UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NHA BE Poc 1ap - Tw do - Hanh phic
TRUONG TIEU HQC BUI VAN BA

Sé: 435 /KH-THBVB Nha Be, ngay 18 thang 11 nam 2024

KE HOACH
Quadn ly, sir dung, bdo quéan co sé vat chat, trang thiét bi nam hoc 2024 - 2025

Can cir Ké hoach s0 289/KH-THBVB ngay 29 thing 8 ndm 2024 cia
Truong Ti€u hoc Bui Van Ba vé ké hoach gido duc ndm hoc 2024-2025.

Tang cuong cong tac v¢ sinh mdi truong, tao duge canh quan moi trudng
xanh - sach dep. Gop phan thyc hién doi méi phuong phap hoc tap, nang cao chat
luong gido duc trudong. Tang cudng sy quan Iy nham dam bao st dung cé hi¢u qua
tai san hién c6 cling nhu bao quan, stra chira tai san kip thoi phuc vu cong tac giang
day, tranh that thoat, 1ang phi tai san ctia nha trudong.

Ban CSVC lap ké hoach quan 1y co s& vat chat nam hoc 2024-2025 nhu sau:

I. TINH HINH CHUNG

1. Thuan lgi

- Pugc sy quan tdm va giup d& ctia Uy Ban nhan dan ‘huyén Nha Be va
Phong Giao duc - Dao tao trong viéc xay dung co so vat chat nha truong theo
hudng kién c6 hoa va chuan hoa truong 16p. Canh quan truong 16p khang trang,
sach dep, an toan.

- Su hd tro nhiét tinh ctia chinh quyén dia phuong trong viéc tim ngudn luc
de€ phat trién truong 16p.

- Su quan tdm ctia xa hoi trong cong tac gido duc thong qua su phoi hop chit
ché gitra Ban Dai dién hoc sinh va nha truong.

- Hién tai truong co 22 phong hoc kién cd, dugc trang bi dién, quat, tivi,

Internet Wifi, phuc vu t6t cho cong tac giang day va hoc tip, c6 nha dé xe cho gido
vién va hoc sinh, 03 phong churc nang va cac phong phuc vu cong tac hanh chinh.

- An ninh, trat tuy dugc dam bao.

- Canh quang truong 16p khang trang, sach dep.

- Trudng c6 du phong hoc dé day 02 budi/ngay.

- B61 ngli CB-GV-NV c6 tinh than trach nhiém, co ¥ thirc bao v¢ tai san.

- Hién tai truong c6 du thiét bi thiét yéu phuc vu cho cong tic giang day
cing nhu bao quan tai san chung cua nha truong, tai san cua gido vién, hoc sinh
nhu: truong co6 tudng rao, cong truong kién co, c6 du ban ghé, ‘bang viét, co du dén
va hé thong dién phuc vu tt cho cong tac giang day; c6 nha dé xe cho g14a0 vién va



hoc sinh. Bén canh d6, hoc sinh cta truong co6 y thuc tdt trong viéc bado quan tai
san chung.

2. Khé khan

- Hoi truong da nang khéng ding chirc ning dé hoc sinh tap luyén thé duc
thé thao.

I1. MUC TIEU CHUNG
1. Muc tiéu chung

- Kiém tra tu b, stra chita va mua sam thuong xuyén céac thiét bj dap tng
moi hoat dong trong cong tac giang day.

- Tang cuong cong tac v€ sinh moi truong, tao duoc canh quan moi trudng
xanh - sach - dep. Gop phan thyc hién doi méi phuong phéap hoc tap, nang cao chat
lugng gido duc cua truong.

- Tang cuong sy quan 1y nhan dam bao sir dung c6 hiéu qua tai san hién co
cling nhu bao quan, stra chira tai san kip thoi phuc vu cong tac giang day, tranh that
thoat, lang phi tai san ctia nha truong.

2. Muc tiéu cu thé

- Huy dong cac ngudn kinh phi dén nang cip co so ha ting phuc vu cong tac
giang day va cac hoat dong gido duc ngoai gio 1én 16p, phan cong nhi€ém vu cho
cac 16p v€ sinh truong 16p, ting budc tao dung mdt ngoi1 truong xanh sach dep va
an toan.

- Duy tri va nang cao hi€u qua hoat dong cua céc trang thiét bi day hoc hién
c6. Mua sam b6 sung do dung thiét bi day hoc.

- St dung cac phan mém quan ly khac nham nang cao hi¢u qua quan ly.

- Néang cao hiéu qua hoat dong thu vién, khuyén khich gido vién, hoc sinh
dén thu vién doc sach.

111. BIEN PHAP THU'C HIEN

- Pau ndm hoc ban CSVC phu trach co s& vat chat phdi hop voi t trudng
chuyén moén, Poan thanh nién, cong doan, can by thu vién, ké toan, gido vién cua
truong 1ap ké hoach str dung, phat trién va bao quan co so vét chat cua trudng
trong nam hoc sau do trinh 1én Hi¢u trudng phé duyét.

- Ban CSVC c6 trach nhiém xay dung ké hoach nam, thang theo doi tién do
thue hién ké hoach va dé xuat voi Hiéu truong nhimg van dé can bd sung, chinh
stra trong qua trinh thyc hién.

- Phoi hop véi cac to chirc doan thé, to chuyén mon ting cudng gido duc y
thirc giir gin tai san chung cua nha truong, 16p bang nhiéu hinh thic nhu: trong cac
budi sinh hoat dau tuan, sinh hoat chu nhiém, cac hoat dong ngoai khoa, cac phong
trao, cac budi sinh hoat cua Poan thanh nién....

- Céc gido vién phai co so6 theo ddi thiét bi, s muon. Dinh ky hang thang co
kiém tra dénh gia viéc sir dung thiét bi day hoc trong giang day.



IV. TO CHUC THUC HIEN

1. Bao céo Ban giam hiu dé theo doi, chi dao.

2. Truong ban CSVC: 1én ké hoach hang thang, giam sat va thuc hi¢n.

3. Gido vién chu nhiém: tuyén truyén dén timg hoc sinh.

4. Hoc sinh: Nghiém tuc thyc hién ké hoach dé ra.

5. Bao v¢ co trach nhiém bao quan tai san cua nha truong va nghiém tac
thuc hién ké hoach nay.
V. KE HOACH CHI TIET NAM HQC 2024-2025

B¢ phan thuc

Thang Noi dung cong viéc hién
- Téng v¢ sinh khu vuc, khuon vién truong hoc, | - Phuc vu
phong hoc, khu vuc xung quanh truong.

8/2024 |- Kiém tra, stra chira, lép dat lai cac hé théng dén, | - Bao vé
quat...

- Ban giao CSVC, phong hoc cho GVCN cac 16p - Ké toan

- Nhan vién phuc vu thuong xuyén viéc quét don

khu vuc nha v¢ sinh cua hoc sinh, gido vién. - Phuc vu

- Giam sat viéc nhap sach vao thu vién — Lam sach

co, kiém tra dng nudc va céng thoat nudc xung

quanh truong. -TVBT
- Bao v¢ va phuc
vu

- Thong ké so thiét bi giang day, dé xuét ting cuong | - TVTB

cac thiét bi, dung cu giang day méi.

9/2024 |- Lao dong don dep vé sinh khudn vién truong va | - TH

1am c6 va trong cdy con thiéu xung quang trudng.

- Kiém tra v& sinh 1ép hoc

- Bon phan, cham séc va bo sung & khudn vién | - Phuc vu
truong cay xanh. - Bao vé

10/2024 | - Thuong xuyén quét don, tong vé sinh trudng 16p
trong va trudc cong truong.

- Kiém tra vé sinh 16p hoc.
- Tong vé sinh truong 16p - Giao vién va
- Gido duc hoc sinh hoc sinh y thirc gilr gin tai san | hoc sinh

11/2024 chung cta nha truong thong qua cac gio sinh hoat | - BGH
cht nhiém, sinh hoat doan, sinh hoat dau tuan.

- Kiém tra phong tin hoc, phong dan, phong lab
- Kiém tra v& sinh 1ép hoc

1212024 |- Lao dong don dep khuon vién nha truong. - PV

- Tuyén truyén gido duc tu tuéng hoc sinh y thuc | - BGH




Thang

Noi dung cong viéc

B¢ phan thuc
hién

giil gin tai san, c6 tinh than tiét kiém thong qua cac
210 sinh hoat chu nhi€ém, sinh hoat dudi co.

- Kiém tra vé sinh 16p hoc.

- Kiém tra CSVC dot 1.

01/2025

- Kiém tra viéc sir dung do dung, thiét bi giang day
cua gido vién.

- Lao dong don dep vé sinh khudn vién nha truong.
- Bao céo so két hoc ky L.

- Kiém tra vé sinh 1ép hoc.

- BGH

02/2025

- Chi dao tong vé sinh trudng 16p, chim soc va
trong cay xanh.

- BGH

3/2025

- Theo dai tinh hinh canh quan méi truong.
- Kiém tra v¢ sinh 16p hoc.
- Niém phong phong hoc trong thoi gian nghi tét.

- BGH

4/2025

- Kiém tra thiét bi day hoc

- Kiém tra thu vién (viéc sap xép, vé sinh, bao
quan,....)

- Kiém tra vé sinh 16p hoc.

- Chuén bi CSVC phuc vu KTPK hoc ky L.

- BGH

5/2025

- Bao cao tong két hoc ky 11
- Kiém tra CSVC dogt 11

Ké toan

6/2025

- Niém phong phong hoc trude khi nghi he.
- Nghi he

- GV va cac bo
phan

712025

- Théng ké lai tinh hinh CSVC, hién trang, s6
luong, chuan bi tuyén sinh.

- Kiém tra CSVC, lap ké hoach mua sim tai san
moi, stra chira tai san hién c6 phuc vu nam hoc moi.

- B(}H
- Ké toan

Trén day 1a Ké hoach quan 1y, st dung, bao quan co sé vat chat, trang thiét
bi cua Truong Tiéu hoc Bui Vian Ba trong nam hoc 2024-2025, dé nghi cac thanh
vién c6 lién quan thyc hién t6t nhiém vuy./.

Noi nhdn: 7
- PGDDT Huyé¢n (d€ bao cao);
- Luu: VT, KT.
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