UY BAN NHAN DAN QUAN 10  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG NOI VU Doc 1ap - Tu do - Hanh phiic
S6: 104/HD-PNV Qudn 10, ngay 21 thang 01 nam 2025
HUONG DAN

Thyec hién th@ng tin ké hoach niam, bio cao cii cach hanh chinh
trén phan meém H¢ thong quan ly cong tac cii cach hanh chinh
Thanh pho Ho Chi Minh

Can ctr Quyét dinh sé 1439/QD-UBND ngay 16 thang 4 nim 2019 cia
Uy ban nhan dan Thanh phd vé ban hanh Quy ché quan 1y, van hanh va str dung
Hé théng quan 1y cdng tac cai cach hanh chinh Thanh phd H6 Chi Minh;

Thuc hién Quyét dinh s6 252/QD-UBND ngay 20 thang 01 nim 2025 cia
Chu tich Uy ban nhan dan Quan 10 vé ban hanh Ké hoach thuc hién cai cach hanh
chinh trén dia ban Quan 10 nam 2025.

Phong Noi vu hudng dan thuc hién théng tin ké hoach nidm, bao céo cai cach
hanh chinh trén phan mém Hé théng quan 1y cong tac cai cach hanh chinh (CCHC)
Thanh phé H6 Chi Minh nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Tao thoi quen sir dung Hé théng quan 1y céng tic CCHC 1am co s trong
viéc danh gia Chi s6 CCHC cua co quan, don vi, dia phuong.

- Ung dung chuyén doi s6 trong viéc tiép nhan van ban dién ti.

2. Yéu cdu

- Viéc thong tin bao cao CCHC phai dam bao ding quy dinh, kip thoi, chinh
xéc, day du.

- Thuong xuyén theo ddi, danh gid, quan tri¢t viéc thuc hién cac nhi¢m vu
CCHC dé kip thoi phat hién va chi dao xir Iy nhitng han ché, vuéng mic trong
qua trinh trién khai va phdi hop thuc hién gitta cac co quan, don vi, dia phuong.

Il. CACH THUC THU'C HIEN THONG TIN KE HOACH NAM, BAO
CAO CONG TAC CAI CACH HANH CHINH

1. Cach thirc thuc hién:



Budc 1: Pang nhap

Thao tac dang nhap phan mém Hé théng quan 1y cong tac cai cach hanh chinh
Thanh phé H6 Chi Minh tai dia chi: http://cchc-sonoivu.tphcm.gov.vn
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Budc 2: Nhap dir liéu
Thao tac nhap dit liéu thuc hién day du nodi dung cac muc duge thé hién trén
phan mém.
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C6 8 két qué tim kiém 9 B- Q

K& hoach cy thé trién khai cac nhiém vu CCHC ndm - 2025

B Thong k& ndp KH CCHC @ hoach cy thé tnan khai cac nhiem vu nam -

R K& hoach CCHC Quén 3 Ké hoach cu thé trién khai cac nhiém vy CCHC nam - 2023

Huyén

K& hoach cu thé trién khai cac nhiém vy CCHC ndm - 2022

S EAGEAOCRHO 5 - K& hoach cu thé trién khai cac nhiém vy CCHC ndm - 2021

I= CHisOCCHC 6 m K& hoach cy thé trién khai cc nhiém vy CCHC ndm - 2020
" 7 u K& hoach cu thé trién khai cic nhiém vy CCHC ndm - 2019
& NHANSUBAUMOI

K& hoach cu thé trién khai céc nhiém vy CCHC nam - 2018
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B THONGTINHOTRD  + phé

Trién khai 0y 60 va ding cic quy dinh trén K& hoach/Cong van cia UBND Thanh phd S0 Noivu 5-12:2025  S6 NI vy
céc finh vyic cdi cach hanh chinh do Chinh

phts, This tuéing Chinh phi, cic b6, nganh

Trung yong ban hanh, chi dao

Thyc hién bao cao cong tac cai cach hanh B30 cao clia UBND Thanh phé S& NG vy 5-12-2025  Ban Dén toc, Ban Quan ly dy an
chinh chuyén d& dinh ky, dot xuat, theo thoi Déu tv xdy dyng cc cong trinh
din dung va cdng nghiép Thanh
phé, Ban Quan Iy dy n Dau tu
Xdy duing ha tang dé thi Thanh
phé, Bao hiém x hdi thanh phé,
BQL Céc khu ché xuat va cong
nghiép, BQL Khu Cong nghé
20, Cong an thanh phd, Cuc Hai
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Budéc 3: Kiém tra ndi dung

- Ra soat, kiém tra lai cac noi dung, s liéu dd nhép trén hé thong phan mém.
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- Chuyén Lanh dao co quan, don vi xem xét.
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2. Thoi gian thuc hi é

Noi dung

Thoi han

K& hoach CCHC nam

Trong vong 30 ngay,

- Céc co quan, don vi thugc Uy ban nhan dan
(UBND) quan, cac don vi sy nghiép cong lap va
UBND 11 phuong: tinh tir ngay ban hanh Ké
hoach nam quan.

- Riéng UBND 11 phwong nhip ndi dung Ké
hoach trén Hé thdng quan 1y cong tac cai cach
hanh chinh Thanh phd Ho Chi Minh.

Cap nhat nhiém vu ké hoach
nam theo dinh ky (Quy I, 6

thang, quy III, ndm)

Cham nhat 13 ngay 08 cua thang cudi ky (tirc 1a
sau 03 ngay, ké tir ngay két thuc cdng tac béo
cao CCHC dinh ky) UBND 11 phwong phai
cap nhat nhiém vu trén Hé thong quan 1y cong
tac cai cach hanh chinh Thanh phd HO Chi
Minh.
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Bao cao CCHC dinh ky quy 1, 6
thang, quy I1I, nam

Thoi gian gui bao cao, cu thé:

1. Péi véi Uy ban nhin dan 11 phuong bao
cao trén Hé théng quan 1y cong tac cai cach
hanh chinh Thanh phd Ho Chi Minh.

+ Quy I cham nhét ngay 28 thang 02;

+ 6 thang cham nhét ngay 28 thang 5;

+ Quy III cham nhét ngay 28 thang 8;

+ B4o c4o nam cham nhat ngay 28 thang 11.

2. Péi v6i cac co quan chuyén mén Uy ban
nhan dan quan va cac don vi sy nghi¢p cong
lap bdo cdo trén truc Van phong di¢én tir theo
quy dinh (https://vpdt-quan10.tphcm.gov.vn)

+ Quy I cham nhét ngay 28 thang 02;

+ 6 thang cham nhat ngay 28 thang 5;

+ Quy III cham nhat ngay 28 thang 8

+ B4o c4o nim cham nhat ngay 28 thang 11.
Thoi diém chét sé ligu bdo cdo:

- Bao cao CCHC quy I: tinh tir ngay 01 thang
12 cta nam trude va uéce sb lidu tinh dén ngay
01 thang 3 cta nam lién ké.

- B4o cao CCHC 06 thang dau nam: tinh tir ngay
01 thang 12 cta nam trude va ude sb liéu tinh
dén ngay 01 thang 6 ctia nam lién ké.

- Bao cao CCHC quy III: tinh tir ngay 01 thang
12 cta nam trude va udc sb liéu dén ngay 01
thang 9 ctia nam lién ké.

- Bdo cdo CCHC nam: tinh tir ngay 01 thang 12
clia ndm trude va ude so liéu dén ngay 01 thang
12 ctia nam lién ké.

Luu y: cdc bdo cdo la file dién ti c6 dong diu

(cks).

B4o cdo CCHC dot xuat

Theo vin ban dé nghi bao cao dot xuit.

IV. TO CHUC THUC HIEN
1. Phong N¢i vu

- Theo ddi, tong hop ndi dung Ké hoach nim va béo cao CCHC cua céc co

quan, don vi.

- Trén co s& ndi dung bao cao cua Thanh vién Ban chi dao CCHC, Chuyén

d6i s6 va Pé an 06 quan téng hop trinh Uy ban nhan dan quan bdo cdo CCHC

dinh ky theo quy dinh.

- Cung cép tai khoan va hudng dan thuc hién cho Lanh dao, nhan su dau

mbi phu trach CCHC cua céc co quan, don vi.
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2. Pé nghi co quan, don vi véi vai tro Thanh vién Ban chi dao cai cach
hanh chinh, Chuyén d6i so6 va Pé 4n 06 quan.

- Pam bao thyc hién cac chi tiéu quan giao, Kip thoi cung cap s6 liéu, dit liéu,
céc chi tiéu trong ké hoach nim ctia quan chinh xac, thong nhat.

- Téap trung danh gia, dua ra giai phap d6i véi cac chi tiéu chua dat, chwa thuc
hién tt (néu co).

- Ctr nhan sy dau mdi phuy trach phan mém Hé théng quan 1y cong tac cai
cach hanh chinh Thanh phé H6 Chi Minh.

3. Pé nghi Thi truéng cac co quan, don vi thudc va Chi tich Uy ban
nhéan dan 11 phwong.

- Xay dung ké hoach nam va chu dong cap nhat cac muc trong ké hoach dinh
ky dam béo thuc hién cac chi tiéu quan giao.

- Cir nhan sy dau mbi phy trach phan mém Hé thong quéan 1y cong tac cai
cach hanh chinh Thanh phé H6 Chi Minh.

- Bam bao thuc hién cac muc trén phan mém H¢ thong, ndi dung, so liéu bao
cao chinh xac va day du, ding thot han.

Trén day 1a Huéng dan thyuc hién thong tin ké hoach niam, béo cao CCHC
trén phan mém Heé thong quan 1y cong tic CCHC. Trong qua trinh thyc hién, néu
c¢6 kho khan, vudng mac; dé nghi lién hé, trao d6i Phong Noi vu theo hop thu
cong vu: noivu.ql0@tphem.gov.vn, dé kip thoi diéu chinh, bd sung. (Dinkh kém
Dé cuong bdo cdo va cdc Phu luc).J.

Noi nhin: KT. TRUONG PHONG
- Thanh vién BCD cai cach hanh chinh,

Chuyén d6i s6 va Dé an 06 quan;

- Cac co quan chuyén mén UBND Q10
- Céc don vi su nghiép cong lap Q10;

- UBND 11 phuong;

- Luu: VT, nvdoan.

Cong Nguyén Hong Phiic
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