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ceNG HoA xA ngr crr0 Ncnia vrpr NAM
DQc lfp -Tg do - H4nh phric

SO : fflQD-NVH Qudn 7, ngdy tt7 ttuingt{ ndm 2023

QUYET DINH
VG viQc ban hinh Quy ch6 Quf,n $ vn sfr dgng thi sin cdng cria

Trudng Ti6u hgc Nguy6n Vin Hu6ng

HIEU TRTIONG TRTIONG TIEU HQC NGUYEN VAN HTIONG

Cdn c{r Luqt Qadn ly, s* dwng tdi sdn c6ng ngAy 21/6/2017;

Cdn crt' NShi dinh sii 151/20171NE-CP ngay 26/12/2017 ctw Chinh ph* quy

dinh chi net m\t sii diiu cila Luqt Quan ly, str drlng tdi sdn cdng;

Cdn c{e NShi dinh sii 167/2017/ND-CP ngdy 3l/12/2017 cila Chinh phil quy
J. 1 ,t :
dinh vi€c sdp xAp lqi, xu l!, tdi sdn cdng, cd hi€u lwc thi hdnh t* ngdy 0I/01/2018;

Cdn c* Thfing nr sii 144/TT-BTC ngay 29/12/2017 ctut BO Tdi chinh huong ddn

m\t i6 nQi dung cfia Ngh! dinh sd 151/2017/I'\D-CP ngay 26/12/2017 cila Chinh phit
quy dinh chi tiiit m\t sti ilAu cua Luqt Quin ly, sa &&g tdi sdn c6ng;

Cdn cir Quyet dinh s6 50/2017/QD-TTg ngdy 31/12/2017 cia.Thil tadng
Chfnh phil quy dinh fiAu chudn, dinh mdrc s* d.Wng mdy m6c, thi€t bi;

. Cdn crt Thdng ta s6 45/2018/TT-BTC ngdy 07/05/2018 cila BO Tdi chinh quy

dinh ch(i dQ qudn ly, tinh hao mdn tdi sdn cii dinh trong cdc co quan nhd nwdc, don
vi stt nghtQp c6ng lQp vd cdc td ch*c c6 sir dung ngdn sdch nhd nwdc;

Cdn c{r Thdng tu sii 37/2019/TT-BTC ngdy t6/4/2018 hwdng ddn mil sii n1i
dung ui tap xdp lsi, xu t!, nhd, diit theo quy dinh tqi NShi dinh sii 167/2017/NE-
ngdy 31/12/2017 cfia ChInh phil;

Cdn c* NShi dinh s6 2L/2018/ND-CP ngdy 05/3/2018 ctia Chlnh phil quy

dinh'trinh tw, thfi tqtc xdc lQp quyin sd hilu todn ddn vi tdt sdn vd xa ly tdi sdn
J,)

dwqc xdc lQp quyAn sd hitu todn ddn, c6 hi€u l+rc thi hdnh t* ngdy lcy;

Cdn cu Thdng tu sA SA/ZOL6/TT-BTC ngry 29/03/2016 cila BO Tdi chinh Qoty
dinh chi tidt viec sa dltng v6n Nhi nadc dd mua sdm nhiim futy tri hoqt dQng thadng
nryAn crta co Etan Nhd nudc, don vi thuAc W laqng vil trar.g nhdn ddn, don vi stt
nghiQp c6ng lQp, ti5 chfrc chinh tr!, td chtirc chlnh tri - xd hQi, td chthc chinh tri xd
hQi nghe nghiQp, td chilrc xd h\i, tii chthc xd h\i - nghi nghiQp;

Cdn c* Q"yet dinh sii LI/QD-UBND ngdy jI/S/2001 crta UBND Quqn 7 vi
vi€c thdnh lqp trudng TiAu Hoc Phil Mi l;

Cdn c{r Quyet dinh si| 176/QD-UB-TC ngqt t9/g/2002 ctaa UBND Quqn 7 vi
-:.vi€c d6i ftn trwdng Ti€u Hpc Phil W I thdnh tradng TiAit Hpc Nguy€n Vdn

Hahy.s;
I
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Cdn cir K6t qud th6o lufln cria c6ng chfc, vi6n chric cria dcrn vi;

auYfr D[NH:

Didu 1. Ban henh kdm theo Quy6t dinh ndy b6n Quy ch6 quan lf, srl dung
tAi sin c6ng cta Trudng Ti6u hqc Nguy6n Vdn Hucrng

Ei6u 2. Quy0t tlfnh ndy c6 hiQu lUc k6 fi ngdy ky ban henh, c6c quy dinh
tru6c ddy trhiv6i quy6t clfnh ndy ct6u bAi b6.

, DiAu 3. Todn th6 c6n bQ, gi6o vi6n, nhAn vi6n cria trudrng Ti6u hgc.Nguy6n
Vdn Huong chiu trdch nhiQm thi hdnh quy6t dfuh ndy, 6p dpng cho ni6n dO tei
chinh 2023.1.

Noi nhQn:
- Nhu Dit5u 3;
- Phdng TCKH;
- Luu VT.
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Hiru Dudng
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QUY CHE

euAN r_,.i, srl DUNG rAl sAx cONc TRoNG
rnUdNc rrrcu Hec NcuyBN vAN HUcTNG

(Ban hdnh kdm theo QuyiSt dinh sd /tr/QD-NVH ngdy u7 thdng 0/ ndm 2023 ct)a

HiQu truong Tradng Tidu hpc NSuyAo Vdn Haong)

Chutrng I
QUY DINH CHUNG

Di6u 1. Ph4m vi diBu chinh vn tISi tugng 5p dgng
1. Phpm vi di6u chinh

Quy ch5 ndy quy clfnh tr6ch *riem. vd thAm quydn quy6t dinh ctra cdc bQ ph6n, cf
nhdn trong quin ly sir dung, mua s6m, ti6p nhfln, sria chfia, di6u chuy6n, thu trOi va
thanh ry tai sin cdng trong trulng Trudng Ti6u hgc Nguy6n v6n Hucrng
2. P,}itugng 6p dpng

a) HiQu tru&ng, ph6 hiQu tru&ng, cdc t6 tru&ng;
b) Gi6o-vi6n, nh6n vi6n;
c) Hqc sinh

Di6u 2:T^isin cdng trong nhir trudng
Tdi san c6ng quy dinh trong Quy cht! ndy ld tdi sAn do Nhd nudc giao cho nhd
trudrng quin ly sy dung, do ddu tu xdy dwrg, mua sfm tt ngu6n ,6n rgen s6ch nhd
nu,oc vd cdc ngu6n kinh phi kh6c hoflc do c6c t6 chirc, cdnhdntrong v[ ngodi nu6c
bi6u, t!ng, d6ng g6p bao g6m:

1. Toan bQ co s& vft ch6t cria nhi trudng g6m d6t, phdng hqc, phdng ldm viQc, c6c
phdng chfc ning, phdng bQ mdn vd c5c cdng trinh php trg_phpc vp cho hopt d0ng
dpy vi hgc (nhd xe, cong, tq*g rdo, cdt co,-sdn.-dn, uon troa cay cann...),'he
th6ng ky thuat hp tAng @Q thdng c6p diQn, chi6u ,tog, hQ th6ng c6p nu6c, hQ t[6ng
diQn thopi, dulng truy6n internet...).
2. Trang thi6t bi I

a) Trang thii5t bi ldm viQc: Bdn gt6 ngdihgc vd lim viQc, tu dlmg tdi liQu, tt trtmg
bdy, gi6 dwrg tdi liQu, bQ bdn ghti hqp, ti{ip kh6ch; m6y vi tin[ d5bdn, m6y vi tffi
x6ch tay,,mdy y, yay photocopy; may chi6u, mdn chi6u, thi6t bi dm thanh; diqn
thopi, thi6t bi tctlt nOi intlrnet.
b) .Cdc thitlt bi thuQc. 1,r0 thong k! rhupt hp tAng cira nhd trudng: M6y phdt di6n,
thi6t bi chi6u s6ng, thitft bi urn trrunrr, diQn thoaf website, *prrfirrt.rnet, v6 sinh,
b6o ch6y, chta chdy...

c) Cdc trangthi6t bi kh6c: M6y thu hinh, chio dng ten. ..c6c dung cg, v0t tu hpu
c6n kh6c.

3. Cdc tdi s6n vqt chet v6 hinh md viQc sir dqng ph6i chi tri bdng ti6n nhu diQn,
cu6c diQn thopi, internet, phAn mdm tin hgc...
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Didu 3. NguyGn tfic quin tf sr? dqng tii sin cdng

t. f6t cA tdi s6n c6ng trong trubng dugc giao cho m6i t6, hopc c6 nhdn trong
trudng quin ly sft dpng.

z.,Tdi stn c6ng trong trudng dugc qu6n ly thSng nhdt, c6 sg phdn cdng, phdn
c6p quy6n hqn, tr,6ch nhiem gifia hiQu trucrng vli ctrc td truong vli cdc cdnhdn
dugc giao tryc ti€p sri dUng tdi s6n.

3. Iei sin c6ng ph6i.dugc dAu tu, trang b-i, sri dpng dring mpc dfch, dring ti6u
chuAn, dinh mirc, ch6 <lQ b6o d6m c6ng bdng, hiQu qui vd ti6t kiem; dugc b6o
drlgng, sira chfia vd b6o vQ theo che AO quy dinh.

4. ViQc x6c ctinh gi|tritAi sin c6ng trong c6c quan h6 mua, b6n, thanh lj driqc
thgc hiQn theo co ctr0 ttri truong vd pht ho. p v6i c6c quy dinh cria phdp luQt.

5. Thgc hiQn c6ng khai, minh bpch trong viQc quan ly sr? dUng tdi san.c6ng trong
trudng. Mqi hdnh vi vi phpm ctri5 Og quan ly srl dpng tdi sin cdng phai bi xt ly
nghiOm minh.

Chrtrng II
QUY DINH CU THE

Mgc 1

euAN r,y, su'Dq{c co so vAr cnAr TRTIONG Hgc

Ditu 4. Eiii tugng sfr dgng diQn tfch lim viQc, hgc tSp t4i trudng
1. HiQu truong, ph6 hiQu tru&ng , gi6o vi0n

2. Cdct6 chuy€n m6n, c6c dodn th6 trong trudrng

3. CtrcbQ phpn chuy6n quin : K6 to6n, v5n thu, y t6, thi6t bi, thu viQn, DQi

4. Toan thO hqc sinh.

Eidu 5. Ti6u chu6n, dlnh mric sr? dgng diQn tfch lim viQco hgc tgp.
Cdn cri vdo c6c quy dfnh hiQn hdnh cta Nhi nudc vd cliAu kiQn v€ diQn tfch ldm
viec thqc t6 cria nhd trulng dd quy clinh ti6u chuAn, dinh mtic srl dgng diQn tich
ldm viQc ( tru phdng hqc ).

Didu 6. B6 tri sip x5p noi lim viQc a

HiQu trucrng cdn cri vdo ti6u chuAn, dinh mric sri dUng di€n tich ldm vi€c tpi
trudng, chric ndng, nhiQm v,,r, s5 luqng c6n bQ, q6ng chric c[ra ttrng dcrn vi vd
diQn tich thuc t6 [i t*rng dd x6y AunE phuo"g an 65 tri sip *ep ,ioi ldm viQc
cho c6c bQ phfln chuy6n quAn, t6 chuy6n mdn, hQi d6ng su phpm.
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Eidiu 7. Quydn vi trdch nhiQm cria hgc sinh sfr dung co so v$t ch6t trudng
hQc 

-,r- - r r \ 1 \, r ,"'-l. Chi dugc vdo trubng vdo phdng hgc khi b6o vQ nhd trucmg mO crla hopc vao
phdng hgc thpc hdnh, phdng b0 m6n khi dugc sp cho ph6p cria gi6o vi€n gi6ng
day hoflc ctia ngudi quin ly phdng b0 mdn.

2. Kh6ng mang cdc v$t dE ch6y, n6, thirc 5n, nudc u6ng vA khdng xd rdc trong
phdng hgc, phdng bQ m6n;

3. Chi sir dpng phdng tin c16 hoc tflp. Kh6ng dugc choi trd choi diQn tr}, nghe
nh?c, xem phim, . .,.vd kh6ng dugc truy cflp vdo c6c trang web md lugt ph6p
ViQt Nam nghiCm cdm.

4. Khong tu y di chuycn hoflc thay aoi tnao rdp bdt k] thi6t bf ndo trong phdng
hqc thUc hdnh tin.

5. Khong stl dpng c6c cl6 dtng, dung cp trong phdng b0 mdn khi chua c6 sg
d6ng y cta gi6o vi6n php tr6ch;

6. Kh6ng tuy tiQn xC dich bdn gh6 trong phdng hgc,c6 trdchnhiQm bAo vQ tdi sdn
b6n trong.

- DiAu 8. YGu .Au vd sri dgng CSVC nhir trudng
1. Y€u cAu chung

a) Toin b0 CSVC cria nhd trudng phii duqc str dgng dring cdng nlng thii5t k6,
dting mpc dich. Fh0ng sft dpng c6c diQn tfch ldm viQc, c0ng trinh phq trg vdo
mpc dfch san xu6t kinh doanh, cho thu6, cho mucrr ho{c b6 tii cho can bQ, cdng
chric lim ch6 o tgm thli ho{c lAu ddi.

b) Todn bO kh6i c6ng trinh ctia nhd trudng c6 so O6 tfr6 hiQn rd c6c kh6i nhd,
c6c phdng ldm viQc, b0 phan cdng cQng, k! thupt, phuc vU, vi tri ldm viQc cria
c6c dcvn vi vd dugc d{t 0 vi tri thufln lgi phuc vp cho cong t6c <1i6u henh.

c).Tpi c6c vi tri giao nhau gitia cAu thang vd hanh lang cta m6i tang nhd ph6i c6
bi€n tdn vi trf c.icra cdc dcvn vi ldm viQc tpi tAng. BCn ngodi phdng ldmtvigc c6
bi6n t€n ghi tdn chric danh c6n bQ, cdng chric .

d) cdc b0 ph0n cdng cQng, k! thuft vd phsc vp c6 bi6n t6n clo thu0n lqi cho viQc
qu6n ly.sri dung. Cdctt k! thuat c6 hudng d6n sri dung.pOi vOi c6c thi6t bi
nguy hi6m ph6i c6 bi6n c6nh b5o vd biQn ph6p ngdn ngira nhihrg ngudi kh6ng c6
trdchnhiQm sri dgng.

2. YCu cAu vC phAn sri dung chung

a) PhAn sri dpng chung trong truong ld phAn duq6 dung cho c6c td chuy€n mdn,
b0 ph0n chuydn qu6n vi c6 nh6n trong trycrg cing sr? dgng, bao g6m crlc phdng
hgc, phdng hqp, hQi trubng, hdnh lan_g, cAu.thang, cdc khu-vQ sinhchung, nhe dE
xe, s6n vudn, bdn hoa c6y cdnh, c6c'hQ thSng c6p dign, c6p nudc, thdng tin li0n
lac...



b) C6c t6 chuy0n mdn, cdc bQ phfln chuy6n qu6n vd c6 nhdn trong truong c6
quy6n binh d6ng trong viQc sir dpg phAn sr) dr,rng chullg vd c6 nghia vp cnap
hanh c6c quy clinh tai quy ch6 ndy v€ qu6n ly sri dpng phAn sri dsngihung
c) HQi truong - phdng truydn th6ng OC t6 chr?c cric cuQc hgp, hQi nghi, hQi th6o"
ViQc ddng ky, bO tri st dUng hQi trucrng, c6c phdng hep, c6ng t6c phUc vp tBi
phdng hgp thuQc trdchnhiQm cria tO vdn phdng.

d) Kh6ng gdy can tr0 ldm 6nh huong cl€n an todn, thufln tiQn trong cli lpi tpi
hanh lang, cAu .thang. Kh0ng d€ c6c dd dtrng vd trang thi€t bi ldm- viQc dirng
ri6ng oia chc td chuydn m6n, bQ phpn chuy0n qu6n, cd nhdn t4i c6c khu vpc
hdnh lang, cdu thang.

d) Khi vQn chuy6n trang thi€t bi phii trrlnh va chpm gdy sut x6t tudng, sdn nhd

e) Gifr gin c6c khu vQ sinh spch se, khd 16o vd tho6ng khi. Kh6ng dO r6c sinh
hopt, bE chd vd c6c lopi rdckhdcvdo cilc chflu rua, bdn vQ sinh.

g) ].Ihe d0 xe cria trudng dugc dirng di5 xe m6y, xe d4p cho hgc sinh,c6n bQ, gi6o
vi6n, nhdn vi6n trong trucrngvd kh6ch cI€n li6n hQ c6ng tdc. Cdmhft thudc vd dC

xe bi ro ri x6ng dAu t-"rong t i'r rU. nhd xe.

h) Sdn trugnS chi dugc sri dsng <I0 phpc vp c6c hopt dQng tfp th6. Khdng sir
dUng sdn dC cho thu6, kinh doanh vd ldm dich vU du6i mgi hinh thric.
i) Kh6ng tU y tr6pg, dflt chAu hoa, thay d6i loai cdy, vi tri cdy c6nh trong truong
khi chua c6 sg d6ng y ci.r-Hi$u tru&ng. Kh0ng ngit hoa vd vut r6c vdo c6c chflu
ciry.

k) Kh6ng ch.o phfp bat * td chric hopc tflp th6 ndo ngodi truong srl dpng ngu6n
di0n.C6m d6u nOi hQ thdng c6p diQn, c6p nudc, rliQn thopi, mpng interner ra
ngodi khu6n vi6n trudng cho nguli ngoii su dgng; khdng oc oo dpc gdy can tro
viQc vQn hanh, sta chfra cdc tit diQn, chfra chdy tli cdc tdngvd trong phdng ldm
viQc.

D DEt, treo pan6, b5rg r6n vd khdu hiQu trong trutmg phii b6o d6m v6 m! quan,
dE nhin. Khdng str dpng pan6, bdng rdn, khAu hiQu trong co quan vdi mlrc dich
quing c6o kinh doanh thuong m4i.

m) Tru c6c trudng ho. p clQt xu6t ho{c b6t thuong v6 thdi tiiit, hQ th6ng chi6u s6ng
halh fanq, s1n trubng chi dugc \0t qua ddm til 18 gid 30 d6n 5 gid s6ng d6i vdi
cne 0O mira hd vd tu 17 gid 30 cl6n 6 gio s6ng ddi v6i ch6 d0 mua cl6ng .

3. YCu cdu v0 phAn sri dgng riOng tqi cdc bQ phfln chuy6n quin.
a) Phan sri dyng ri6ng oia cdc t6 chuycn mdn, bQ phan chuyOn quan ld phan
di$n tfch vd.c6c thiist bi k! thupt kdm theo ( phdng ldm viQc, ddnchi6u rarg,
diQn thopi cri dinh, mdy hnh, qupt diQn...) duqc giao cho f*ng bQ phOn tr.uc d6p
qu6n ly vd sti dpng.

b) C6c phdng ldm viQc ph6i dugc bO tri hqp ly, ggn gdng, thufln lgi cho c6c
th.anh vi6n trong phdng ldm vigc vd dim bho circ didu kiQn vd chi6u s6ng, di€u
ti6t khOng khi, cluong truy6n tin hiQu cli$n thoAi, internet theo dring c6c quy dinh
cta nhd nu6c.

c) Kh6ng dem c6c chdt dOc hqi, chdt dE gay chdy n6,6 nhi6m m6i trudng vdo
phdng ldm viQc.
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d) Phucmg tiQn th6ng tin li6n lac ( k6 c6 ducrng truyAn internet ) t4i truong chi
dugc sir dr,rng vdo m-pc dich cdng vp. Khi *An ii truong h-ry. p d6c Ui.€t ttri .E tne
muQm.

d) HCt gio ldm viQc ph6i tbt cdc thi6t bi diQn vd kh6a cria. Khi nghi ldm viQc tu
07 ngiry trd 16n, phii ni6m phong phdng ldm viQc. Hing ngey sau m6i bu6i frgc
kh6a h6t c6c phdng hgc, c6ng

4. TA Vdn phdng c6 tr6ch nhiQm hudng d6n, theo ddi, ddn d6c, ki6m tra c6n bQ,

cdng chrlc vd kh6ch d6n co quan trong viQc thgc hiQn nQi quy nhd trudng, quy
dinh v€ an todn phdng ch6ng chdy, n6lrong trudng vd c6c quy dinh tai quy ifre
ndy v6 qu6n ly sr) dr;ng phdn srl dpng chung.

5. HiQu trudng cb trdch qhiet, tO chirc phdn c6ng nguli theo d6i ki6m tra viQc
thgc hiQn c6c quy clinh v6 quAn ly srl dpng pnan sri Opng ri6ng tqi cdc bQ phfln
chuy6n qudn, t6 chuyCn m6n...

Ei6u 9. Bio du0ng, srla chfra ntri lim vi$c
1. NhA mdqg thuc hiQn viQc sria chfia vd dinh k, b6o dudng todn bQ co sd vflt
chdt theo ch6 d6, ti6u chuAn k! thuflt quy dinh.

, 2. Nhd trumg phan cdng tdt b6o vQ kfom nhiQm c6ng t6c duy tu,b6o du6ng nh6;
c6c truhng hqp quy md hcrn thi hgp <l6ng thu€ mudnit q...

2. Cdc td chuy€n m6n, bQ phfln chuy6n qu6n vd c6 nh6n c6 trdch nhiQm !h6ng.' biio kip thdi c6c hu h6ng v6i bQ ph0n vdn phdng de trinh Hi0u truong xem x6t,
sira chfra. Kh0ng tp y vd ggi nguli ngodi vdo b6o dudng, sfa chfra.
3. cbc t6 chuyCn m6n, bQ phfln chuy6n quan vd c6 nhdn c6 tr6ch nhiQm t4o di6u
kiOn th3rfln lqi de ngudi c6 trbchnhiQm thUc hiQn viQc b6o dudng, srla chfra d6i
v6i phAn str dpng ri6ng cta minh.
4. Kh6ng ldm sai lQch thi0t te nien fiqngtrong qu6 trinh b6o du0ng, srla chfia
CSVC nhd trudng. Trudng hgp cAn thi€t phAi thay c16i ttritit t<6 thi bO phQn, cd
nhdn thpc hiQn b6o dudng, sria chfta d€ xu6t phucrng rln vd chi ti€n hdnh b6o
du0ng, sira chfla sau khi dugc HiQu trucmg ddng j.

Mgc 2

euAN r,.f, str'DtrNc TRANG THIfT Bl
,

Di0u 11. Ti6u chu6n, tlinh mtfrc trang thiSt bi lim viQc

1. cdn cri vdo c6c.quy dfnh cira nhd nudc, tinh hinh thpc t6 cria nhd trudng, kh6
ndng ngdn sSch c16 xdy dpg ti6u chu6n dffi mfc trang thi6t bi vd phuong ti6n
ldm viQc b6o dim chudn h6a, hiQn dpi h6a.

2. Ti€u chuAn dfnh mtc trang thi6t bi ldm viQc cria nhd trudrng thpc hiQn theo
quy clinh cria BQ Tdi chinh.

Didu 12. Trang bi, mua sim trang thiSt bi
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1. Viec trang bi, mua sim trang thi6t bi phii ching cl6i tugng, phpc vp hiQu qud
cho.c6ng viQc, d6p ring y6u cAu d6i mdi theo quy clinh do co quan c6 thAm
quy6n ban hdnh.

2. Cdn crl ti€u chuAn dinh mric trang thiCt bi.vd phucrng tiQn ldm viQc tro.ng

truong ph6 ph6ng, HiQu ty*e chi d4o lQp kC hopch trang bi hopc mua s6m

trang thiet bi CC Uao d6m di6u kiQn ldm viQc cho c6n bQ, gi6o vi6n, nhdn vi0n .

3. 90 phan k6 to6n cin cri y6u c6u trang bi, mua s8m, ti6u chu6n"ilinh mrlc trang
thi€t bi vd phuong tiQn ldm viQc, dg to6n ng0n s6ch dugc giao d0 tham muu cho

HiQu tru&ng thyc hiQn trang bihoac mua sim trang thi€t bi ldm viQc cho c6n bQ,

c6hg chr?c trong trudng theo c6c quy dinh ctia BQ Tdi chinh. !

Diiiu 13. Ti6p nh$n trangthiSt bi
l. Chctrudng hqp tiep nhfln trang thi6t bi:

a) Trang thi6t bi dugc Uy ban nh6n ddn qupn 7 cdp

b) Do c6c tO chric vd c6 nhdn tdi trg, cho, t[ng.
2. YiQc bdn giao trang thiet bi trong qu6 trinh tiep nhfln ph6i duqc th6 hien b6ng
bi€n b6n vd c6 x6c nhQn cria HiQu tru&ng vd dring trinh tu thri tgc quy dinh.

3. Kh6ng ti6p nhQn cdc trang thi6t bi dd c6 thdi gian srl dpng qfi 2/3 thdi gian
Kr6u hao theo quy dinh; cdc thi€t bi hu hong ho{c khdng phu hqp, kh6ng tuong
thich vdi c6c trang thi6t bi sEn c6 t?i trudng; chcthi}t bi md truong kh6ng c6
nhu cAu.

 ...Cdc trang thiet bi dugc ti6p n!fln phti dugc vdo sd theo d6i srl dsng,tpi
trudng, b0 phfln kiS to6n theo ddi d6 thUc hiQn viQc ghi tdng tdi s6n cria trubngl

Didiu 14. Quin If, srt dung trang thi6t bi
1. Trang thi6t bi phii duqc sri dpng dring tiOu chuAn, dinh mirc vd dring muc
<Ifch.

2. Kh6ng tU y <16i, trao d6i, cho, t[ng, bi6u trang thi6t bi lim viQc cria cs quan;
. 9 r' "

di0u chuytin trang thiet bi ldm viQc giira cdc t6, cdnhdn khi chua dugc ph6p cria
cdp c6 thdm quy6n..

3. Mang trangthi6t bi ra ngodi trudng phii b6o c6o HiQu trutrng

4. Phdn c6ng quin ly cdctrang thi6t bi
a/ Phdng thi0t bi dpy h,gc, phdng bQ mOn vd thi6t bi day hgc kh6c do c6n bQ

Hodng Thriy Hing - thiet bi qu6n ly;

bl"Cdc phdng hgc do chri nhiQm c6c lcrp quhnly; ,

c/ Phdng DQi do GV TPT quin ly; '
di Phdng thu vi$n do c6n b0 thu viQn quin $;
d/ Phdng dey Nhac do gi6o vi6n nhpc quan lf ;

e/ Phdng dpy Tin do gi6o vi6n tin quan ly;
6/ Phdng HQi d6ng GV, nhd kho vd ciic dpng cp h4u cAn kh6c do b6o vQ quAn ly;
g/ Phdng truydn th5ng - hQi trudng do t6 tru&ng vdn phdng quin ly;

h/ Phdng y t€ do can b0 y tC qudn ly '

T



i I Cdc lopi dpng cp, v{t tu phpc vU sinh hogt CLB do c6c CLB qu6n ly;
W Cdc phdng ldm viQc khdc do c6 nhdn dang srl dUng quin ly;
5 .Qudn ly, slr dung trang thi0t bi t4i cdc bQ phQn chuy6n quAn, c6 nh6n:

a) Trang thiOt bi ldm viQc tqi citc to chuycn mOn bao gorn' bdn gh6 ldm viQc,
mdy vi tinh, tfi h6 so...) do tO trucrng d6 quin ly (clinh kdm danh muc)
b) Trang thi€t bi ldm viQc sri dlrng chung trong trumg (phdng hgp, phdng girio
vi6n, m6y photocopy,m|y diQn tho4i c6 dinh, mdy tnh...) do tO truong v6n
phdng qu6n ly (dfnh kdm danh mpc)

c) Trang thi6t bi lim viQc clira cdc c6 nhdn ( HT, Ph6 HT, Y t6, Thiet bi, Vdn thu,
Ki5 to6n, Thu viQn, EOi ) nhu bdn gtr6 lam viQc, m6y vi tinh, tt h6 so... do c6
nh6n d6 qu6n bt (dinh kdm danh mpc)
d) HiQu tru&ng c6 trdchnhiQm: 86 tri, diAu chuy6n trang thiet bi ldm viQc trong
nQi bQ tru&ng; bo trf, phan c6ng ngudi qu.an ly str dpng, theo d6i cdc trang thi&
bi dung chung, theo d6i todn bQ trang ttri€t Ui ldm viQc cta trudng; cli6u chuy6n
circ.trang thi6t bi ldm viQc kh6ng cdn nhu cAu srl dUng hopc thanhl!, cdc trang
thi,5t bi khdng cdn st dung cluqc; chi dpo c6ng tdc.bingiao tdi sin c6ng vA h6 sJ
qu6n ly, srl dpng tdi san cong khi c6 sg thay d6i t6 chric ho{c thayooi uiQu
tru6ng
e) Todn thc c6c cdnbQ, gi6o vi6n, nhdn vi€n c6 trdchnhiQm: 86o quan. g1tr gin
vd sri dung trang thiist bi l6u bdn, ti6t kiQm, hiQu qua; th6ng b6o kip thdi v6 tinh

'' trqng hu hong ctia trang thi6t bi dugc giao vd de nghi nhd irucrng J,iu chfia; b6o
c6o HiQu.truong khi xhy ra mat mitt ho6c-c6c bi€n dQng, thay Adi rcn quan d6n
trang thi€t bi dugc gia.o; b6o qu6n tem kitim k€ d6n tren tniet bi trong qu6 trinh
srl dr,rng vd bdn giao bdng bi6n b6n cdc trangthi€t bi dugc giao khi ctruyen cOng
t6c, nghi huu.

g) TO truong vdn phong c6 tr6ch nhiQm theo d6i vd cl6n d6c c6c t6 vd c6 nh6n
trong trudng thgc hiQn c6c quy dfnh v0 quf,n ly, st dpng trangthi6t bi cira euy
ch6 ndy.

Didu'15. Theo ddi vi ki6m k0 trang thi6t bi
1. Sd sdch qu6n ly trang thiist bi g6m:

a) SO tai sAn vd sO theo ddi stl dung tdi s6n cria truhng do k6 toan l$p vd luu
gifi theo quy elfnh cria Nhd nudc.

b) so tdi san v0 s6ch thu viQn , thi6t bi day hgc do c6n b6 thu viQn, can bQ thi6t
bi lflp vd luu giir .

c) C6c lo4i s6 s6ch trOn b6o d6m y6u cAu thdng tin g6m
- TOng hqp danh mpc trang thi6t bi ldm viQc cta don vi, sd luQ,ng, quy c6ch vd
ngey trang bf;
- Ngu6n g5c thi6t bf (mua sim, qud tfung,tdi trq...);
- H9 t0n vd chfr k;i cria ngudi rtuqc giao srl dung trang trrict ui vd ngudi dugc
giao theo ddi viQc sri dpng thiist bi cria don vi;
- \6c nhfln cta HiQu truong vd c6c bQ phfln li6n quan.



- Cdc bi€n b6n ban giao 1i6n quan d6n viQc trang bi, mua sim, ti6p nhfn, thu
hOi, di€u chuydn vd thanh ly trang thiet bi ctia don vi.
2. Ki6m kC trang thi6t bi:
a) viQc ki6m kc trang thict bi trong trudng dugc thgc hiQn theo quy dinh cria
nhd nu6c ho{c clQt *r'r6J th.o ye, .arrlri a cai cdp'c6 thAm quyen.

b) Thdnh phAn ki6m kd g6m dai diOn BGH, Ban TTND, dpi diQn CDCS vA, c6c
nhdn c6 li6n quan.

c). Cdc dcrn vf c6 tr6ch nhiQm cri dpi diQn tham gia ki6m kC trang thi6t bi vd tgo
di6u kiQn cho viQc kiOm kd dugc thlrc hiQn dring ki5 hopch. ,

Di6u 16. 86o du0ng, sr?a chfra trang thiiSt bi
7. Cdc t6 chuy6n m6n, b0 phfln chuy€n qu6n vd cttnhu, tr<tri phSt hiQn trang thi€t
bi hu h6ng c6 trrlch nhi0m b6o cho tO vdn phong t6ng hqp trinh HiQu truong
xem xdt, s*a chta vd kh6ng tp sria c\ira, thay th€ linh kiQn, phg ttng hoflc thuO
mugn ngudi ngodi sria chfi4 thay th6 linh kiQn, php tung cta c6c trang thi€t bi
dugc giao.

2. Nhd trudng thgc hiQn viQc srla chfia vd dinh k! b6o du0ng trang thi6t bi trong
trudng theo ch6 dQ, ti6u chu6n k! thuflt quy dinh.

.;

Diiiu 17. Thu hdi trang thi6t b! Iim viQc

1. Cfuctruong hgp thu hOi trang thi6t bildm viQc nhu sau:

a) Sri dung kh6ng dfng muc dfch, khdng dring d6i tuqng.
. b) Nghi huu hoflc chuy6n cdng t6c.

c) Sau khi hoan thanh chuong trinh ndm hgc

2. Trinh t.u, thfi tgc vd tham quyen thu hoi trang thiet bi ldm viQc dugc thpc hiQn
theo c6c bu6c sau:

a) Vdn phdng nhd tru'ong khi ph6t hiQn circ trang thiet bi thuQc cric trudng hqp
quy clinh tai Khoin I Di6u ndy trong thdi hpn 03 ngdy ph6i lflp danh muc vd b6o
c6o Hi6u trudng.

b) vEn phdng Sa truong th6ng brio bing vdn ban d6n cric trudng ho. p n6u
tro.ng kho6n 1 di6u nAy danh mpc c6c trangthi0t bithu hdi, lf do vd thdi gian dU
kiiSn sE thu h6i.

c) Chflm ntr6t O: ngAy t6.trf ngdy nhQn dugc th6ng b6o, cdnhdn c6 trang thi0t bi
thu hOi c6 y ki6n tri ldi bing uan Uan gfi nhd trudng.
d) Sau khi c6 y ki6n tr6ldi hoflc qu6 thdi hpn md cd nhdn d6 kh6ng c6 y ki6n'trfl
ldi, HiQu trucrng cdn crl vio kho6n I di€u ndy quy6t dinh thu frOi tro6c khdng thu
hdi trang thi6t bi.

d) Cd nh6n ho{c b0 phfl.n ndo c6 trang thi0t bi thu h6i phii thgc hiQn chuy6n giao
day dri tra,ngthict b.i vc cho c6c bQ prrAn hoflc vdn p-t orrg truong theo ihoi han
trong quy6t clinh thu h6i.

e) Vdn phgng nhd trudng tO chric thu h6i theo quy6t dinh cria HiQu truong ; b6o
quan vd <lC xu6t srl dgng hiQu qui trang thi6t bi tfru nOi.

'?-
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Eid;u 18. Ei6u chuy6n trang thii6t b! lim vigc
1. Cfuctru&ng h-op diAu chuy6n l,r:angthi0t bi ldm viQc: ..

a) Ei6u chuy6n gifra-c6c dcrn vitrong nganh tu ncyi thira sang noi thi6u theo chi
dpo cria cdc cdp c6 thAm quy0n.

b) De mang lai hiQu quA srl dUng cao hon.

c) DiAu chuyon cho cdc don vi ngodi ngdnh khi tru&ng kh6ng c6 nhu cAu str
dung theo chi dpo cira cdc cdp c6 thAm quyAn.

2. Trinh tU, tht trlc vd thdm quyen diAu chuy6n trang thi6t bi dugc thqc hiQn theo
quy dinh cta Nhd nudc.

Di6u 19. Thanh ly trang thi6t bi
l. Circ trudng hqp thanh lj trang thiet bi:
a) Ed srl dung vugt qu6 thoi hpn kh6u hao md khong thc tiep tuc sir dung.
b) Bf hu hdng kh6ng th€ sri dUng hoac bi hu h6ng md srla chila khdng khdc
phUc dugc.

.' 
i. T.irrh {r, thri t.uc vd thAm quycn thanh ly trangthict bi dugc thgc hiQn theo
quy dinh cria BQ Tdi chfnh.

r) Tl,unh ]y TSC9: Trong thoi han 03 ngdy ke tt ngSy Higu rruong nh0n dugc
quy€t clfnh thanh ly TSCD cfia co quan c6 tham quydn, s€ ra quy6t dinh thanh
lfp HQi d6ng thanh ly theo quy dinh, HQi <ldng thanh-ly g6m caitlAnh phAn sau:

- Dai diQn BGH
- Dai diQn BCH CECS
- Eai diQn Ban TTND

-.. a- K.e toan

b) Thanh lf ccDC: Trong thoi h4n Q3 ngdy t6 ttr ngay Hieu tru&ng ra quy6t
dinh thanh li c.cDC, Trudng ra quy6t dinh thdnh Bp HOi d6ng thanh ly theo
quy <linh. HQi ddng thanh ly gdm crlcthdnh phAn sau: t "

- Dai diQn BGH
- Eai diQn BCH CDCS
- Eai diQn Ban TTND
- Ki5 torin

c) HOi <l6ng thanh ly trang thi6t bi t6 chfc thlrc hiQn thanh ly trangthitSt bi theo
quy dfnh cria nhi nudc.

3. ViQc thanh ly"trang thiist bi ph6i duqc c6ng khai dtln todn thd cdn bQ c6ng
cht?c dugc fi6t OC theo d6i gi6m s6t.

a
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Chuong III
xtl lf vr rHAM vn quAN LV, srI DUNG TAr sAN cONc

vA xti'l{'rnAcH NHrEM vAr cnAr

Oidiu 20. Xfr Iy vi ph4m v6 quin $, sr? dqng tii sin cOng

1. Hinh thric xri lj vi ph4m vC qu6n ly, sri dUng tdi sin cdng

a) NhEc nho;

b):thOng b6o trong todn trudng;

c) DA nghi ha bac khi x6t danh hiQu thi dua;

d) DC nghf xt ly kf luQt.

2. Hinh thrlc nhtic nho duqc 3l dung eOi vOi c6c b0 phQn chuy0n qu6n vi c6

nhdn c6 hanh vi vi phpm 10n ddu c6c quy dinh v0 quin ly, sri dung tdi s6n cdng.

3. Trucrng hgp c6c bQ phfln.vd c6 nh6n dd dugc nhdc nh& nhung v6n tii5p Qc c6
hanh vi vi phpm quy dfnh vC quan ly, st? dung tdi sin c6ng thi bi xrl ly bdng hinh
thfc thdng b6o c6ng khai trong todn HESP

4. Chc b0 ph6n, c5 nh6n t6i di6n cing mQt hanh vi vi pham tt 05 l6n tro 10n

trong mQt n6m ho{c tily theo mrlc d0 vi ph?m, thi bi d€ nghi ha mQt c6p khi xdt
danh hiqu thi dua trong ndm.

5. Ngudi vi ph4m c6c quy dinh cria Quy ch€ nny dO xdy rathiet hai tdi sin cOng,

ngodi viec bi xrl ly theo c6c hinh thfc tpi khoin 1 diAu 20 con phai bi xrl ly trdch9."

nhiQm vQt ch6t theo quy dinh hiqn hanh. '

,Didu 21. Xft lf tr6ch nhiQm vflt chdt aiii vrii nguli giy ra thiet h4i tii sfln
cOng

1.Hinh thrlc xrl ly trhchnhiQm vQt ch6t

a) BOi thulng.
b) BOi thuong vd d€n bi chi phi khdc phsc hflu qu6 do vi phpm gdy ra.

2. Cdn bQ, gi6o vi€n, nh6n vi€n, hqc sinh gdy ruthiQt hai tdi san c6ng, du cO y
hay kh6ng .g y, c6 tr6ch nhiQm b6i thuong thigt hpi theo quy€t dinh ctia ngudi
c6 thOm quy0n.

3. CAnbQ, gi6o vi6n, nh6n vi€n, hgc sinh vi phpm c6c quy dinh cria Quy chti ndy
<16 xiy ra thiQt hai tdi san c6ng hoflc gdy thipt hai c6ng srlc lao dQng cria nguoi
kh6c, g8odi vi$c ph6i OOi ttrucrn e gi| tri tdi san bi thiqt hai cdn phii d6n bu chi
phi kh6c phUc hQu qud do viQc vi phpm gdy ra. I

4. Mtlc b6i thucrng vi d€n bt chi phi khfc phpc lrflu qu6 dugc xdy dpng tr6n co
s0 gi6 tri thiQt h4i cria tdi s6n vd chi phf c16 khdc phpc hflu qui do hdnh vi vi
pham gdyra.

5. BO phan ki5 to6n tham muu cho HiQu tru&ng x6c dfnh gi|tathiQt hAi cria tdi
sin ldm co s0 6p dpng trong viQc xri Iy trhchnhigrn vQt ch6t COi vOi ngudi gdy ra
thiQt hpi tdi sin cdng trong trudng.

N
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Didu 22. ThAm quytin q,ry5t ilinh xr? lf vi ph4m vdi qufrn tf, sr? drlng tii sfrn
cOng vi x& If trdch nhiQm vgt ch6t
HiQu truong quy0t dinh hinh thrlc xir lf vi phAm quy clinh vii qu6n ly, srl dpng tdi
s6n cOng vd hinh thric xri ly trilch nhiQm vdt chdt OOi vOi tlOi tuqng bi xri g ld
c6c bQ ph$n hoflc cdc c6nh6n.

, Di6u 23. HOi tldng xrl lf trhchnhiQm vflt ch6t
1.HOi cl6ng xit ly.tritch nhiQm vat ch6t dugc thanh lflp khi c6 y0u cAu xrly trich
nhiQm v|t chdtOOi vOi nguoi gdy rathiQt hai tdi s6n c6ng bao g6m:

a) HiQu tru<rng ( hoac ph6 HT ) ldm Chri tfch H$i d6ng;

b) Eai diQn BCH CDCS 01 ngudi, Ban T?ND 01 ngudi lAm riy vi6n;
c) t<iS toan ldm riy vi6n;
d) 9ai diQn BDDCMHS trucmg

e) Trubng hqp cAn thi6t Cht tich HOi d6ng c6 th6 mdi chuydn gia ho{c thu6 tu
v0n giSm clinh mric d0 thiQt h4i tdi sin.
2.HOi d6ng xri ly trdch nhiQm vQt chdt" c6 nhiQm vu xem xdr, d6nh gi6 tinh ch6t
cria h.inh vi g6y ra thiQt hpi, mrlc d0 thiet hqi; xdc clinh tr6ch nhiQm cria ngudi
g6y^ra tliQt hpi vd tflp th€, cd nfrdn c6 li€n quan; ki6n nghi vdi nguli c6 thAm
quyen ve muc vd phucrng thfc b6i thudng thi6t hai.

'-,3.Hoi<I6ngxri1ftr6chnhiQmvfltch6tldmviQctheonguy€nt6c:
a) Kh6ch quan, d6n chri vd tudn theo quy dinh ctia ph6p lu{t;
b) ViQc ki6n nghi mric vd phucrng thirc b6i thulng dugc thpc hiQn bang hinh
thrlc bo phiiSu kfn vd theo nguy€n t6c da st5;

c) C6c cuQc hgp cria HQi clOng ph6i c6 bi6n bin d6 tfrOng gua vd Chri tich HQi
dong klf . Trucmg hq.p nguoi gdy ra thiQt hai dugc HQi clong moi 02 16n md
khdng.dtin thi Hpi ddng v6n hep vd ngudi gay thiQt hai phdich6p hdnh quyrSt
dinh b6i thucmg thipt hai.

Eidu 24. Trinh tE vh thri tgc xr? If vi ph4m quy tlinh vd quin g, sfr dgng tii
sf,n cdng

1.Th6ng b6o vi pham

c6c b0 ph0n vd cd nhan khi ph6t hiQn hdnh vi vi phpm c6c-quy dinh cria Quy ch6
' ndy ho4c phdt hiQn c6n bQ, gi6o vi6n, nhdn vi6n,hoc sinh idm thdt thodt;'m6t, hu

hong tdi san cong thi thong b6o bing mqi hinh thfc (thong b6o tryc tiiSp, qua
cliQn thopi, grii vdn b6n...) d6n nhd trudng
z.LAp biOn b6n vi phpm

Khi nh0n dugc th6ng b6o v0 vi phpm quy tlinh vA qu6n [2, sti dUng tdi s6n c6ng,
Hi6u tru0ng chi d4o ti6n hdnh: Ki6m tra xirc minh, nhic nh&, scr bQ ddnh gi6
thiQt h4i, lflp bi6n bin vi.pham quydinh vd quhnly, sr? dpng tdi s6n c6ng; b6o
c6o Phong Tdi chinh - Ke hopch, Phdng GiSo dgc- Ddo t4o.

3.HiQu.tru6ng ydu cdu cr{n bQ, gi6o viCn,nhdn viOn hoflc hgc sinh vi ph4m quy
dinh v€ qu6n ly, srl_ dpng tdi sdn cOng ho{c gdy ra thiet hai tdi s6n c0ng trong
thoi hpn 02 ngdy vi€t b6n tucrng trinh v6 4r viQc, rtC xu6t hudng gi6i quy6t-.
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4.Quy6t dinh xf ly vi phpm

Cdn cf Di€u 20 Quy chi5 ndy, bi6n b6n vi phpm quy dinh v0 quin ly, str dpng tdi
sin cOng vd b6n tulng trinh cta nguoi vi phpm ho{c ngudi gdy ra thiQt hai tdi
s6n c6ng, HiQu tru&ng xem xdt, quy6t dinh xri l1i vi ph4m vd ra v[n bAn:

a) NhAc nh& hopc thdng b6o cOng khai trong toan trudng O6i vdi c6c truong hqp
bixri ly theo c6c hinh thric nhic nhO

b).Thpc hiQn quytit dinh xrJr ly vi ph4m

c) Trinh tU xt ly ky luflt, xem x6t hp bQc danh hiQu thi dua d6i v6i crlc bQ phan
vit cdnhdn vi phpm c6c quy dinh vC quhn ly, st dgng tdi sin c6ng thgc hiQn

theo quy <linh cria LuQt C6n bQ, c6ng chfc, Luflt Lao clQng, Lu$t thi dua khen
thu&ng, nQi quy nhd trudng vd c6c quy dinh hiEn hanh cira nhA nudc.

Didu 25. Trinh tr; vi thri tgc xfr $ trr{ch nhiQm v$t ch6t AOi vrli cdn bQ, girlo
vi6n, nhf,n vi6n vi hgc sinh
1. Trinh ty :

a) HiQu trucmg y6u cAu ngudi vi phpm ldm bdn tudng trinh
b) LQp bi0n ban vi phpm n6u tpi khoin 2Di€u23;
c) Chc v6n bAn x6c dfnh giltritdi s6n bi thifl hgi vd gi6trithiet hai cria tdi s6n

do b0 phAn k6 to6n cung c6p;

d)'C6c vin ban kh6c c6 li6n quan.

2. Thri tUc

a) Nguoi c6 thdm quyen nOu tBi Ei€:u22 ctia Quy chti ndy thanh lflp HQi d6ng xri
.ly trdch nhiem vqt ch6t.

b) Hgi rl6ng cl6ng xri ly tr6ch nhiQm vflt ch6t xem xdt, c6 vdn bin ki6n nghi mirc
bdi thucrng vd phuong thric bdi thucrng grii d€n nguoi co thdm quydn.

c) Quy6t dinh b6i thudrng thiQt hai
- Cdn cf kirin nghi cta HQi d6ng xri ly trhch ariQT vdt chdt, ngudi c6 thAm
quyCn ra quyi5t dinh bdi thudng thiQt hai. Trong quy6t dinh ghi rd mfc, phuong
thric vd thoi hpn bOi ttruong.

-Trudng hqp ngudi c6 thAm quyen c6 y ki€n kh6c vdi kitln nghf cria HQi il6ng
xir U trhch nhiQm v4t ch5.t thi ngudi c6 th6m quy€n quy6t dinh vd chiu tr6chJ.

nhiQm vO quydt dinh d6 tru6c ph6p lupt.

d)'Thgc hiQn quy€t ilinh UOi ttrucrng thiQt hai ,

- CAn bQ, gi6o vi6n, nhdn vi6n, hec sinh gdy ra thiqt hai phii thgc hiQn dring
thli hpn, mfc vd phuong thrlc b6i thuong ghi trong quy6t dinh b6i thuong thiQt
hai.

- BQ phpn tdi vr,r nhd trudng co trirch nhiQm thu theo phuong thric b6i thulng
(tru vdo luong, thu ti6n m{t...) ehi trong quyiSt dinh b6i thucrng thiQt hai.
- ViQc qu6n ly vd sr? dr;ng ti6n, tdi s6n b6i thudng thiQt hai dugc thpc hiQn theo
c6c quy dinh cria nhd nu6c.



Chuong IV
EIEU KHOAN THI HANH

Ei6u 26.Td chrfrc thr;c hiQn.

1. Quy ch6 ndy s€ dugc tri6n khai thgc hiQn nghiCm tuc sau khi dugc th6ng qua
trong HESP,hdng ndm sE dugc b6 sung,diCu chinh cho pht hqp nhung-phai
dusc it nh*2/3 CBG\AIV nh6t tri.
2. Cdc td trucrng c6 trdch nhiQm nh6c nho ,ddn d6c t6 vi6n thpc hiQn ngiOm
tric;viQc thgc hiQn dugc dtng ldm co s0 c16 dhnh gi6,x6p lopi thi dua hdng nbm.

a

a


