UBND HUYEN CU CHI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC TAN PHU Poc lap — Tu do — Hanh phiic

S6 : 368 /LCT-THTP
LICH CONG TAC
Tir ngay 25.11.2024 dén ngay 29.11.2024
(Tuan 12)

Dia
Thoi | diem | Ket

Thw Noi dung cong tac Thanh phan PT gian | Déi | qua
twong
- SHDC, Hop BGH. Hop Chi bd. Hop
UBND x4, ‘
- Dy hop véi cac t6 vé Hoi nghi vién chirc Thay Vinh -
NLb 7 7 ) Hi€u truong
- Nop ban kiém diém sau két ludn thanh
tra.
- SHDC, hop BGH
- Hop Chi bo . .
- B4o cdo tong hop kiém tra chét luong Thay Quyén —
dang cubi nam. PHT

- Dy hop HNVC cic t6
- Nop kiém diém sau thanh tra

- - SHDC, hop BGH

- -Hop Chibd

- - Tdng hop cac 16p c6 tiéng anh
Thit hai tdng cudng va tiéng anh ban ngf. Co Hé)ng —PHT

(25/11/2024) - - Kiém tra vé sinh khu A va ban

tru.

- SHDC

- Mo cta thuong xuyén phuc vu cho gido
vién muon thiét bi day hoc.

- Don vé sinh trong phong thu vién va

phong thiét bi C6 Thu-TV
- Lén ké hoach hoat dong thang, tuan cho 1B
thu vién

- Cho hoc sinh vao hoat dong trong thu
vién theo lich hoat dong da xay dung.

-Hop chi by .
-Tong hop nhu cau Tham nién nha gidfo | Co6 Mai— KT
(Nop PTC)




-Sao ké danh sach thu HS ndp tién an ban
tr T11/2024 va BHYT+TN 2024-2025

- SHDC )
- Cap nhat VB di dén

- Cap nhat danh sach BHTN hoc| Co6 Van-—VT
sinh va GV than nhan tham gia. TQ
- Thu tién mit ban tra va BHYT-
BHTN hoc sinh
Co Dung — YT
- SHDC
: g:)errl ;clriabcéong tac ban tra Théy Tai—
P e CNTT

- Cap nhat thong tin cong thong tin dién
tu, fanpage nha trudng.

- SHDC

- Tép trong cho HS ddi tréng

- Thyc hién giang day mon Am nhac 16p
1/1, Ya.

- Dang ki tham gia 6n tap chi huy Di gioi
cho Ban chi huy Lién doi.

Co6 Trtc - TPT

Thit ba
(26/11/2024)

- Tiép dan, tiép CBGVNV. Day Toén 4/6,
4/7

- Dy hop véi cac to vé Hoi nghi vién chuc
NLD.

- Nhan xét dé kiém tra Giira HK1, NH
2024-2025.

Thay Vinh — HT

-Thuc hién day 16p 2/1; 2/4

- Du hop HNVC céc to

- Thuc hién kiém tra chuyén mén
- Kiém tra an toan trudng hoc

Thay Quyén —
PHT

- Giang day 16p 4/1.
- Du hop HN\{C cac to.
- Thuc hién kiém tra chuyén mon.

C6 Hong — PHT

- SHDC

- Mo cua thuong xuyén phuc vu cho
gido vién muon thiét bi day hoc.

- Don vé sinh trong phong thu vién va
phong thiét bi

- Lén ké hoach hoat dong thang, tuan
cho thu vién

- Cho hoc sinh vao hoat dong trong thu
vién theo lich hoat dong da xay dung.

Co Thu-TV
: B

-Nop hoé so ho tro CPHT HKI 2024-

Co6 Mai — KT




2025(PGD)

-Du toan cat giam kinh phi tiét kiém
5%(Kho bac)

-Sao k& danh sach thu HS ndp tién an ban
tra T11/2024 va BHYT+TN 2024-2025

- Cap nhat VB di dén
- Cap nhat danh sach BHTN hoc
sinh va GV than nhan tham gia.

- Thu tidn mat bén tré vi BHYT-| ©° V;H_VT
BHTN hoc sinh . Q
- Di ngdn hang ndp ticn
BHYT+BHTN+ban tra
Nghi Co Dung — YT
- Kiém tra cong tac ban tr
- Cap nhat thong tin cong thong tin dién Thﬁy Tai—
tu, fanpage nha truong.
CNTT

- Cap nhat thay d6i s6 dién thoai Enetviet
phu huynh hoc sinh.

- Tham gia hoc tdp 16p dao tao chirc danh
Tong phu trach Doi (Truong Poan Ly Tu
Trong)

Co6 Trac - TPT

Thir tw
(27/11/2024)

- Kiém tra tinh hinh thuc hién nhiém vu

- Du hop véi cac to vé Hoi nghi vién chire
NLb

- Hop doan thé, tra 10i kién nghi HN VC
NLD NH 2024-2025

Thay Vinh — HT

- Thyc hién giang day 16p 2/5; 2/6

- Dy HNVC céc td

- Hop doan thé, kién nghi HN VC NLD
NH 2024-2025

Thay Quyén —
PHT

- Giang day 16p 4/2.

- Du HNVC céc td.

- Hop doan thé, kién nghi HN VC NLD
NH 2024-2025

- Kiém tra vé sinh khu A.

C6 Hong — PHT

SHDC

M6 cira thuong xuyén phuc vu cho gido
vién muon thiét bi day hoc.

Don veé sinh trong phong thu vién va
phong thiét bi

- Lén ké hoach hoat dong thang, tuan cho

thu vién
Cho hoc sinh vao hoat dong trong thu

Co Thu—-TV
B




vién theo lich hoat dong da x4y dung.

-Diéu chinh ngudn tur thang 1- nay (Kho
bac) 7
-Hop to VP

-Sao ké danh sach thu HS nop tién an ban o Mai— KT
tri T11/2024 va BHYT+TN 2024-2025

- Cap nhat Vb di dén ‘

- Tong hop danh sach dong tién ban | CO6 Van— VT

tra thang 11/2024 TQ

- Thu chi céc khoan theo quy dinh
Nghi C6 Dung — YT
- Kiém tra cong tac ban tri
- Cap nhét hé s6 luong gido vién, nhan Thiv Tai—
vién theo quyét dinh cia phong ndi vu vao CI}:ITT

trang cbcec.com.vn
- Kiém tra v¢ sinh truong hoc.

- Tham gia hoc tap 16p dao tao chirc danh
Tong phu trach Boi (Truong Poan Ly Tu
Trong)

Co6 Truc - TPT

Thir nam
(28/11/2024)

- Hoi nghi Vién chirc nguoi lao dong (luc
10 gior 30 phit) 7

- Quyét toan kinh phi tam Gng t0 chirc
20/11.

- Du hoéi nghi giao ban chuyén moén
Gitta HK1 (14 gio, Truong TH
PHD)

Thay Vinh — HT

- Duyét KHBD khdi 1

- Kiém tra an toan truong hoc Giong Cat

- Hoi nghi Vién chirc nguoi lao dong (luc
10 gio 30 phut)

- Du hoi nghi giao ban chuyén mon Giira
HKT1 (14 gio, Truong TH PHD)

Thay Quyén —
PHT

- Hoi nghi Vién chie nguoi lao dong (luc
10 gio 30 phat).

- Duyét KHBD khbi 4.

- Béo cao tuan cho xa TPT.

-Giang day l6p 4/4 va 4/5.

C6 Hong — PHT




SHDC

Mo¢ cura thuong xuyén phuc vu cho gido
vién muon thiét bi day hoc.

Don vé¢ sinh trong phong thu vién va

phong thiét bi €6 Thu—TV
Lén ké hoach hoat dong thang, tuan cho 1B
thu vién
Cho hoc sinh vao hoat dong trong thu
vién theo lich hoat dong da xay dung.
-biéu chinh ngudn tir thang 1- nay (Kho
bac)
- Hoi nghi Vién chirc ngudi lao dong (ltc
10 gio 30 phat A n g
B 1 dosluohch thn FEE ndp tidn &n ban | O Mal—KT
trit T11/2024 va BHYT+TN 2024-2025
- Cap nhat Vb di dén ‘
- Tong hop danh sach déng tién ban | C6 Van— VT
tra thang 11/2024 TQ
- Thu chi céc khoan theo quy dinh
Nghi C6 Dung — YT
- Kiém tra cong tac ban tra
;va‘lp nhat tkﬁ@t}cg t‘in cong thong tin dién Théy Tai—
u, fanpage nha truong. CNTT

- Cap nhat sb lugng hoc sinh tham gia
STEM, TABN, KNS cua cac khoi 16p.

- Thyuc hién giang day moén Am nhac 16p
v, UT )
- Tap trong cho hoc sinh doi trong

Co6 Truc - TPT

Thir sau
(29/11/2024)

- Ra soat cong tac sua chita nho. Ra soat
dbi chiéu va chi luong thang 12/2024.

- Qu)fét toan cac khoan sau thanh tra.

- Kiém tra cong tac ban tri, VSMT.

Thay Vinh — HT

- Duyét KHBD khéi 2; 3

- Du gio kiém tra noi bo theo ké hoach
- Sap xép hd so chuyén mon

- Ho tat hd so KTNB thang 11

Thay Quyén —
PHT

- Duyét KHBD khéi 5

- Du gio kiém tra noi bd theo ké hoach
- Hb tat hd so KTNB thang 11.

- Kiém tra cong tic ban trd.

C6 Hong — PHT

- SHDC
- Mo cua thuong xuyén phuc vu cho gido

Co Thu—-TV
TB




vién muon thiét bj day hoc.

- Don vé sinh trong phong thu vién va
phong thiét bi

- Lén ké hoach hoat dong thang, tudn cho
thu vién

- Cho hoc sinh vao hoat dong trong thu
vién theo lich hoat dong da x4y dung.

-Doi chiéu sb liéu ngan sach tu 11
thang/2024(Kho bac)

-Sao ké danh sach thu HS nop tién dn ban
trd T11/2024 va BHYT+TN 2024-2025

Co Mai — KT

- Cap nhat Vb di dén

- Tong hop danh sich dong tién ban | C6 Van— VT
tri thang 11/2024 : TQ

- Thu chi c4c khoan theo quy dinh

Nghi
C6 Dung — YT
- Kiém tra cong tac ban tra
- Cap nhat thong tin cong thong tin dién .
tu, fanpage nha trudng. Thay Tai —
- Cép nhat thay doi s6 dién thoai Enetviet CNTT

phu huynh hoc sinh.
- NOp bdo cdo So gido duc.

- Tham gia Ngay hdi Phuy trach Doi (Khu

du lich sinh thai D4t Thép Farm) C6 Tric - TPT

Ngay 25 thang 11 nam 2024.

‘HIEU TRUONG
—~%\




