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Thtfr hai
(Lulu2024)

- SHDC, Hqp BGH. NQp hO so k6t n4p

Edng.
- 86o c6o Phdng tfanh tra. Trao AOi vOi te
to6n vd Thir qu! v€ tpm ring, quy6t to6n.
- Hodn t6t trO so DHDB CI\&IS, Ban hdnh
k6 hoach vd th6ng b6o thu 2024-2025

ThAy Vinh -
HiQu truong

- SHDC, Hgp BGH
- Hodn t6t nO so ktit npp ding c6 Trric Vy
- Hodn tAt trO so thi gi6o vi6n vi€n c6p
Huy6n nQp PGD

ThAy Quy0n -
PHT

- SHDC, Hqp BGH. B5o c6o chring thu s6

cua BGH v€ phdng giSo dgc.
- Th0ng kC GHKI, nQp phdng gi6odpc.
- L?p DS thi gi6o vi6n gioi c6p huyOn, nQp
phdng gi6o duc.

C6 H6ng - PHT

- VQ sinh, sip x6p lai thu viQn.
- Cho gi6o vi€n, hgc sinh mu-o. n s6ch, thi6t
b! <16 dtng day hpc.
- Theo ddi GV su dqng eO dtrng d4y hgc.
- Nhflp s6ch vdo phAn mAm thu viQn, file
theo ddi thu viQn.
- Thlrc hiQn c6c bilo c6o, k6 ho4ch cira thu
viQn+hi6t bi

CO Thu - TV
TB

- BCTOng qu! luong tir th6ng 0l-1212024
tri tir 1.490.000 d - 1.800.000 d
2.340.000 tl (Xin c6p bO sung kinh phi )
- T6ng thu nhQp theo NQ 08 ttl th6ng 01-
t2l2024tn 1.490.000 d - 1.800.000 d -
2.340.000 d (Xin cdp bO sung kinh phi )In
todn bQ h6 so chi luong vd Thu nh4p theo
NQ 08 tt T1-11 vd dg ki€n thing 12

nhfing khodn chua chi

C6 Mai - KT

. SI{DC
- C{p nhflt vB di tl6n

C6 VAn - VT
TQ



- T6ng hqp d4nh s6ch tfiu tGn
BHYT

b6n trri vd

- Nghi C6 Dung - YT
- SHDC
- th6ng kE b6ng nhAp danh gi6 tlfnh kj,
gita kj, I n[m hoc 2024 - 2025
-LQpb6o c6o ghi PNV
- Ki6m tra c6ng tdcbitntrl6.

ThAy Tei -
CNTT

'- SHDC
- Thuc hiQn giing day m6n Am nh4c lcrp

1 11 , t/2.

- TAp tr6ng cho HS tl6i tr5ng
- Nhfln bei thi v6 vd *c6nh thi6p tri 6n"
cria HS.

C6 Truc - TPT

Thft ba
(t2nu2o24)

- Ti0p d6n, ti6p CBG\fNV. Day Toin 4/6,
4l7.Tidp dodn So gi6o duc vA fOCt
- TC HQi thi chdo mirng 20lll; ChuAn bf
dSnh giitchAt lugng 

"o 
rd Dang ndm2024

- NQp h0 so t6 chfc thgc hi€n girio duc
Stem, KNS

ThAv Vinh - HT

- Thuc hi6n dpy To6n l6p 2ll;214.
- 86o crio " Chi bO 4 t6t- gti ddng ty x5
- Hodn tat hO so k6t n4p ding c6 Bdo
TrAm

ThAy Quy0n -
PHT

- Gi6ng day lop 4ll.
- Ki6m tra v6 sinh khu A vd brln trf,
-Hodn tAt h6 so ki ludt Ddng vi€n n6p
ding riy xd.

Cd H6ng - PHT

- V6 sinh, sip x6p lai thu vi6n.
- Cho gi6o vi6n, hgc sinh mugn s6ch, thitit
bi d6 dirng day hqc.
- Theo d6i GV sir dpng dO dtrng day hgc.
- Nhflp s6ch vio phAn mOm thu vi6n, file
theo ddi thu vi6n.
- Thuc hiQn c6c b6o c6o, kd ho4ch cria thu
vipn-thirit bi

C6 Thu - TV
TB

-BC T6ng qu! luong tir thSng 0l-1212024
tt tt 1.490.000 d - 1.800.000 d
2.340.000 d (Xin c6p b6 sung kinh phf )
- T6ng thu nhflp theo NQ 08 tir thring 0l-
r2l2024ti 1.490.000 d - 1.800.000 d -
2.340.000.d (Xin cAp b6 sung kinh phi ) In
todn bQ hO so chi luong vd Thu nh6p theo
NQ 0S tt T1-11 vd dg ki}n thing 12

nhtng kho6n chua chi

C6 Mai - KT

- Cflp nhflt VB di d6n
- T6ng hgp danh s6ch thu tiOn brin tru vd

C6 Vdn - VT
TQ



BHYT
- So dd sO qu! Ti0n mat Oe Aieu chinh 56
ndm2023
- Nghi Cd Dung - YT
- Ki6m trabintrl.
- Titip tgc ki6m tra cflp nhflt hgc b4 sl5 n1m
hgc2023 -2024.
- CAp nhQt s6 diQn tho4i nh4n tin nh[n
Enetviet l6n hq thdng,
- Md tdi kho6n Enetviet cho phg huph
hoc sinh.

Thav Tei -
CNTT

- Thgc hiQn gi6ng day m6n Am nh4c lop
%

- Tham gia tQp hu6n ddo t4o chric danh
t6ng phg tr6ch EQi (Online)
- NQp bei thi ldm thiQp "Cdnh thiQp tri 6n"
(t4i trudng TH ThiTrAn Cri Chi)
- Tham gia HQi nghi Tflp huAn vQ sinh an
todn trong lao dQng ndm 2024 (tai UBND
xd Tdn Th6ng HQi)
- Tham gia HQi thi Karaoke COng dodn
vi6nndm2024

C6 Truc - TPT

Thrfr tu
(13/1U2024\

- Giai quy6t c6c khodn tpm img chuy6n
m6n vd phong trio,..
- Tit5p nh4n bdn ki6m cira D6ng vi6n (ghi
nh6n uu, khuy6t)
- ChuAn bi hO so HQi nghi Vi0rr chric -
Ngudi lao d6ns, ndm hec 2024-2025

ThAv Vinh - HT

- Thgc hiQn day To6n lop 2/5;216
- Nhfln x6t bdn ki6m cd nhAn ding vi6n
- ChuAn bi HNCB vi6n chric, ngudi lao
tl0ne

ThAy Quy6n -
PHT

- Gi6ng dqy bp a/2.
- Thuc hiQn chuy6n m6n.
-ChuAn bi HNCB vi6n chric, ngudi lao
d0ne

Cd H6ng - PHT

- VQ sinh, s[p x6p l4i thu viQn.
- Clio giSo vi6n, hgc sinh mugn s6ch, thi6t
bi dO dnng dqy hgc.
- Theo ddi GV sir dgng dO dr:ng day hoc.
- Nhflp s6ch vio ph0n mAm thu viQn, file
theo ddi thu viQn.
- Thgc hiQn c6c b6o c6o, k6 hoach cria thu
vi6n-thi6t bi

C6 Thu - TV
TB

- p6i chieu s6 lipu etc
- In th6ng b6o thu ti6n brin trri th6ng
tr/2024

C6 Mai - KT

- Thu chi c6c kho6n theo quy dlnh
- cap.nhat vB di d6n

C6 VAn - VT
TQ



- T6ng hqp danh srich thu tiOn b6n tru vd
BHYT
- So dd sO qu! Ti6n m4t aC aiOu chinh Sd

ndm2023
- Nghi C6 Dung - YT
- Ki6m ffabhntri.
- Ddng tti cdc bdi vi6t l6n fanpage cria
trudng, cdng thdng tin diQn tu.
- Cflp nhflt tdanh s6ch TABN, STEM,
KNS

ThAv Tdi -
CNTT

- Tham gia HQi ngh! giao ban HuyQn th6ng
11/2024 (t4i Trudng THCS TAn Thph
D6ng)
- Tham gia tflp hu6n ddo tao chirc danh
tdng phu trdch DQi (Online)

C6 Truc - TPT

Thfi nim
(14nu2024)

- Hqp HQi d6ng TU d6nh gi6 vd rir so6t
cric minh chring phuc vg c6ng trlc Ki6m
dinh chAt lugng, d6n doirn.
- Tri6n khai g6p y Quy chti chi tiOu nQi bQ

ndm2025.
- Ki€m tra c6ng tdcbhntrri, VSMT.

ThAv Vinh - HT

- Hqp HQi ddng Tu d6nh gi6 vd rd so6t
c6c minh chimg phuc vu c6ng t6c Ki6m
dinh ch6t lugng, d6n dodn.
- G6p y Quy chtS chi ti6u nQi bQ ndm 2025.
- DuyQt KHBD t<tr5i t

ThAy QuyAn -
PHT

- Hqp HQi dOng Tg drinh gi6 v€ rd so6t
c6c minh chimg phpc vg c6ng t6c Ki6m
dfnh chAt lugng, d6n dodn.
- Gi6ng dpy l6p 4l4vit4/5.
- DuyQt kt5 hopch bdi day t<tr6i +.

- G6p y Quy ch6 chi tiOu nQi b0 ndm2025.
- Brio crio tudn xd TAn Phf Trung.

C6 Hdng - PHT

- V€ sinh, sip x6p lai thu vi6n.
- Cho gi6o vi6n, hgc sinh muon s6ch, thi6t
bl d6 dtng d4y hqc.
- Theo d6i GV su dung dO dirng d4y hgc.
- T?o video clip cho cuQc thi kC chuyQn
Theo s6ch c6p truong.
- Thgc hi6n c6c b6o ciro, kt5 ho4ch cira thu
vien+hi6t b!

C6 Thu - TV
TB

- In th6ng b6o thu ti6n brin trir thrlng
Tl/2024
- Du kitin cdc khoin thu chi tham muu HT). ^ , ,r
vd xdy dune quy ch€ chi ti6u n6i b0 2025

C6 Mai - KT

- Thu chi c6c khoin theo quy dinh
- Cap nhflt VB di d6n

C6 Vdn - VT
TQ



- T6ng hqp danh s6ch thu ti6n b6n tni vd
BHYT

t - -,).- So dd sd qu! Ti6n mdt d€ di6u chinh 56
ndm2023
-Nghi CbDung -YT

trabhn trfi.
| - na so6t lpi th6ng tin hgc sinh tr6n cdng
I cr."

^.i- Ti6p tuc cap nhat bdc, hC sO cdc
CBC\rNV ff€n trang cbcc.
- Cflp nhat sd di6n thopi nhfln tin nhdn
Enetviet 16n hQ thdng.
- Md tdi khoin Enetviet cho phg huynh
hec

ThAy rdi -
CNTT

- Thuc hiQn gi6ng d4y m6n Am nhpc l6p
Y4,Il7
- Thgc hiQn nQp vdn kiQn sau Dai hQi Li6n
dQi ndm 2024 - 2025 cho HQi d6ng DQi
huy6n.

Cd Truc - TPT

Thrfr siu
(tsnu2024)

- Ki6m tra cOng thc chuin bi phdn cOng
Phdn tfch chAt luqng NH 2024.
- ChuAn bi hO so HQi nghi Vi6n chric -
Ngudi lao dQng, ndm hgc 2024-2025
- Ki6m tra viQc gi6i quy6t f kiiin cria
CMHS

Thay Vinh - HT

- 86o cdo ki6m di6m tap th6 chi bO chuAn
bi phAn tich chdtlugng cu6i n[m.
- Ti6n hdnh giAi quy€t y ki6n d6ng g6p cira
CMHS trong phi€n hop Eai hQi.
- DuyQt KHBD khOi 2,3.

ThAv Quy6n -
PHT

- DuyQt kC hoach bdi dpy t<trOi S.

- Dp gio chuy6n d6 HuyQn kh6i 5 Trudng
Hda Phri.
- Ki6m tra vQ sinh khu A vi vQ sinh b6n
trf.
- 86o c6o tdt ch cdc cludng link.

Cd H6ng - PHT

- VC sinh, sip x6p lai thu vi6n.
- Cho giSo vi6n, hoc sinh muon siich,
thi6t bi do dirng dpy hoc.
- T6 chirc thi kC chuy6n theo s6ch cho
t<trOi Z-S.

C6 Thu - TV
TB

- Chuy6n hopt dQng
- Dg ki6n c5c khoAn thu chi tham muu HT

x ^ 1 'avd xAy dr,rng quy chd chi ti6u n6i b0 2025
C6 Mai - KT

- Thu chi c6c khoan theo quy dinh
- Cflp nhflt VB di drin
- TQng hqp danh s6ch thu ti6n brin tru vd
BHYT
- So dd sd qu! Ti6n mpt OC AiCu chinh SO

C6 V6n - VT
TQ

t,:



ndm2023

- Nghi

Cd Dung - YT

- Ki6m trabfntru.
- Tiiip tpc cflp nhdt co c6u t6 chric l6n
cdng thdng tin diQn tir cria trubng.
- Ldp b6o c6o n6u c6.

ThAv Tdi -
CNTT

- Thuc hi€n gi6ng dpy m6n Am nhac l6p
Ys, Y6

- Lip chuong trinh SHDC tuAn 11

- B6n b6o DQi
- Ldm Ban gi6m khAo HQi thi KC chuy6n.

Cd Truc - TPT

Tte'u HQo

Aru pn
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Ngiy 15 th6ng 11 ndm 2024.

G

fuwgVams,


