 
TC CHAM

GHITlEU CHI DANH GIASTT CHU

gia)
Y thirc to chirc ky luat, pham chat dao dire
(O timg tieu chi trie 01 diem/ldn viphqnt. Truong 
hap dd trie het so diem cua tieu chi nhung tiep tuc 
vi phqm thi trie bo sung vdo tong so diem dqt dupe 
truac khiphdn loai)

I 20

Chap hanh nghiem ve thei gian lam vice1 5

Khong vi pham phap luat, noi quy, quy che lam 
viec cua ca quan, don vi. 62

Thai do nghiem hie thuc hien cong viec, nhiem vu 
duqc giao.3 4

Tuan thu tinh thur bac, ky cucmg noi cong tac. Thuc 
hien tot quy dinh ve giao tiep va ung xu doi voi can 
bo, cong chuc, vien chuc, nguoi lao dong va ca 
nhan, to chuc den lien he cong tac

4 5

Nang lye va ky nang 20II

Co tinh than trach nhiem, chu dong de xuat tham 
muu cap co tham quyen giai quyet cong viec dugc 
giao.

5 7

Bao cao kip then, chinh xac voi lanh dao ve tinh 
hinh, ket qua thuc hien nhiem vu.6 7

Phoi hop, tao lap moi quan he tot voi ca nhan, to 
chuc co lien quan trong thuc hien nhiem vu.7 6

1



Ket qua thyc hien chuc trach, nhiera vu duffc 
giao (lua chon 01 muc theo vi tri vice 1dm dang 
thicc hien. Truong hap 01 cd nhdn duac ky hap 
dong thuc hien nhiem vu cua nhieu vi tri vide 1dm 
khde nhau thi lua chon vi tri duac phdn cong 
chlnh)

III 60

Doi v&i vi tri Lai xeA 60

Bua don lanh dao, can bo, cong chuc, vien chuc va 
van chuyen tai lieu, trang thiet bi ciia co quan, don 
vi di va den dung dia diem, thai gian theo yeu cau 
cong viec, nhiem vu cong tac.

8 20

Tuan thu phap luat ve an toan giao thong, dam bao 
an toan cho ngudi va tai lieu, trang thiet bi; xu ly 
tot cac su co phat sinh trong qua trinh sir dung, khai 
thac phuerng tien.

9 20

Bam bao phuong tien trong tinh trang sit dung tot. 
Thudng xuyen kiem tra, bao duong phuemg tien 
dinh ky theo dung quy trinh; sit dung vat tu, thiet bi 
va nhien lieu hieu qua, tiet kiem.

10 20

Doi v&i vi tri Bao veB 60

Bam bao trat tu trong khuon vien co quan, don vi, 
khong xay ra tinh trang mat trat tu8 20

Bam bao an toan ve tai san, khong xay ra mat mat 
hoac hu hong, hao ton do nguyen nhan chit quan.9 20

Thuc hien tot quy dinh ve phong chay va chua 
chay, ung pho su co, tinh huong khan cap theo 
nhiem vu dupe phan cong

10 20

Doi v&i vi tri Le tan, phuc vu; Tap vuC 60

Hoan thanh nhiem vu ve sinh, dam bao sach se, 
ngan nap trong khuon vien co quan, don vi; khong 
de xay ra tinh trang 6 nhiem, mat ve sinh trong khu 
vuc duac phan cong.

8 20

Tuan thu quy trinh dam bao an toan lao dong, ve 
sinh cong sd, phong chdng dich benh theo quy dinh.9 20

Bao quan, sir dung tot dung cu lam viec. Sir dung 
dung muc dich, tiet kiem va hieu qua cac trang thiet 
bi phuc vu cong viec.

10 20

Doi v&i vi tri Bao tri, bao du&ng, van hdnh tru s&, 
trang thiet bi, may mdc phuc vu boat dong cua co 
quan, to chuc, don vi

D 60

Kip thdi sira chua, khac phuc, thay the trang thiet bi 
hu hong, dam bao cac trang thiet bi trong dieu kien8 20
tdt

Tuan thu quy trinh dam bao an toan lao dong, ve 
sinh cong sd, phong chay chua chay theo quy dinh 209

2



Bao quan, sii dung tot vat tu, dung cu lam vice. Sir 
dung dung muc dich, tiet kiem va hieu qua cac vat 
tu, trang thiet bi phuc vu cong vice.

10 20

Doi v&i vi tri Trong giirphuo’ng tien 60E

Bam bao trat tu, ngan nap, khong xay ra tinh trang 
mat trat tu trong khu vuc trong giu, luu dau phuang 
tien cua ca quan, dom vi

8 20

Bam bao an toan ve tai san, khong xay ra mat mat 
hoac hu hong, bao ton do nguyen nhan chii quan. 209

Thuc hien tot quy dinh ve an toan, phong chay va 
chua chay, ung pho su co, tinh huong khan cap 
theo nhiem vu dugc phan cong. Bao quan tot va sir 
dung vat tu, trang thiet bi phuc vu trong giu phuemg 
tien hieu qua, tiet kiem.

10 20

Doi v&i ede vi tri khde 60G

Hoan thanh day du cac nhiem vu dugc cap co tham 
quyen giao, dam bao chat lugng va hieu qua theo 
yeu cau.

208

Tuan thu quy trinh dam bao an toan lao dong, ve 
sinh cong so, phong chay chua chay theo quy dinh 209

Bao quan, sir dung tot vat tu, dung cu lam viec. Sir 
dung dung muc dich, tiet kiem va hieu qua cac vat 
tu, trang thiet bi phuc vu cong viec.

2010

Tong so diem flat dugc (I+II+III) 100

So diem bi trie bo sung (neu co)

TONG SO DIEM CHINH THTfC (*)
(= Tong so diem dat duac - So diem bi trie bo sung)

KET QUA PHAN LOAI:

Tong so diem 
chinh thurc (*)

Ket qua phan loai
(ddnh ddu X)

Phan loai mere do 
hoan thanh nhiem vu

Khung
diem

Ngiefri 
co tham 
quyen 

xep loai

Nguxri co 
tham quyen 

chdm

Cd nhan tu xep 
loai

Cd nhan tu 
chdm

Tie 90 
den 100Hoan thanh xuat sac nhiem vu

Tie 7 5 
den

du&i 90
Hoan thanh tot nhiem vu

Tie 50 
den

du&i 75
Hoan thanh nhiem vu

3



Du&i 50 
diem

Khong hoan thanh nhiem vu

ngdy.... thdng... ndm 20...
NGiron xir danh gia
(ky ten vd ghi ro ho ten)

Y KIEN NHAN XET CUA NGlTOfl CO THAm QUYEN DANH GIA:

ngdy.... thdng... ndm 20...
NGlTCfl CO THAM QUYEN DANH GIA

(ky ten vd ghi ro ho ten)
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TEN CO QUAN, DON VI CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tu* do - Hanh phuc

Mdu2B

DANH GlA VA DONG GOP Y KIEN DOIVOT DONG NGHIEP
(Ap dung cho ngwoi lao dong thiec hien cong tdc ho trff, phuc vu theo quy dinh cua phdp luqt)

Ky danh gia: Quy..../20...

Ho va ten ngtroi diroc danh gia: 
Vi tri cong tac:
Don vi cong tac: (phdng, ban...)

DIEM DONG 
NGHIEP 

DANH GIA

THANG 
DIEM TOITIEU CHI DANH GIA GHI CHUSTT

DA

Y thnc to chuc ky luat, pham chat dao due 20I

Chap hanh nghiem ve thai gian lam viec 51

Khong vi pham phap luat, noi quy, quy che lam vice cua 
ca quan, dom vi. 62

Thai do nghiem tuc thuc hien cong viec, nhiem vu dugc 
giao. 43

Tuan thu tinh thu bac, ky cuong noi cong tac. Thuc hien 
tot quy dinh ve giao tiep va ung xu doi voi can bo, cong 
chiic, vien chuc, ngubi lao dong va ca nhan, to chuc den 
lien he cong tac

54

Nang lux va ky nang 20II

Co tinh than trach nhiem, chu dong de xuat tham muu 
cap co tham quyen giai quyet cong viec dugc giao. 75

Bao cao kip thai, chinh xac vai lanh dao ve tinh hinh, 
ket qua thuc hien nhiem vu. 76

Phoi hop, tao lap moi quan he tot vai ca nhan, to chuc co 
lien quan trong thuc hien nhiem vu. 67

TONG C0NG (l+ll) 40



Y KIEN DONG GOP CU THE CUA DONG NGHIEP:

ngay.... thdng... ndm 20...
NGlTCH DANH GlA

(ky ten vd ghi ro ho ten)

Ghi chit:
Truong hop tai phdng, ban, don vi true thuoc co nhieu ngudi lao dong cung cong tdc trong ciing 01 vi tri 
viec lam (Vi du: co quan co 02 Idi xe): ngudi lao dong trong cung vi tri viec 1dm ddnh gid, nhqn xet cho 
dong nghiep theo Mdu nay (ngudi lao dong d vi tri Idi xe ddnh gid, dong gdp y kien cho nhau). Neu chi 
co 01 ngudi lao dong cho 01 vi tri viec lam thi khong thuc hien.
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