UBND HUYEN CU CHI

TRUONG TIEU HQC PHAN VAN KHAI

S6: 300 /KH-THPVK

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc Idp - Ty do -~ Hanh phiic

Tdn Thong Hgi, ngay 16 thang 8 nam 2024

KE HOACH CONG TAC TUAN (TUAN TUY'U TRUONG)
(Tir 19/8/2024 dén 23/8/2024)

Trong tam:
- Tdp trung, on dmh hoc sinh 16p 1 theo lorp,
- On dinh sdp xép, tdng vé sinh, trang trf céc phong hoc tir K 2 dénK s;

- T6 chirc sinh hoat chuyen mon, xdy dyng ke

- Dur thao ké hoach gido duc cac mon hoc va HDGD;

hoach gido dyc chuan bj giang day;

Thoi gian Noi dung Thanh phan Thoi gian Pia diém
- Hoc sinh 16p 1 tuu truomg, GVCN - BGH, GVCN, doan | - Tép trung | -Sén truomg
Thir Hai | d6n hoc sinh tai cdng, diém danh vién, NV té VP 6g45
19/8/2024 hudng dan vao lép. (BV GV, NV,BV (HS vao
hd trg dén hoc sinh (hgc sinh hoc 1 hoc 7g20
budi sudt tudn) ra vé 10g20
- Nim tinh hinh hgc sinh céc 16p 1 - BGH - VP
- Thyc hién cdng tic van thu va thi | - Van thu - S.tuan
quy theo nhiém vu; sép xép, cép nhat
hé thong cac VB di dén.
< To chirc sinh hoat chuyén mén, xay | - Gido vién sinh hoat | - Budi sang | - Tai truong
chun bj giang day hoc ky 1 GtitcacactoCM | -
- T6 chire sép xep ban ghé, tong vé -GVCNcaclépva |- Budiséng | -Tai truong
sinh, trang tri cac phong hoc tir K 2 nhén vién phuc vu
dénK'5 theo phan cong
- Thong béo mdi thau g6i thdu giang | -BGH
day tieng Anh vé&i ngudi nudc ngoai ‘ "
- Thuc hién cong tac tai vu ké toan; - Ké toén - S.tuan -S. tuan
giai quyet cac chimg tir t6n; khic phuc =
céc kién nghij sau quyet toan ndm 2023 . «
- Tham muu giai quyét hd so chuyén | -T. pé - S. tuan -VP
dén va chuyén di ) B
- Cap nhét CSDL s6 liéu hoc sinh dén [ -H. Anh (CNTT) - S.tuan - VP
thoi diém hién tai
- Nhén vién lam viéc theo nhiém vy -NV 5 VP
dugc giao; giam sat don vj thi cong
stra chira truong .
- Kiém tra, gidm sét cong trinh dang | - BGH, BV, PV - S.tudn
thi cong. ] .
- Dy Héi nghj « Téng két nam hoc - Thay Qui,co6 My [ - 7g30 - Hi trudng
Tha Ba 2023-2024 va trién khai nhiém vu ndm | Lién (CT.CDCS) huy¢n
hoc 2024-2025” tren dia ban huyt;n
kil Ném tinh hinh tb chic sip xépban | - T. Toan - S. tudn - Cac phong hoc
ghé va trang tri cac Iép
- B4o céo tong két cong tac tuyén sinh | -T.Dé

lop 1 ndm hoc 2022-2023
- Tb chire sinh hoat chuyén méon chuan
bi giang day hoc ky |

- Gido vién sinh hoat
& tat ca cac td CM

- Budi sng

-Tai truong
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- Nhan vién lam viée theo nhi¢m vy -NV 1o VP
dugce giao; gidam sat don vj thi cong
stra chira truong
-Du Héi nghj hudng dan xay dyng ké - Sang - TH Tan Théng
Thir Tu hoach gido duc nam hoc 2024-2025
21/8/2024 | +Truc tip tai Truomg TH Linh Chiéu | -T.Qul, Thily Linh | - 8g -Tp. Thi Dirc
& +True tuyen tai TH Thj Tran Ca Chi 2 | - T.Toan, TTCM -8g -TH.TTCC2
1,2,3,4
- T6 chire sinh hoat chuyén mén chuin | - Gido vién sinh hoat | - Budi séng | -Tai truémg
bi giang day hoc ky 1 & tét ca cac td CM
- Nhan vién 1am viéc theo nhiém vy -NV b vp
dugc giao; gidm sat don vj thi cong
stra chira truong
- Du hop nghe trién khai cong tac -T.bé -8giy30 |-THCSTTT
PCGD-XMC nam hoc va cong tic
chuén b tiép doan kiém B GDDPT
- HD xay dung ké hoach giéo duccac | - TTCM va gido vién | - Budi sang | - Tai trudng
Thi: Nim | monhoc va HDGD chotd CMvaca | cactd
22/8/2024 nhé{l nam hQC 2024-2025.
- T6 chire sinh hoat chuyén mén, xdy | - Gido vién sinh hoat | - Budi sang | -Tai truong
dung ké hoach GD chuin bj giang day | & tat ca cac td CM
hocky 1
- Nhan vién 1am viéc theo nhiémvu | -NV t4 VP
dugc giao; gidm sét don vi thi cong
stra chira trudng
- Tiép tuc xdy dung ké hoach giédo duc | - P.HT - Ca ngay -VP
Thir Sau | cac mdn hoc va HDGD né@m hoc 2022-
2023. -Tai truong
ZAR0E - Kelrh e vioh hoat chuyén mén, xdy | - Gido vién sinh hoat | -Budi sang
dung ké hoach GD chuén bj gidng day | & tat ca cac td CM
hocky 1
- Nhan vién lam viéc theo nhiém vu -NVté VP - Ngay
dugc giao; giam sat don vj thi cong
stra chira truong i
- Tng kiém tra cdng tac vé sinh va -BGH, T4 VP - Budi chidu
viéc chun bj tai c4c 16p dén HS 16p
2,3,4,5 tuu truong
Thir Bay | - Tong vé sinh moi trudng. -NV phyc vy, bdo | -Cangdy |-Taitrudng
24/8/2024 | - Kiém tra, gidm sat cong trinh dang vé
| thi cong. .
Noi nhin: ONG

- CB,GV,CNV (dé thyc hién)

- H.Anh ding trang web don vj;

- Phong béo vé (dé thyc hién; thay thong béo);
- Luu VT, LTT Héng (2b).

Nguyé&n Qudc Qui
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