TRUONG TIEU HQC PHAN VAN KHAI

UBND HUYEN CU CHI

S6: 234 /KH-THPVK

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tu do — Hanh phiic

Cii Chi, ngay 34 thdng 5 ndm 2025

KE HOACH CONG TAC TUAN

(Tir 02/6/2025 dén 06/6/2025)

Trqng tam:
- Kiém tra va hoan t4t tit ca hd so sb sach chuyén mén;
- Xir li hd SO, vin ban;

Thoi gian Noi dung Thanh phan | Thoi gian Pia diém
- Hop giao ban - Th Qui - 8 gio - UBND x4 TTH
- Kiém tra va hoan tét tit cahd so sd | - BGH - Cangay -VP
s4dch chuyén mon; - BGH - Ca ngay -VP
- Xir Ii ho so, van ban; -BGH - Cangay - VP
- Tong ve; sinh, don rira cac thung rac | - NVPV - Cangay - Tai trudng
- Tong kiém tra céc phong, titcac | - Th Toan, -Cangay |- Taitrudng
thiét bi va niém phong NVBV, TTVP
- N6p ho so BN CBQL (P.HT) - Th Toan - 14 gi%y - PNV huyén
- Ky Ii hoc ba sb céc 16pkhdi2 dén | -GVCNkh6i5 | -Cangdy | -Taitruong
khoi
- Thyc hién cong téc phong chéng | - Thity Hong -Subt tudn | -Tai truong
dich bénh truyén nhiém.
- NQP ho so mua BHYT hoc sinh. - Sudt tudn
- Kiém ké thudc sir dung niam hoc
2024 -2025.
- Déi chiéu s6 liéu hoc sinh tham gia
Thir Hai BHYT véi BHXH huyén. - Tai trudng
02/6/2025 | - Thuc hién cong tc van thu, soan | - Thu Hong - Subt tuéin
thao van bén
- Déng déu hoc ba.
- Sép xep chimng tir s6 séch thu quy.
- Sao bl cac van ban.
- Tra tién thira bén trd.
- Kiém ké sach thu vién - Tram - Subt tudn | - Tai truong
. Ho trg phu huynh tuyén sinh ddu | - Hong Anh - Subttudn | - Tai truong
cap truce tuyen
- Cap nhat chimg tir, s sach - Hén - Tai truong
- Thyc hién cong tac bao vé. -Tam 72, - Ngay
Tam 76, Khénh | -Dém
- Don df}p khu vic dugc phan cong, | - Binh, Khuyén, | - Subttudn | - Tai trudng
truéc cong trudng. Hanh
- Rira thiing rc, tap két ric ding noi
quy dinh.
- Cham séc, cét tia triu ba.
- Kiém tra va hoan tat tit ca ho so s6 | -BGH -Cangdy |-VP
Tht Ba sich chuyén mon; -BGH -Cangdy |-VP
03/6/2025 | - Xir li ho so, vin bén; -BGH - Ca ngay - VP
- Hop gdp g& lanh dao huyén - Th. Qui - 14 gidy - UBND x& TTH
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- Hoan tit hé so danh gia quy 2/2025 | - Co Phuong -Cangay |-VP
- TTVP va P.HT lén lich phan céng | -P.HT, TTVP  |-Cangay |-VP
truc hé
- Ban hanh vin béan théng bao nép hd | - Th Qui - Sang - VP
so gidy tuyén sinh 16p 1 ndm 2025-
2026
- Ky hoc ba; danh gié vién chirc, - Th Qui -Subttudn |- VP
CNN
- Kiém tra va hoan tat tit cahd so sd |- BGH -Cangdy |[-VP
, séch chuyén mon; -BGH - Ca ngay - VP
gz/‘;/ggz s |- Xl hd o, vén ban; -BGH _Cangdy |-VP
- Bdo céo cii tién tien CLGD nam - Th Qui - Cangay - VP
hoc 2024-2025
Thé Nam | - Kiém tra va hoan tat tat ca ho sos6 | - BGH -Cangay |-VP
05/6/2025 séch chu?'én mon; -BGH - Ca ngay -VP
- Xir li ho so, vén ban - BGH - Ca ngay - VP
- Kiém tra va hoan tit tit ca hd so sd | - BGH -Cangdy |-VP
Thir Séu sach chuyén mén; -BGH -Cangdy |-VP
06/6/2025 | - Xir 1i ho so, vin ban -BGH -Cangay |-VP
- Tham quan du lich he tai Nha - Theo dang ky - 03 ngay - Nha Trang
Trang (tu tic kinh phi) 03 dém
Thir Bay - Tryc don vi, stra chita dién nu6c, | - BV, PV - Ca ngay - Tai trudng
07/6/2025 chdm sdc cay kiéng
Chii Nhat - Truc don vi,. fl'l'a chita dién nudc, | - BV, PV - Ca ngay - Tai trudng
08/6 /20:;_ 5 cham sdc cdy ki€ng
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