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NOI DUNG CHINH
1. Cac loai van ban hanh chinh
2. Soan thao van ban
- Thé thirc vian ban
- K¥ thuat trinh bay van ban
4. Duyét ban thdo van ban
5. Kiém tra vin ban truwée khi ky ban
hanh
6. Ky ban hanh van ban



1. CAC LOAI VAN BAN HANH

CHINH (Piéu 7)

Vin ban hanh chinh gom 29 loai sau:

1. Nghi quyét (ca biét)

2. Quyét dinh (cé biét)

3. Chi thi

4. Quy ché

5. Quy dinh



6. Thong cao

7. Thong bao

8. Huéng dan
9. Chuong trinh
10. Ké hoach
11. Phuong an
12. Pé an

13. Du an.



14. Bao cao

15. Bién ban

16. To trinh

17. Hop dong

18. Cong van

19. Cong dien

20. Ban ghi nh¢
21. Ban thoa thuan



22.
23.
24.
25.
26.
21.
28.
29.

Giay ty quyén
Gidy moi

Giay gidi thiéu
Giay nghi phép
Phiéu guri
Phiéu chuyén
Phiéu bao

Thu cong



1. SOAN THAO VAN BAN

1. Nguoi dung dau co quan, to
chitc hoic ngudi cO tham quyén
giao cho don vi hoac ca nhan chu
tri soan thao van ban.



2. Pon vi hoac ca nhan duoc
glao chu tri soan thao van ban thuc
hien:

- Xac dinh tén loai, ndé1 dung
van ban can soan thao.

- Xac dinh d0 mat, muac do
khan ctia van ban can soan thao.



- Thu thap, xt ly thong tin co
lien quan.

- Soan thao van ban dung hinh
thirc, thé thirc va ky thuat trinh bay.



3. Truong hop can stra doi, bo
sung ban thao VB, nguoi cO tham
quyén cho y kién vao ban thao VB
va chuyén lai ban thao VB dén lanh
dao don vi chu tri soan thao VB dé
chuyén cho c4 nhan duoc giao
nhiém vu soan thao VB.



4. Ca nhan duogc giao nhiém vu
soan thao van ban chiu trach
nhiém truéc ngwoi dirng dau don
vi va trude phap luat vé ban thao
van ban trong pham vi chirc trach,
nhiém vu duoc giao.



1. Thé thirc vin ban

Thé thtrc vin ban 14 tip hop Cac
thanh phan cau thanh vin ban, bao
oom nhitng thanh phan chinh ap dung
do6i véi tat ca cac loai vin ban va cac
thanh phan bo sung trong nhing
truong hop cu thé doi vai mot so loai
van ban nhat dinh.



- Thé thirc Vép ban hanh chinh bao

gOm cac thanh phan chinh:

1. Quoc hiéu va Tiéu ngi.

2. Tén co quan, to chtrc ban hanh
van ban.

3. S0, ky hiéu cua vin ban.

4. Pia danh va tho1 gian ban hanh
van ban.



5. Tén loai va trich yéu noi dung
van ban.

6. No1 dung van ban.

7. Chl'Ig VU, h({) tén va chir ky cua
nguoi cO tham quyeén.

8. Dau, chit ky so ctia co quan, to
churc.

9. No1 nhan.
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Ngoai cac thanh phan chinh, cé
thé bo sung cac thanh phan khac:
1. Phu luc.

- Phu luc kem theo thi trong van
ban phai c6 chi dan vé Phu luc d6. Vin
ban cO tor hal Phu luc tré Ién thi cac
Phu luc phai dugc danh so thir tu bang
chit s6 La Ma.



- Phu luc duoc trinh bay thanh mot
dong riéng, canh gitta, bang chir in
thuong, cd chit 14, kiéu chit ding,
dam; tén Phu luc (néu c6) dugc trinh
bay canh giira, bang chit in hoa, ¢& chit
tir 13 dén 14, kiéu chir ding, dam.



- Thong tin chi dan kém theo vin
ban trén moi Phu luc duoc ban hanh
bao gém: s0, ky hiéu van ban, thoi gian
ban hanh vin ban va tén co quan, to
chirc ban hanh van ban. Thong tin chi
dan kém theo van ban dugc canh giita
phia dudi tén cua Phu luc, chir In
thuong, c& chir tir 13 dén 14, kiéu chi
nghiéng, cung phong chir véi nd1 dung
van ban, mau den.



Phu luc I

TIEU CHUAN, PINH MUC SU DUNG
MAY MOC, THIET Bl CHUYEN DUNG
PpOI VOI LINH VUC LUU TRU

(Kem theo To trinh s6 951/TTr-SNV
ngay 05 thang 9 nam 2022 cua So Noi vu)




2. Dau chi d0 mat, muc do khan,
cac chi dan vé pham vi luu hanh.

- Con dau cac do mat (TUYET
MAT, TOI MAT hoiac MAT) va dau tai
liéu thu hoi duoc khic san theo quy
dinh cua phap luat vé bao vé bi mat
nha nudc. Dau cac do mat duoc dong
vao 0 so 10a - So d6. Dau tai liéu thu
hoi dugc dong vao 0 s6 11 - So do.



- Con dau c&c murc d6 khan duoc
khac san hinh chit nhat cé kich thudc
30 mm x 8 mm, 40 mm X 8 mm va 20
mm X 8 mm, trén d6 cac tr “HOA
TOC”, “THUONG KHAN” va
“KHAN”, trinh bay bang chit in hoa,
kieu chit ding, dam va dit can doi
trong khung hinh chit nhat vién don,
dugc dong vao 6 so 10b - So do.



- C4c chi dan vé pham Vi luu hanh
nhu “XEM XONG TRA LAI”, “LUU
HANH NOI BO” dugc trinh bay tai 0
s0 11 - So dd, can doi trong mot khung
hinh chit nhat vién don, bang chit in
hoa, kiéu chit ding, dam.



3. Ky hiéu nguodi soan thao van
ban va so luong ban phat hanh.

Puoc trinh bay tai 6 s6 12 - So do,
ky hiéu bang chir in hoa, s6 luong ban
bang chit s0 A Rap, c¢d chir 11, kiéu
chtr dung.



4. Pia chi co quan, to chic; thu
dién tir; trang thong tin dién tir; so6 dién
thoai; so Fax.

Céac thanh phan nay dugc trinh bay
tai 0 s0 13 - So do, & trang thir nhat cua
van ban, bang chit in thuong, c& chir tur
11 dén 12, kiéu chit ding, dudi mot
duong ké nét lién kéo dai hét chiéu
ngang cua vung trinh bay van ban.



2. K¥ thuat trinh bay van ban
A. QUY PINH CHUNG

1. Kho giay

Kho A4 (210 mm x 297 mm).



2. Kiéu trinh bay

Theo chicu dai cua kho Ad4.
Trudong hop ndi dung van ban cO cac
bang, biéu nhung khong duoc lam
thanh cac phu luc riéng thi van ban co
thé dugc trinh bay theo chiéu rong.



3. Pinh Ié trang

Cach mép trén va mep duodi 20 -
25 mm, cach mép trai 30 - 35 mm,
cach mep phai 15 - 20 mm.

4. Phong chir

Phong chir tieng Viét Times New
Roman, bo ma ky tu Unicode theo Tieu

chuan Viét Nam TCVN 6909:2001,
mau den.



5. C& chir va kiéu chir
Thyc hign theo quy dinh cu thé
cho tirng yéu t6 thé thirc.
6. Vi tri trinh bay cac thanh
phan theé thirc
‘ Puoc thuc hién theo Muc IV
Phan | Phu luc |, ND30.



7. S0 trang vian ban

Puoc danh tir so 1, bang chit so A
Rap, co chir 13 dén 14, kiéu chir ding,
dugc dat canh gitta theo chiéu ngang
trong phan 1é trén cta van ban, khong
hién thi s6 trang thir nhat.



B. KY THUAT TRINH BAY
CAC THANH PHAN THE
THUC TRONG VAN BAN
HANH CHINH

1. Quoc hiéu va Tiéu ngir



- Quoc hiéu: Puogc trinh bay tai O s6 1,
bang chit in hoa, c& chir tir 12 dén 13, kiéu
chir dirng, dam.

- Tiéu ngir: Puoc trinh bay tai O s6 1,
bang chit in thudng, ¢d chit tr 13 dén 14,
kiéu chit dimg, dam va dugc canh giita
dudi Quéc hiéu: chit cai dau cta CAC cum
tr dugc viet hoa, gitta CAC cum tir cO gach
noi (-), cO cach chit; phia dudi cé duong ké
ngang, nét lién, co do dai bang do dai cua
dong chi.



Nhu vay:

- Néu dong Quoc hiéu st dung cd
chir 12, thi dong Tiéu ngtr sir dung co
chir 13.

- Néu dong Quoc hiéu st dung cd
chir 13, thi dong Tiéu ngtr sir dung co
chir 14.

Hai dong Qudc hiéu va Tiéu ngir
duoc trinh bay cach nhau dong don.



2. Tén co quan, to chirc ban hanh
van ban bao gom:

+ Tén ctia co quan, to chirc ban hanh
van ban.

+ Va tén cua co gquan, td chirc chu
quan truc tiép (néu co).

+ Puogc trinh bay tai 6 so 2.



- Tén co quan, to chic ban hanh vin
ban dugc trinh bay bang chir in hoa, c¢& chir
tir 12 dén 13, kiéu chit ding, dam, dugc dit
canh gitta dudi tén co quan, to chuc chu
quan truc tiép; phia dudi c6 duong ké
ngang, nét lién, c6 do dai bang tu 1/3 dén
1/2 do dai cua dong chir va dat can doi so
vo1 dong chir.

- Tén co quan, to chtc chu quan truc
tiép dugc trinh bay bang chir in hoa, ¢ chir
tr 12 dén 13, kiéu chir ding, khong dam.



- Tén co quan, to chtirc ban hanh
vian ban va tén co quan, to chtc chu
quan truc tiép duogc trinh bay cach
nhau dong don. Truong hop tén co
guan, to chirc ban hanh vin ban, tén co
guan, to chtrc cht quan truc tiép dai co
thé trinh bay thanh nhiéu dong.



- Mot so co quan khong ghi tén co
guan chi quan nhu: Hoi dong nhan
dan, Uy ban nhan dan cac cap, Poan
Pai biéu Quoc hdi tinh, thanh pho; tap
doan kinh té.. ..

- Vé k¥ thuat trinh bay tén co quan
¢ cung cd chit voi Quoc hiéu.



3. S0, ky hiéu ciia vin ban

- S6 cua VB 14 s6 thir trr van ban do co
guan, to chirc ban hanh trong mot nim dugc
dang ky tai Van thu co quan theo quy dinh.
So ctia VB duoc ghi bang chit so A Rap.

Truong hop cac Hoi dong, Ban, To cia
co quan, to chirc (goi 1 to chirc tu van) dugc
ghi la “co quan ban hanh van ban” va duoc
str dung con dau, chir ky so cta co quan, to
chitc dé ban hanh van ban thi phai lay hé
thong so riéng.



- Ky hiéu cta van ban

+ Poi vdi van ban cd tén loai: ky
hiéu cua van ban bao gom chir viét tat
tén loai van ban va chtr viét tat tén co
guan, t6 chirc ban hanh van ban.

+ Poi voi cong van: ky hiéu bao
oOm chir viét tat tén co quan, td6 chuc
ban hanh cong van va chir viét tat ten
don vi1 soan thao.



+ Chir viét tat tén co quan, to chtic
va cac don vi trong mdi co quan, to
chirc hoic linh vuc do nguoi dung dau
co quan, to chirc quy dinh cu thé, bao
dam ngan gon, dé hiéu.

+ SO, ky hiéu cta vian ban dugc
trinh bay tai 6 so 3.



- S0, ky hiéu cua VB dugc dat canh
gitta dudi tén co quan, to chuc ban hanh
VB. Tu “S6” duoc trinh bay bang chit in
thuong, ¢& chit 13, kiéu chir dimg; sau tur
“S6” ¢ dau hai cham (;). Ky hiéu cua VB
duoc trinh bay bang chir in hoa, ¢& chit 13,
kiéu chir dirmg. Giita so6 va ky hiéu VB c6
dau gach chéo (/), gitta cdc nhom chir viét
tat trong ky hiéu VB c6 dau gach ndi (-),
khong cach chi.




4. Pia danh va thoi gian ban hanh
van ban

- Dia danh ghi trén van ban do co
quan nha nudc & trung wong ban hanh la
tén goi chinh thuc cua tinh, thanh pho truc
thudc Trung wong noi co quan ban hanh
van ban dong tru so. Dia danh ghi trén van
ban do co quan nha nuéc ¢ dia phuong ban
hanh la tén goi chinh thirc cia don vi hanh
chinh no1 co quan ban hanh van ban dong
tru so.



- Pia danh ghi trén vin ban doi voi
nhitng don vi hanh chinh dugc dat theo
tén nguoi, bang chit so hodc su kién
lich st thi phai ghi tén goi day du cua
don vi hanh chinh dé.

- Vé k¥ thuat trinh bay cua dia
danh, quy dinh cu thé nhu chit cai dau
ctia dia danh phai viét hoa va vi tri cua
thé thtirc nay duoc trinh bay canh gitra
Quoc hiéu va Tiéu ngi.



- Pia danh ghi trén van ban cua
UBND Thanh pho va cac so, ban,
nganh Thanh pho Ho Chi Minh Ia:
Thanh pho Hé Chi Minh.

- Pia danh ghi trén van ban cua cac
co quan, to chitc cap huyén la tén cua
huyén, quan, thi xa, thanh phé thudc
tinh, thanh pho.



- Pia danh ghi trén van ban cua Hoi
dong nhan dan, Uy ban nhan dan va cua
CaC td churc cép Xa la tén cua Xa,
phuong, thi tran do.

Luu V: Néu Thi tran cé clng tén
vo1 tén huyén, thi dia danh ghi van ban
cta thi tran can thém hai chit Thi tran:
Thi tran Nha Be: Thi tran HOc Mén;
Thi tran Ci Chi.



- Truong hop tén thi tran khac vai
tén huyén thi khéng ghi Thi tran: Can
Thanh; Tan Tuc.

- Truong hop tén xa cung tén voi
huyén: Xa Binh Chanh.



- Thoi gian ban hanh van ban la
ngay, thang, nam van ban duoc ban
hanh. Thot gian ban hanh van ban phai
dugc viet day du; cac so thé hién ngay;,
thang, nam dung chit so A Rap; doi voi
nhitng s6 thé hién ngdy nho hon 10 va
thang 1, 2 phai ghi thém s6 0 phia
truoc.



- Pia danh va thoi gian ban hanh
van ban duoc trinh bay trén cung mot
dong vai so, ky hiéu van ban, tai 0 so
4, bang chit in thuong, c¢& chir tr 13
dén 14, kiéu chit nghiéng; cac chit cai
dau cta dia danh phai viét hoa; sau dia
danh c6 dau phay (,); dia danh va ngay,
thang, nam duoc dat duoi, canh gitra SO
v6i Quoc hiéu va Tiéu ngit.



5. Tén loai va trich yéu ndi dung vin ban

- Tén loai va trich yéu noi dung vin ban
duogc trinh bay tai 0 s6 5a, dat canh giita theo
chiéu ngang vin ban, duoc trinh bay bang chi in
hoa, c& chit tir 13 dén 14, kiéu chit dtmg, dam.
Trich yéu noi dung vin ban duogc dit ngay dudi
tén loai van ban, trinh bay bang chit in thuong,
¢ chit tir 13 dén 14, kiéu chit ding, dam. Bén
dudi trich yéu ndi dung vin ban c6 duong ké
ngang, nét lién, c6 do dai bang tir 1/3 dén 1/2 do
dai ctia dong chit va dat can doi so véi dong chit.



- P6i véi cong van, trich yéu noi
dung van ban dugc trinh bay tai 6 so
5b, sau chit “V/v” bang chit in thuong,
c¢d chir tir 12 dén 13, kiéu chir ding;
dat canh gitra duoi s Va Ky hiéu van
ban, cach dong 6pt vai so va ky hiéu
van ban.



6. Noi dung van ban
- Can cur ban hanh van ban

+ Can cu ban hanh van ban bao
gom van ban quy dinh tham quyén,
chirc nang, nhiém vu cua co quan, to
chirc ban hanh van ban va cac van ban
guy dinh noi dung, co s& dé ban hanh
van ban.



+ Can cu ban hanh van ban duoc
ghi dﬁy du tén loai van ban, so, ky
hiéu, co quan ban hanh, ngay thang
nam ban hanh van ban va trich yéu noi
dung van ban (rieng Luat, Phap 1énh
khong ghi sd, ky hiéu, co quan ban
hanh).



+ Can ct ban hanh van ban duoc
trinh bay bang chit in thuong, kiéu chi
nghiéng, c& chir tir 13 dén 14, trinh bay
dudi phan tén loai va trich yeu noi
dung van ban; sau moi cin cl phai
xuong dong, cuo1 dong cé dau cham
phay (;), dong cuoi clng két thic bang
dau cham (.).
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- BO cuc cta ndi dung vin ban:
Tuy theo tén loai va no1 dung, van ban
cO thé cO phan can ct phap ly dé ban
hanh, phan mo dau va cd thé dugce bo
cuc theo phﬁn, chuong, muc, tiéu muc,
diéu, khoan, diém hoic duoc phan chia
thanh cic phan, muc tir 16n dén nho
theo mot trinh tu nhat dinh.



- NoO1 dung van ban duoc trinh bay
bang chit in thuong, dugc canh déu ca
hai 1€, kiéu chit dtng; c& chir tir 13 dén
14; khi xuong dong, chit dau dong IUi
vao 1 cm hoac 1,27 cm; khoang cach
gitta cdCc doan van toi thicu la 6pt;
khoang cach giira cac dong toi thiéu I3
dong don, to1 da 12 1,5.



/. Chwe vu, ho tén va chir ky
cia ngwoi cO tham quyén

- Chit ky ctia nguoi c6 tham
quyen la chir Ky cua Ilgll’O’l cO tham
quyén trén van ban giay hoac chir ky

sO cua ngudi €6 tham quyén trén vin
ban dién tu.



- Viéc ghi quyén han ctia nguoi
Ky duoc thuc hién nhu sau:

+ Truong hop Ky thay mit tap thé
thi phai ghi chit viét tat “TM.” vao
trudc tén co quan, to chuec...

+ Truong hop duoc giao quyén
cap truong thi phai ghi chit viét tat
“Q.” vao trudc chirc vu cua nguoi
dtng dau co quan, to chirc.



- Truong hop Ky thay nguoi ding dau
co quan, to chic thi phai ghi chit viét tat
“KT.”. Truong hop cap phd duoc giao phu
trach hodc diéu hanh thi thuc hién Ky nhu
cap pho ky thay cap trudng.

- Trudng hop Ky thira 1€nh thi phai ghi
chir viét tat “TL.”.

- Truong hop ky thua uy quyén thi
phai ghi chit viét tait “TUQ.” vao trudc
chirc vu cua nguoi dimg dau co quan.



- Chir ky ctia ngudi ¢6 tham quyén
dugc trinh bay tai 6 so 7c.

- Ho va tén cua nguoi Ky van ban
duoc trinh bay tai 6 so 7b, bang chir in
thuong, co chur tr 13 dén 14, kiéu chit
dung, dam, duogc dat canh gitra quyén
han, chirc vu cua nguoi ky.



- Trudng hop van ban do Hoi dong
hoac Ban Chi dao ... ma lanh dao cac
co quan, td chire lam Truéng ban hoac
Phé Truong ban, Chu tich hoac Pho
Chu tich Hoi dong va duogc st dung
con dau cta co quan, thi dudi chir ky
phai ghi r0 chic vu (chirc danh) va tén
co quan, to chirc noi 1anh dao cong tac
& phia trén ho tén nguoi ky.



8. Dau, chir ky so clia co quan,
to chure

- Dau cua co quan, to chirc ban
hanh van ban trén van ban, mau do,
dong trum Ién khoang 1/3 chir Ky cua
nguoi cO tham quyén vé bén trai.

- Dau, chir ky s0 cua co quan, to
chirc duoc trinh bay tai 0 so 8.



9. Noi nhan

- Noi nhan vin ban gom: Noi nhan
dé thuc hién: noi nhan dé kiém tra,
giam sat, bao céo, trao doi cong viéc,
dé biét: noi nhan dé luu van ban.

- P6i voi To trinh, B&o céo (co
guan, to chirc cap dudi giri co quan, to
chitc cap trén) va Cong vin, noi nhan
bao gom:



CV Binh Chanh.pdf

+ Phan tht nhat bao gom tir “Kinh
otri”, sau d6 la tén cac co quan, to chirc
hoac don vi, cd nhan truc tiép o141
quyét cong viéc.

+ Phan tht hai bao gom tur “Noi
nhan”, phia dudi 14 tir “Nhu trén”, tiep
theo 1 tén cac co quan, to chirc, don vi
va ca nhan co lién quan khac nhan van
ban.



- Po6i véi nhitng vin ban khac, noi
nhan bao gém tor “No1 nhan” va phﬁn l1ét
ké cac co quan, to chirc, don vi va ca nhan
nhan van ban.

- Noi nhan duoc trinh bay tai 0 s 9a
va 9b.

Phan noi nhan tai 6 so 9a (ap dung doi
véi To trinh, B4o cdo cua co quan, to chirc
cap dudi gii co quan, to chtc cap trén va
Cong van).



V. DUYET BAN THAO VAN
BAN (Diéu 11)

1. Ban thao van ban phai do nguoi
cO tham quyén Ky van ban duyeét.

2. Truong hop ban thao van ban da
duoc phé duyét nhung can stra chira,
bo sung thi phai trinh ngudil co tham
quyén Ky xem xét, quyét dinh.



V. KIEM TRA VAN BAN TRUOC
KHI KY BAN HANH (Piéu 12)

1. Nguoi dung dau don vi soan thao
vin ban phai kiém tra va chiu trach nhiém
vé ndi dung van ban.

2. Nguoi duge giao trach nhiém kiém
tra thé thirc, k¥ thuat trinh bay van ban phai
kiém tra va chiu trdch nhiém vé thé thic,
ky thuat trinh bay van ban (khong quy dinh
giao Van phong nhu trudc day).



VI. KY BAN HANH VAN BAN
(Piéu 13)

1. Co quan, t6 chirc 1am viéc theo ché
do thu truong

- Nguo1 ding dau co guan, td chirc ¢o
tham quyén Ky tat ca van ban do co quan,
to chuc ban hanh; cd thé giao cap pho ky
thay cac van ban thuoc linh vuc dugc phan
cong phu trach va mot so6 vin ban thudc
tham quyén cia nguoi dimg dau.



- Truong hop cap phd duoc giao
phu trach, diéu hanh thi thuc hién ky
nhu cap pho Ky thay cap trudéng.

KT. TRUONG PHONG
PHO TRUONG PHONG



2. Co quan, to chte 1am viée theo ché
do tap thé

- Nguoi dimg dau co quan, to chuc
thay mat tap thé 1anh dao ky cac vin ban
cua co guan, td chrrc.

- Cap phd cia nguoi dimg dau co
guan, to chic dugc thay mat tap thé, ky
thay nguoi ding dau co quan, to chuc
nhitng van ban theo uy quyén cia ngudi
ding dau va nhitng van ban thuoc linh vuc
duogc phan cong phu trach.



3. Trong truong hop dac biét,
nguodi dimg dau co quan, to chtc c6
thé iy quyén cho nguoi ding dau co
guan, t6 chirc, don vi thudc co cau to
chitc ctia minh Ky thtra Gy quyén mot
sO van ban ma minh phai ky.



- Viéc giao ky thira Gy quyén phai
duoc thuc hién bé"mg van ban, gi61 han
thoi gian va ndi dung dugc Gy quyeén.

- Nguoi dugc ky thtra uy quyén
khong dugc uy quyén lai cho nguoi
khac ky.

- Vin ban Ky thira 0ty quyén duoc
thuc hién theo thé thirc va dong dau
hoiac ky so cua co quan, to chtic uy
quyeén.



4. Nguoi dung dau co quan, to
chirc ¢ thé giao nguoi dung dau don
vi thudc co quan, to chtrc ky thira 1énh
mot s6 loai van ban.

Nguoi1 duoc ky thtra 1énh duoc
giao lai cho cap phd ky thay. Viéc giao
ky thira 1énh phai dugc quy dinh cu thé
trong quy ché lam viéc hodc quy ché
cong tac van thu cia co quan, to chiec.



5. Nguoi ky van ban phai chiu
trach nhiém trudce phap luat vé van ban
do minh ky ban hanh.

Nguoi ding dau co quan, to chiic
phal chiu trach nhiém trudc phap luat

vé toan bo vian ban do co quan, to chirc
ban hanh.



6. Doi v6i vian ban giay, khi ky
van ban dung but c0 muc mau xanh,
khong dung céac loai muc dé phai.

7. Poi véi van ban dién ti, nguol
c6 tham quyén thuc hién Ky so. Vi tri,
hinh anh chir ky so theo quy dinh tai
Phu luc | Nghi dinh 30.



Xem lai bai giang tai dia chi:
VAO YOUTUBE tim kénh
“Hoi Van thw - Luu trir”

https://www.youtube.com/watch?v=
GTON7Yo2CAO

NGUYEN NGOC HAI
DT: 0908 65.65.75 - 0822.129.129
Email: 1975ngochai@gmail.com


https://www.youtube.com/watch?v=GTOn7Yo2CA0

