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I. Muc dich, yéu ciu

Hudng dan nay danh cho Quan tri vién trudong THCS thuc hién viéc chuyén dit liéu hd
so nhan sy, 16p hoc, hoc sinh tai hgoe ky II nam hoc 2023-2024 1én ndm hoc 2024-2025.
Dé dir liéu ndm hoc méi dugce day du va chinh xac, yéu cu nha truong can tham khao va

thuc hién day du theo trinh ty cia huéng dan nay.

II. Quy trinh thwe hién
1. Huéng dan ding nhap

Buéc 1: M6 trinh duyét web Firefox hoic Chrome, Cdc cbc, Microsoft Edge.. .

Budc 2: Dang nhap theo dia chi https:/csdl.hcm.edu.vn/

Budc 3: Chon vao 6 phan h¢ [Quan ly THCS].
Budc 4: Nhap ddy du cac thong tin tai Piang nhip hé thong.

WY DANG NHAP HE THONG
B @l Quan Iy cdp Truérng
TAI KHOAN CUA BAN

admin
&
THONG TIN BON VI
Trung hoc co s& v
Quan 3 v
THCS Ban C& (79770501) v
BD4XR S D4 XR O
Luru thong tin ddng nhap? Quén méat kndu?

Budc 5: Kich nat [Dang nhap]

2. Chuyén ho so 1én nim hoc méi

M6 ta: Pay 1a chirc ning rat quan trong, hd trg nha trudng chuyén hd so nim hoc hién

tai sang nam hoc mai.

Céc ho so chuyén 1én bao gdbm Nhén sw, Lép hoc, Hoc sinh



2.1 Chuyén hé so nhan su

M ta: Chirc nang nay hd tro nha tredng chuyén hd so nhan su tir ndm hoc cii 1én nim
hoc mai.

Cac budc thuc hién:

Buéc 1: Tai phan mém Quan 1y gido duc THCS, kich vao danh muc 6. Tong két/

6.6 Chuyén ho so'1én nim hoc méi.

76 TongKét ~ 21 7 Indn ~ |V 8 Théngke ~ (B
.1 Tinh téng két
6.2 Khen thudng, ky luat 4
6.3. Xem két qua tong k&t cudi nam
6.4. Rén luyén lai 2

¥ 5 Quan Iy hoc sinh hoan thanh chirong trinh Tiéu hoc

| 6.6. Chuyén hd so 1&n nam hoc méi |

Budc 2: Kich nit [Thuc hién sao chép nhan su]

B 6.6. Chuyén hé so' Ién nam hoc méi 1

. Chuyén hd so nhan su sang nam hoc méi 2 Chuyén hd so 16p hoc sang nam hoc méi 3 Chuyén hé so hoc sinh sang nam hoc méi 4 Kétqua hd so nam hoc méi

Ghi chu: Khi sao chép hé so nhan sir 1én ndm hoc méi, hé théng c6 hé tro sao chép ca Chik ky sé cua nhan su, tuy nhién chi hé tro sao chép 1 Iin diu tién

2 Thyc hign sao chép nhan sur
Danh séch nhan s nam hoc 2023-2024 Danh séch nhan s nam hoc 2024-2025

Ma dinh o Ma dinh s
STT| danh B st CMTND Trang thai cén b6 STT | danh B i CMTND Trang thai cén b6
GD&DT i GD&DT "
NG =
&

1 03/11/1983 BDang lam viéc
Khéng c5 ban ghi nao!
2 11/06/1978 BDang lam viéc
3 26/1111979 N BDang lam viéc
4 06/08/1993 N BDang lam viéc
5 06/04/1983 N BDang lam viéc
6 22/07/1967 Nam BDang lam viéc
) { 03/08/1989 N BDang lam viéc
8 02/08/1988 Nir BDang lam viéc

Luru y: Hé thong chi sao chép nhiing nhén sy ¢ trang thai Pang 1am viéc, Chuyén dén

1én nam hoc moi.
2.2 Chuyén hd so 16 hoc

M ta: Chic ning niy hd tro nha truong chuyén toan b hod so 16p hoc nim cii 1én nim
hoc mai.

Cac budc thuc hién:

Buée 1: Tai phan mém Quan Iy gido duc THCS, kich vao danh muyc 6. Tong két/

6.6 Chuyén ho so'1én nim hoc méi.



$h76 TongKét ¥ 31 7.Indn ¥ |V 8 Thingke ~ (B
6.1 Tinh téng két
6.2. Khen thudng, ky luat 3
£.3. Xem két qua tdng két cudi nam
6.4. Rén luyén lai 3

¥ 5 Quan Iy hoc sinh hoan thanh chrong trinh Tiéu hoc

| 6.6. Chuyén hd so 1én ndm hoc mai |

Bwéc 2: Chon tab chic ning Chuyén hd so 16p hoc sang nim hoc méi, kich nit

[Thuc hién sao chép 16p hoc].

=- 6.6. Chuyén ho so Ién nam hoc m&i

(4 Chuyén h so nhén su sang nam hoc méi ’ . Chuyén hb 5o 16p hoc sang nam hoc méi 3 Chuyén hb so hoc sinh sang nam hoc méi (4 Kétqua hd so ném hoc méi

6 Thire hién sao chép lop hoc Khai bao I¢p nam moi

Danh sach I1¢p nam hoc 2023-2024 Danh sach I&p nam hoc 2024-2025
1 61 Kndi 6 1 =
7 Khéng ¢6 ban ghi naol
2 612 Kndi 6 2
3 63 Khi 6 3
4 6/4 Kndi 6 4
5 6/5 Kndi s 5
6 6/6 Kndi 6 6
7 67 Kndi 6 7
8 6/8 Khbi 6 8

Lwu y: Nut chirc ning Khai bdo 16p nim méi hd tro nha trudng khai bao thém mot sb

16p hoc mai bo sung ngoai cac 16p hoc da sao chép tir nam hoc cil.

=- 6.6. Chuyén ho so Ién nam hoc m&i

(1 Chuyén hd so nhan st sang nam hoc mgi ’ . Chuyén hd so Iop hoc sang nam hoc mai 3 Chuyén hd so hoc sinh sang nam hoc méi (4 Kétqua hd so nam hoc mai

Thure hién sao chép lop hoc Khai bdo I6p nam moi
Danh sach I&p nam hoc 2023-2024 Danh sach I16p nam hoc 2024-2025 2
TR T T T Y T
1 61 Kndi 6 1 -
R Khéng c6 béan ghi naol
2 612 Knéi 8 2
3 613 Kndi 6 3
4 6/4 Kni 6 4
5 6/5 Kndi 6 5
6 6/6 Kndi 6 6
7 67 Khéi 8 7
8 6/8 Kndi 6 8
BE €O SO DI LIEU NGANH GIAD DUC VA BAO TAO o G %
Khai bao I&p nam hoc méi e Ghi
Khoi () | wndie v
Tén lop () 610
Thir tw () 10
$0 budi hoc trén | -
*= | 10 budirtudn| »
tuan (%)
[] Lép VNEN




2.3 Chuyén hd so hoc sinh

M0 ta: Sau khi da thuc hién chuyén hd so Lp hoc, nha trudng s& thuc hién chuyén ho so
hoc sinh 1én nam hoc méi.
2.3.1 Chuyén ho so hoc sinh theo 16p

M5 ta: Day la chirc ning chuyén danh sach hoc sinh theo 16p cb dinh.

Cac budc thyc hién:

Buéc 1: Tai phan mém Quin Iy gido duc THCS, kich vao danh muc 6. Tong két/ 6.6

Chuyén ho so' 1én nam hgc méi.

ﬁ:fﬁ B.TongKét ¥ 128 7.Inédn v |V 8 Théngke ~ B
6.1 Tinh tdng két
5.2. Khen thudng, ky luat »
6.3. Xem két qua téng két cudi nam
5.4 Rén luyén lai 3

\5.5. Quéan Iy hoc sinh hoan thanh chirong trinh Tiéu hoc

6.6. Chuyén hd so |1én nam hoc moi

Buéc 2: Chon tab chirc ning Chuyén hd so hoc sinh sang nim hoc méi, tai Thong tin
chuyén 16p hoc sinh niim hoc 2023-2024, chon 16p hoc chuyén Ién, 16p hoc Iwu ban va kich
nat [Thuc hién cho hgc sinh 1én 16p].

=. 6.6. Chuyén hé so 18n nam hoc m&i

1 Chuyén hd so nhan si sang nam hoc moi 2 Chuyén ho so lop hoc sang nam hoc méi ' . Chuyén hd so hoc sinh sang nam hoc méi 4 K&t qua hd so nam hoc méi

Lwu y: Chirc nang "Thyc hién cho hoc sinh Ién 16p"” khong cap nhat lai hd so hoc sinh néu théng tin hoc sinh da ton tai trong ndm hoc méi.
Thay/ c6 hay sir dung tinh nang "Tron hoc sinh theo I&p ..." hodc "Chuyén hoc sinh Ién I&p sau thi lai ..." dé cap nhat I6p nam méi cho hoc sinh.

4 Thue hién cho hoc sinh Ién I6p } Tron hoc sinh theo 16p.. Chuyén hoc sinh 1&n I&p sau thi lai_..

Thong tin hoc sinh nam hoc 2024-2025

(2] ©

Lé&p hoc chuyén Ién Lép hoc Ivu ban

Théng tin chuyén 16p hoc sinh nam hoc 2023-2024

Téng sb hoc sinh

STT Tén Iop -

Tong sé
Tén lop hoc sinh
nam moi

1 61 47 47 0 Khéng chon v Khong chon
Khong co ban ghi naol
2 6/2 a7 47 0 Khéng chon v Khéng chon
3 613 50 49 1 Khong chon v Khong chon
4 6/4 49 47 2 Khéng chon v Khong chon
5 6/5 51 47 4 Khong chon v Khong chon




Xem két qua tai tab 4. Két qua hé so' nim hoc méi

=. 6.6. Chuyén hé o 1én nam hoc méi

1 Chuyén hé so nhan sy sang nam hoc méi 2 Chuyén hé 50 16p hoc sang nam hoc méi 3 Chuyén hé so hoc sinh sang nam hoc méi . K&t qua hd so nam hoc méi

1. Théng tin ho so dwoc khoi tao nam hoc 2024-2025

1.6 Irong nhan sur o

2.6 lwong l6p o

3. 36 lrong hoc sinh nam hoc méi o

456 lwong hoc sinh Lén lop @ Luru ban o

Il. Théng tin ho so hoc sinh nam hoc 2024-2025

2.3.2 Tron hgc sinh theo l6p
M ti: Chirc nang nay hd tro nha trudng dua danh sach hoc sinh tron & cac 16p vao danh
sach hoc sinh tai nam hoc mai.
Cac budc thuc hién:
Buéc 1: Tai phin mém Quén Iy gido duc THCS, kich vao danh muyc 6.Tong két/

6.6. Chuyén hd so 1én nim hoc méi.

-g‘;-‘:' 6. Tong K&t ~ 53 7.Inédn ~ |V 8. Théngke ~ (B
6.1. Tinh tdng két
6.2. Khen thudng, ky luat »
6.3. Xem két qua tdng két cudi nadm
6.4 Reén luyén lai 3

¥ 5 Quan Iy hoc sinh hoan thanh chirong trinh Tiéu hoc

| 6.6. Chuyén hd so Ién nam hoc méi |

Buérc 2: Chon tab chirc ning Chuyén ho so hoc sinh sang nim hoc méi -> Trén hoc sinh

theo 16p -> Chon Khéi -> Tai file trén hoc sinh thuong.

=. 6.6. Chuyén hé so 18n nam hoc m&i

4 Chuyén ho so nhan sy sang nam hoc moi 2 Chuyén ho so lop hoc sang nam hoc méi . Chuyén hd so hoc sinh sang nam hoc méi 4 K&t qua hd so nam hoc méi

Lwu y: Chirc ndng "Thyc hién cho hoc sinh Ién 16p"” khong cdp nhat lai hd so hoc sinh néu théng tin hoc sinh da ton tai trong nam hoc moi.
Thay/ c6 hay sir dung tinh nang "Tron hoc sinh theo I&p ..." hodc "Chuyén hoc sinh Ién I&p sau thi lai ..." dé cap nhat I6p nam méi cho hoc sinh.

Thure hién cho hoc sinh Ién I6p Tron hoc sinh theo 16p.. Chuyén hoc sinh 1&n I&p sau thi lai_..

Théng tin chuyén 16p hoc sinh nam hoc 2023-2024 Thong tin hoc sinh nam hoc 2024-2025

ng s6 hoc sinh ong sb
STT Tén lop Lé&p hoc chuyén Ién Lé&p hoc Ivu ban Tén lop hoc sinh
1 61 Khéng chon Khong chon
Khong co ban ghi naol
2 6/2 a7 47 0 Khéng chon v Khéng chon v
3 613 50 49 1 Khong chon v Khong chon v
4 6/4 49 47 2 Khéng chon v Khong chon v
5 6/5 51 47 4 Khong chon v Khong chon v




2% CO'SO DU LIEU NGANH GIAD DUC VA BAO TAO & X

Tai file excel kém di ligu ~

= R o Tai file tron hoc sinh thuéng
_Chun t8p | Khong c6 tép nao dwoc chon TR Feo ool
i file trén hoc sinh theo hoc It

Ma dinh danh Bo _ . e P—— (KQHT)
GD&DT ik eniop chuy PR chuyén hoc sinh sau thi

lai, rén luyén lai

Tron hoc sinh theo I6p Chonkhéi: knéi6 v

Khéng cé ban ghi nao!

Buwéc 3: File excel tai vé bao gdm céc sheet danh sach hoc sinh ting 16p ctia nim hoc cil,

tai tirng sheet, nha trudng chinh sira 16p hoc chuyén 18n tai cot Tén 16p chuyén 1én.

A B C D E F G | H | ] K

il

2[ 1 1]6/1 N 18/03/2012 |Nir T Lén lép 7/1
sl 2 2[6/1 B 15/1122012 |Nir T Lén lép 71
473 3l6/1 N 03/07/2012 |Nam B) Lén lép /1
5| 4 4l6/1 16/09/2012 |Ni T Lén lop /1
6 5 5l6/1 ] 23/08/2012 |Nw T Lén Iop 7/1
7Al 6 6[6/1 ] 05/11/2012 |Nam K Lén lép 7/1
s 7 7l6/1 20/10/2012 |Nam B) Lén lép /1
ol 8 8|6/1 ] 11/10/2012 |Nam T Lén lop 7/1
10/ 9 9l6/1 ] 02/07/2012 | Nt T Lén lop 7/1 @
11[ 10 10[6/1 ] 04/06/2012 |Nwr T Lén lép /1
12 11 11]6/1 ] 14/06/2012 |Nam K Lén lép /1
13 12 12[6/1 06/02/2012 |Nam T Lén lop /1
147 13 13[6/1 ] 10/11/2012 |Nam K Lén lop 7/1
157 14 14[6/1 ] 06/03/2012 |Nam K Lén l6p 71
16 15 15[6/1 B 10/11/2012 |Nam K Lén lép 7/1
17[ 16 16[6/1 N 21/04/2012 |Nam T Lén lép 71
18[ 17 17/6/1 27/112012 |Nwr T Lén Iop 71
197 18 18]6/1 ] 07/09/2012 |[Nam T Lén lop 71
20/ 19 19]6/1 ] 29/1022012 |Nir T Lén lép 71
21[ 20 20(6/1 N 30/01/2012 |Nam T Lén lép 71
2[ 21 21(6/1 20/03/2012 |Nam B) Lén lop /1
23] 22 22(6/1 N 12/11/2012 |Nam T Lén lop /1
2a[ 23 23l6/1 ] 24/04/2012 |Nam K Lén l6p 71
25 [ 24 24[6/1 N 26/02/2012 |Nam K Lén lép 71
26| 25 25(6/1 | 03/09/2012 |Nix T Lén lép 71
27[ 26 26(6/1 ] 08/12/2012 |Nam K Lén lop /1
28 27]6/1 B 08/03/2012 |Nwr T Lén lép 7/1

[671[62 63 646566676869 @

Buéc 4: Quay tré lai phan mém, chon file excel sau khi d3 hoan thién tron 16p va kich nut

Tai lén.



B® €O SO'DU LIEU NGANH GIAO DUC VA BAO TAO [
Tron hgcetheo 16p 8 9 Chon khdi: Knéi 6 v
/Wiép\ Khéng c6 tép nao duoc chon ERETEN
I e S ey e e
1 1 6/1 18/03/2012 N T Lén I6p
2 2 6/1 15/11/2012 Ni m Lén l6p
3 3 6/1 03/07/2012 Nam 2] Lén I6p
4 4 6/1 16/09/2012 N U Lén lop
5 5 6/1 23/08/2012 N& T Lén I6p
6 6 6/1 05/11/2012 Nam K Lén I6p
7 7 6/1 20/10/2012 Nam 2] Lén I6p
8 8 6/1 111012012 Nam T Len lop
9 9 6/1 02/07/2012 N i Lén I6p
10 10 6N 04/06/2012 N T Lén l6p
1 16N 14/06/2012 Nam K Lén I6p
12 12 6n 06/02/2012 Nam m Lén I6p
13 13 6N 101112012 Nam K Lén l6p
14 14 6N 06/03/2012 Nam K Lén lop

Bwéc 5: Kich nut [Cap nhat] dé luu lai danh sach hoc sinh sau khi tron va chuyén

sang nam hoc moi dé ki€ém tra danh sach.

Truong hop bao 16i, QTV kich nit [Bang két qua nhap liéu] dé kiém tra 15i, b6 sung

thong tin chinh xéac vao file mau va thyc hién tai lai.

(R - | c- - | o cooe

™ M4 dinh danh B Két qua
. w Tén lop GOSDT Ho n Ngay sinh Giot inh hoc tp Trang thal | Tén Iop chuyén n Tén op lwu ban

2.3.3 Chuyén hoc sinh 1én 16p sau thi lai, rén luyén lai

MBb ta: Pay la chic ning danh cho nha trudng chuyén hd so cia nhiing hoc sinh thi lai,
rén luyén lai sau khi c6 két qua.

Cac budc thuce hién:

Buée 1: Tai phan mém Quan ly gido duc THCS, kich vao danh muc 6.Téng két/

6.6. Chuyén hd so 1én nim hoc méi.

'g‘,,;’:ﬁ. TongKét v 88 7.Inédn v |V 8. Théngke ~ B
6.1. Tinh tdng két
6.2 Khen thurdng, ky luat 3
6.3. Xem két qua tong két cudi nam
6.4. Rén luyén lai 3

¥ 5 Quén Iy hoc sinh hoan thanh chirong trinh Tiéu hoc

| 6.6. Chuyén hd so Ien nam hoc mai

9



Bué'c 2: Chon tab chirc ning Chuyén hé so hoc sinh sang nim hoc méi -> Chuyén hoc

sinh 1én 16p sau thi lai, rén luyén lai.

M= 6.6. Chuyén hé so én nam hoc m&i

1 Chuyén hé so nhén s sang nam hoc mdi 2 Chuyén hd so I&p hoc sang nam hoc m&i } . Chuyén hé so hoc sinh sang nam hoc mé&i 4 Két qua hd so nam hoc mai

Lwu y: Chirc nang "Thwc hién cho hoc sinh Ién 16p” khong cap nhat lai hd so hoc sinh néu théng tin hoc sinh da tdn tai trong nam hoc méi.

Thay/ cd hay str dung tinh néng "Trdn hoc sinh theo 16p ..." hodc "Chuyén hoc sinh Ién I&p sau thi lai ..." dé cép nhat I&p nam méi cho hoc sinh.
Thurc hién cho hoc sinh Ién I6p. Trn hoc sinh theo 16p.. Chuyén hoc sinh 1&n I6p sau thi lai_
Théng tin chuyén 16p hoc sinh nam hoc 2023-2024 Thoéng tin hoc sinh nam hoc 2024-2025
Tolm s6 hoc sinh Tong sé
STT Tén lop Lép hoc chuyén lén Lép hoc Ivu ban Tén lop hoc sinh
1 6en Khéng chon Khéng chon
Khéng cé ban ghi naol
2 e 47 47 0 | Knong chon v Knong chon v
3 e 50 49 1 Knéng chon v Knong chon v
4 6/4 49 47 2 Khéng chon v Khéng chon v
5 615 51 47 4 Khéng chon v Khéng chon v

Bwéc 3: Giao dién hién thi danh sach hoc sinh c6 két qua thi lai, rén luyén lai, chon 16p

hoc chuyén 1én va Thue hién cho hoc sinh 1én 16p.

Chuyén hoc sinh len 10D sau thi lai, ren luyén lpl Thue hedn cho hoc sinh n K0p

2.4 Két qua ho so' niim hoc méi

M5 ta: Pay 1a chirc ning danh cho nha trudng kiém tra lai dit liéu vé dix liéu nhén sy, 16p

hoc, hoc sinh sau khi thuc hién thao tac két chuyén dir li€u tr ndm hoc cii sang ndm hoc mai.

B 6.6. Chuyén hd so Ién nam hoc méi

1 Chuyén hd so nhan st sang nam hoc moi 2 Chuydn hd so I6p hoc sang nam hoc moi 3 Chuydn hd so hoc sinh sang nam hoc méi @ Kétqus 16 5o nam hoc moi

I. Thong tin hd sor dwoc khéi tao nam hoc 2024-2025

186 luong nhan su @

2. 86 lvong lop: @

3. 56 Iwong hoc sinh nam hoc moi @

4. 56 Irong hoc sinh Len 1op @ Lru ban @

Il. Théng tin hé so hoc sinh ndm hoc 2024-2025

Luuy:
Céc budc két chuyén hé so vé nhan sy, 16p hoc, hoc sinh sang nam hoc méi hé thong ho

trg thao tac doc l1ap gitra cac chirc nang nay.

Trong truong hop, sau khi két chuyén dir liéu sang nim hoc méi nhung chwa chinh xac,
khi d6 tai ndm hoc mdéi nha trudng chon dén dit liéu chua chinh x4c va thuc hién thao tac x6a
dit liéu chua chinh x4c d6 rdi thuc hién lai thao tac chuyén hd so 1én ndm hoc méi tai muc 6.6
Chuyén hd so 1én nim hoc méi ciia nim hoc ci.

10
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